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NOJIOKEHHME O IOPUIUYECKOM OTJAEJIE

Hacrosimee Ilonoxenne pacnpocTpansieTcs Ha ropunudeckuii ornen [BOY BIIO Ky6I' MY
Munznpasa Poccuu (nanee — YHHEBEpPCHTET) H YCTAHABIMBACT €r0 OCHOBHEIE 38/1a4H, (YHKIHH,
COCTaB, CTPYKTYPY, IIpaBa, OTBETCTBEHHOCTH, IOPSIOK OPraHM3allMH AESTEBHOCTH, a TakKe
NOPSAAOK B3aHMOAEHCTBHSA C APYTUMH NOAPa3JeIeHUAME U CTOPOHHHMH OPraHH3alHsIMH.

[lonoxenue pazpaboTaHo B cOOTBETCTBHH ¢ «II0JI0KEHHEM O CHCTEME yIpaBIeHHs Kade-
CTBOM B YHUBEPCHTETE M HHBIMH OTHOCHMBIMU HOPMATHBHO-TIPABOBEIME AKTAMH.

1. O6mue moJioKeHHSsI.

1.1. Opunuyeckuit otnen (ganee — Otaen) cosmaercs, Kak CaMOCTOSATENLHOE IIOpasie-
TeHVWe Y HUBEPCUTETA C IIENBIO OCYIIECTBICHHS AESTENBHOCTH Y HUBEPCHTETA B COOTBETCTBHH C
TpeOOBaHHUIMHE JEHCTBYIOIETO 3aKOHOAaTeILCTRA PO,

1.2. Otzen noguuHESAETCS HEIOCPEACTBEHHO PEKTOPY Y HUBEPCHTETA.

1.3. Otzmen Bo3INaBIAeT HadalbHHK, KOTOPBIA HECET OTBETCTBEHHOCThH 3 BBIIOJIHEHHE
BO3JIOXKEHHBIX Ha OTZEN 331ad U QyHKuuil. B mepuox orcyrersus magansamka OTmena HCIoi-
HEHWE ero oOsS3aHHOCTEH BO3JaraeTcs Ha OJHOTO H3 paGoTHHKOB OTHEna Mo HpeIIokKeHHIO
HadallbHHKA.

1.4. Ha nomxHOCTE HavalbHHKA IOPHIMYECKOTO OTHENa HA3HAYAETCH JIMIO, MMEIOIIEe
BBICIICE IOPHIHYECKOE 00Pa30BaHHE H CTAXK IPAKTHIECKOM paboTHI IO CIIENHATEHOCTH HE Me-
Hee 5 JieT.

1.5. Bee pabotauku Otaena HA3HAYAIOTCS HA JIOIDKHOCTE M 0CRODOIKIAIOTCS OT I0JKHO-
CTH PEKTOPOM YHHBEPCHTETA.

1.6. OTnen BHE 3aBHCHMOCTH OT €r0 YHCJIEHHOCTH HE MOMKET OBITH BKIIOYEH B COCTAB
JPYroro mojpasieneHus Y HUBEPCHTETA.

1.7. Yposens 3apaGoTHOM miaTs! coTpymuukoB OTaena DODKeH OBITh He HEXE YPOBHS
3apabOoTHOM IUIaTEl COTPYIHHKOB APYTHX MOJpa3/ieeHnii Y HUBEPCUTETa COOTBETCTBYIOME! Ka-
TETOPHH.

1.8. Cotpyauuku orzena 06A3aHEl XPaHATE KOMMEPYECKYIO TAKHY, CTABIIYIO UM H3BECT-
HOM B pe3yJIbTaTe BEIIOJHEHUS CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH.

1.9. PyxosozmctBo YHmBepcHTeTa 00s3aHO obecmeumBare OTgen 3I€KTPOHHOH 6a3oi
JIaHHBIX JIEHCTBYIOMEr0 3aKOHOJATENbCTBA, CO3JaBaTh YCIOBHS IS HOBLIIEHHS pPabOTHHKAME
Ortnena cBoux npodeCCHOHAIBHEIX HABBIKOB.

1.10. B croeii nesremsHOCTH OTHEN PYKOBOACTBYETCS:

- JIEHCTBYIOIMM 3aKOHOAaTenscTBOM Poccuriickoit @enepanun, denepansHbME 3aK0Ha-
MH H 32KOHAMH COOTBETCTBYIOIIMMH HAIIPAaBICHUAM AEITEIFHOCTH Y HUBEPCUTETA;

- IpAKa3aMH¥ ¥ pacropspkeHuAME MunarcTepeTBa 00pa3oBaHus U Hayku P@;

- YcTaBOM YHHBEPCHTETA;

- IPHKa3aMH ¥ PaCIOpSKEHUSAMHE peK'ropa YHuBepcurera;



- pemenrsavy CoBeTa yHUBEpCHTeTa H (aKysTeTOB,

- TpebOBaHUAMH MEXAYHAPOAHBIX cTaHnapToB MICO cepun 9001, ropmaTHBHEME JIOKy-
MEHTORB B 00JIaCTH Ka4ecTBa;

- PykoBoactOM IO KaqecTBy u noxymentanueit CMK 'OV BIIO Ky6I'MY Munsnpa-
Ba Poccumy;

- pemerrsamu Cogera o KadecTsy;

- HacroAuuM [Tomoxernuem.

2. CTpyKTypa B KagpoBbIii cocTar Oraena.

2.1 CrpyxTypy u mrar Otzena, a Taxxe H3MEHEHHS K HuM YTBEPXKIAET PEKTOp.

2.2 B mrrar Otaena BXOAST HAYATBHIK 1 IOPHCKOHCYIBTHI 1 KaTeropum.

Cotpynamkn Otaena nossmmaror KBaTU(DHKAIHIO IMyTeM CTXHPOBKH, YJacTHSI B CEMH-
Hapax, 00y4yaronux TpeHHHrax.

llonnomouns, npaga, 00s13aHHOCTH, OTBETCTBEHHOCTS, TPEOOBAHAS K KBAMH(bUKAITHY pa-
60THHKOB OTHENA NpHBeTEHE B COOTBETCTBYIOIUX NOIDKHOCTHEIX HHCTPYKIHSX COTPYIHHKOB.

3.0cHoBHBIE 3a7249H Otxena. .

OcHoBHEIME 3ama9aMu Otnena sensrores:

- 34lMTA IPAB K 3aKOHHIX HHTEPECOB YHuBepcurera;

- obecnieyeH e IpaBOBEIME CPEACTBAMH NIEATENIBHOCTH Y HHBEpPCHTETS;

- @KTHBHOC HCIIOJI30BAHKE NPABOBEIX CPEACTB JULL YKpEIIeHUs QHHAHCOBOTO IOJIONe-
HHsL YHMBEPCHTETA H IIOBHIIICHHS SKOHOMHYECKHX TIOKasaTeNef ero paGoTs::

- OPTaHM3alOHHOC H METOJHYECKOE PYKOROICTRO TOZITOTOBKOH JIOK&JIbHBIX HOPMATHB-
HBIX aKTOB Y HUBEPCHTETA;

- obecmieyeHne MpaBOBEIX TapaHTHi COOJIONEHHS HHTEPECOB YHuBepcutera B ero o-
KalbHBIX HOPMAaTHBHEIX aKTaX.

- OKa3aHue KOHCYNBTATHBHBIX YCIIYT B MOAPa3eleHHSX VYHuBepcuTera.

- Pa3BUTHE U NOIAEP:KaHHE B3aUMOCBI3EH BY3amH U OpraHaMH 3APaBOOXDAHEHHS pe-
ruoHa u PO,

4. ®yuxuun Oraena.

BOTO XapakTepa.

B cnyqae npencrasnenus na BH3Y IIPOCKTA JIOKYMEHTA IIPOTHBOPEYALIEr0 3aKOHOJATE b~
CTBY, HAYAIIbHAK OTZENa, He BU3UPYS €r0, MHCEMEHHO COOBIIAET CBOM 3aMeYaHus 1o IPOEKTY.

4.2. IloaroToBka 3akmoyemmuis, CIPABOK 10 NPABOBEIM BONPOCAM, BOSHHKAOITHM B nes-
TEILHOCTH Y HHBEPCHTETA.

4.3. TToArOTOBKA 3aKITIOYeHHiT 110 TIPOCKTaM JIOKATBHBIX aKTOB, IOCTYIIAIOMKX Ha OT3EIB,
TIPEMIOKEHUH 00 M3MEHEHHH NedCTBYIOMHX H OTMeHe YTPaTHBIMAX CHITY JIOKATBHBIX HOPMATHB-
HBIX aKTOB YHHBEPCHTETA.

4.4. Y4actre B paspaboTke TOKATEHEX HOPMAaTHBHBIX aKTOB Y HHBEPCHUTETA U JAPYTHUX JI0-
KYMEHTOB IIpaBOBOTO XapakTepa.

4.5. Oxasande Merommueckoll u KOHCYIIFTATABHOH IOMOINK IO IIPaBOBBIM BOIIpOCaM
CTPYKTYPHEIM HOApasneneHusM, GuiHanaM i [IpEICTaBUTEIECTBAM Y HUBEPCHTETA.

4.6. PaccMoTpenme Bcero koMiuiexca BONIPOCOB, CBA3AHHBIX C IIPABOBBIM OGECIEYCHHEM
BHCIHE3KOHOMUYECKOH eI TeILHOCTH YHuBepcutera.

4.7.Yaactue B pa3paboTKe NpoeKToB ZAOTOBOPOB, KOHTPAKTOB, COTTIAIICHEL.

4.8. Ilpencrapnenue HHTEPECOB YHHBEPCHTETA B CyIax, a TAkKe B IOCYIapCTBEHHEIX W
HHBIX KOHTPOJHMPYIOMMX OpraHax NpH PaCCMOTPEHHN MPaBOBEIX BONPOCOB, CONPOBOKIEHHE Be-
JICHHS [IeN B apOUTPAKHEIX Cyax | Cyax o0meii IOPHCAMKIINY JO MOMEHTA MCIIOMHEHHS [TOCTa-
HOBIICHHUS CY/Ia.



4.9. Asamms u 0606menre pe3yIsTaToB PacCMOTPEHHS TPETeH3HH, CyneOHbIX Iel, Jel,
PACCMOTPEHHBIX 8 IMUHUCTPATHBHEIME OPraHAMH.

PazpaboTka u BHeceHHe Ha PaCcCMOTPCHHE PYKOBOACTBA Y HHBEPCHTETA NPE/IOKEHHIA 10
YCTPAHCHHIO BBIABICHHBIX HEJIOCTATKOB M YKDPEIUIEHHIO JOrOBOPHOH, GuHaHCOBOM H TPyHOBOI
AUCLHIUAHEL, 10 00SCIIEYEHHIO COXPAHHOCTH MMYIIECTRA.

4.10. PyxoBoACTBO IOArOTOBKOj MaTepuaioB O XHMINEHHSX, pacTparax, HeEJ0CTadax,
HapyIICHUH SKOJIOTHYECKOTO 3aKOHOJATENHCTRA H HHBIX MPABOHAPYIIEHUSX IpH Iepenave mx
CIIENICTBEHHEIM U Cy/ICOHBIM Oprafam, IPHHEMATE MepEI 110 BO3MEIECHHIO yimep6a, IpudHHeHHO-
IO YHHBEDCHUTETY.

4.12. Vuactre B paboTe 110 BOIMEIIEHHIO YHUBEpCHTETOM yInepGa, IPHUYHHEHHOTO CO-
TPYIWHHUKY, IOy IMBIIMM TPaBMY HJIE HHOE IOBPEXKICHUE 3I0POBES B YHuBepcuTere.

4.13. Benenue cHCTEMaTHYECKOrO YHET 3aKOHOZATEIIPHBIX U MHBIX HOPMATHBHEIX aKTOB,
BKIIIOYAs TOKAIBHEIE HODMATHBHLIE aKTEL -

HupopmupoBarue coTpynHuKoB YHuBepcuTeTa O HeiCTBYIOIIEM 3aKOHO/IATENLCTBE,
BHECEHHMHU B HETO MU3MEHEHHI H J[OIOTHEHM.

4.14. Oxazanue IOpHIMYECKOH MOMOIH OOINECTBEHABIM OpraHH3AIHIM IpH YHHBEPCH-
TCTE, KOHCYNTHPOBAHUE COTPYIHHUKOB II0 IPABOBEIM BOIIPOCAM.

S. Yupagjienue Otaenom. OcHOBHBIE bynkmuu HavansaHKa OTHENa.

5.1. Otnen Bo3rnariser HaYallbHAK, COOTBETCTBYIOMMH TpeGoBanmsm 1. 1.5. HACTOSIIEH
HHCTPYKIIHH.

JOIKHOCTE HavYalbHHKA IMTATHAS, €ro GyHKIHOHAIEHEE 063aHHOCTH OllpeenseMble
AOIKHOCTHOH MHCTPYKITHEH, SIBIISIOTCS OCHOBOM €S TeTbHOCTH HavansHUK OTxena.

5.2. Hawaneauk Otnena umeer CTaTyC PyKOBOIUTENS OCHOBHOTO CTPYKTYPHOTO HOJpa3-
JCTICHHs] Y HUBEpCHTETA.

5.3. Havansuuk OTaena moqunsseTcs HEIOCPE/ICTBEHHO PEKTOPY Y HHBEpPCHTETA.

5.4. Hagampruk OTjiena HeCeT OTBETCTBEHHOCTS:

* 33 PE3YNBTATH AeaTensHocTh OTnena;

® 38 Ka4eCTBO IPABOBOTO 00ECIICYeHHS NEATENEHOCTH Y HUBEPCHTETA,

® 3@ CBOCBPEMEHHOCTH U IIPABHJILHOCTE BEIEHHS YIETHO-0TIETHOMN JOKYMEHTAI[HH.

6. lenonpoussoacreo Ornena.

6.1. Otmen momxen uMeTs AOKYMEHTAIHUIO, OTPAXKAIOLIYIO COACPIKAHUE ¥ OPraHH3AIHIO
IpaBOBO# paboTEl B YHHBEpCHTETE.

6.2. B Otnerne BemeTcs, COCTABIAETCS H XPaHUTCA CHEIYIOAs! JOKYMEHTAIAS:

e IIpukassl, paciopspKeHusS pexTopa (xonum);
Bxonsmast, pacmacannas na Otaen, 1 mexosmas KOPPECIIOHICHIHS;
JloxymeHTarus 10 TexHuKe 6e30ImacHOCTH, IoxapHO# Oe3omacHocTH, 'O u UC;
JlOJDKHOCTHEIE HHCTPYKITUH pabotaukoB OTEMa, OI0KEHNE 06 Ortpnene;
JOoroBopEI COracHo moIOKeH IO 0 JIOrOBOPHO# pabore;
Texmuyeckas, npaBoycranasIHBaOmas, TIpaBONOATBEPIK/IAr0Mmasl JOKyMeHTaIws (Ko-

IIHH);
® JIOKyMEHTAIHs COIPOBOIKAAOIIAS IPETEH3HOHHYIO H CyAe0HyI0 paboTy;
® CuyxeOHBIe 3aIHCKA BHYTPEHHET0 TIOTh30BAHAL.
6.3. Bea nexomamas u3 Otena AOKYMEHTAIH IIOITHCEIBAETCS HavyaIbHUKOM OTaena.
6.4. CpoKu XpaHeHHs OTpenesIoTes HOMEHKJIaTypoi nen Otnena.

7. AmymiecTBo 1 cpencra Oraena.
1.1. ®unaHCcHpoBaHHe AesTenEHOCTH OTIHEna OCYIIECTBISCTCSA B CMEMIAHHOM (opMe B
YCTaHOBIICHHOM IIOPSIKE 34 CUET:



® CPCICTB, NOJyIaeMbIX OT OCYIIECTBJICHHS IUIATHON 06pa30BaTeNbHOMN JEATENbHOCTH,
IPENyCMOTPEHHOM 3aKOHOATeNECTBOM P®;

® CpencTs denepanbHOro GromKeTa;

® IENCBBIX BIIOXKEHHH MHHHCTEDCTB, BEJOMCTR, OpraHH3aluid H y4IpexacHH, a TaKxKe
MEXIyHapOIHBIX (OHJOB, OOIIECTBEHHEBIX, KOMMCPYECKMX U Pa3/IMYHBIX KPEUTHEIX OpraHu3a-
IIHi;

® JpYTHX UCTOYHHKOB, IIPEIyCMOTPEHHBIX 3aKOHOIATENLCTRBOM Pd.

7.2. UmymecTBo, NepeqaHHOe Yuusepcurerom Oteny, HaxomuTes y YHuBepcureTa B
OLEPATHBHOM YIIPABNIEHHH H COCTOMUT Ha banaHce YHEBepcHTETA.

7.3. 3a OtmenoM B nemsix obecmedenns pabodero mporecca 3akpensercs IIOMENIEHHAE,
KOMIIBIOTEPEL, CETEBOE 000PYI0BAHKE B OPITEXHUKA, CPEICTBA CBS3H.

8. BsaumooTnomenus. Cesazu.

YCTaHOBIIEHE! CleyroNIue CyXeGHEIE B3aHMOOTHONICHIS.

8.1. C mexanaTamMu 10 POBEPKE 3aKOHHOCTH HA3HAYCHHS CTHIICH/IHM, MaTEPHANEHOM I0-
MOIIH 00y9IaeMBIM.

8.2. C y4eOHBIM ympaBieHHEM 110 [IPOBEPKE 3aKOHHOCTH OTYHCIIEHHS BOCCTAHOBJICHHS 1
OTHHMCJICHHS, 3aIIOTTHEHHSA OTYETHBIX (JOPM Ha caiTax OTHOCHTEILHO YCTaBHBIX JaHHBIX YHHEBED-
CHTETa, IUIOIIaNCH, HaXOOAIIHXCS B 6E3B03ME3IHOM 11030 BAHIH VYuuBepcuTeTa.

8.3. C Hay4HO-OPraHM3aIHOHHEIM OTIEIIOM 110 IIPOBEPKE 3aKOHHOCTH O(OPMIICHHS IpaH-
TOB, KITMHHICCKUX HCCIIEIOBAHMH, BEIIOIHEHHS HAYIHO-HCCIIE0BATE/bCKIX pabor.

8.4. C ynpasnennem Oyxrantepckoro yuera u KOHTDOJI pACCMOTPEHHE IIPOEKTOB Pa30BbIX
AOTOBOPOB, MATCPHATOB O COCTOSHUH NEGHTOPCKOM 3a/[0IDKCHHOCTH ¢ LB BLIIBICHIS i
TOB, TPEOYIOIUX IPHHYAUTENEHOTO B3bICKAHHAS, OATOTOBKA 3aKIIOYCHHH, IIPEATIONKEHHH O CIIH-
CaHHM IeOUTOPCKOH 3a0KEHHOCTH. _

8.5. C ynpasiennem kagpos mo TIPOBEPKE OCHOBAHHE BEIHECEHHS MHCIHILIMHAPHEIX B3BIC-
KaHHH, comelicTBHe B OpraHM3ald H MPOBSACHHH 3acemaHmuii Kondepermuu Hay4HO-
TIEArOrHIECKHX PabOTHHKOB, PEACTABATENEH APYTHX KaTeropui pabOTHHKOB M 00YJaIOMHXCS
VHHBEpCHTETa, KOHTPOIIH 3aKOHHOCTH Pa3pabaTEBAEMbIX JIOKATEHEIX HOPMATHEHEIX AKTOB.

8.6. C xaHmenspuell mo molyueHmIo OTIPABICHHUIO KOPPECTIOH/CHITAN, PEIHCTPALIHH
IPHKA30B.

8.7. C aIMMHEHCTPaTHBHO-X03SHCTBEHHON YaCTHIO OTHOCHTEJIFHO BOIIPOCOB IrepeodopM-
JICHKS IPABONOATBEPKIAIONINX JOKYMEHTOB HA 0OBEKTHL HEJIBIDKMMOCTH, IIOTy4YeHHE CIIPaBod-
HOH HH(pOpManuy.

8.8. C KOHTpaKkTHBEIM OTZENOM IO pa3paboTKe MPOEKTOB MOrOBOPOB HA TIIATHBIC hopMEI
00y4eHHs, COrnacoBaHne H3MEHEHHIT B HUX.

8.9. C opraHH3alMORHO-H3ATENECKEM OTLEIOM pacredaTka, CKAHUPOBAHHE JTOKYMEHTOBR,

8.10. C oTHenoM rocymapcTBeHHOro 3aKasa u MaTEpHAILHO-TEXHHYIECKOTO CHAOXKEHHS 110
DE3CPBHPOBAHMIO CPEACTB U Pa3OBBIX JOTOBOPOB, ISl KOTOPEIX IIPOBOHTCS COOTBETCTBYIOMIAS
PErHCTpalys Ha caiiTe.

8.11. C KIMHHYECKAM OTHENOM OTHOCHTEIHHO JOTOBOPHOTO 3aKPEIUICHHS KIMHWYECKHX
0a3 3a YausepcureroM.

8.12. C YMO, nomormuuKom PCKTOpa 10 Ka4eCTBY IONYYeHHE HOPMATHBHEIX JOKYMEHTOB
CHCTEMBI KOHTDOJISI Ka4ecTBa Y HUBEPCHTETA.

8.13.C npyrumu moapasnenexusMu YHuBepcuTETa M BHEIMHUMH OpraHu3alMsIMH 10 BO-
TIpOCaM, KacaromUMCs IEATENEHOCTH KadepaL.

9. Oprasuzanus gegre bHOCTH. -
Otnen paboTaer B COOTBETCTBHE ¢ CHETOJIHO YTBEPIKAACMBIME LEISIMH H HCXONS H3

CIKETHEBHEIX TOTpeOHOCTEH YHIBEpCHTETA.

10. KonTpo.s, npoBepka u peBU3Hs AeATEIbHOCTH Otpena



10.1. Konrpos 3a nesremsaocThio OTAeNa OCYIIECTBIAET PEKTOP.

10.2. Hagansauk OTHena B CBOEH IeATeNbHOCTH OTIUTHIBAETCS BIIEPE]] PEKTOPOM.

10.3. KonuTpos, IpoBepKa B PeBH3HS JEATENBHOCTH KaheIPhl OCYIIECTRILETCS B HOpsa-
K€, yCTAHOBIICHHOM NEHCTBYIOUIMMH JIOKAIGHBIMA M OOIIMMH 3aKOHO/ATELHEIME HOPMATHB-
HBEIMH aKTaMH.

11. Peopranuzamms u Juxpagamas Oraena.

11.1. Ilpexpamenne nesrensaoctd OT/Iea OCYIIECTBISETCS IIyTEM €ro THKBHAIHH HIIA
pEOpraHH3aIHH.

11.2. Otnen peopranusyercs WM IMKBHIHPYETCS IIPHKA30M pEKTOpa Ha OCHOBAaHHH CO-
OTBETCTBYIOIIET0 PEIICHHS Y YEHOTO COBETA Y HUBEPCHTETA.

11.3. Ilpu peopranusammu Otaena averomuecs 8 Otaene JMIOKYMEHTEI 110 OCHOBHOI Jies1-
TEJILHOCTH IOIDKHEI OBITE CBOEBPEMEHHO TIepe/IaHbl Ha XPaHEHUE MPABONPEEMHHUKY, 4 IIpU JIUK-
BH/IALMH — B apXHUB Y HUBEPCHUTETA.

12. OTBeTCTBEHHOCTD.
OTBeTCTBEHHOCTH 32 Ka9eCTBO M CBOEBPEMEHHOCTH BEIIOJHEHMS BO3JIOKEHHBIX HACTOS-
M ITonoxernem na Otaen samad u GpyHKIEH, JOCTH)EHHE Neseil paGoTE 10 BeeM HalpaeJie-
HEAM JICATEIBHOCTH, & TAKKe 32 CO3JaHHue ycIoBui i 3 dekTuBHOM paboThl CBOHX IIO/NYH-
HCHHBIX HeceT HavansHHK OTmena.
Kaxneni paGoTHHK HeceT OTBETCTBEHHOCTH 32 KAYECTBO BBIIOJHEHHS paboT, BO3NIOKEH-
HEIX Ha HETO JOJDKHOCTHON HHCTPYKIHEH.

HavansHEK roprau4ecKoro oTaena 10.A. Yyiixo



