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1. O6mue noo:xxenns.

1.1. KoHTpakTHEI! oThen, UMeHyeMslil B napHEHIIeM Otpen, sBnsercs camo-
CTOATCNBHBIM CTPYKTYPHBIM MOApasfielieHHeM B OpraHH3alKOHHOU cTpykType [BOY
BIIO Ky6I'MY Munsapasconpassurus Poccun (nanee — YHuBepcurer).

1.2. Crpykrypa u ynpaenerne OTnenom:

1.2.1. IlomuuHeHre OTAeNa OIpenenseTcs CTPYKTypol VYwuuBepcurera. Otaen
BOSMIABI/IACT HAYAllbHUK, HA3HAYAEMBIH M OCBOGOXKIAEMBIM OT HOJKHOCTH IIPUKa30M
pexTopa YHuBepcutera. OGA3aHHOCTH, IIpaBa U OTBETCTBEHHOCTD HAYANLHUKA Otnena
OIIPENCIAIOTCS NODKHOCTHRBIMY HHCTPYKIMSMH M HACTOSIIINM I [0JI0KEHHeM.

1.2.2. Havaneruk Otaena caMocTosTennHO onpeneisieT GyHKIUU pabOTHHKOB
OTANa, KOTOPBIE 3aKPEIIAIOTCS B JOIDKHOCTHBIX HHCTPYKITHSX.

1.3. B cBoelt nesrensrocTH Otoen PYKOBOACTBYETCSI AEHCTBYIOIIMM 3aKOHO/A-
TeAbCTBOM PO o Tpyne, 3ApaBOOXpaHeHUH M 0GPa30BAHHM, HHBIMU HOPMAaTHBHBIMH
akTaMu P®, ykazamMm u pacnopsxeHHsIMU Ilpesunenta PO, nocraHoBieHusMu u
pacriopspxeruaMu IlpaButenscta PO, mpukazaMu U MHCTPYKUMSMH, HHEIMH PYKOBO-
UMK JOKyMeHTaMi MUHHCTepeTBa 06pasoBauuss M Hayku Pd, MuHucrepcTBa
3APAaBOOXPAHCHHS M COLUMANBHOrO pasBuTHi P®D, akraMu OpraHOB MECTHOro camo-
YNPaBIICHNs, yCTABOM YHUBEPCHUTETA, KOJUIEKTUBHEIM JOTOBOPOM, MPaBUJIaMH BHYT-
PEHHErO TpyN0BOTO pacnopska, Ilonoxenuem o6 Otxerne, nprkasamu pexropa.

2. OcHOBHBIE 3a1a4H.

K ocHoBHEBIM 3a1a9am Otena oTHOCSTCS:

- Opranuzanus 3aKIr0ueHns JOTOBOPOB HA OKA3aHMe IIIATHEIX 00pa3oBaTenbHBIX
YCIyT;

- KoHTpounk 32 BEIMONHEHHEM TOTOBOPHBIX 0GA3aTENBCTR obyqaromuxcs B YHU-
BEPCUTCTE Ha [IATHOH OCHOBE (B YaCTH, KaCAIOWIENCS PacYETOB 110 JIOTOBODY);

- BenieHue, KOpPEKTHPOBKA M yYeT y4aIuuxcs MIATHBIX dopm oOyuenus B smex-
TPOHHOM 0ase JaHHBIX, NeHCTBYOMEH B YHUBEPCHUTETE, B COOTBETCTBHH C IIPHKA3aMHU
10 MBMKCHUIO KOHTHHICHTA, BHOBb 3aKMIOYEHHBIMH JOTOBOPAMU U JOTOJIHHTENHHBIMU
COMVIAILIEHUSIMH U T.1I.

3. ®ynkuumn.

Ha Otgnen Bosmaraercs:

3.1. 3akmoyenne ¢ 3aKasuuKamyu (GU3MIECKAME U IOPUIUIECKUMH JTULIaMH) J10-
TOBOPOB Ha OKa3aHWe ITATHBIX 00Pa30BaTENbHEIX YCIYT M PA3THIHEIX THIIOB JOMOJNHHU-
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TCJIEHBIX COIVIAICHHM K HUM (B TOM YHCII€ H O paCTOp)KeHI/IH), BEACHHUE HUX PETrucTpa-

MY, y4eTa ¥ XpaHeHHs (apXMBallUM) COIVIACHO YTBEPIKACHHOM HOMEHKIIaType Hel,
obecriedeHre mpolecca IO IIHUCAHUS JOrOBOPOB (JOIONHUTEBHEIX COMVIAIIEHHUH) CTO-
POHAMH, OCYIIECTBIICHNE KOHTPOIS 33 HX HCHOTHEHHEM (B 4aCTH, Kacaromeics pacye-
TOB II0 IOTOBOpPY).

3.2. CoBMecTHO ¢ IOPHINIECKUM OTICIOM ITOArOTOBKA, 00CYXAeHUE, KOPPEKTHU-
POBKa U yTBEPXKIEHHE THIOBBIX (JOPM OTOBOPOB HA OKA3aHHE IUIATHBIX obpazosa-
TeJIBHBIX YCIYT Y HUBEPCHTETA B COOTBETCTBUY C H3MEHEHHEM 3aKOHOIATEeIIbCTRA PO®, a
TaKXXe MOTPeOHOCTSIMH pa3sBHTHS CHCTEMEI ILIATHOTO 00pazoBanusl, onpesensieMbIMu
PYKOBOACTBOM Y HUBEPCHTETA.

3.3. Brecenne HeOOXOMUMBIX M3MEHEHHH B AEHCTBYIOIINE OTOBOPA, ¢ YUETOM
KOPPEKTHPOBKA CPOKOB OOYYE€HHMS, CTOMMOCTH, PEKBH3MTOB M MHBEIX yCTAHOBIEHHBIX
HOPMAaTHBHBIMH JOKYMEHTaMH U3MEHEHMUIA.

3.4. COBMECTHO ¢ OpraHU3aUMOHHO-H3ATEIBCKHM OT/IEIOM OGeCIeyeH e orepa-
TUBHOH MOTPEGHOCTH B THPAXMPOBAHHH MATEPHANOB (IOTOBOPOB, MOMOIHUTEILHBIX
COTMAIICHHUH T.1.), TpeOyeMBIX B Ipoliecce IIpHeMa B YHUBEPCUTET Ha IUIATHYIO opMy
o0ydeHus.

3.5. Benenue, KOpPeKTUPOBKA M Y4eT yHaI(uXcsl MIATHEIX dopm oOyueHus B
3NIEKTPOHHOY 0a3e JaHHBIX, AeHCTBYIOIIEH B YHHUBEPCHUTETE, B COOTBETCTBHY C MPHKa-
3aMH IO JBIDKCHUIO KOHTHHICHTa, BHOBb 3aK/IIOYEHHBIMH JOrOBOPaMH U JOMOJHH-
TCJIBHBIMA CornamenusmMu. ObecriedeHHe ydeTa MOCTYIIEHHS OIUIATHI 332 OKA3AHHE
TUTATHBIX O0Pa30BATENBHEIX YCIYr (10 GAHKOBCKHM JOKYMEHTAM IITH rapaHTUHHBIM
MHCEMaM) 10 KaXIOMY YJaIeMycsl TIaTHOH GopMbI 06yIeHus.

3.6. CoBMeCTHO ¢ OTHENOM HH(DOPMALHOHHEIX TEXHONOI M y4acTHe B pazpabor-
KE TEXHHYUCCKOTO 3alaHus [JId MOJCPHU3ALMHK JeHCTBYIOIel B YHMBEpPCHTETE 3ieK-
TPOHHOM 03Bl NAaHHBIX B COOTBETCTBUH C ITIOTPEGHOCTAME Pa3BUTHUS CHCTEMBI ILJIATHOT'O
00pa3oBaHus, ONpefeIseMEIME PYKOBOACTBOM YHuBepcureTa.

3.7. IlonroToBKa, B T.4. COBMECTHO C APYTHMH NOApa3fieIeHus MU Y HUBEPCHTETA,
MaTepHatoB i1 CPOYHOH M MEPHOAMIECKON OTYETHOCTH B paMKax AesTeNbHocTH OT-
Ai€a, B T.4. NPEICTAaBICHUE CBEACHHMH 00 00beMe MIATHBIX OOPa3sOBATENBHEIX YCIYT
UL pacteTa OINATBl TPy[a W3 BHEOIOKETHBIX MCTOYHHKOB KadeapaMm H JpyruM
CTPYKTYPHBIM IOJIpa3JeNIeHHIM Y HUBEPCUTETA.

3.8. Y4acTie B IOATOTOBKE aKTOB CBEPKY B3aHMHEIX PACUETOB C POCCHICKUME H
HHOCTPaHHBIMHU FOPHAMIECKHMH JIHI[AMH — 3aKa349HKaMH JOFOBOPOB HAa OKa3aHHe ILI4T-
HBIX 00pa30BaTeNBHbBIX YCIIYT.

3.9. CornacoBanue MPUKA30B [0 ABMKEHUIO KOHTHHTEHTA BCEX UIATHBIX bopm
o0yuenns.

3.10. IlonroroBKa IPOEKTOB MPOTOKOJIOB 3acCeIaHMil KOMHCCHH IIO paccMoTpe-
HVIIO 3aABJICHUY IT0 IPEIOCTABIECHUIO OTCPOUEK 3a 06yUeHHe.

3.11. CBoeBpeMeHHas MOATOTOBKA NPENCTABICHHI (CityxKeOHBIX 3aIlFCOK) I
HOCTEAYIOWIEro OTYHCICHHS JINLI, HAPYIIUBINKNX YCIOBUS IOT0BOPA, B 4YACTH OILIATHL.

3.12. IToAroTOBKA H COTIACOBAHHE JOKYMEHTOB 110 BO3BPATY JICHEKHBIX CPEICTB
YHaI|MCs Y HIBEPCUTETA, B PaMKaX 3aK/IFOYEHHBIX JOTOBOPOB Ha OKA3aHHME IUIATHBIX
06pa30BaTeNbHBIX YCIIYT.

3.13. IloaroroBka IOKyMEHTOB IO MH(OOPMALIOHHOMY OGECIIEYEHHIO POCCHIA-
CKHX U MHOCTPAHHBIX IOPHANYECKUX M (PH3UUESCKUX JIUI[ [10 BOIIPOCAM OKA3aHUS ILIAT-
HBIX 00Pa30BaTENILHBIX YCIVT.
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3.14. Oxa3zanme KOHCYNbTALWH MO BOIpoCaM,  OTHOCAIMMCS K chepe

komneTeHy Otzena (COTpyaHMKaM YHUBepCHTETa, ydaluMces iaTHelx GopM oby-
YeHHs, aOUTypHUeHTaM, 3aKa3uuKaM AOTOBOPOB Ha OKasaHWe IUIATHBIX 00pa3oBaTeilb-
HBIX YCIIYT).

3.15. Cobmonenne npasun mo oxpaxe TPya, IPOTHUBOMOXKAPHOH 6€30ITacHOCTH;
TIpaBUIl BHYTPCHHETO TPYAOBOTO pacnopsiaka Y HUBepCHTeTA.

4. Ynpapaenne. OcHoBHBIe hyHKIHMHE HauaabuuKa OTrena.

4.1. Otmen Bo3riaBnseT HAYANBHUK, UMEIOIHI BEICLICe 00pasoBaHUe U CTaX pa-
OOTEI 110 HANPABITEHMIO NPODECCHOHANBHOMN TeATeIBHOCTH He MeHee 3 ner.

4.2. B nepHOx BpEMEHHOro OTCYTCTBHS HAYATHHHKA Otnena ero ob6s3aHHOCTH
BBITIOJHAET JI0KYMEHTOBE, B YCTAHOBICHHOM NOPSIIKE HA3HAYIAEMEIH [PHKA30M peKTo-
pa ¥ HECYIIMH MOJIHYIO OTBETCTBEHHOCTE 33 HX Ha/UIeXKAIee HCIIOTHEHHE,

4.3. Havansauk Otgena B cBoeid paboTe pyKOBOACTBYeTCS NOKYMEHTAMH, yno-
MSAHYTBIMH B I1. 1.3. HacTosmero ITooxeHus.

4.4. Havansauk Otmena oprasmsyer u KOOPAUHUPYET IPOLECC 3aKIIOYEHUS 1O~
TOBOPOB Ha OKasaHWe IVIATHBIX O0pa3OBATENBHBIX YCIYT; COBMECTHO C IPYTUMH CO-
TPYRHUKaMH IIONPA3NENIeHHs] KOHTPONUPYET BBIIOJHEHHE TOrOBOPHBIX OBS3aTEIBCTE
00y4JaroIUXCsl B YHUBEPCUTETE Ha IUIATHON OCHOBE (B 9acTu, Kacaroweics pacueTos o
JIOTOBOPY); OCYIIECTBIISET KOHTPONb 3a BEJCHHEM, KOPPEKTHPOBKOMH H YYETOM yda-
I(HXCS TUIATHEIX GOPM 00yYeHHs B IEKTPOHHON 6ase NaHHBIX, JIeHCTByIOUIeH B YHU-
BEPCHUTETC, B COOTBETCTBUM C NPUKA3aMH IO ABIKEHHIO KOHTHHTEHTA, BHOBE 3aKIO-
CHHBIMA JIOTOBOpaMHU Y JIOMOJIHATEBHBIMY COITALICHUSIMY; PUHIMAET HEOBXOMIH-
MEIC MEPBI 10 COBEPIICHCTBOBAHMIO (POPM M METOZOB OPraHM3AIMH 3TOH PaGOTEL

S. le1onpousBoacTBO.

5.1. Otnen umeer u Bener Heo6XOMUMYIO DOKyMEHTALHIO B COOTBETCTBHH C yT-
BCPXKICHHOU HOMEHKIIATYPOIi e,

5.2. KoHTpons 3a cocTosHuieM AENONPOU3BOACTBa B OTHENE OCYIIECTBIAIOTCS
corpynHuKamMu Otaena, OGS3aHHOCTH W OTBETCTBEHHOCTD KOTOPBIX, ONPEHENSIOTCS
AOIKHOCTHBIMH MHCTPYKITHAMH.

5.3. Bes uexopsmias noxyMeHTanus BU3UpPYeTCA HavanbuukoM Otrnena.

5.4. CpoK¥Y XpaHeHHs ONpeeIsIoTCs YTBEPKACHHOH HOMEHKIATYpOH Jell.

6. Umy1ecTBo u cpexcTia.

6.1. 3a OtnenoM, B mesx obecneucHHs ero JeATEIbHOCTH, 3aKPEIUISIOTCS T10-
MCILEHNA, KOMIIBIOTEPEI, CETeBOE 00ECIIeYeHNe U OPITEXHHKA, CPEICTBA CBA3M U apy-
i€ MaTepUaIbHO-TeXHUYESCKUE IIEHHOCTH U 060PYyJ0BaHMe.

7. B3aHMOOTHOIIEHHS U CBSI3H.

7.1. B paMKkax oCyLIeCTBIEHUS TOCTABICHHEIX nenel u 3agaq OTae1 B3auMoIeii-
CTByeT ¢ AekaHaToM D/II1, cTyneHyeckumMu Aexanatamu, nexadarom OIIK u ITIC, Ha-
Y1HO-OpraHM3allHOHHEIM OTZAEITIOM U APYTHMMH CTPYKTYPHBIME [OApa3/eNeHusIME Y HiI-
BEPCHUTETA.,

7.2. Hauanpauk OTxnena umeer 1paBo BCTYNaTh BO B32aUMOOTHOLIEHHUS C [TOAPa3-
ACTCHWAMH CTOPOHHHX OPTaHU3aLMA M YYPEXNEHHH IS OIEPATUBHOTO PEIIeHHUs BO-
IPOCOB  IIPOU3BOICTBEHHON NESATENHHOCTH, BXOISMINX B €ro IIOMHOMOYHS, a TAKKe
TIPEACTABIATE MHTEPECH] Y HUBEPCUTETA B CTOPOHHMX OPraHU3ALUSIX 110 BOIIpOCaM, OT-
HOCSIIHUMCS K €r0 KOMIIETEHIHH,

8. Opranusauus aesTeJbHOCTH.
8.1. Orzen paboraer B COOTBETCTBHHM C 3aMad9aMy U yuxuusvu Otaena ¢ yde-
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TOM INTATa 3aKPEILIEHHBIX COTPYIHHUKOB.

9. Peopranusanus u JTHKBHIALMSL.

9.1. Jesrensrocts Otaena MoxeT GhITH IpeKpalieHa 10 NpUKasy pekropa YHu-
BEPCUTETA HAa OCHOBAaHMM pellleHus1 Y4enHoro Cosera. [Ipu nmpekpalieHnn IesTenbHo-
CTH coTpyaHukam Otena rapanTupyeTcs COGIONEHIE MX [IPaB, YCTAHOBICHHbIX TPY-
JOBEIM 3aKOHOJATENILCTBOM PD.

9.2. Ilpu peoprauuszanuu OTnelna, UMEROIHECS IOKyMeHTBl OT/ena o 0CHOBHOIH
ACATENBHOCTH JIOJIKHEL OBITH CBOEBPEMEHHO MIEPENaHbI Ha XPaHEeHHe [IPaBOIPEEMHHKY,
a OPH JUKBUIALHHY - B aPXMB.

10. OTBeTCTBEHHOCTE.

10.1. Bcro MoMHOTY OTBETCTBEHHOCTH 3a BBHIMONHEHHE BO3IOKEHHBIX HACTOSIIHAM
nonoxenneM Ha OTaen 3aga4 U GYHKIHUH HeceT Hauanpuuk OToena.

10.2 Havansauk Otmena HeceT OTBETCTBEHHOCTD 3a PalHMOHAIEHYIO OpraHu3a-
MO Tpy[a NCIIONHUTENEH, paboTy ¢ kampamu OTHela U BEIIONHEHHE TpeGoBaHMIT TPYy-
ROBOTO pacropsaka JHs, o0ecredeHre COXPAHHOCTH UMYIIECTBa, HAXOMAErocs B O1-
JieNIe ¥ COOJII0eHHE MPABHIT IOXKAPHON 6€30TIaCHOCTH U OXPAHbI Tpyza.

10.3. Crenens orBercTBeHHOCTH APYruX paborHukor OTmena YCTaHaBIIMNBAETCS
JOJDKHOCTHBIMH HHCTPYKIHAMH.

CornacoBaHno: ¢ .
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