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o tbiaes st 40054sabteont ACTEPCTBA 3/PABOOXPAHEHNS POCCHICKOH OEJIEPAL[AN

1a71b4ffae53ef7400543ab36ba60a699d538e44 (@'BOY BO Ky6I'MY Munsnpasa Poccnn)

HC CHKO

INOJIOKEHUE O KA®EIPE 5
AETCKUX UHOEKIUOHHBIX BOJIEBHEU

Hacrosmee ITonoxenne PacIpoCTpaHseTcs Ha KaQempy IeTCKHX
HHQEKIIMOHHBIX Gonesneit @ bOY BO KVeIrmy Munsnpasa Poccuu u
YCTaHABINBACT ee OCHOBHEBIE 3alayw, QyHKIMH, cocTas, CTPYKTypYy, IIpasa,
OTBETCTBCHHOCTb, IMOPANOK OpraHH3aIUH ACATCIIBHOCTH, & TakKe MOPALOK
B3aMMOJICHCTBUSI C APYIHMH TIOApas e HISIMA 1 CTOPOHHHMH OPTraHHU3aI[HsIMU.

Ionoxenne paspaboramo s COOTBETCTBHM C «Ilomoxenrwem o cucteme
YIpaBlieHHs KadecTBoM B ®OI'BOY BO Ky6I'MY Munsnpasa Poccumy u
«HopmatuBHEIME 1 OpraHH3aHOHHO-METOIUIECKUMH  aCIeKTaMu y4eOHOoro
Ipouecca B ®I'EOY BO Ky6I' MV Munszpasa Poccuny ( nanee — YHuBepcurer).

1. O6mue monoxenus.

1.1. Kadenpa nerckux HUHQEKIUOHHEIX GonesHeit (manee — xadempa)
ABIACTCST CTPYKTYPHBIM IOAPa3ieieHueM YHuBepcuTeTa M moguUMHSETCS IEKaHy
Tiemarpaeckoro paxynprera. Kadenpa ssasercs KIIHHAYECKOIA.

1.2, Kadempy Bosrmasmser 3aBEIYIOLMHA.  3aBeyroIuii Kagenpoit
H30UpAETCss Ha CPOK M0  IiaTH A€T M3 "HCla ML mpodeccopcko-
TIPCIONIABATENIECKOrO  COCTABA, HMEIOLIMX, KaK NPaBUJIO, YYEHOE 3BaHHe
npodeccopa MK moreHTa. BriGops! 3aBenyromiero Kaenpoii mpoBosiTes IyTeM
TalHOTO TOJIOCOBAHUS Ha 3acelaHud  Y4eHOro cosera YHHBEpPCUTETA B
COOTBETCTBHM C YcTaBoM YHuBepcHTeTa. Ipunaroe Vaensiv cosetom pelieHue
YTBEPXACTCS NPHKa30M pektopa. IIpaBo ITOCTAHOBKH BOIIPOCA O JOCPOYHOM
OCBOOOXICHHH OT NOIKHOCTH 3aBEAYIOIIEro Kadeapol MpUHAIEKHUT PeKTOpY,
ACKaHy M (Wnm) wieHaM VYdeHOro cosera COOTBETCTBYIOLIETO (haKyabTeTa B
COOTBETCTBHY C MOJIOXKeHHeM 0 [Topsike BBIOODA 3aBEYIOLIErO Kaenpoi.

3amectuternem sapexnyromero Kadepoif HasHauaeTCs, Kak IIPaBUJIO, TOLIEHT,
OTBEHAIOWINH 3a y4ebHyI0 pabory Kadenpsr (3aByy).
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1.3. Kadenpa opranusyercs M NHKBHUIMPYeTCsl NPHKa30M pEKTOpa Ha
OCHOBaHHH pCIIECHUS pEKTOpara YHUBEPCHTETa [0 MPeACTABIEHUIO JeKaHa
(aKynpTeTa, B COOTBETCTBUY C Y CTABOM YHHBEPCHTETA.

1.4. B cBoeii nesarensHOCTH Kadeapa pyKOBOJACTBYETCS:

- JeHCTBYIOIMM  3aKOHOAATeNbCTBOM  Poccuiickoit  Dexepanuu
(3axonamu PO ot 29 nexabps 2012 r. Ne 273 «O6 o6pasosanum», oT 23 aBrycra
1996 r. Ne 127-®3 «O Hayke uW TOCYHapCTBEHHON HAY4HO-TEXHHYECKOH
MOJNHTHKeY, oT 7 despans 1992 r. Ne 2300-1 «O 3awure npas notpedureneii»);

— NpuKa3aMH W paclnopsDKeHHsIMH MUHHCTEPCTBa 3IpaBOOXpAHEHHS
PO,

- IIPUKa3aMHU U PacCIopsKeHUsAMU MUHHCTepCTBa O0pa30BaHus U HAYKH
PO;

- YcTaBOM yHUBEPCUTETA,

= IIPUKA3aMU U PACIIOPIKEHUSIMH PEKTOpa YHHBEPCUTETA,;

- pemeHusaMu CoBeTa yHUBEpCHUTETA U (QaKyJIBTETA;

= pemeHnssMu CoBeTa 0 Ka4ecTBY;

s HactosmuM [lonoxenuem.

HesitensHOCTh Kadenpsl GUHAHCUPYETCS W3 CPEACTB By3a, 06pasyeMbIX
U3 OIOKETHBIX ¥ BHEOIOIKETHBIX HCTOYHHKOB.

2. CTpyKTypa H KaApoBblii cocTaB Kadeapbl.

2.1. CtpykTypy M wTaT Kadeapsl, a TaK)Xe W3MEHEHHS K HUM yTBEPIKIAET
PEKTOp.

Crpyxktypa kadenpbl YCIOBHO COCTOMT M3 CIEAYIOIIUX 4YacTed (WiM
HalpaBleHui): ydeOHO-Meronuuyeckas paboTa, HAYYHO-HCCIIEN0BATENLCKAS
paborta, neuebHas paboTa, TeXHHUECKOE 00eCIIeYeHH E.

2.2. B wrraT kadenpsl BXoIAT npodeccopa, AOLUEHTH, aCCHCTEHTEI, CTAPIIIMA
nabopaHT.

2.3. 3amelmeHue JOKHOCTEH HAyJYHO-TIENAaroruyecKuX pabOTHHKOB
NPOM3BOAMTCS 0 TPYAOBOMY JOrOBOPY (KOHTPAKTY), 3aKIF0YAEMOMY Ha CPOK [0
ISITH JIET; 3aKIIOYEHHIO TaKOro TPYAOBOTO JOTrOBOpa (KOHTPAKTa) MPENIeCTBYET
KOHKYPCHBIE OTOOp B COOTBETCTBHH C IOJOXKEHHEM O TMOPSOKE 3aMelleHHs
YKa3aHHBIX JOJDKHOCTEH, YTBEPKAEHHBIM MUHHCTEPCTBOM 06pa30BaHKs U HAyKH
PO.

2.4. Ha HOMKHOCTH Yy4eOGHO-BCIIOMOTaTeNBHOTO MEePCOHANa COTPYIHHUKHU
3aYMCIIAIOTCS IPUKAa30M DEKTOpa YHUBEPCHTETa B COOTBETCTBHH C TPYAOBEIM
3aKOHO/IaTEIECTBOM.

2.5. CotpynHukM Kagenpbl peryispHO MOBHIIAIT KBATUQHKALMIO IIyTeM
CTXXHPOBKH, 0OOy4eHHs B MHCTHTYTaX M Ha (akylbTeTax, UEHTPax MOBLILIEHHUS
KBaM(HUKaLMHU; Bels HayYHO-HUCCIIeIOBATENBCKYIO U MPENOAaBaTeNLCKYIO paboTy,
y4acTBYsl B Hay4HBIX KOHQEPEHLUSIX, CEMHHAPaX, CUMIIO3HyMax.



2.6. TlonsoMouus, npaBa, 00S3aHHOCTH, OTBETCTBEHHOCTD, TpeOOBaHUA K
kpanudUKaMK IepcoHana Kadenpel MPHUBEASHBI B COOTBETCTBYIOMIMX
JOJDKHOCTHBIX MHCTPYKLMSAX COTPYAHUKOB.

3. OcHoBHbIE 327244 Kadeapbl.

3.1. O6yueHHe NUCIMILIMHAM «HHPEKIHOHHbBIE OOJIE3HNY, KIICAUATPHUSD?
cTymeHTaM nemuatpudeckoro  dakysnsrera. OOyueHume  acClMpaHToB IO
CIeLUATBHOCTH «MH(EKIIMOHHEIE O0NE3HI» U «IIeAHATPHAN.

3.2. CHCTeMaTHuUecKoe COBEpIIEHCTBOBaHHE YueOHO-METOAHYECKUX
paboT NO TMOBBLILEHHIO KayecTBa MOATOTOBKH CTYAEHTOB, OpAMHATOPOB X
aCIMpPaHTOB.

3.3. PemeHue BOIPOCOB MAaTePHAIBHO-TEXHUYECKOTO  OCHALICHHA
kadenpsl C IMENBIO MOBHIIIEHHsS KauyecTBa YCBOCHHS CTYICHTaMH y4eOHOro
MaTepHaa o U3y4aeMbIM KypcaM.

3.4. Tlposemenue  QyHIAMEHTAIBHBIX W  TOUCKOBRIX  HAydHO-
HcceoBaTeNbCKMX ~— paboT MO OCHOBHBIM  HANpaBICHHAM — HaydHO-
HCCIIEI0BATENBCKOM PadOTEI Kadephl.

3.5. IlyGnukauus pes3ynbTaToB HayYHO-HCCIENOBATENBCKHUX paboT B
ITEpHOMYECKAX U CICHHANBHBIX HAYYHBIX H3JAHMAX, y4acTHCe B CEMHHApax M
KOH(epeHIHAX.

3.6. CucreMaTuyeckoe  IOBbIIIEHHe  KBanU(HUKalMd  Hay4HO-
npo¢eccopCKOro nepconana Kapeapsl.

3.7. Okxa3zaHue KOHCYJbTATHBHBIX  YCIYr B  IIOAPAa3/ACICHHAX
YHHUBEpPCUTETA.

3.8. PasBuTie U TNOJJEpXKaHHe B3aMMOCBA3E€H C By3aMH H OpraHamu
3paBOOXpaHeHHs perioHa u PO.

4. ®ynxuuu kadeapsol.

4.1. YyebGHO-MeTOAMIeCKasd pabora:

4.1.1. PaspaboTka y4eOHO-METOAMYECKHX KOMILIEKCOB IO IHCLMILIMHE,
COOTBETCTBYIOLIKX TPEOOBAHMAM ClIEHATH3ALHH.

4.1.2. Pazpabotka METOANYECKHX nocobui, CIIOCOOCTBYIOIIKX
KOMIDIEKCHOMY YCBOEHHIO MaTepyaa CTyIeHTaMH, OpJAMHATOPaMH.

4.1.3. Pa3paboTKa KOHTPOIUPYIOLIUX METOJMYECKUX MaTEPHUAJIOB.

4.1.4. icons30BaHre B ydyeOHOM IIpOIlecCe HArAIHOW JEeMOHCTpAlluH,
KHMHO- H BUJIEOMaTepHalloB.

4.1.5. Ucnonp3oBaHke B ydyeOHOM Ipolecce HOBBIX COBPEMCHHBIX
TEXHOJIOTHH (MyJIbTHMEIUIHBIE CPENCTBA).

4.1.6. TIoAroTOBKa K Y4acTHIO B KOHKYpPCax, OJHMIIHA/IaX, KOHPCPEHIUAX 1
T.1.

4.1.7. TloAroToBKa MEpONPHATHIA [10 CAMOCTOATENBHON pabOTe CTY/IEHTOB.



4.1.8. Pa3pabortka, KOppeKIus KpUTEpHEB 15§ MIPOBEJICHKE
DanEHOPEHTHHIOBOM OLIEHKH YCIIEBAEMOCTH CTYIEHTOB.
4.1.9. IlogroroBka HHPOPMAITHOHHEIX CTEHIOB.

4.1.10. PaspaboTKa nnaHOB 0 HANPABICHUSAM JEATENBHOCTH Kadeapsl
(3aBenyromuil kadenpoi, 3aByy).
4.1.11. Ouenka peliTHHra npenoasateneil Kapeapsl.

4.2. HayuHo-uccnenoBarenbckas pabora:

4.2.1. BeinonHeHue MjaHa Hay4YHO-HCCIEI0BATENBCKHUX PaboT.

4.2.2. ObecrieueHne pa3BUTHS MaTePHAIBLHOM 6a3bl, obecneynBaroIeii
BBEICOKOE Ka4ueCTBO HCCIIEJOBAHUM.

4.2.3. Obcyx/eHre TONy4YeHHBIX Hay4YHBIX PE3yJIbTaTOB Ha Ka(eapanbHbIX
COBELaHKWAX M INpOOIEMHOH KOMUCCHH 1O COOTBETCTBYIONIEH CIIELUATbHOCTH.
ITy6nukanus HayuHBIX paboT U y4yacTHe B KOH(DEPEHLIUsX.

4.2.4. YyacTHe B KOHKypcax Ha MOJyYyeHHe HAyYHBIX IPaHTOB.

4.2.5. Obyuenue yepes acIUpaHTypy CIIEUAIUCTOB BEICIITEH
KBATHQUKAIUH.

4.2.6. IlpuBnedeHne K Hay4HOH paboTe CTyAEHTOB.

4.3. Texnuueckoe obecnedyenne kadeapsl.

4.3.1. PerynspHas 3aMeHa MOpPaJIbHO M (M3HMYECKH YCTApEBILETO yueGHOro
nabopaTopHOro 0060pyHOBaHUs ¥ MPUOOPOB HA HOBOE.

4.3.2. PelieHue BONPOCOB O CBOEBPEMEHHOM ofecredeHur Kadeapsl
HEeOOXONUMBIMH PACXOJHBIMH MaTepUAIaMH U HHCTPYMEHTAMH.

4.3.3. ObyuyeHue COTPYIHHKOB OCHOBaM TEXHHKHU OE€30IIaCHOCTH.

4.3.4. PemieHue BONpPOCOB MO PEMOHTY MOMEIIEHHIA.

4.3.5. Peluenue BonpocoB 00 y6opke nomenieHui kadeapsl.

S. Vnpasaenune kadenpoii. OcHOBHble (YHKUHH 3aBeIyIOLIEroO
Kadeapoii.

5.1.Kadenpy BosrnaBnsfer 3aBenyrolMd Kadeapoi, HMEIOLHMHA ydYeHOe
3BaHue nmpodeccopa UM JOLEHTA. JJODKHOCTD 3aBeyIOIIero kadeapoi 1TaTHas,
€ro (QyHKLIMOHAJIbHBIE 00sI3aHHOCTH, ONpe/eNsieMble JOJKHOCTHON MHCTPYKIHEH,
SABJIAIOTCA OCHOBOH HEATENBHOCTH 3aBeyIolero kabemapoi.

5.2. 3aeemyrommi  kadempoit  OoTHOCHTCS K NPOhECCOPCKO-
NperoAaBaTeIbCKOMY COCTaBy YHHBEPCHTETa W HMEET CTaTyC PYKOBOIHTEIS
OCHOBHOTI'O CTPYKTYPHOTI'O IIO/Ipa3/ieJIeHHs] YHUBEPCUTETA.

5.3. 3amelnieHue JOIDKHOCTH 3aBenyloliero kadeapoil oCyIiecTBiIseTcs Ha
OCHOBaHMHM BHIOOPDOB Y4YEHBIM COBETOM YHHBEPCHTETA IIyT€M TaH{HOIO
rOJIOCOBaHMS U3 4YHciaa Haubonee KBAIM(DHULUHMPOBAHHBIX W ABTOPHTETHBIX
CHEUATMCTOB COOTBETCTBYIOLIETO MNPOGMIS, MMEIOMIMX YYEHYH CTENeHb HIIH
3BaHUE, C MTOC/ICYIOIIHM 3aKII04YEeHUEM TPYJOBOIO JJOrOBOpa CPOKOM Ha 5 JIeT.



5.4. Pextop MOXET Ha3HayaThb BPEMEHHO MCIIOJIHSIOLIEro O0S3aHHOCTU
3aBelyromlero kagenpoil MpuUKa3oM OO0 OOBSBIECHUS KOHKYpca U IIPOXOXKISHHUS
BEIOOPOB C yKa3aHUEM CPOKa M YCJIOBHH pabOTHI.

5.5. B cBoell JnedATenpHOCTH 3aBedylOLIWMid KadeapoH pyKOBOJCTBYeTCsS
JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM, Y CTaBOM Y HUBEPCUTETa, PellleHreM Y YeHOro
coBeTa YHHBepcuTeTa, NMpukKazaMu pekTtopa, CoBeTa (axynasTeTa W BBITOJHSET
[IOpYYEHUs, BO3JIOKEHHBIE HA HErO PYKOBOACTBOM Y HUBEPCUTETA.

5.6. 3aBenmyromuii kadenpoil MOAYMHSAETCS HEMOCPEACTBEHHO IeKaHy
(axynpTeTa U IPOPEKTOpy IO yueOHOH 1 BOCIUTATeNIEHOH padoTe.

5.7. 3aBenyrommuii kadenpoii HeCeT OTBETCTBEHHOCTE!

- 32 pe3yJbTaThl AesiTeNBHOCTH Kadeapsl,

- 32 Ka4eCcTBO yueOHOro mporecca,

- 32 CBOEBPEMEHHOCTh M IPABHJIBHOCTH BeJNeHUs Y4eOHO-OTUETHOM
IOKYMEHTALIUH.

5.8. 3aBenmyrommii kadenpod eXerogHO OTYMTHIBAETCS 1O WTOTaM CBOEH
IesTeNBHOCTH Nepe]] KONIEKTUBOM Kadeapsl.

6. lesionpoH3BOACTBO.

6.1. Kadenpa nomxHa UMETh NOKYMEHTALMIO, OTPAXaloLLylO0 COJAEpIKaHue,
opranuzauuio U GopMBl yueOHO-BOCIIUTATENILHOTO IIpOLecca, B COOTBETCTBHU C
MHCTPYKLMEH 10 Ae10NpPOU3BOJACTBY BBICUIETO YUEOHOTO 3aBEICHHUS.

6.2. Ha xadenmpe Bemercs, COCTAaBIAETCS M XpaHUTCA CIEAYIOIIas
JNOKYMEHTaIIUS:

- IPUKa3bl, PACTIOPSIKEHUS PeKTopa, MPOopeKTopa By3a (KOMUH),

- IIPOTOKOJIBI 3aceNaHus kadeapsl,

- T0JIOKeHHE 0 Kadenpe, NOJKHOCTHbIE MHCTPYKLUH PabOTHHUKOB, rpaduk
IIpeIOCTABIICHUS OTIIyCKOB (KOIIUK),

- IUTaHbI TI0 y4eOHOH M MeTOmUYecKoi pabore kadenpsl Ha y4eOHBIN rof,
pabounit yueOHBIH TUIaH Kadeapsl Ha TOf,

- IUTaHBI HAYYHO-UCCIIeA0BATENbCKON paboThl Kadeapsl,

- TIJIaHBI ¥ OTYUETEI MO JedyeOHoM paboTe Kadenpsl,

- MJIAHBI U OTYETHI 110 BOCITUTATENIbHOH paboTe kadenpsl,

- UHAUBHUAYyaJbHbIE IUIaHbI ¥ OTYEThl O paboTe NpenoaaBaTeliei,

- OTYETEHI 10 yUeOHOU U MeToauIecKoi pabore kadenpsl,

- OTYETBl O HAay4HO-UCCIIENOBaTeNbCKOM pabore Kadeapsl (TomoOBOH,
KBapTaJIbHBIH ),

- CBEJIEHHWS O Tedarornyeckol Harpyske rmperiogaBatenel kadeapbl Ha
y4eOHBIH roa (Komnuu),

- IOKyMEHTHI (CIUCOK, Irpaduk paboThl, HHANBUAYAIbHBIE IUIAHBl M OTYETHI)
OpOMHATOPOB,

- JOKYMEHThl (KypHaibl ydeTa, pacnucaHue paboThl CEKLHUH, IpyI,
KPY>KKOB) O pabOTe CTYJeHYECKUX HAYYHBIX KPYIKKOB,



- JOKYMEHTHI (IPaHTbl, MEIHLHWHCKHE TEXHOJOTHH, WHBECTHLHOHHEIE
TIPOCKTEI, IEPENHCKa 00 HHBECTULIOHHOMN AeSTeIbHOCTH, IIaTEHTHI),

- MOKYMEHTHl (OPHI'MHANBI IUIAHOB IIPOBENEHHUS BHYTPEHHETO ayauTa H
KOITMH OTYETOB I10 BHYTPEHHHUM ayauTaM) 1o ayauram CMK,

- MOKyMEHTHI (JOKYMeHTHpOBaHHbIe Tporieaypsl) CMK,

- NOKYMEHTBl (MHCTPYKIMH, aKThl MpoBepok coctosuus OT W [1b) no
OXpaHe TpyJa K MoXapHO# Oe30nacHOCTH (KOMHUH),

- IOKYMEHTHI (MHBEHTapU3allHOHHbIE BEIOMOCTH, AKThI CIIHCAHUS U Jpyrue)
II0 y4eTy MaTepUabHbIX HEHHOCTel Kadenpsl,

- IOKYMEHTEI (OTY€TEI, CIIMCKH) aCIEPAHTOB M COMCKATENeH,

- CITCKH aBTOpe(epaToB U aBTOpedepaTsl,

- pabo4as mporpamma no JUCLUIIMHAM,

- JKYypHaJl y4eTa [0CeI1aeMOCTH U yCIIeBaeMOCTH OpAMHATOPOB,

- XKYPHaJ PErUCTPaIMH [IOCTYNAIOIIKX JOKYMEHTOB,

- JKYPHAJl PErUCTPALMU OTIPABIIEMBIX JOKYMEHTOB,

- NOKYMEHTHI (&KT O BBIIEIEHHH Ael K YHHITOKEHHIO JIOKYMEHTOB, OIIHCH
A€, IEPCAHHBIX B APXHB, BBIMCKA U3 HOMEHKIIATYpHI ei),

- HOKYMEHTBl (N0 NPeIyNpekAeHHI0O W JUKBHIALUH Ype3BbIMaHHBIX
cuTyanuit) no sornpocam 'O xadenpsr.

6.3. Bcs  ucxomsuias ¢ Kaenpbl JTOKYMEHTAUHS IIOAMMCHIBACTCS
3aBeIYIOIIHUM Kadeapoii.

6.4. Cpoku XpaHEHHS OIpeIeNsIoTCs HOMEHKIJIATYpOH nen Kademapsl,
«ITepevHeM THIOBBIX YIPABIEHYECKHX APXUBHBIX IIOKYMEHTOB, 00pa3yloIIUXCs B
MPOLECCE  NCATCIBHOCTH  IOCY[apCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
CaMOYNpaBJICHUA M OpraHM3alliii, C yKa3aHHEM CPOKOB  XpaHEHHS,
YTBEPXICHHOTO NPUKa3oM MuHKcTepeTBa KyasTypsl PO ot 25.08.2010 Ne 55 8).

7. IMy1mecTBo u cpeacTea Kadeapsl.

7.1. VimymecTBo, mepefaHHOE YHHMBEpPCHTETOM Kadenpe, HaxomuTci Ha
Kaezpe B ONepaTHBHOM YIPABIEHUH H COCTOUT Ha Gajauce YHUBEPCHUTETA.

7.2. 3a xaenpoii B uensix obecneyenus yue6Horo NpOLECCa 3aKPETISIFOTCS
TIOMCILCHUS, KOMIIBIOTEPEI, CETeBOH O00OpYNOBaHHE M OPITEXHHKA, CPEACTBA
CBSI3H.

7.3. MaTepuainbHO-TeXHUYeCKoe obecrneuenme Ka(eapsl ocylUecTBIsIETCS 3a
CUET CPENCTB, ONpeAeNsieMbIX BbIILIE,

8. BzaumoorHomennsi. CBsizm.

YCTaHOBJIEHBI CIIENYIONIUE CITyKeOHbIe B3aUMOOTHOIIICHIS:

8.1. C [1exkaHaTOM mneaMATPHYECKOro (QakyneTeTa 1o Bompocam
06pasoBaTeNbHOR U QUHAHCOBOI AESTENLHOCTH Kadenpel.

IMomyyaer: pacnopspkeHus pmexama, JOKYMEHTBEI ~ OpPraHM3AI[HOHHOIO
XapakTepa, 3a4€THbIE H SK3aMEHAIIMOHHEIE BEJOMOCTH.
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[pencraBnsier: mnaH paboTel Kadenapsl Ha ydeOHBIH IO, 3aIlOJIHEHHBIE
3a4eTHbIE U DK3aMEHAI[MOHHbIE BEJJOMOCTH.

8.2. C y4eOHBIM yIIpaBJIeHHEM.

[Tomyyaer: pacnucaHue y4eOHBIX 3aHATHH Kadenpsl, INpHKasel H
pacropshKeHHs PyKOBOJICTBA YHUBEPCHTETa [10 OpraHHM3aliy y4eOHOoro mpoiecca.

[IpencraBnser: ciuayxeOHble 3alMCKHM W 3asBKM Ha KOMAaHIHUPOBaHHE
npernoxaparenei, y4eOHO-BCIIOMOraTeNbHOIO IIEPCOHANa IO  PasNUYHBEIM
BOMpOCaM; IUIAHHPYyeMYI0 M (akTHYecKyl0 Harpys3Ky IpenojaBarenel 3a
UCTeKIINWH yuyeOHBIH roa.

8.3. C 6ubnuoTeKoil.

[Tonmydaer: y4eOHYIO JIUTEparypy; 00 0Oecle4eHHOCTH JHUTEPATypOM
KypCOB, TPYIIII, CIIEIMabHOCTEH; MHPOPMAIMIO O HOBBIX U3aHUAX JINTEPATYPHI.

[Ipencrasiser: 3aiBKd Ha [pUOOpeTeHHe IIUTEpaTyphl; OTYETHBIE
(GHHAHCOBBIE JOKYMEHTBl O TPHOOPETEeHHMH JIMTepaTypbl; HHGOPMAaUHIO O
nyOauKaLMsX COTPY AHUKOB.

8.4. C Hay4yHO-OpraHM3aLMOHHBIM YIIPDaBICHHEM.

ITomygaer:  uHGOpPMALMOHHBIE M HHQOPMAaLMOHHO-METOAMYECKHE
MaTepUaEl O HAy4YHBIX MEpONpPHUATHAX, IIPOBOAMMEIX YHHBEPCHTETOM U
CTOPOHHHMMHM OpraHU3alUsIMU; WH(POPMALMOHHO-METOAWYECKHUE MaTepHallbl IS
y4acTHs B KOHKypcax Hay4dHO-TEXHHYECKHX MpOrpamMM M (OHIOB; METOIHYECKHE
MaTepuabl Ui MOATOTOBKH OTYETOB 10 OOKETHOMY (DHHAHCHPOBAHHMIO;
uHGOpMaLHI0 O (UHAHCOBOM COCTOSHUM IIPOEKTa, JOr0BOpa, CTATHCTHKY IO
pPacXo0J0BaHHUIO CPEIICTB.

[Ipencrasmusier: mpemIoKeHUs MO (HOPMHUPOBAHHIO TEMAaTHYECKOrO IUIaHA
Hay4HO-uccnegoBarensckux pabor (HIMP), yyacTuio B HAyYHO-TEXHHYECKHX
nporpamMmax; [UIaHbl HAyYHO-TEXHHYECKUX MEPONPUATHI; NPOEKThl U 10r0BOpa Ha
BBINOJIHEHUE paboT U ycnyT, oTueTsl 0 HHP no 6romxeTHOMY GHHAHCHPOBAHHUIO.

8.5.C nexanarom OIIK u ITIIC.

IMomy4yaer: mpHKasbl pPEeKTOpa O IpHEMe B OpAMHATYpY, O CpoKax
NpOBENeHUs.  BCTYNMUTENBHBIX M KaHAUJATCKMX  JK3aMEHOB;  OJaHKu
9K3aMEHAIIMOHHBIX JIUCTOB, JIUCTOB aTTeCTallud, HHAMBH/YyajbHbBIE ILIAHBI,
BBIIIMCKM M3 MPUKA30B pekTopa (0 3ayMCIeHMH acClHUpaHTOB, OTYHMCICHWH,
NpPOAJICHUHU U OP.).

[pencraBiseT CHOHCOK KOMHCCHM IO IpHMEMY BCTYIMTENBHBIX U
KaHIUJATCKUX DK3aMEHOB; IPOTOKOJBlI aTTeCTallud OPAHHATOPOB, ACIHMPAHTOB,
IPOEKT IUIaHa 110 IIPUEMY B aCIIUPaHTypYy.

8.6.C ympaBiieHreM OyXrajaTepcKkoro yuera ¥ KOHTPOJIA.

[Tony4aeT: crnpaBKu O MEPEYHCICHHM ACHEKHBIX CPEACTB, BEIOMOCTH Ha
3apabOTHYIO IUIaTy, c4yeTra Ha IpHoOpeTeHHOe 00OpYINOBaHHWE M PacXOJHbIC
MaTepHallbl, HHBEHTapHbIe BEJOMOCTH H T.JI.

INpescTapisieT: ciIyXeOHble 3alUCKU O INEePEYMCIIEHHH JECHEXHBIX CPEeNCTB,
IOANMACAHHEIE BEJIOMOCTH Ha 3apaloTHYIO ILIaTy, TOKYMEHThl Ha mpuoOpeTeHHe
00OpYyIOBaHMS M PACXOIOHBIX MaTepHalloB, aKThl MPHEMKH-CAa4d NpubOopoB,
3aI10JIHeHHbIE HHBEHTApHBIE BEJOMOCTHU U JP.



8.7.C ynpaBneHnue Kanpos.

ITonygaer: GOpMBI JOKYMEHTOB ISl 3aIIOJHEHHUS.

Ilpencrapiser: MaTepwansl U1 oQOpMICHHS Ha paboTy COTPYAHHMKOB
KaQenpsl, TepeMeIeHHH, JOKYMEHTHI, MOATBEPKAAIONIAE  HPOXOXKICHUE
YCOBEPIIEHCTBOBAHMI, CEPTHGUKALVOHHBIX LMKIOB M T.JA., JOKYMEHTH IS
YTBEPXKIACHUS UX IrepOoBOii IeYaThIo.

8.8.C opraHM3alMOHHEIM OTIEIOM.

[lonyyaer: moury (BHEINHIOIO ¥ BHYTPEHHIOK), OpPraHH3aLHOHHO-
pacropsauTeNbHbIE JOKYMEHTE YHUBEPCHUTETA.

IlpencraBinsger: muckMa W TeJlerpaMMmbl Ul AajbHeHmei oOpabotku u
OTNPABIEHI 10 HA3HAYEHUIO; IIMCHEMA B IPyTHe OpPTraHU3aliy I PErUCTPAIH.

8.9.C X03sHCTBEHHBIM OTIEIIOM.

ITony4aer: TpeGoBanMa Ha mpHOOpeTeHHE XO3SHUCTBEHHO-KAHIEIIPCKHX
NPUHAATIEKHOCTEN (OTAEN MaTepUaTbHO-TEXHHYECKOro OOeCIeueH s); CIUCKH
JHL, UMEIOIMX JOCTYN B IOMeIleHHs Kadenpbl (OTHEN OXpaHbl); CiIykeOHbIE
3aIlUCKH O PEMOHTE IIOMELIECHUH U obopynoBanus Kadempsl (3KCILIyaTalHOHHO-
TEXHUYECKUH OTaeN).

8.10.C KOHTpPaKTHBEIM OTHETOM OOYYEHHS POCCHHUCKAX M MHOCTPAaHHBIX
YYalMXxcsl 1 MEXAYHAPOJHBIM CEKTOPOM:

Ilony4aer: wuHGOpMAalMOHHBIE IIHCHMA, [OOKYMEHTEI, pEryIMpYIOIIHe
MEXIyHApOIHYIO JeATeNbHOCTh YHHBEPCHTETA.

IlpencrasisieT: 3asBKH Ha KOMaHIUpOBaHHe (II0 Mepe HEOOXOAHMMOCTH);
OTYeTHl O KOMAaHIUPOBAHHM COTPYJHHMKOB; 3asBKA M OTYETHI O IIPHEME
MHOCTPaHHBIX HEJETalluii; CBeleHUsI 00 yCIIeBaéMOCTH HMHOCTPAHHEIX CTYIEHTOB
(o 3ampocy); OTYETHl O IyONHKAIMSIX B HHOCTPAHHBIX JKypHalax (eXeroJHo);
OTHYETHI O XOJ€ BBITOJHEHUA MEXKIYHAPOIHBIX HAayYHO-TEXHUYECKUX IIPOEKTOB H
KOHTPaKTOB.

8.11. C r1pyrumu mojpasfeleHHsSMH YHHBEPCHTETA M  BHEIIHUMH
OpraHM3alUsAMHE 10 BOIPOCaM, KaCaIOLIUMCS eATEeIPHOCTH Kadempk.

9. Oprannzanus xesiTeJIbHOCTH.

9.1. Kadenpa paboTaeT B COOTBETCTBHH C Y4eOHBIMH IUIaHAMH,
YTBEPXKIECHHEIMH YYEHBIM COBETOM YHHBEPCHUTETA.

['omoBEle mAaHBI [EATENBHOCTH Kagenphl COCTABIAIOTCS 3aBeyIOIIUM
KaQeapodl Ha OCHOBe ILIaHOB pabOoT 1O HANpAaBIEHHAM JeSTeIbHOCTH. ILIaHbI
JesTeJIbHOCTH HanpaBlIeHHH paboT Kadenphl OIpeneNsioTcs 3aJavyaMu, KOTOPEIE
CTaBUT Iiepen KabeApod peKTopaT U OCHOBBIBAIOTCS HA HMEIOLIEMCS IITATeE
COTPYAIHUKOB, Ha OOeCIHEeYeHHH Y4JeOHBIMH TOCOOMsIMH, OOOpPYIOBaHHEM,
COCTOSHMH J1abOpaTOpPHEIX KaOMHETOB U y4YeOHBIX ayauTOpuil, a Takxke
(GHHAHCOBBIMM BO3MOXHOCTAMH. Ilocie 06CyKeH)s STHX IUIAHOB 3aBeIyFOIIUi
Kadenpoi QopMmHpyeT romoBoil mnad. Ilman cormacyerca ¢ pyKOBOMHTEIIMH
nojpasieNeHuii, paboTa C KOTOPHIMH IPEeAyCMATPUBAeTCAd IUIaHAMH H
YTBEPXKIAETCS Ha 3aceJaHuu Kadeapsl.
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9.2 ITnanupoBaHue yueOHO-METONNYECKOH pabOTEIL.

Conepxanue 06pa3oBaHus 10 CMELUHUATbHOCTAM ONPENENAIOTCS yUeOHbIMHU
MporpaMMaMH,  OpPEeJYCMOTPEHHBIMH  Y4eOHbIMH  IUIaHAMH  JMCLHUILIKH,
pa3pabaTriBa€MBIMH Ha OCHOBE I'OCYIaPCTBEHHBIX CTaH/IApTOB.

9.2.1.YyebHo-mMeronudeckue kommuiekcsl (YMK)  paspabatsiBarorcs
BeLyLIMMH NpenogasareismMu Kadenpsl (oOuH pa3 B IATh JeT). Bee Marepuansl,
xomsumie B YMK o06cyxkmaroTcs Ha 3acelaHHAX Kadenpsl, COTNacyroTcst ¢
kadbenpaMM, a TaK)Ke paccMaTpHUBalOTCs Ha YueHom coseTe Qaxysprera. ITocme
Bcex cornacoBaHuii  YMK  yTBepxKnalOTCs  NPOPEKTOPOM IO yueOHO-
BOCIIUTATENILHOM paborTe.

9.2.2 PacripesienieHye IEPCOHANBHON yueOHOW HArpy3Kd HpPOQeCcCOpeKo-
IIpEIoAaBaTeI-ckoro cocraBa (IO CeMecTpaM) OCYIIECTBIseT 3aMECTHTENb
3aBe/ylolero kKabemnpoil — 3aByd kadenpsl. Ha ocHOBaHWH 3TOr0 COCTaBIISIOTCA
UHIMBHAyalbHble MIaHbl  NPOQEeccCOPCKO-MpPenoaaBaresbckoro cocrasa W
pacruicaHue paboTsl Kadeaphl Ha TaHHbIA CEMeCTP.

9.2.3.YuebHpIii mpolecc Kadeapa peanmusyeT CIEIyROIUMH BHAaMH
yueOHBIX 3aHATHH: JeKLHs, CEMUHAp, NPaKTHYECKHe 3aHsATHhs, JabopaTopHasd
paboTa, IPOU3BOJICTBEHHAS IPAKTHKA, KOHCYJIBTALMHU U JID.

YcBOeHHE NMPOrpaMMHOTO Marepuaita o0ydacMbIMH B 3HAYUTEILHOH Mepe
JOCTHraeTcs  pallMOHAIBHO  OPraHW30BAHHOH  CaMOCTOATENBHOH — paboToH
CTyHEHTOB, oOecre4eHHeM KOHCYJIbTAallMsMM, pabOTOH ¢  METOIUYECKOH
JIUTEPaATYpPOH.

B kadecTBe KOHTPOJBHBIX MEPOIPHATHH MPEyCMOTPEHbl JNOMAIIHHE
3aaHps, 3alUTa J1a0OpaTOpHEIX paboT, KOHTPOJIBHEIE pabOThL, ATTECTALHU,
TeCTHPOBAHKE HAMMCAHUS HCTOPHH OONIE3HU U T.A.

9.2.4.]Ins peanusauuu YdebHoro IaHa Kadenpod paspabarbiBaroTCs
CeMEeCTPOBBIE IUIAHBEI MEPONPHUATHH, OOECIeYMBAOIINe DPAlMOHANBHOE BENEHHE
y4ebHOro mpouecca U YCBOGHHE NPOrpaMMHOIO MaTepuala, a TaKKe IUIaHbl
MEpOIIPUATHH MOATOTOBKH K 324€THO-3K3aMEHAIOHHOM CECCHH, MEPONPUATHH MO
JIMKBHIAINH 3210JKEHHOCTEH.

B ceMecTpoBOM IUlaHe MepONpUsTHil peanusauuu y4eOHOro mnpouecca
YKa3bIBAIOTCSl MEPONPUATHS, OTBETCTBEHHBIE 38 MX IPOBEACHME M KOHTPOJbL HX
BBIITOJTHEHHU.

[Tepedens MepONPHUSITHH CEMECTPOBOTO IITaHA BKIIIOYAET:

- COCTaBJI€HME pACIUCaHusi y4eOHBIX 3aHATHH (JEKLUWH, CeMHHapoB,
1abopaTopHEIX paboT);

~ COCTAaBJIEHHE PaCMMCaHUsl KOHCYIbTalUH;

— odopmenre UHPOPMALMOHHOTO CTEHA C yKa3aHUeM IUIaHa JICKIHH
W  CeMHHApOB, dYacoB paboTH  KaGWHETa ~ CaMOCTOATENBHOM  paboTsl,
KOMIIBLFOTEPHOTO KiTacca, KJacca IPaKTHYECKHX HABBIKOB U T.1.;

— odopMIIeHHE CTEH 2 METOJMYECKOr0 00eCeUeH s CAaMOCTOSATENBHOK
paGoThl CTYNEHTOB, C yKazaHueM: rpayka claun W HMX COJEPKaHHe; rpaduk
NpOBEAEHUs] KOHTPONBHBIX paboT; rpaduK TECTHPOBAHMUS;
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— odbopMmileHHEe CTE€HJa METOAMYEcKoro obecleueHus y4eOHBIX
nabopatopmii ¢ yKazaHmeM: rpaduka BBINONHEHMS pabor, rpaduka
WHAVBUAYAIBHBIX 3a1aHHH, KOHTPOJIBHEIX BOIIPOCOB.

B murane MeponpusTHN MOATOTOBKU K 3a4€THO-3K3aMEHALMOHHOM CECCHH
OTpaXKaloTCs CleAYIOLIME TO3ULIUM:

- IIOITOTOBKA TECTOB U 3K3aMEHALIMOHHBIX OUIIETOB;

- pacmnucaHye KOHCYJIbTAllHi;

- pacnucaHue 3a4€TOB, 3K3aMEHOB;

— HIOJBEIEHKE HTOTOB (MpoBepKa paboT);

= clayva 3K3aMeHallMOHHBIX BEIOMOCTEH B I€KaHATHI.

B nuiaHe MepoOmpHUATHH MO JUKBUAALMU 3aJ0/DKEHHOCTEH OTPaKaloTCs
CJIEYOLIHE [IO3ULIUAN:

- otpaboTka 1 1opaboTKa IPaKTUIECKUX 3aHATHIA,

- pacrnucaHue K3aMEHOB;

= claya 3K3aMeHOB;

— noJiBeiI€HUE UTOrOB;

- cIaya 9K3aMeHal[MOHHBIX BEIOMOCTEH B IEKaHATELI.

9.2.5.B TeueHwme ceMmecTpa IIPOBONUTCA  KOHTPOJL  BBIIOJHEHHUS
MEpPOIPHATHN y4eOHOr0 IUIaHa:

= KOHTPOJIB BBIITOJIHEHHUS OOIIEro pacluCaHus;

- KOHTPOJIb BHITTOJTHEHUS] MHANBUAYJIBHBIX TUIAHOB TPETIOIaBaTElNEeH;

- KOHTPOJIb BeIEHHS XKYPHAJIOB;

= KOHTPOJILHBIE MEPOIPHSATHS [0 YCBOCHHIO CTYJEHTaMH Yy4eOHOro
MaTepuana;

= pe3yNbTaThl 3K3aMEHALlMOHHOM CECCHH.

9.2.6.IlpoBepka nesTensHOCTH yuebHO-MeTomuueckod paboTEI Kadempsl
OCYLIECTBJIAETCS [0 pe3y/JbTaTaM KOHTPOJBHBIX MEPONpPUATHH B TEYEHHE
ceMecTpa, KOHTPOJBHBIX paboT, 3aluThl J1abOpaTOpHBIX paboT, arrecTauud M
pe3yJIBTaTOB TECTHPOBAHMUS M B KOHIIE CEMECTpa — II0 pe3ylbTaTaM 3K3aMCHOB.
DTy IpoBepKy BHINOJHSAET 3aMECTHTENh 3aBefylollero kKadenpoi mo ydeOHOU
paborte.

3aBenyromuii kadempoil NPOBOAUT AaHAIA3 3TOH AEATENBHOCTH W TIPH
HeOOXOIMMOCTH BHOCHT KOPPEKIIMIO IPH INIAaHUPOBAHUH CIEAYIOLIEro ceMecTpa.

Ha 3acenanuu xageapsl IpH O0O0CY>XISHUH PE3yJIbTATOB dK3aMEHAIlMOHHON
ceccuH, IpH OOHApy)KeHHU IIPUYHMH, OTPULIATENLHO BIIMSIONIMX Ha KadeCTBO
YCBOEHHUS y4eOHOro mMareprana, BEIpabaThIBACTCS pEIEHHE 110 JIMKBUAAIMK 3THX
NPUYHH ¥ TTOBBIIIEHUIO KayecTBa [MOJTOTOBKH CTYIEHTOB.

9.2.7.JIOKyMEHTBI, TIOJIEPKUBAIOIIIE Y4eOHO-METOIMIECKyI0 paboTy:

— y4eOHBIH ILJIaH;

- y4ueOHOE paclucaHue;

- WHIABUIYaJIBHEIE IUTaHEL po(heccopCKO-IIPernoaaBaTeIbCKoro
COCTaBa;

- ydeOHbIe KypHabl;
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—- 9K3aMEHAllMOHHBIE MaTePHAIIEI;

- 3K3aMeHalMOHHEIE BeIOMOCTH;

- IIPOTOKOJIBI 3aCeAaHMsI Kaeaphl.

9.3.Hay4Ho-uccnenoBarenbckas pabora.

9.3.1.T'omoBoii IIaH HAYYHO-HCCIIEOBATEILCKOM paboTel  Kadempsl
dopmupyercs  3aBemyromuM  Kadenpoi. Croma  BXOHSAT  rocOIOKETHEIE,
X03IOTOBOPHEIE U HHBIE OTOBOPA COTPYIHUKOB.

9.3.2.3aBenyromuii kadeapol KOHTPONIHPYET U OTBEYAET 32 CBOEBPEMEHHOE
BBHIIIOJIHEHHE Hay4yHBIX JOIOBOPOB COTPYAHMKaMH Kadeapbl, KOHTPOJUPYET
KauyecTBO paboOT Hay4yHBIX TeM, a TakKXKe OTUeTHOCTh WCIOJHUTeNeH: npu
HeOOXOIMMOCTH ITOBBIIIIEHUs Ka4yecTBa padOT BHOCUT KOPPEKLUH B IJIaH HAYIHBIX
pabot. OH TaKke OTUHTHIBASTCS O PE3yNbTaTaX Hay4YHOH NEATEeIbHOCTH Kadeapsl
W TepefaeT B HAY4YHBIM oTAen HMHQOpPMAalMOHHBIE MaTepHualbl HaydHO-
HcclenoBaTeNbckoi paboTel kadeapsl B LIEIOM.

10.KoHTpO/b, NpOBEPKA M PeBH3Hs AeSITEJLHOCTH Kadeapsl.

10.1.KoHTpOones 3a [esATeNbHOCTBIO Kadenpsl OCYIIECTBISET JAEKaH
neguaTpuieckoro dakynprera.

10.2.3aBenyromuidi kaeapoil OTUUTHIBAETCS B CBOEH IEATEIBHOCTU IEpen
Y4yeHBIM COBETOM YHHBEPCHUTETa, COBETOM (PaKyJIbTeTa, AEKAHOM, IPOPEKTOPOM
o y4eOHOI U BOCIUTATENEHOH paboTe, peKTOpPOM.

10.3.KouTpoas, IpOBEepKa W  PEBH3MA  ACSITENBHOCTH  Kadenpsl
OCYIIECTBIIACTCS B MOPSJAKE, YCTAHOBJICHHOM [IeHCTBYIOIIMMH HOPMAaTHBHBIMH
aKTaMH.

11.Peorpanusanus 4 JUKBHAALHS Kadeapwl.

11.1.I1pexparnierre MeATETBHOCTH Kaeapbl OCYLIECTBISETCS IIyTEM €€
JIMKBHIALIMH HUITH PEOpraHU3aliH.

11.2.Kadenpa peopraHuzyeTcss WJIM JUKBUIMPYETCs MPUKa30M PEKTOpa Ha
OCHOBaHHMU COOTBETCTBYIOILIEIO PEIICHHUs Y YEHOI'0 COBETA YHUBEPCUTETA.

11.3.1lpu peopranuzanuu Kadenpsl, AMeOIHecs Ha Kaeape JOKYMEHTHI
TI0 OCHOBHOM JIE€ATEIHFHOCTH, IOJKHEI OBITH CBOEBpEMEHHO IIepe/laHbl Ha XpaHEHHe
TIPaBONPEEMHHUKY, a IPY JUKBHIALUU — B apXUB YHHUBEPCHUTETA.

12.0TBEeTCTBEHHOCTDb.

OTBETCTBEHHOCTH 32 KadeCTBO U CBOEBPEMEHHOCTh  BBIIOIHEHHUA
BO3JIOXKEHHBIX HACTOSIIAM IlojokeHweM Ha Kadenpy 3amad U GYHKLEH,
BEBITIOJITHEHHE IIJIaHA paGOTBI 110 BCeM HaﬂpaBHeHI/IﬂM JACSATECIIBHOCTH, a TAaKXeE 3a
co3faHhe YCJIOBUH Jna 3¢GdeKkTHBHOM paboThl CBOUX TNOMYHHEHHBIX HeECceT
3aBelyIoLMi Kaeapo.
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Kaxxqplli COTPYAHHK HECeT OTBETCTBEHHOCTH 32 KaueCTBO BBIIOJIHCHHUS
paboT, BO3JIOXKEHHBIX Ha HErO JODKHOCTHON UHCTPYKLHEH.

[TonoxxeHue pa3paboTaHO Ha OCHOBaHWMU TpYHOBOrO KOIEKCa Poccutickoi
denepanuu, PenepansHoro 3akoHa oT 29.12.2012 r. Ne 273-D3 «O0 obpa3zoBarHH B
Poccuiickoi ®enepaunu», YcraBa Y HHBEPCUTETA.
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