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. AlleKCecHKO

207¢ r.

00 oTesie 10 MOOHJIM3aIHOHHOH paboTe u ﬂpoqmnalcﬁ‘rf’f'i"*e npaBoOHApyUIeHUH
ynpasaenus 1o 6esonacHocru I'BOY BIIO Ky6I'MY Muusapasa Pocenn

Hacrosimee IlomoskeHHe paspa0oTaHO B COOTBETCTBHH C TPEOOBaHUIMH
CMK wu ompenenseT CTIPYKTypy, LelM M 3aladd, QyHKUMAM, IIpasa,
B3aUMOOTHOLLICHUS, 00SM3aHHOCTH W OTBETCTBEHHOCTH  OTHeNa 19O
MOOWIIH3AHOHHON paboTe M mpoduiakThKe MpaBoHapyiienuit (manmee - Otsen)
yrpasienus no 6ezomactoct [BOY BIIO Ky6I'MY Munsnpasa Poccun (nanee -
yIpapieHue mo 6e30nacHOCTH).

1. O6mue noOJI0KEeHU.

1.1. Ortaen o MOOMIM3ALHMOHHOM paboTe M NPodUIaKTHKE [TPaBOHAPY ITCHNH
SBJSIETCS] CTPYKTYPHBIM TIOpa3fieieHueM YIIpaBjeHue 1o 6e30MacHCCTy.

1.2. Otmen cosmaercs W JNUKBHAMpyercs mnpukasoM pekropa ['bOY BIIO
Ky6I'MY Munsapasa Poccnn (nanee — YHUBEPCUTET).

1.3. Ormen noguuMHseTcs HENOCPEICTBEHHO HAYalbHUKY YIIPAaBJICHUS [0
6e30IMacHOCTH WIIH JIUIY, UCIIOJIHSIONIEMY ero 00A3aHHOCTH.

1.4. Otnen Bo3MIaBisger HadaJdpbHUK. HayajgbHUK OTAEna M COTPYIHHKH
HA3HAYAROTCS MPHKa30M PEKTOpa YHUBEPCUTETA MO MPE/ICTABICHUIO HavalbHUKA
yIpaBICHUS 110 0€30IIaCHOCTH.

1.5. B cBoeit jestenpHOocTH OtTaen pykoBojcTByercss KorctuTyluen
Poccuiickoit @ejiepaunu, NeiicTByOEMH 3aKkoHamMu Poccuiickoit Penepauun,
KpacHomapckoro Kpas, YcraBoM YyHHBepcuTeTa, HacTosumM llomoxennem,
IpHKa3aMd W DAaclOpsDKeHMsAMH  peKTopa  YHHMBepcureTa M ApyIuMA
HOPMaTHBHEIME JOKYMEHTaMH, PerJIaMEHTHPYOLIMMHE JeATeNbHOCTE OTaena.

1.3. CnyxebHas nestensHOCTh OT/e0a OCHOBBIBACTCS Ha KOHCTUTY LIMOHHAIX
NPUHIUITAX 3aKOHHOCTH, YBa)KCHMs M COONIOEHUs 1paB ¥ CBOOOL dernoBeka U
rpaxJlaHiHa.



2. Ctpykrypa HW  KaaApOBBIii €OCTaB oT/ena no
MOOH.IM3aIHOHHOMH padoTe U NpopHIaAKTHKE NPABOHAPYIIEHHIA.

2.1. Ctpykrypa u wrar OTAena yTBEpXKIAIOTCS B YCTAHOBIEHHOM ITOPSIKE
PEKTOpPOM Y HUBEpCUTETA.

2.2. B cocras OTaena BXOIAT CleLyIOIIUE COTPY AHUKHA:

- HAaYaJIbHUK OTIENa;

- BELYIIUH CIIeMAIUCT 110 6€301MaCHOCTH;

- CTIEITHAJIMCT IO OE30IIaCHOCTH.

Bee corpyanuxu Othena HaxoJaTcsi B HENOCPEICTBEHHOM IOAYMHEHUH Y

HaYaabHUKA YIIPaBIIEHHUs 0 0e301acHOCTH Y HUBEPCHUTETA.

3. OcHoBHBIC 3aJauu oOTAeJa [0 MOOMIH3ALMOHHONW pabore m
NnpopHIaAKTHKE PAaBOHAPYILHEHUIA.

3.1. Opranusamnus u nposeneHue paboThl IO 00eCIeueHUI0 (e30MacHOCTH B
YHHUBEpCUTETE, a TakXKe B (uinanax, HaXOAAIUXCS Ha CIyX)eOHOM obecrieueHuu
VYHuBepcureTa.

3.2. OpraHuzalys U IPOBEIEHHE MEPONPUATHH B LelIX obecredeHys
3alIMTEl  NIPOQECCOPCKO-IPEnoaBaTeIbCKOT0  COCTaBa,  COTPYJHHKOB |
o0ydJaronmuxcss YHHUBEpPCUTETa, IPH HAIMYUK YTPO3bl IOCSTaTeNbeTBA Ha UX
XKU3Hb, 3J0pOBBE, HYECTh, JOCTOMHCTBO M MMYILISCTBO B IIpemeiax HX
PO ECCHOHATBHOM NeSaTeIbHOCTH.

3.3. Opranumszauus H OCYIIECTBIEHHEe paboOTBl 110 MOOUIM3AIMOHHOM
FOTOBHOCTH BCEX CTPYKTYPHBIX OJIpazfielieHnii Y HUBEPCUTETA.

3.4. DBevlgBreHre, nOpefylpexIeHWe, MpecedeHre U NpodUIAKTHKA
IIPOTUBOTIPABHEIX NEHCTBUN, B TOM YHCIIE TEPpOpM3Ma M IKCTPEMH3Ma BO BCeX
CTPYKTYPHBIX OAPA3AeICHUSIX Y HUBEPCUTETA.

3.6. PazpaboTka Bcex BHAOB JOKYMeHTOB B OT/iesie MPOU3BOIATCS B CTPOTOM
coorBeTcTBUM ¢ Tpeboranusamu CMK.

4. @yaknuH oTaeJa Mo MOOWJIM3ANMOHHOH paGoTe W mMpoduIaKTHKE
[paBOHApPYUIEHHUH.

4.1. Otnen ocylIecTBASET JEATEIBHOCTH II0 OOeCIeueHuro 0e30MacHOCTH,
BHYTPEHHETO IIOpsiKa M OXpaHbl OOBEKTOB YHUBEPCHUTETA B COOTBETCTBUHU C
3aKoHomaTenscTBOM  Pocculickoir  @epepaumu, KpacHozapckoro — kpas,
HOPMAaTHBHBIMUA aKTaMU MYHHIUNANbHOTO o0pazoBanust ropoa KpacHomap m
IIPUKA3aMH PEKTOpPa Y HUBEPCUTETA.

42. B coorBeTcTBUM ¢ BO3NOXKEHHBIMH Ha Ortmen  3agadamu
pa3pabaThIBalOTCS HOPMATHUBHBIE AaKThl - M IIOJOXKEHHS 10 00ecrnedyeHuro
0e30IaCHOCTH ACeSATENBHOCTH Y HUBEPCUTETA.

4.3. Ocy1ecTBIeT MEPONIPUATHS N0 MPOPHUIAKTHKE JTHI, HAMEPUBAIOLIMXCS
UCIIONB30BaTh CIYyXKEeOHOE IIOJOXKEeHHE M TMPOTHBOIPABHON JesATETRHOCTH B
YHUBEpCUTETE.

4.4. ObecrequBaer 0e30MacHOCTh  JIEATCIBHOCTH  COTPYAHHUKOB W
oOyuarolxca  YHHBEpCHTeTa, a  TaKke  JIHI,  [PHUBJICYEHHBIX K



KOH(QUIEHIIMATEHOMY COTPYJAHHYECTBY, B CIy4asx TOJY4YCHHS JaHHBIX O
BO3MOKHBIX IIPOTHBOIPABHBIX IEHCTBUIX.

4.5. ObecmednBaeT MONYUYeHHe YIpexaaoueil HHGOpMaiui O MPECTYIHbIX
MoCSraTeNnbCTBAX Ha  6GE30IacHOCTh  COTPYAHMKOB ¥ OOydJarommxcs B
YHuBepcurerTe.

4.6. TIpoBOAMT MeEpONPHATHS IO MNPEJOTBPALEHMIO YTEYKH CBEACHUI,
COCTaBJSIOIIMX TOCYAapCTBEHHYI0, KOMMEPUYECKYI0 MM WHYIO OXpaHIEeMYIo
3aKOHOM TalHYy.

4.7. Corpyauuxu OTaeNa OpraHu3yOT U MPOBOJAT paboTy MO BBISBICHHUIO,
pefynpeXXIeHHIO0, IPECEUSHHUIO PECTYIIEHUH IPOTUE TOCY 1apCTBEHHOH BIACTH
W MHBEIX T[pecTyIUIeHUH B YHHUBEPCUTETE, BOBJECUYEHHs COTPYIHHUKOB W
oOy4aromuxcs YHUBEPCUTETa B MPOTUBOMPABHYIO JEATENLHOCTD, KOHTPOIUPYET
paboTy COTPYIHUKOB OXPAHHOTO MPENIPHITHS, TIPOU3BOIAIIETO OXpaHy OOBEKTOB
VYHuBepcurera.

4.8. OkaseIBaeT IMOMOIIE KaJIpOBOMY YIIPABICHHUIO YHUBEPCUTETA B U3YUCHUU
KaHIWJaTOB MpU IIpueMe Ha paboTy.

4.9. TOTOBUT st peKTOpa YHUBEpPCUTETa HHPOPMALMOHHEIE, AHATUTHYECKHE
U JpyTUe MaTEPHUabI 0 BOIPOCAM, OTHOCAIIMMCS K KOMIIETCHLIMH YIIPaBJIeHUS 11O
0e30MacHOCTH.

4.10. OcymecTBiseT B Ipejaenax CBOEH KOMIETCHIMH HCIIOJHEHHE
odunranbHEIX 3aIIPOCOB.

4.11. B yCTaHOBJEHHOM TOpsAKE IO YKa3aHHIO PEKTOpa YHHUBEPCHTETa,
CaMOCTOATENFHO  WJIH  COBMECTHO C  TEPPUTOPHUANILHBIME  OpraHamu
TIPAaBOOXPAHUTENBHEIX CTPYKTYP YYaCTBYeT B MEPONPHATHAX IO NPODUIAKTHKE
[PaBOHAPYIICHUH Ha 00BbeKTax YHUBEPCHUTETA.

4.12. OcymectBnsger noabop, cucTeMaTH3alUIo, aHauu3, o0obmeHue
MaTepUaoB ¢ LEIBI0 COBEPIIEHCTBOBAHMA AeATeNbHOCTH OTaena U yIpaBieHust
1o 0e30MacHOCTH.

4.13. IlpoBoautr oOmme U HHAUBUAYaIbHBIE  IPEOYNPEAUTENBHO-
NpodHUIAKTHYECKHE MEPOTIPUATHS B OTHOUICHUH COTPYIHUKOB U O0yYaroLIUXCs
VuuBepcuTeTa, HampaBieHHblE Ha INPENyNPEKIECHHAE  COBEpIICHUS  UMU
MIPOTUBOTNPaBHBIX JACIHUMH.

4.14. TlpusnexkaeT COTPYAHHKOB U OOydYalOIIMXCH YHUBEPCHUTETA, TO
COTJIACOBAHUIO C MX HAYANBLHUKAMH, AL PEHIeHUs] KOHKPETHBIX MEPONPUATHH 110
obecneuennio 6e301TaCHOCTH B Y HUBEPCUTETE.

4.15. Opranusyer ¥ OCYyIIeCTBISeT paboTy IO 3alUTe TOCYIAPCTBEHHOW W
UHOI OXpaHseMOW 3aKOHOM TalHBl IIPH BBIOJIHEHHH 3a/1ay, BO3JIOKEHHBIX Ha
yIpagrJieHHe 1Mo 6e30IMacHOCTH.

4.16. Vicmons3yeT B TOpsAAKE, YCTAHOBIEHHOM 3aKOHOAATEIhCTBOM
Poccuiickoii ®emepanuy cCOBpEMEHHbIE TEXHUIECKHE CPEACTBA M0 NPOQUIAKTHKE
Teppopu3Ma M OKCTpemMusMa npH obecriedeHnM 0€30MacHOCTH  OOBEKTOB
VHugepcurera.

4.17. B ycTaHOBIEHHOM IIOPSIKE W B HEOOXOAMMOM O0beME 3HAKOMHUTCA C
JAYHBIME JellaMH COTPYAHUKOB ¥ 00y4arolUXCcs Y HUBEPCUTETA.
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4.18. Cozmaer U ncnone3yeT 06a3bl AaHHBIX YHUBEPCUTETA [T oOecreyeHus
pelreHus 3aa4, BO3JIOKEHHBIX Ha OT/ied U ynpasieHHe 110 0e30MacHOCTH.

4.19. B ycTaHOBIEHHOM IOpSIKE IPOBOTUT M yYACTBYET B IMPOBEACHUU
CIy>keOHBIX IIPOBEPOK IO BOIPOCAM, OTHOCHILMMCH K KOMIIeTeHIMH OTxena u
YIIpaBIE€HUs 110 0€30MaCHOCTH.

4.20. OcymecTBseT HpHeM TIpaxIaH, PacCMaTpUBaeT HX HPENJIOKEHHs,
3asBJE€HMA W XKaJ00BI IO BOIpOCaM, OTHOCSIIMMCS K KommeTeHUud Otaena u
YIIpaBiIeHUs N0 0€30MaCHOCTH.

4.21. Opranusyet usydenne nogunHeHHbIMH CMK u ucnosnb3oBanue ee mpu
[IPOBEJIEHUU BCEX BUIOB CITyXeOHOH NeITeIbHOCTH.

S. ¥Ynpasaenue mnogpaspesnenueM. (OcHoBHble (PYHKIHMH HAYANbBHHKA
oTaesa no MOOMJIM3aHOHHOM pabore H npopuiakTuke
NNpaBOHAPYUIEHH.

5.1. VnopapineHue mnoapasfelneHreM OCYIISCTBISET HAYaibHUK OTAEIA IO
MOOMIM3aIIMOHHON paboTe U MPOMUIAKTHKE IPaBOHAPY IIEHMIA.

OcHoBHble (yHKIMM HadanbHuka Otena:

5.2. Ocymecteiaser ofliee pPyKOBOACTBO W OPTraHH3alUI) JIEATENIbHOCTH
Otnena.

5.3. KonTponupyet ucnonserne cotpyauukamu OTaena BO3JI0XKEHHBIX Ha
HUX JIOJDKHOCTHBIX 00s13aHHOCTeH 1 cOOIIOICHIE UMH TPYIOBOM AMCIUILIMHEL.

5.4. ObecneunBaeT KOHTPONEL 3a coOmIojgeHWeM corpyanukamu OTnena,
COTpYAHHUKaMU 15§ 00 yYarOIITHMUCS YHUBEPCUTETA JNENACTBYIOUIETO
3akoHojaTenscTa Poccuiickoit Oenepanum.

5.4. VwyactByer B I00Ope W pAacCTAaHOBKE KaApPOB B  IIpejenax
NPEeNOCTABICHHBIX €My TOTHOMOYUH.

5.6. Opranmsyer M KOHTPOJHMPYET BeACHHe MOOMIM3AIMOHHOM paboThl W
MOOMITH3aIMOHHOM MOATOTOBKU B Y HUBEPCHUTETE.

5.7. KonTpomupyer ucnojHeHue coTpyaHukamMu Otaena AOIKHOCTHBIX
0053aHHOCTEH, OPTaHU3AIMIO BCEX BUAOB CIIY)XeOHOM NeITeTbHOCTH U pa3paboTKy
UMM BCE€X BHIOB CIy)KEOHBIX JOKYMEHTOB B CTPOIOM COOTBETCTBHHM C
tpebopanusmu CMK.

5.8. Opranm3oBbiBaeT pa3paboTKy MeETOAMYECKUX MOCOOMH IO BOIPOCAM
0€30MaCHOCTH, MPOTHBOACHCTBHUS TEPPOPUIMY M SKCTPEMHU3MY, IPOQUIAKTHKE
IIpaBOHAPYLLIECHUM.

6. [lenonpoM3BOACTBO OTAeJa MO MOOMWIM3ANMOHHOI pabore w

npoduJIaAKTHKe NPaBOHAPYIIEHHIA.

6.1. Ormen BenéT Aen0NPOU3BOJICTBO B COOTBETCTBUU ¢ HOMEHKJIATYPOH Aen
HaXOIALIKUXCS B yIPaBIeHUH 110 0€30MacHOCTH.

6.2. Bemenme nenompomssoacrsa B Ortnmene MPOU3BOAWTCS B CTPOIoM
coorseTcTBUH ¢ TpedoBanuaMu CMK (T CMK 03-2011).

6.3. B nenonpoussoactee Otaena mpoBOIsSTCS CIEAVIOMINAE BUAR padoT:



6.3.1. Pa3pabaTpiBaroTcsi BCeBO3MOXKHBIE  IUIAHBI,  ITOJOXKEHUA
AO/DKHOCTHEIE HHCTPYKLMM M ApYrue OpraHu3allMoOHHBIE AOKYMEHTHI 110 BCEM
HaIpaBJIeHUAM AesiTenbHocTr OThena.

6.3.2. ['oTOBATCS TIPOCKTHL:

- IPUKA30B;

- IOJIOXKCHUM;

- IPOTOKOJIOB;

- pELLIEeHUI;

- aKTOB;

- CIIyeOHBIX MHCEeM U 3aITHCOK.

6.3.3. Opranmusyercs paboTa ¢ BXOASAIIEH 1 UCXOAIIIEH KOppeCIOHAeHIUEH.

6.3.4. OpraHusyercs KOHTPONb CIyXXeOHBIX ITOKYMEHTOB, KOIMPOBAIBLHO-
MHOXXHTEIBHBIX PadoT.

6.3.5. Ilpouzsoautcs popmupoBaHue U 0GOPMIIEHHE JIEN.

6.3.6. OcymecTBiseTCA NOATOTOBKA 1 Tiepe/iada fell B ApXHUB.

7. AMyniecTBO U CpeACTBA.

7.1, [ns  opraHusailu¥ TOBCEIHEBHOM gesTensHocTH Ortaena #
Ka4eCTBEHHOI'O BBIIOJHEHUS €r0 COTPYNHHUKaMHU CIyXeOHBIX 00sS3aHHOCTEMH
obecriedeHre HEOOXOIUMBIM UMYILIECTBOM U CPEJCTBAMHU IPOM3BOMUTCS 33 CYET
YHupepcutera.

8. BzaumooTHOmeHus. CBo3m.

8.1. Orzen no BonmpocaM Becex HallpaBlIeHUN CBOEH AeATEIBHOCTH B IIpejIeiax
CBOEH KOMIIETEHI[MM OCYIIECTBIIAET B3aUMOICHCTBHE M MOJJEPKUBAET CBA3b CO
CJIeAYIOUMMY OPraHU3alUsIMU U CTPYKTYPHBIMH MOApa3AeTIeHUAMU:

- MOOWMIM3alMOHHBIN oTAen LIeHTpanbHOTO BHYTPHTOPOACKOrO okpyra MO
ropoxa Kpacuonap;

- TeppuTopHaNbHbIMU opraHamu MB/I u [Ipokypatypsr;

- opragamu Y OCb Poccun no Kpacnogapckomy kpato;

- yupasienusamu 6ezonacHocTd Apyrux BY3os MO ropoj KpacHonap;

- IpyTUMH NOApa3feIeHUus MU Y HUBEPCUTETA.

9. Opranuszauus 1esiTe;,;IbHOCTH.
9.1. HestenbHocTh OTAena OCYLIECTBISIETCS B COOTBETCTBUM C IIaHAMMU
ylpasieHus o 6€30IacHOCTH.

10. KonTpo.ib, npoBepKa u peBU3Hs AeATEIbHOCTH.

HesrenbHocTs OTAena MOANEKUT KOHTPOMIO UM PEBU3HH  CliEYIOMIUMH
OpTraHMU3alUsAMHU U JOKHOCTHBIMU JIALAMHU:

- PEKTOPOM Y HUBEPCUTETA,;

- KOMUCCHEN, Ha3HAYEHHON NPUKa30M peKTopa Y HUBEPCUTETA;

- MOOMJIM3ALMOHHBIM OTZeNoM LleHTpampHOIO BHYTPUIOPOACKOTO OKpyTra
MO ropoa Kpacromaap no BonpocaM MOOHIH3AIIHOHHON TOATOTOBKH;
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- TeppuTopuanibHbIMH opranamu MBJI u IlpokypaTypbl mo BoIpocam
Oe301aCHOCTH;
- opranamMu Y QCB Poccuu nno Kpacnomapckomy kparo.

11. Peopranu3zauusi ¥ THKBHAALHA.
Peopranuzanus u nuksujanus OTAena IPOM3BOAMTCS HA OCHOBAHMM INPHKa3a
peKTopa YHUBEPCUTETA.

12. OTBeTCTBEHHOCTb.

12.1. Havaneauk Otnena HECET MEPCOHANBHYK) OTBETCTBEHHOCTH 34
BBIIIOJIHEHHE COTpyAHUKaMu OTaena BO3NOXEHHBIX HA HUX 3azad, coOIIofeHUe
pexuMa CeKpETHOCTH, COCTOSHHUE CIIy>KeOHOH JUCIUIUTAHEI, PACCTAHOBKY Ka/pPOB.

12.2. HagampHuk Ortaena HeceT OTBETCTBEHHOCTL 3a IMOBBIIICHWE U
TOAJep)KaHHe KBANIM(QHUKALMK COTPYJHHKOB, IPUOOPETEHHsT HEOOXOMUMOM
JOKyMeHTauuy, OOecleueHuss M HOAJECPKaHUA B pabodyeM  COCTOSHUU
MHQPACTPYKTYPHI U yIpaBJIeHUs (aKTOPaMH NPOU3BOJACTBEHHOM CPeIBl.

12.3. Corpynunuxu Ortnena HeCyT II€PCOHAILHYIO OTBETCTBEHHOCTh 34
UCIIONIHEHNe TPeOOBaHMN CBOUX JOJDKHOCTHBIX HWHCTPYKIMH, COOIHONEHHE
TpeOOBaHUM peXHMMa CEKPETHOCTH, COXpaHeHHe CIly)KeOHOH, KOMMepYecKoi u
rOCYyJapCTBEHHOM  TalHBI, HepasIJlallleHusl CBeJCHUH KOH(MUIEHIUMAILHOI0
Xapakrepa, COCTOSHHE Cily>XeOHOH IMCLUILUIUHEL, COOJIIOJIeHHEe MPABUI U HOPM
OXpaHbl TpyZHa, TEXHUKM O€30IaCHOCTH W  [POTHBOMOXKAPHOMN  3alllUTHI,
IIPOU3BOACTBEHHON CAHUTAPUH.

12.4. Corpynuukm Otnena HeCyT MNEPCOHANBLHYK) OTBETCTBEHHOCTH 32
HapylieHne TpeOoBaHUH MeXAyHapoAHbx crangapToB MC HMCO 9001:2008,
HOPMAaTHBHBIX AOKYMEHTOB B 0OJIACTH KadecTBa, B TOM 4YHciie PyKoBOACTBa 110
Ka4yeCTBY U JOKYMEHTHPOBaHHEIMY npolenypamMu CMK Yuupepcurera.

HauaneHuk ynpaBiieHus .
SN
o 0e30macHOCTH = .C. . 3axapos

HavanpHuk ynpaBieHUs KaapoB I0. B. AmepxaHoBa

10.A Yyiiko

HauanpHuk HPpUANYECKOT0 OTALIA //



