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Hacrosmee Ilonoxxenue paCIIPOCTpaHHETCH Ha kadeapy oOmell U KIHHMYECKOH
narodpusuosormu  KyOaHCKOro rocyJapCTBEHHOIO  MEAULMHCKOTO  YHHBEPCHTETa M
YCTAHABIHBACT €€ OCHOBHBIE 3a7aud, QYHKIMHU, COCTaB, CTPYKTYpY, IPaBa, OTBETCTBEHHOCTD,
NOPSZIOK OpraHM3almuH JesSTENBHOCTH, a TakKe NOPSJOK B3aUMOJECHCTBHA C JAPYTHMH
HO/[pa3AeNIeHUsIMHE U CTOPOHHUMH OpraHU3alHsIMH.

[Tonoxenue pa3paboTaHo B COOTBETCTBHM C «IlosokeHMEM O CHCTEME YIIPaBIEHUS
kagecreoM B ['OY BIIO KybGanckuii rocygapCTBEHHBIH MEIMUMHCKHE YHHBEPCHTET» U
«HOpMATHBHBIMH ¥ OpPraHU3alMOHHO-METOAHYSCKUMH acleKTaMH y4eOHOro mnpomecca B
Ky6GaHCcKOM rocyJapCTBEHHOM MEIUIIMHCKOM YHUBEPCUTETEN.

1 O01mue MoaoKeHns

Kadenpa obmeii u kimandeckoil narodusmosioruu (ganee kadeapa) ABIIETCA
CTPYKTYPHBIM IOJpa3eNieHueM YHUBEPCUTETa H IIOAIMHSIETCA AeKaHy Je4eOHoro (axyibrera.
Kagenpa siBisieTcss KIMHUYECKOH.

Kadenpy BosriaBiseT 3aBelyrolnui. 3aBeayomuil kapeapoll n3bupaercs Ha CpoK IO
OATH JICT W3 YHCIA JHAL MTpodeccopcKO-NMpenoiaBareIbcKoro cocraBa, HMCIOIMX, KaK
NpaBuilo, YYEHOe 3BaHHe mpodeccopa HIM HoueHTa. BriGoper 3aBejyromero kadempoi
MPOBOJIATCS LYTEM TaNHOTO TOJOCOBaHMS Ha 3aCEAaHHH YYEHOrO COBETa YHHBEPCHTETA B
COOTBETCTBHH ¢ YcTaroM YHEBepcurteTa. [IpHHATOE YYEHBIM COBETOM PELICHHE YTBEPKAAETCS
IpHKa3oM pexTopa. [IpaBo ImOCTaHOBKU BOIpPOCA O JOCPOYHOM OCBOOOXIAECHUH OT HOIDKHOCTH
3aBeiytomero kadeapod NpPUHAIEKUT PEKTOPY, A€KaHy M (MIM) 4ieHaM YUYEeHOro COBETa
COOTBETCTBYIOIEr0 (akynbTeTa B COOTBETCTBHM C InojoxkeHHeM o [lopsake Beidopa
3aBEIYIOMIEr0 Kaeapoi.

3amecTrTens 3aBedyromero kadeapod mo ydeOHo# paboTe - 3aByd Ha3HAYaeTCs, Kak
TpaBKJIO, U3 YHCIIa JOICHTOB.

Kadeapa oprannsyercs u THKBHAMPYETCA NPHKA30M PEKTOPA HA OCHOBAHUM PEINEHU
YYeHOro COBETa HHCTUTYTA 1O IPE/ICTABICHHIO JeKaHa QaKyIbTeTa, B COOTBETCTBHH € Y CTaBOM
YHHBEPCHUTETA.

B cBoeii gestenpHOCTH Kadeapa pyKOBOACTBYETCH:

- IeWCTBYIOLIMM 3aKOHOAaTebCcTBOM Poccuiickoit ®@enepanuu (3axoHamu PO «O0
obpazoBanumy, «O HayKe U TOCYAapCTBEHHOH Hay4HO-TEXHUYECKOH OMUTHKEY, PeaepansHbiM
3ak0HOM «O BBICIIIEM U TIOCIEBY30BCKOM NPOGheCcCHOHATFHOM 00pazoBanumy , «O 3amuTe
npaB MOTpedUTENeH»;

-l[pAKa3aMHd W paclopsHKeHHsIMH MHHHCTEPCTBA 3paBOOXPAHEHHS W COLMAIBHOIO
passutus PO

-IPHUKa3aMK ¥ pacopspKeHUsIME MuHucTepeTBa 00pazoBanus U Hayku PO,
-YcTaBoM YHUBEPCUTETA,;



-[IPUKa3aMH ¥ PACIIOPSHKCHUSAMH PEKTOPa YHHBEPCUTETA,

-pemenusamMu CoBETa YHUBEPCHUTETA U (DaKyIbTeTa,

-TpeboBaHMAMU MeXIAyHapoaHbIx cTaraaproB MC MCO  9001:2008, HOpMaTHBHBIMHA
JOKYMEHTaMH B 00J1aCTH Ka4ecTBa;

-PyKOBOACTBOM IIO KadecTBY M JOKyMeHTHpoBaHHbIMU npouexypamu CMK I'BOY BITO
Ky6I'MY Munsapascoupa3sutus Poccumu;

-pemenusiMU CoBeTa 10 KauecTBy;

-HacrosuM [lonoxenuem.

HearensHoCcTh Kadeapsl puHaHCHpPYETCsS U3 CPEACTB By3a, 00pasyeMBbIX K3 OOMKETHBIX

U BHEOIO/DKETHBIX UCTOYHHKOB.

2 CTpykTypa m KaapoBbIii cocTaB Kadeaphnl

2.1 Crpykrypy u mrat kadeapsl, a TAKXKe U3IMCHCHUSA K HAM YTBEPKIAET PEKTOP.

CrpykTypa Kadeapsl yCIOBHO COCTOHMT M3 CICAYIOMIMX 4acTel (MJIM HampaBlieHWi):
ydyebHO-MeToau4YecKas paboTa, HaydHO-HccleqoBarensckas pabora, JedebHas paboTa,
TEXHUYECKoe obecredyeHue.

2.2 B mrrar kadeaps! BXoasT npogdeccopa, A0NEHTH, ACCHCTEHTRI, CTapIIHe
IIPENOAaBATENH, IPENOJaBaTelt, CTapIune JabopaHTsl, Ta00PaHTHL.

3amelneHHe JIOMKHOCTEH HAy4HO-NEJAroTHYeCKHMX paOOTHUKOB IMPOH3BOIMTCA TIO
TPYZAOBOMY JOTOBOpPY (KOHTPAaKTY), 3aKFOYAaEMOMY Ha CPOK IO IIATH JIET; 3AKIIOYEHHIO TaKOTo
TPYIOBOTO IOTOBOpa (KOHTpakTa), MPEIIIeCTBYeT KOHKYPCHBIH OTOOpD B COOTBETCTBHH C
[IOJIOXKEHUEM O MOPSAKE 3aMEINCHUS YKa3aHHbIX JODKHOCTEH, YTBEPKICHHBIM MUHHCTEPCTBOM
obpaszoBanus u Haykd PO.

Ha nomxHOCTH yueOHO-BCIIOMOrarenbHOrO IEPCOHANa COTPYIHHUKH  3aUUCIISIFOTCS
PHKa30M PEKTOpa YHHBEPCUTETA B COOTBETCTBHH C TPY/IOBBIM 3aKOHOATETHCTBOM.

Cotpynuuku KadeApsl PETyIspHO IOBBINAIOT KBATH(DUKAIMIO DYTEM CTaXHPOBKH,
0o0y4eHHs B MHCTUTYTax U Ha (aKynpTeTax, HEeHTpax MOBBIIEHHS KBATH(HUKAINY; BeIs HAYIHO-
UCCIIENOBATENbCKYI0 M IPENoAaBaTelbcKylo paboTy, y4acTBYS B HAy4YHBIX KOH(EpEHIHSX,
CeMUHapax, CHMIIO3UyMaXx.

IonnoMoOuHs, IpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTH, TPeOOBAHUA K KBaNUQUKALMH
nepcoHana kadeapbl IPHBEICHBL B  COOTBETCTIBYIOIIMX  JODKHOCTHBIX — HHCTPYKIUHSIX
COTPYIHHKOB.

3 OcHoBHbIe 3a7a4H Kadeapobl

3.1.06yuenue aucuuiinHe oOmEel W KIMHUUECKOH MaTO(U3UOJOTHU CTYJEHTOR IIO
HaIIpaBIEHUAM «JIe4yeOHOE AENO», «CTOMATOJIOTHUS», (IEIUaTpUs», «papMalus», «MeIuKo-
NPOQUITAKTHUECKOE JENO0N.

3.2CucreMaTndyeckoe COBEPIIEHCTBOBAaHHE YyueOHO-MeTOoAW4ecKuX pabor 1o
HOBBIICHUID KauecTBa IOATOTOBKHM CTYAEHTOB, KIMHHYECKHUX HHTEPHOB, KIMHHYECKHX
OpPAMHATOPOB, ACIIHPAHTOB U Bpadei.

3.3.Penienne BOIPOCOB MAaTEpPHATBbHO-TEXHUUYECKOIO0 OCHANICHHUSA KaQeaphl ¢ HENbI0
NOBBIMIIEHHUS KAUEeCTBA YCBOCHUS CTYCHTaMH y4eOHOTO MaTepHala o H3y4aeMbIM KypcaMm.

3.4 IlpoeacHue QyHIaMEHTAIBHBIX U IOMCKOBBIX HAYYHO-UCCIEOBATENbCKUX PadoT
10 OCHOBHBIM HAIpaBICHUSIM HAyYHO-HCCIENOBATENLCKON paboThl Kadenpel.

3.5 Ilybnukamus pe3yibTaTOB HAyYHO-HCCIEA0BATENBCKIX paboT B MEPHOAMYCCKIX U
CHEIHATBHBIX HAYYHBIX U3JAaHUSIX, YUaCTUE B CEMUHApaX U KOH(PEPEHIIUX.

3.6 CucreMaTH4ecKoe IMOBHIUICHHE KBATH(HKANWHA W COIHAILHOTO YPOBHS HAY4HO-
npodeccopckoro U BCOMOTATENBHOTO IIepcoHana KadeIpsl.

3.7 Oka3aHHe KOHCYNBTAaTUBHBIX YCIYT B MOJAPA3AECIECHUIX YHUBEPCUTETA.

3.8 Pazputre m moasaepxaHue B3aUMOCBS3EH C By3aMH M OpraHaMH 3paBOOXpPaHEHHS



peruona u P®.
4 Oynxkuuu xkadeapsl

4.1 YyebHo-MmeToauyeckas pabora

4.1.1 Pa3pabotka y4eOHO-METOIUUECKHX KOMILJIEKCOB 110 JUCLUILIHHE,
COOTBETCTBYIOIIUX TPEOOBAHUAM CHEIHATH3AIIHH.

4.1.2 Pa3paboTrka MeTOARYECKHX 1O0COOHH, CITOCOOCTBYIONIMX KOMIUIEKCHOMY YCBOCHHIO
MaTepuaila CTyICHTaMH.

4.1.3 Pa3paboTka KOHTPOJLHBIX MEPOIIPUSITHIA.

4.14 Hcnonb3oBanue B y4eOHOM Hpollecce HArJAAHOM OCMOHCTPAlUM, KHHO- H
BHICOMATEPHAIIOB.

4.1.5 Hcmoap3oBanue B yueOHOM IpoIIecce HOBBIX COBPEMEHHBIX TEXHOJNOTHI ((haHTOMBI,
MyJIbTHMEUHHBIE CPEACTBA, AUcTaHnuoRHOoe o0yuenue, MHTEPHET).

4.1.6 IloaroToBka K y4acTHIO B KOHKYpPCaX, ONNMMIHAAaX, KOHGEPEHIHSX U T.1,

4.1.7 IloaroroBka MEpOIPHSITHHA IO CAMOCTOATEILHOR paboTe CTYIEHTOB.

4.1.8  PaspaboTka, KOpPpEeKLIHS KpDHTEpHEB H MPOBEJEHHE OaLILHO-PEHTUHIOBOM
OLIEHKH yCIIEBAEMOCTHU CTYICHTOB.

4.1.9 Nonroroeka HHPOPMAIMOHHBIX CTEH/IOB.

4.1.10 Pas3paboTka nnaHOB IO HaNpaBlIEHHSM JeITEIbHOCTH Kadeapsl (3aBeNyrOmMi
Kadenpoi, 3aByd, YIIOJTHOMOYCHHBIH 110 KA4ECTBY).

4.1.11 Ouenka pefTHHra npenoaparenieit Kaheaper.

4.2. Hayuno-uccnenosarenbekas paboTa.

4.2.1 BrnonHeHMe NM1aHa HAYYHO-UCCIEN0BATEIBCKIX paboT.

4.2.2 ObecrnedeHde pa3BHTHS MaTepUANBHOM 6a3pl, COOTBCTCTBYIOIIEH MHPOBHIM
cTaH/iapraM, 00ecreunBaroIeil BEICOKOE KAaYeCTBO MCCIICIOBAHHIIA.

4.2.3 OO6cyxaeHne NOIyIeHHBIX HayYHBIX PE3Y/JIHTATOB Ha Kade/[paIbHbIX COBELIAHMUIX U
NpoOIEMHON KOMHCCHH IIO COOTBETCIBYIOMIEH crienuansHocTd. [Tydmukanus HaydHslx paboT u
yyacTHe B KOHQEpEeHLIUIX.

42,4 VYyacTue B KOHKYpCax Ha IOJIYYEHHE HAYIHBIX [PAHTOB.

4.2.5 ObOydueHnue 4depe3 acHUpaHTYpy H JOKTOPAHTYPY CIICLHATHCTOB  BBICIIEH
KBaA(pUKaIHH.

42.6 IlpuBneueHne K Hay4dHOH pabOTe CTYOEHTOB H AMIUIOMHHKOB BBITYCKAOIIUX
kademp.

4.3 Texnuueckoe obecrieuenne kadeaps

43.1 PeryndapHas 3aMeHa MOpaJlbHO H  (H3MUSCKH ycTapeBiero  yueGHOro
1a00paTopHOTo 000PYIOBaHKS H IIPHOOPOB Ha HOBOE.

4.3.2 PemieHne BOIPOCOB O CBOEBPEMEHHOM ofecmedeHuH Kadeaphl HEOOXOIMMBIMU
pacxoAHBIMH MaTepHaTaMH U HHCTPYMEHTAMH.

433 O6ydeHue 0CHOBaM TEXHHMKH 0E30IIACHOCTH M OPraHW3alldd COawd 3a4eTa IO TEXHUKE
0€3011acHOCTH.

4.3.4 PerueHue BOIIPOCOB II0 PEMOHTY ITOMEITICHEA.

4.3.5 Permmenue Boipoco 06 yOOpKe MOMeIneHu# KadeapplL.

S. ¥npasaenne kadeapoii. OcHoBHbIe GyHKIHNH 3aBeyomero kadeapoi

5.1. Kadermpy Bosrmaenser 3aBedyommii kadeapod, wuMerommii yueHOEe 3BaHHE
npogeccopa HMIM  JoneHTa. J[OJKHOCTR  3aBedyromero  kadeapoif  IuTaThas, €ro
(QyHKUMOHaNbHBlE OO0S3aHHOCTH, OIPEICTIeMbIe JODKHOCTHOM WHCTPYKIHUEH, SBJISIOTCS
OCHOBOH IEATENBHOCTH 3aBENYIOUIET0 Kadenpoi.



5.2. 3aBenyrowwii kadeapolt OTHOCHTCS K IpodeccopeKo-IPenoaaBaTeIbcKoMy COCTaBy
YHHUBEPCHTETA M HMEET CTaTyC PYKOBOAHTE OCHOBHOTO CTPYKTYpPHOTO IIOADA3 A€ eHUS
YHHBEPCHTETA.

5.3. 3aMellenre NOJDKHOCTH 3aBEAYIOLLEro kabenpoll OCymIeCTRIsETCS HA OCHOBAHHH
BEIOOPOB YUEHBIM COBETOM YHHBEPCHTETA IIyTeM TAHHOrO TOTOCOBAHMS K3 yucna Haubosee
KBATU(QHIHPOBAHHEIX H ABTOPHTETHBIX CIIEIHATHCTOB COOTBETCTBYIOLIETO NPOQHISL, HMEIOLINX,
KaK NpaBujo, yHEHYI0 CTENCHb WM 3BaHHME, C MOCIEAYIOIIHM 3aK/IOYEHHEM TPYAOBOIO
ZI0rOBOPA CPOKOM JIO 5 JET.

5.4. PeKTOp MOXET Ha3HAYATh BPEMEHHO HCIONHAIONMIETO0 OGS3AHHOCTH 3aBe/IYIOLIETO
xaheapoi IPUKa3oM J0 OOBIBICHHS KOHKYpCa M MPOXO0XKACHHS BEIOOPOB C yKa3aHHeM CPOKa U
YCIIOBHH paGOTEHI.

5.5. B cBoel nearensHOCTH 3aBemyommil Kaenpolt pyKOBOACTBYeTCS JEHCTBYIOIHM
3aKOHOZATEbCTBOM, YCTABOM YHHBEPCHTETA, PEIICHHSAMH YUYEHOTO COBETa YHUBEPCHUTETA,
TIpHKasaMi  pEKTOpa, peIeHusMH Haydro-merommueckoro Cosera ymmepcutera, CoBera
(haxynbTeTa M BEIIONHSET TOPYYEHNsI, BO3IOKEHHBIE HA HETO PYKOBOICTBOM YHHBEPCHTETA.

5.6. 3apemyrommii kKaenpoll nomuMHSETCS HENIOCPECTBEHHO AeKaHy (aKylIbTeTa H
IPOPEKTOPY MO y4eOHO-BOCIHTATENLHON paboTe.

5.7. 3aBemyromuit kadeapoit HeceT OTBETCTBEHHOCT:

* 32 pe3yNBTaThl NEATENFHOCTH Kadeapsl;

* 33 KaYeCTBO y4eOHOTO mpolecca;

* 34 CBOCBPEMEHHOCTE ¥ IPABUIIBHOCTE BEJICHHS Y9eGHO-OTUETHON JOKYMEHTAIHH.

5.8. 3aBenyrommit kadeapoil €XErOIHO OTYMTHIBACTCS MO WTOTaM CBOEH MeATeNbHOCTH
IIepea KOJUIEKTHBOM Kadeaprl.

6. leaonpon3BoacTBo Kagdeapbl
6.1. Kabenpa momkHa uMeTh JOKyMeHTALHIO, OTPaKaIOIILYO COAEepKaHUe, OPraHU3aIyio U
hopMEI y4e6HO-BOCIIMTATENEHOIO IPOLECCA, B COOTBETCTBHH C HHCTPYKIHEH 110
ACTIOIIPOU3BOICTBY BBICIIEIO YYeOHOr0 3aBeACHMS.
6.2. Ha xadeape BeaeTcs, COCTABIAETCS H XPaHATCS ClIEYIOIas JOKYMEHTALUS:
Ilpukassl, paciopsuKEHHs PEKTOPA, IIPOPEKTOPOR By3a (KOITHH);
IIpoToxomb 3aceqanwust kKadeapr! 32 y4eGHbIIH Tox;
IIpoToKoINEl HAYIHO-METOMYECKIX KOH(EPEHIML;
Ilnan paGoTe! kadenpsr Ha yueSHBIH rog;
e Ilnanbl noBBIICHHS KBamM(HKAIAH poecCOPCKO-NIPEIOIaBaTeNECKOT0  COCTARA
(xomum);
e T'OCTsl mo cnenuambHOCTM (IOCTOSHHO);
* Paboune yueGHBIE MIaHBI M MPOrPaMMBbI YIEOHBIX AHCUHIUIAE 1O JaHHBIM TUIAHAM,
IPOTPaMMEI IPAKTHYECKHX HABBIKOR,
e  CHuHCKH KypaTopoB (IpernonaBareeit Ka(eapsr);
®  YueOHO-METOMMYECKHE KOMILTEKCH TIperojaBareNneii mo JNEHCTBYIOIIAM  y4eOHBIM
IIaHaM M IpadyK HX TOATOTOBKU M A0PAOOTKH;
* I'paduk koHCYNBTALWMI NpenonasaTeneit;
KHrra npoToKkonoB 06cykaeHus OTKpPEITBIX 3aHATHEL IPENoJaBaTeneii;
XKypHan noceuieHuit 3aHsTHiL;
Exeroqnple HHAUBUyaTbHBIE I1AHEL, OTYETHI O paboTe npemnoaasaTeneii;
I'onoseie oT4eTH! 0 paGore kadeapsr;
OK3aMEeHAHOHHEIE GHIIETHI [0 JISKIMOHHBM Kypcam;
XKyprai 1o TexHnKe Ge30maCHOCTH;
HOKHOCTHEIE HHCTPYKIMHA COTPYIHHKOB Kadenpsr;
OTYETHI 0 IPOXOXKACHHH CTAKUPOBOK POhHECCOPCKO-TPETIOAABATENBCKOTO COCTABA.



6.3. Bes uexoznsmast ¢ kadbepr! JOKyMEHTALHs IOANKCHIBAETCS 3aBEAYIONMM Kadenpoi.

6.4. Cpoxu XpaHeHHs ONpeIeNIOTCsS HOMCHKIATYpO# e Kadeapsr; «IlepedneM TUHOBBIX
YOPaBICHICCKUX JTOKYMEHTOB, 00pasyloIuXxcs B ACATETbHOCTH OPraHU3alii, C yKa3aHHCM
CPOKOB XPaHEHHS», YTBEPIKICHHBIM pyKoBoauTENCM DeepanbHOl apXxuBHOM cayx6561 Poccuu B
2000,

7. UmymecTBO H cpeacrBa Kadeapb!

7.1. ®uHaHCOBas AEATENBHOCTH Kadeaphl OCYMIECTBISAECTCS B CMEIIAHHOMN dopme B
YCTAHOBJIEHHOM IOPSJIKE 34 CUET:

¢  CpeJICTB, NONYYaeMbIX OT OCYIIECTBICHHS IIIATHOH 00pa3oBaTeNbHOH AeATEILHOCTH,
IPEAyCMOTPEHHOH 3aKOHOAATEN6CTBOM PD;

®  CpeicTB denepatbHOrO U MECTHOIO GFOIKETOB;

® [CIEBHIX BIOXCHHH MHHUCTEPCTB, BEAOMCTB, OPraHU3aUMH M YUPEXKACHUH, a TakKe
MEXTYHAPOIHBIX  (OHNOB, OOIIECTBEHHBIX, KOMMEDYECKHX K pPa3IHYHBIX KDPEJHUTHBIX
OpraHu3amuii;

® JpYTrUX UCTOYHHKOB, IPEIYCMOTPEHHEBIX 3aKOHOJATEIBCTBOM.

7.2. HMymecTBo, IepeJaHHOC YHHBEPCUTETOM Kaeape, HAaXOAWTCA Ha Kadenpe B
OIEPAaTHBHOM YIPABJIEHUWH U COCTOHT Ha OaTaHCe YHUBEPCHUTETA. ”

7.3. 3a xadenpoii B menx obecneuyeHHs: yIeOHOro MPONECca 3aKPEIIIAIOTCS TOMEIICHHS,
KOMITBFOTEPEL, CETEBOE 000PYIOBaHHE M OPITEXHHKA, CPE/ICTBA CBS3H.

7.4. MartepuaibHO-TeXHHIeCKOe obecreueHue kadeapsl OCYIECTBISETCS 3a CUeT CPEACTB,
ONIPEEIICHHBIX BHIIIE.

8. BzaumooTHomenus. Cesazu

Y CTaHOBJIEHBI CIEAYIOIIHE CIIYKeOHbIE B3aHMOOTHOIIIEHHS.

8.1.C mexanarom meamaTpHYecKoro  (akyabTeTa IO BOIPOCAM OOPA3OBATENBHON M
(uHaHCOBOH HeATENBEHOCTH KadeapEl.

IHomy4aeT: pacnopsienns JekaHa, A0KYMEHTHl OPTaHH3AIMOHHOTO XapaKTepa, 3aUETHRIE |
9K3aMEHAI[MOHHBIE BETOMOCTH.

[Ipencrasnster: mnan paGorel Kadeapsl HA yYeOHBIA TrOX, 3aOJHEHHLIE 3aYCTHLIE H
3K3aMEHAIMOHHEIE BEAOMOCTH.

8.2. C nexanaTaMu yHUBEPCHUTETA.

Homy4aeT: 3ageTHBIE W SK3aMEHANMOHHBIC BEIOMOCTH; TOKYMEHTHI OpraHH3ALHOHHOTO
XapaxTepa.

[IpencrasnsieT: 3aN0THEHHBIE 3a9ETHBIE U JK3aMEHAIMOHHBIE BEIOMOCTH.

8.3. C yueGHBIM yIIpaBICHHEM.

TMonydaer: pacHcaHHe Y4eGHBIX 3aHSTHI Ka(eprl, IPAKa3bl U PACIIOPSHKEHUs PYKOBOICTBA
YHUBEPCHUTETA II0 OPTaHU3AIMH YIeOHOTO mpolecca.

Ipencrapnsier: cayxeOHbIE 3amMCKH ¥ 3aSBKM H4 KOMAaHIMpPOBAHME IIPEIIOABATENEH,
y4eOHO-BCIIOMOTATETBHOTO ~ TIEPCOHATA [0  PA3MYHBIM  BONPOCAM; IUIaHUPYEMYIO |
(haxTEYECKYIO HAarpy3Ky IperoaBaTeei 3a HCTEKIIHIT YaeOHbIi roj,

8.4. C bubmiorexoii.

[lomywaeT: y4eGHyIo suTeparypy; HEGOpManHio 06 0ObecneYeHHOCTH AATEpaTypOi
KypCOB, IPYIII, CHCHUATBHOCTEH; HHOPMAIIMEO O HOBBIX H3JaHHSX JTUTEPATYPBL

IIpencrasnsier: 3asBKY Ha IPHOOPETEHHE IUTEPATYPHI; OTUYETHBIE (PHHAHCOBBIE JOKYMEHTHI
0 IPHOOPETEHHHM TUTEPATYPBI; HHPOPMALMIO O YO IMKALMIX COTPYIHHUKOR.

8.5. C HayuHO-OpraHu3aHOHEBIM OTAEIOM.

Ilomy4aer: napopManoHHEe ¥ HHPOPMALMOHHO-METOANYECKHE MATEPHAIE! O HAyJHbIX
MCPOTPHUATHAX, IPOBOAUMBIX YHHBEPCHTETOM M CTOPOHHHMH OPTaHM3ANMSIMHE; HH(POPMAIMOHHO
METOMMYECKUE MaTepuaibl JUIs y4acTHs B KOHKypcaX HAy4HO-TEXHMYECKHX IIPOTpaMM H
¢oHIOB;, MeTo/MUECKHE MarepHambl IS IOATOTOBKH  OTYETOB 11O OromKeTHOMY



(pHHAHCHPOBAHYIO; HHYOPMAIHIO O (PMHAHCOBOM COCTOSHUM IIPOEKTa, JOr0BOpA, CTATUCTHKY I10
PacXOmMOBaHHMIO CPEICTB.

IlpencraBnsier: mpemtoxeHus mo (opMHpOBaHHIO TemaTHYecKoro maHa HAYy4HO-
HCCIeR0BaTENbCKUX paboT (HMP), yuyacTdio B HaydHO-TeXHHYECKHX IporpamMmax; IUIAHBI
Hay4HO-TCXHHYECKUX MEPONPUSTHH; NPOEKTHl M JOTOBOPA HA BHIIONHEHHE pabor u ycayr,
ot4eThl 0 HHP 1o GromxetHoMy Qpunancuposanmro.

8.6. C mexarmarom ®ITK u ITIIC.,

Honyuaer: mpukassl pextopa o mpueme B KIIMHAYECKYIO HHTEPHATYPY W OPIHHATYPY, O
CpOKax TIPOBE/ICHHA BCTYNHMTCIBHEIX U KaHIMAATCKAX 5K3aMEHOB; ONIAHKH 3K3aMEHALMOHHEIX
JIICTOB, JIMCTOB AaTTECTAllUM, WHIUBHUAYATIbHBIEC IUTAHBL, BBITHCKH M3 IIPUKA30B pekTopa (o
3aUHCICHUH aCIUPAHTOB, OTYMCIIEHHH, IPOLJICHAH U Jp.).

IpencraBnsier: cmucoxk Kommccwu Mo OPUEMY BCTYNHUTENBHBIX M KAHIHAATCKHAX
JK3aMCHOB; IIPOTOKOJIBI aTTECTAlMM HHTEPHOB, OPAUHATOPOB, ACIIMPAHTOR; NPOEKT IUIaHa
HpHeMa B acIlHPaHTyDYy.

8.7. C ynpasneHueM GyXraaTepckoro ydeTa.

Honmyqaer: crnpaBkd 0 NMEpEedHCHEHMH NEHEKHBIX CPEACTB, BEIOMOCTH Ha 3apaboTHYIO
IIaTy, c4eTa Ha IPHOOPETCHHOE O0BGOpYNOBAHAE M PACXOIHBIE MaTepHalbl, UHBEHTAPHBIE
BEIOMOCTH | T.J.

I[Ipeactapnser: cnyxeGHBIE 3amucKu o NCPEYUCIICHAH JEHEXKHBIX CPEACTB, MOMMHCANHDIE
BEIOMOCTH Ha 3apabOTHYIO ILIaTy, JOKYMEHTH Ha IIPHOOpETEHH e 00OpYHOBAHHS H PACXOHBIX
MATCPHUATIOB, AKTHI IPHEMKH-C/IATH IPUOOPOB, 3all0THCHHBIE HHBEHTAPHEIE BEJOMOCTH 1 Ip.

8.8. C ympaBiennem kampos.

Tlony4gaeT: GopMbI JOKYMEHTOB 151 3aI10/THEHUSL,

[IpencraBnsier: marepmaner ms opopmienns Ha paboTy COTPYIHHKOB Kadeps,
TIEpEMEIIICHHI, INOKYMEHTEI TOATBEP>K NAIOIIHE IIPOXOXKCHHE YCOBEPIIEHCTBOBAHMI,
CEpTH(UKAIMOHHBIX [UKIIOB, H T.., TOKYMEHTHI /11 YTBEPXKACHUA HX repboBoi meuaTsio.

8.9. C xanuenspueti.

Homy4yaet: ohOpMIIEHHEE KOMAHIUPOBOYHbIE YAOCTOBEPEHHA, NOYTY (BHEIIHIOK M
BHYTPEHHIOIO), OPraHM3aLHOHHO-PAaCHIOPSAHTEbHbIE JIOKYMEHTE]l YHHBEPCHTETA.

Ipencrapnser: muceMa v Tedxerpammer s manbHeimIeH 00paboTKH W OTNpaBIeHUS 110
Ha3HAICHUIO; ITMChMA B IIPYTHe OPTaHU3allHY ISl PETUCTPALIHH.

8.10. C amMUHICTPATHBHO-XO3SHCTBEHHOH YaCThIO.

Homygaer: TpeGoBaHMs Ha nprobpeTenue XO3SHCTBEHHO-KAHIIENAPCKUX
NPUHAJIEXKHOCTEH; Cily KeOHBIE 3aIIMCKU O PEMOHTE [IOMEIECHHI obopyaoBanust Kadeaps..

8.11. C oT/1€10M KOHTPAaKTHBIX dopM 00yueHns poccHiickux u WHOCTPAHHBIX YYAIUXCS U
MEXTYHapOJHBIM CEKTOPOM:

Hoayuaer: mupOpManmoRHbIe nHCHMa, AOKYMCHTBI, PETYNHMPYIOMUE MEX/[yHAPOIHYIO
AEATENBHOCTL YHUBEPCHTETA.

HpeHCTaBHHeTZ SAIBKA HA KOMAHIMPOBAHHE (N0 Mepe HEOOXOOUMOCTH), OTYETH O
KOMaH/THPOBaHHH COTPYZIHHMKOB; 3a5BKH W OTYETHI O IPUEME HHOCTPAHHEIX e ICTalHil; CBECHS
00 yCHEBAEMOCTH HHOCTpPAHHEIX CTYyNEHTOB (IO 3ampocy); OTYETHI O IYGIMKALMSX B
MHOCTPaHHBIX XYpPHajIax (€XerolHo); OTYETHI 0 XOJI€ BLITONHEHUS MEXIYHAPOAHBIX HAYYHO-
TEXHHYECKUX POEKTOB H KOHTPAKTOB.

8.12. C opranusanHoHHO-H3ATETbCKIM OTIEIOM.

Ipencrasnser: Marepuansl u GIaHKH-3aKA3BI JUIS H3JIaHHUs yYIeOHBIX nocobuil. [Tonyyaer:
TOTOBBIE BapHaHThl ONAHKOB M JPYrod e4aTHOM IPOAYKUMH JUIA IIPOBEACHHS y4eOHOro
IIporecca.

8.13. C OMKK, YMO, noMomsukom PEKTOpa 0 KaYecTRy.

Hony4aer: HOpMATHBHEIE JOKYMEHTBI CHCTEMSI KOHTPOJISI Ka4yecTBa YHWBEPCHTETA.
[IpeacTaBnsger: MOKyMEHTEI CHCTEME KOHTPOJIS Ka4eCTBa Kadeapsl AT MPOBEACHHS ayiauTa,
SKCTIEPTHU3EI M COTIACOBAHMUA.



8.14. C jpyruMu NOApa3feIeHUAMH YHHBEPCHTETA Y BHEUIHHMHA OPTaHH3AWMAMHE 110
BOIIPOCAM, Kacaromumcs JesSTeNbHOCTH KadeIphbl.

9 Opranusanus JeaTeJJbHOCTH

9.1. Kadenpa paboTaeT B COOTBETCTBHH ¢ YUCOHBIMHE IUIAHAMH, YTBEPKACHHBIMH YUeHBIM
COBETOM YHWBEPCHUTETA.

l'omoBble mnambl NeATETPHOCTH KaeApbl COCTABILSIOTCS 3aBedyIOIMM Kadenpoil Ha
OCHOBE IUIAHOB palOT MO HANpPaBIECHHAM JEATEIBHOCTH. ILIaHbl NeSTENBHOCTH HalpaBlieHHE
pabot kadenpsl oupeleNSIOTCA 3agadaMH, KOTOPBIC CTaBUT mepen kadempolt, pekropar u
OCHOBBIBAIOTCS HA MMEIOLIEMCA IITaTe COTPYJHHKOB, Ha o0ecHedYeHHH YUeOHBIME II0COOHAMH,
00opynoBaHHeM, COCTOSHHH JabOpaTOpHBIX KAaOWHETOB M y4eOHBIX AyIHTOPHH, a TaKKe
(pHHAHCOBBIME BO3MOXHOCTAMH. Ilociae OOCYXIEHMS 3THUX IUIAHOB 3aBEYIOLIHI kadeapoi
dopmupyeT rogoBoli mian. Ilnam cornacyercs ¢ pyKOBOAMTENSMH MOApA3IEICHHH, pabota ¢
KOTOPBIME IIPEIYCMaTPHBAETCS IIAHAMH M YTBEPIKAACTCS Ha 3aCeTaHnu Kadeapal.

9.2. IInanupoBanue y4eOHO-METOANYECKOH paboThl

Comepixanue 06pa3oBaHus IO CIIEIHANBHOCTIM OIPEAETAIOTCH YUEOHBIME TPOrpaMMaMH,
IPEeAyCMOTPEHHBIMH YYeOHBIME IITaHAMH JHCLUHIUIAH, pa3pabaThlBaeMBIMH HA OCHOBE
TOCYIapCTBEHHBIX CTAHIAPTOB.

9.2.1.Vuebno-meTomuueckne  Kommiekcsl  (YMK)  paspabareiBaroTcs — BeIyLIMMH
npenofaBareiaMu Kaenpel (OZMH pa3 B msth JeT). Bce Marepuansl, Bxogamme B YMK
00CYXAIOTCS Ha 3aceNlaHuaX Kadenpsl, cornacyrores ¢ Kadeapamu, a TakxKe paccMaTpPHBAIOTCS
Ha Y4eHOM coBere ¢axynprera. [locne Beex cornacoBanmii YMK yTrepxaaroTcs mpopexTopom
110 yueOHO-BOCTIMTATENbHOM paboTe.

922. Pacnpenenenwe  HepCOHANbHOM  y4eOHOM  Harpysku  mpodeccopcko-
NPENOJABATENECKOTO0 COCTaBa (IO CEMECTPaM) OCYIIECTBISECT 3aMECTHTENb 3aBENYIOIIEro
kabenpoit - 3aByu xabeaper. Ha OCHOBAHHH 3TOTO COCTABISIOTCS HHAVIBU/YaIbHbIE TLIAHbI
POtECCOPCKO-IPETIOIaBATEECKOIO  COCTABA U pacnucague paboThl Kadenphl Ha JaHHBIH
ceMecTp.

9.2.3. YueGHBI mpotece kadeIpa Peanu3yeT CeyIOUIMH BIIAMH VIeOHBIX 3aHsTHH: JIEKLHS,
CEMMHAp, IIPaKTHYeCKue 3aHsATHsA, JaboparopHas paboTa, IIPOHM3BOJCTBEHHAS IIPAKTHKA,
KOHCYJIBTAITHH U JIP.

YcBoeHHe POrpaMMHOTO MaTepHana 00y4aeMbIMH B 3HAUMTEIBHOM Mepe JOCTHIaeTcs
pallMOHATBHO  OPraHH30BAaHHOM CAMOCTOATENBHOH paboToM  CTYAEHTOB, oOOecleYeHHeM
KOHCYNBTalUAMM, paOOTOM C METOZUYECKOH TUTEPATYPOH,

B xa4ecTBe KOHTPOJBHBIX MEPOLPHATHH IPEIYCMOTPEHLI JOMAIIHUE 3aJaHUs, 3aillfTa
nabOPaTOPHBIX PaboT, KOHTPOIBHEIE PaboThI, aTTecTalds, TECTUPOBAHNE HATMCAHHE HCTOPHIA
00/1€3HH H T.1.

9.24. Jlns peamusanue YueGHOTO IU1aHa xadenpoit pa3pabaThIBAIOTCS CEMECTPOBEIE TLIAHEI
MeponpusTHii, 0GECICUHBAIOINHE PALUOHATBHOE BeICHHE y4ebHOI0 mpoImecca W yCBOEHHE
HPOTPaMMHOI0 MaTepuaia, a TakXe INIaHbl MEpPONPHATHH IOATOTOBKH K 3a4éTHO-
9K3aMEHALMOHHOMH CECCHE, MEPOIPHATHIA 110 JHKBHIALIN 380 KEHHOCTE!.

B ceMecTpoBOM ILTaHE MEPONpPHSTHH peaTH3aldH y4eOHOro Tpouecca yKasbIBaIOTCH
MEPOTIPHATHS, OTBETCTBEHHbIE 32 X MPOBEACHUE H KOHTPOJIb HX BHITOTHEHHS:

ITepedeHp MEPOIPUSTHI CEMECTPOBOTO ILIAHA BKIIFOYAET:

- COCTaBJICHHC DAcIHCaHMs y4eOHBIX 3aHATHH (TeKkuMil, ceMHHApOB, JabOpPaTOPHBIX
pabot);

- COCTaBJIEHHUE PACIHCaHNs KOHCYIbTAIIHI;

- COCTaBIICHNE PACIIMCAHUs JOTIOIHUTEIBHBIX 3aHATHH B 1a00paTopusx;

- odopmneHne HHPOPMATHOHHOTO CTEH[A C YKa3aHHEM IlIaHa JNEKIUUH H CEMHHAPOB,
4acoB paboTel KaGMHETa CaMOCTOSATENHHOM paboThl, KOMIBIOTEPHOTO Kiacca, Kiacca
IIPaKTHYECKUX HABBIKOB U T.1I.;



- opOpMIIeHHE CTeHJa METOAMYECKOro O0ECHEedYeHMs CaMOCTOATENBHOU  padOTHl
CTYIEHTOB, ¢ yKa3aHneM: rpaduKa cIadd U UX COAepXaHMe; rpa@uK IPOBEAEHMS KOHTPOIBHBIX
paboT; rpadvK TECTUPOBAHHUS;

- o(OpMIICHHE CTCH/]a METOANYECKOro odecniedeHrs y4eOHbIX 1abopaTopuii ¢ yKasaHueM:
rpauKa BEIIONHEHNs paboT, rpaduKa HHAUBHIYAIbHBIX 3a]aHHM, KOHTPOIBHBIX BOIIPOCOB.

B 1utane mMeponpusTHi IMOATOTOBKH K 3a4E€THO - 3K3aMEHAIIMOHHOM CECCHM OTPaKaroTcs
CIIEAYIOIIUE TTO3UIHH:

- IOJITOTOBKA TCCTOB M SK3aMEHALIMOHHBIX OHIIETOB;

- otpaboTtka u gopaboTka J1abopaTOPHEIX PaboT;

- pacnuicaHye KOHCYJIbTaluii;

- pacmucaHHe 3a4€TOB, IK3aMEHOB;

- TIOABEACHHE HTOTOB (IpoBepKa paboT);

- cava dK3aMEHAlMOHHBIX BEIOMOCTEH B JCKAHATEI.

B miuaHe MeEpONPHITHA MO JWKBHAANWH 3aJOJDKCHHOCTEH OTPaXKaroTCs CHEMYIOUIHe
TIO3HIIHH:

- 0TpaboTKa ¥ JOPabOTKA IPAKTHYECKHX 3AHATHIHA,
pacImcanye 3K3aMEHOB;
cava 5K3aMEHOB;

IIOJ(BEICHUE UTOrOB;

clava 3K3aMEeHAIHOHHBIX BEJOMOCTEH B JIEKAHATEL.

9.2.5. B TcycHHE CeMECTpPa MPOBOIMTCH KOHTPOH BEIIOTHEHHS] MEPOIPHSTHH y4eOHOIO I1IaHa:
- KOHTPOJIb BBIIOTHEHYSI OOIIETO pacuCaHus;

- KOHTPOJIb BEIOJHEHNSI MHIMBHTyalbHBIX ILIAHOB IPENOAABATENCH;

KOHTPOJb BEACHUS JKypHAJIOB;

- KOHTPOJIbHBIE MEPOIIPHATHS IO YCBOEHHIO CTY/IEHTaMH y4eOHOro MaTepHaa;

- pe3yABLTATEL 2K3aMEHAIHOHHOM CECCHU.

9.2.6 IlpoBepka AESATETBHOCTH Y4EOHO-METOANUECKOH paboThl KaeAphl OCYIICCTBIICTCS
110 pe3yIbTATaM KOHTPOIBHBIX MEPOTPHATHE B TEUEHHE CEMECTPA, KOHTPONBHBIX paboT, 3alUTEL
nabopaTopHbIx paboT, aTTeCTallid M PE3yJIbTATOB TECTUPOBAHHMS M B KOHIE CeMeCTpa - IO
pesynbTaTaM 5K3aMEeHOB. DTy IPOBEPKY BBIIONHAET 3aMECTHTENb 3aBelyHOMIEro Kadexpoi o
yuebHOMH pabore.

3apeyromuii Kabeapoil MPOBOANT aHAIH3 3TOH ACATENBHOCTH U B Cllyyae OOHAPYKCHHUS
«caboro 3BeHa» B yueOHOM IIpoliecce, BIHSAIOLIETO Ha €ro Ka4yecTBO, BHOCUT KOPPEKIHIO IIPH
IUTAHHPOBAHUHY CIEAYIOIErO CEMECTPa.

Ha 3acemanun xadeapbl npu oOCYXKICHHN PE3yJIbTaTOB 3K3aMEHALMOHHOW CECCHHU, NPH
oOHapyXeHAH TPAYNH, OTPHUATENBHO BIMSIONIAX HA KA9E€CTBO YCBOEHHs y4eOHOr0 MaTepuaa,
BEIpA0ATBIBAETCS pELIEHHE 10 TUKBUAAINY 3THX IPUYHH H [TOBBIICHAIO KaueCTBa NOATOTOBKH
CTYZEHTOB.

9.2.7 JIoOKyMEHTEL MOQIEPKUBAOIIHAE YICOHO-METOIMUECKY O PaboTy:

- yueOHBIH IUIaH;

- yueOHOE pacIlvucaHue,

- HHAUBHAYATBHEIE IUTAHBI TPOQEccoOpCKO-TIPENnoaaBaTeIbCKOT0 COCTaBa,

- yueOHbIe KYPHATBI,

- DK3aMEHAIMOHHBIE MaTepHaIbl;

- 9K3aMCHALMOHHBIE BEAOMOCTH,

- IIPOTOKOJIBI 3aceAaHUsA KadeIphl.

9.3. Hayuno-mccnenoBarensckas pabora

93.1. TomoBoil IUIAH HAYYHO-HCCIIEA0BATEIBCKOM paboTel Kadeapsl (popMmupyeTcs
3apenyromuM Kadeapoii. Croga BXOAAT TOCOIOKETHBIE, XO3IOTOBOPHEIE M MHBIC JOrOBOPA
COTPYIHHKOB.

03.2. 3apeayioomuii kadeapoidl KOHTpOIMpyeT H OTBCHACT 338 CBOCBPEMCHHOE



BHIIOJHEHAC HAYYHBIX JOrOBOPOB COTPYJHHKaMH Ka(eIpsl, KOHTPOIHPYET Ka4ecTBO paboT
HAYYHBIX TEM, @ TAK)KE OTYSTHOCTH HCIOJHMTENEH: IpH HEOOXOIUMOCTH IIOBBILICHHS Ka4ecTBa
paboT BHOCHT KOPPEKIMH B IUIaH HaydHbIX paGoT. OH Takke OTYHTBHIBACTCA O pe3yibTaTax
HAy4HOH JEATENFHOCTH Kadenphl B nepeiaeT B Hay9HbIH OTaeN HHQOPMALMOHHEIC MaTEPHAIB]
Hay4YHO-HCCIIEIOBATENILCKOM paboThl KadeIphl B IIEIOM.,

10. KonTpoan, npoBepka U peBH3HSA AeSITEILHOCTH Kadeapsi

10.1. KoHTpone 3a JeATENBbHOCTBIO, Kadenpsl OCYIIECTBIAET JeKaH JedeOHOro
daxyabTeTa.

10.2. 3aBeayrommii kadenpoll OTYHTHIBAETCSI B CBOEH NEATENBHOCTH IIEpe/l Y YeHbLIM
COBETOM YHHMBEPCHTETa, COBETOM (baKkynpreTa, HACKAHOM, TPOPEKTOPOM 1O  y4eOHO-
BOCIIMTATENBHOM paboTe, peKTOPOM.

10.3. KonTpons, IpoBepKka ¥ pEBU3HS AEATCIPHOCTH Kadeaphl OCYMECTBISETCS B
TIOPSIKE, YCTAHOBIEHHOM JICHCTBYIOIMMY HOPMATHBHEIMH aKTaMH.

11. Peopraumsanusi ¥ JJMKBHAAINSA Kadeapbl

11.1. Tpexpainenue OesTeTBHOCTH KadeAphl OCYIIECTRIACTCS MyTEM er0 JIMKBHIALMHY HITH.
peoprasu3aruu.

11.2. Kagenpa peopranusyeTcst WM THKBHAUPYETCS IIPUKA3OM PEKTOpa Ha OCHOBAHUH
COOTBETCTBYIOLIEro PEIICHHs Y UEHOTO COBETA YHUBEPCHTETA.

11.3. TIpu peopranu3anu, kadeapsl, HMeIoIuecs Ha Kadeape JOKYMEHTbI [10 OCHOBHOH
JIeATENBHOCTH, JOJKHEI OBITH CBOEBPEMEHHO IIEpeAaHbl Ha XpaHEHHE IPABOIPEEMHHUKY, & IPH
JTAKBHIAIMH — B ApXUB YHUBEPCHUTETA.

12. OTBETCTBEHHOCTDH

OTBETCTBEHHOCTL 3a KAYeCTBO M CBOEBPEMEHHOCTL BBIMOJHEHHS BO3JIOXCHHBIX
HactrosmmuM TTonoxxenueM Ha Kadeapy 3axad ¥ QyHKIHMH, BEIIONHEHKE MIaHa pabOThI IO BCEM
HaOpaBIEeHMAM JEATENBHOCTH, a TakKe 3a CO3JaHHe yCHOBHH 1y oG QexTMBHON pabOTEl CBOMX
HOJUMHEHHBIX HECET 3aBeAYIOMHUN KadeIpoi.

Kaxneli COTpYIHHMK HECET OTBETCTBEHHOCTb 3a KadeCTBO BHINONHEHMs —paborT,
BO3JIOKEHHBIX Ha HETO JODKHOCTHOH HHCTPYKIIMEH.

3ageyromuyii Kadbenpoi, npodpeccop
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