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Hacrosimee [lonoxerue pacnpocrpansercs wa xabenpy riasebr Gonesmedt KyGanckoro
rOCYJAapCTBEHHOTO MEAHMITHHCKOTO YHHBEPCHTETA H YCTAHABIHMBAET €€ OCHOBHEIC 3a1a4H,
yuKIAK, COCTaB, CTPYKTYPY, IIpaBa, OTBETCTBEHHOCTD, OPSNOK OPraHM3alliH AeATCILHOCTH,
a4 TaKKe TOPSNOK B3aHMOACHCTBHA C JpPYIHMH MOJpA3ICNSHASMHA M  CTODOHHHMHE
OPraHU3aIVsIMH.

-Teom B ['BOY BITO KydI'MY MunzipascoupasButas ocel » «HOpDM&THBHEIMA K
OpraHE3ANMOHHO-METONAIECKAMY  acmexramMu  yyebHoro  mpomecca o KyGasckom
rOCYIApCTBEHHOM METMIMHCKOM YHUBEPCHTETEN.

1. Ofmue neioxeHUNA
Kadenpa rrazaeix GonesHedl (qanee kadeapa) sBiseTcsd CTPYKTYPHBIM DOAPASCISHACH
ViHEBepCHTeTa ¥ IIONUMHSETCS JNeKady ueaparpudeckoro daxymereta. Kadenpa spmsercs

APy ROATANDIAcT 3aBenvIomEH. 3apemyromui kagenpo¥ usbupacrcd Ha CPOK O
CoaeT WA uMons e Opo@eccopeKo-IpernogaBaTeibCKoro  COoCiaBa, HMEIOIEX, KEK
paBWIO, YIeHOe 3BaH¥e npodeccopa. BriGopsi 3aseyromero xadeapoi IPOBOASTCH IYTEM
TAHOTO TOJOCOBAHMS HA 3aCElaHWH YUCHOTO COBETa YHHBEPCHTETA B CCOTBETCTBHH C
Veraom Yumsepcurera. IIpuHsaroe YdeHBIM COBETOM DEDICHME YTBEDKIGCTCS HPHKA30M
pexropa. IIpaBo M[OCTAHOBKH BOIpOCA O JOCPOYHOM OCBOOOXIEHHM OT JIOJDKHOCTH
COOTBETCTBYIONEre  (aKyasrera COOTBEICTBH HOJIOAEHHE cops o seibopa
3aBeNyIONero Kahepo.
3amecTHTEMb 3aBedyromero Kadenpol mo yuebHoll pabote - 3aBYY H23RaUaLicH,
IIPEBHJIO, B3 THCIA JIOUEHTOB.
Kadeapa opraau3yercs ¥ JEKBAAAPYET A IPAKAZOM PEKTODE Ha CCHOBAHKHA DELICHES
YyeHOro COBETA MHCTHTYTA HO IIPE/ICTABICHIIO JeKaHa QaKyipTeTa, & 000 A T8 ¥ CTaBOM
VHABEPCUTETA.
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- AeHCcTE W 3aKOHOAAT e bCeTBOM Poceriiexol O anvn (sakoHamu PO «O6
obpazopammy, «O HayKe H TOCYLapcTBeHHOH HayIHO-TEXHEIECKOH IO THAKE) iS5,
zaxonoM «O BRICITEM ¥ HOCIEBY30BCKoM IpodeccroHanbaOM 06paoBanmnmy, <) 3aIiRTe NpyB
norpedrreneiin;

- IPEKA3aMH ¥ PACTIOPSDKEHEAMY MHHACTEPCTBA 3APABOOKPRHEHYS 1 COLHANLHOTO
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- petenusiMu CoBeTa yHUBepcUTeTa U BaKyIbsTeTa,

- TpeboBaHHuAME MeXayHapoHbIX cTangapToB MCO cepuu 9000, HOpMaTUBHEIMU
JOKyMEHTOB B 00JIaCTH KayecTBa;

- PyxoBoactBoM 1o kavectBy u pnokymeHTtanmeii CMK I'BOY BIIO Ky6I'MVY
Munzapasconpa3sutus Poccuu;

- pemieHusiMu COBETa 10 KAYeCTBY;

- HacTostmM [lonoxenuem.

JedrenpHOCTh Kadeaprl GUHAHCHPYETCS U3 CPENCTB By3a, 00pa3yeMbIX M3 OIO/KETHBIX

¥ BHEOIODKETHBIX HCTOYHUKOB.

2 CTpykTypa M KaApoBbIii cocTaB Kadeapsnl

2.1 CtpykTypy 4 mratr Kadeapsl, a TakKe H3IMEHEHUS K HUM YTBEPKIAET PEKTOP.

CtpykTypa KadeIprl yCIOBHO COCTOMT M3 CIEAYIOMIMX 4YacTel (WM HalpaBlIeHHH):
y4ebHO-MeToAuYecKas paboTta, HayJHO-HCCIEI0BaTeNbCKas, TedeGHas paboTa, TEXHUYECKOE
obecneyenue.

2.2 B mrar xadenps! BXoIiIT mpodeccop, IOIEHTH, aCCHCTEHTEI, CTapIiui 1adopanT,
1abOpaHTEI.

3aMelueHre JOJDKHOCTEH HayYHO-IIENArormyeckuXx paOOTHHUKOB IIPOM3BOIMTICS IIO
TPYAOBOMY AOTOBOPY (KOHTPAaKTY), 3aKIFOYaeMOMY Ha CPOK IO IIATH JICT; 3AKIIOYSHHIO TAKOTOo
TPYJIOBOr0 JIOTOBOpa (KOHTpakTa), INpPeImIeCTBYeT KOHKYPCHBI OTOOp B COOTBETCTBHH C
IOJIOXKEHHEM O IOPAIKE 3aMEIICHUS YKa3aHHBIX JOJIKHOCTEH, yTBEPIKAEHHEIM MUHUCTEPCTBOM
o0pa3oBaHus u Hayku PO.

Ha nmomxsOCTH y4e0HO-BCIOMOTAaTeNbHOTO IIEpCOHANA COTPYNHUKH 3auHCIISIOTCS
IIPHKA30M PEKTOpa YHUBEPCUTETA B COOTBETCTBUH C TPYIOBBIM 3aKOHOATETHCTBOM.

Cotpynuuku kadenpsl pery;IspHO TMOBHINAIOT KBAJH(PHUKAIMIO IYTEM CTa)XHUPOBKH,
00y4YeHUs] B MHCTUTYTaxX U Ha (aKyJIbTeTax, IEeHTpax MOBBIICHUS KBATH(DUKAIH; BEIsS HAYIHO-
HCCIIEN0BATENBCKYI0O M IIPENONaBaTe/IbCKYI0 padOTy, YUacTBYs B HAy4HBIX KOH(EpEHIHsX,
CEMHHApaX, CUMIIO3UYMaX.

ITonHoMoOYMs, mpaBa, OOSI3aHHOCTH, OTBETCTBEHHOCTh, TPeOOBaHHS K KBaTH(HKAIUH
nepcoHana Kadeopel MpHBENEHBI B COOTBETCTBYHOIIMX JOJDKHOCTHBIX — HHCTPYKIHSIX

COTPY JHHUKOB.

3 OcHoBHBIE 3aga4n Kadeapol

3.1 OG6yuenue IUCIHUILIMHE 0 TaTEMOHOJIOTHS CTYJICHTOB neyebHoro,
NeAUATPUYECKOTO, CTOMATONOTHYECKOTO, MEIUKO-IMPOHIAKTHIECKOTO (aKyIbTeTOB.
ObydyeHHe KIMHHYECKHX HWHTEPHOB, KIHHUYECKHX OPAHHATOPOB IO CIHEIHAIBHOCTH
odrameMononOTHI. O0yUeHHe Bpadeil H aCIIUPAaHTOB II0 CIEIUATBHOCTH 0(QTaTbMOHONIOTHS,
B TOM YHCJIE H HA KOHTPAaKTHOU OCHOBE.

3.2 CucreMaTH4YecKOoE€ COBEPINEHCTBOBaHHWE Yy4eOHO-METOOUYECKHX paboT 110
HOBBIIIEHUIO KayecTBa IMOJAFOTOBKH CTYAEHTOB, KJIMHHYECKUX HHTEPHOB, KIMHHUYECKHMX
OpPAUHATOPOB, ACMIHPAHTOB K Bpaueii.

3.3 Pemenne BONPOCOB MaTepHAIBHO-TEXHHIECKOTO OCHAICHUSA KadeIphl ¢ LENbIO
[OBBIIIEHHUS KAa4eCTBA YCBOEHHS CTYACHTAMH y4eOHOro Marepuasa 110 H3y4acMBbIM KypcaM.

3.4.IlpoBeacHue GyHIaAMCHTAIBHEIX H MIOMCKOBBIX HAYYHO-HUCCIIEA0BATEIbCKUX padoT
10 OCHOBHBIM HAIIPABICHHSIM HAYJIHO-HCCIIE[0BATENbCKOM paboThl Kadenpst.

3.5 ITyOnmkanus pe3yJIbTaTOB HAyYHO-HCCIEA0BATENBCKUX paboT B IEPHOIUYECKHX H
CICHHMATBLHBIX HAYYHBIX H3JaHHAX, YIaCTHE B CEMHHApax 1 KOH(pepeHusax.

3.6 CucreMarryeckoe MOBBIINEHAE KBanH(DHUKAIMM ¥ COLNHATBHOTO YPOBHS Hay4HO-
IpodecCOPCKOTo M BCIOMOTATENBHOTO NepcoHaNa Kadeapsl. '

3.7 Oxazanue KOHCYJBbTATHUBHEIX YCIYT B IIOAPA3ACIECHUAX YHHBEPCUTETA.

3.8 PaspuTHe W mOjAepKaHUE B3aMMOCBS3€ll ¢ By3aMU H OpraHaMH 3JpaBOOXPaHEHUsI



perroHa u PO.

4 Oyskuuu Kadeapsbl

4.1 YuebHO-MeTOIM4eCKas paboTa

4.1.1 PaspaboTka yueOHO-METOAUYCCKUX KOMIIJIEKCOB o JIUCITATLIIHHE,
COOTBETCTBYIOIUX TPeOOBAaHMM CIELHATN3ALNH.

4.1.2 Pa3paboTKa METOJNYECKHX MOCOOHH, CIIOCOOCTBYIOMUX KOMIUIEKCHOMY YCBOCHHUIO
MaTepHasia CTyICHTaMH.

4.1.3 Pa3paboTka KOHTPOJIBHBIX MEPOIPHATHH.

4.1.4 Vcnonp3oBanue B y4ueOHOM IIpoLIECCe HArlAgHONW [AEMOHCTPAalWH, KHHO- H
BHJICOMATEPHUATIOB.

4.1.5 Vcnonp3oBaHue B y4eOHOM HpOLECCE HOBBIX COBPEMEHHBIX TEXHOIOTHH ((aHTOMEL,
MyJIbTHMEIHIHbIE CPEICTBA, JUCTAHIMOHHOE 00yUeHHE, MHTEPHET).

4.1.6 TIoAroToBKa K YYaCTHIO B KOHKYpCax, ONMMIINAgaX, KOHPEPEHIHAX H T.1.

4.1.7 TloaroroBKa MEpOIPHATHH [0 CAMOCTOATENBHOM paboTe CTY AEHTOB.

4.1.8 PaszpaGorka, KOppeKUHs KPUTEPHER M IIPOBEICHHME OalUIbHO-PEHTHHIOBOU
OITEHKH YCIIEBAEMOCTH CTYIEHTOB.

4.1.9 Tloarororka nH(GpOPMAKMOHHEBIX CTEHIOB.

4.1.10 Pa3pa6oTka IUIAHOB IO HANPaBIEHHSIM JESTEIBHOCTH KaQeapsl (3aBeyromui
kadenpoit, 3aBy4).

4.1.11 Onenka peiTHHTa IIperofaBaTeiel Kadeapsl.

4.2. Hay4yHo-uccrnenoBarensckas pabora.

42.1 BrmoIHEHHE IJIaHa HaY YHO-MCCIIEIOBATENbCKHEX padoT.

422 Obecneuenye pasBUTHs MarepralbHOM 0a3sbl, COOTBETCTBYIOINEH MHUPOBBIM
craHmapTam, obecrieunBaonieif BLICOKOE KaueCTBO UCCIIEI0BAHHHA.

423 O6Ccy)aeHue MONyUYeHHBIX HayIHBIX PE3yIhTaToB Ha KaQeIpalbHbIX COBCIIAHUAX U
Mpo6IeMHON KOMHCCHHE TI0 cooTBeTcTBYyowmel cnenuanbaocTd. [lyOnukanus Hay4HbIX paboT 1
y4acTre B KOH(EPEHIUIX.

4.2.4 VYdacrue B KOHKYpCax Ha IIOJIy4YEeHHE HAYIHBIX TPAHTOB.

42.5 O6ydeHnme dYepe3 AacmUpaHTypy H JAOKTOPAaHTYpY CIIEIHMATMCTOB  BBICIICH
KBaM(pUKayy.

42,6 Tlpupneuenwe K Hay4dHOH paboTe CTYHEHTOB M AMIIOMHHKOB BBIITYCKAIOIIMX
kadesp.

4.3 Texuudeckoe obecneueHue Kadeapsl

43.1 PerynspHas 3aMeHa MOpalbHO ¥  (H3MYECKH YCTapeBLIEro  y4eOHOro
1abopaTopHOro 000py/I0BAHKS U IPUOOPOB HA HOBOE.

432 PelmeHue BOIPOCOB O CBOEBPEMEHHOM 00eCIeYeHHH Ka(eapbl HeOOXOIUMBIMH
PacXOIHBIMHA MaTEpPHAIaMU U HHCTPYMEHTaMH.

4.3.3 OOyueHue 0CHOBaM TEXHHKY GE30MACHOCTH ¥ OPTaHH3aIlis C/lavy 3a4eTOB IO TEXHUKE
0€30TTacHOCTH.

4.3.4 Pemenne BONPOCOB IO PEMOHTY ITOMEILCHHH.

43,5 Pemenue BompocoB 00 yOOpKe HOMEITeHnH KaenpeL.

5. Yrnpasaenue kadenpoit. OcHoBHbIe GyHKIHE 3aBeayI0mero Kadeapoi

5.1. Kabempy Bosrmaeiser 3aBelyoImmi kaeapod, HMEIONMI YYEHOE 3BAHUC
mpodeccopa HiM  JomeHTa. JIOJDKHOCTh  3aBEYIOIIETO  KaeApod — INTaTHAd,  €ro
YHKIMOHATBHBIE OOS3AHHOCTH  OIpPEAEIsIeMEIC  TOJDKHOCTHOM —HMHCTDYKIHEH, SBILTFOTCA
OCHOBOH IESITEILHOCTH 3aBEIYIOIIETO Kaheapoi.

5.2. 3aBemyrommuit kadeapoit OTHOCHTCA K IMPOQeccOpCKO-TPENoAaBaTeIbCKOMy COCTaBY
YHHBEPCHTETA H UMEET CTATyC PyKOBOAUTENS OCHOBHOTO CTPYKTYPHOTO IIOJPA3ACTICHHA
YHHUBEPCHUTETA.
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5.3. 3aMelneHre JOKHOCTH 3aBEAYIONIEro Kadeapoil OCYIIECTBIAETCS Ha OCHOBAaHUH
BEIOOpPOB YUeHHIM COBETOM YHHMBEPCHTETa IIyTeM TaflHOrO roJIOCOBAHMA U3 vHcia Haubonee
KBATH(HUIHPOBAHHBIX ¥ ABTOPUTETHBIX CIIELHAINCTOB COOTBETCTBYIOMIETO IPOGHIIS, MMEIOIIHX,
KaK INpaBUJIo, YYEHYIO CTElleHb IJIM 3BaHME, € IOCIECAYIOIIAM 3aKIIOYCHHEM TpPYAOBOTO
JIOTOBOpA CPOKOM JI0 5 JIET.

5.4. PeKTOp MOXeT HA3HAYATH BPEMECHHO HCIIONHSIOWIEr0 OOS3aHHOCTH 3aBe/yIOLIEro
xaepoii IpuKa3oM 10 OOBSBIEHHS KOHKYPCa U IPOXOXIECHHA BHIOOPOB ¢ YKa3aHUEM CPOKa U
yCIIoBUH pabOTHL

5.5. B cBoell AesTensHOCTH 3aBeIyIONTHH kadeapodl pyKOBOACTBYETCS ACHCTBYIOIIHM
3aKOHOJATEILCTBOM, YCTaBOM YHHBEPCHTETa, DPEIIEHUSIMH YYEHOIO COBETA YHHBEPCHUTETA,
NpUKa3aMH peKTopa, pemeHusmu Hayuano-merommdeckoro Copera ymuBepcutera, CoBera
(aKyIpTeTa M BEIIONHSIET IOPYIEHHS, BO3JIOKECHHEIC HA HENO PYKOBOJACTBOM YHHBEPCUTETA.

5.6. 3apenmyrommii Kadempol IOJUMHAETCS HEMOCPEICTBEHHO AeKaHy (axynbrera U
MPOPEKTOPY M0 YueOHO-BOCIUTATENBHOR paboTe.

5.7. 3aBemyromuii kagenpoil HeceT OTBETCTBEHHOCTD:

e 33 pe3yJIbTAThl JeATENFHOCTY Kadenpsl,

e 33 KAYECTBO y4eOHOro MpoLecca;

e 33 CBOEBPEMEHHOCTD W IIPABUIBHOCTE BEICHUs y4eOHO-0TUETHOM JOKYMEHTaHH.

5.8. 3aBenyroumit kadeapoil eXeromfHo OTYUTHIBAETCA II0 UTOraM CBOEH NEsSTENBHOCTH
Hepen KOJUIEKTHBOM KadeaphL.

6. le1onpon3BoacTBo Kadeapol
6.1. Kadenpa 10/0KHA IMETH IOKYMEHTAIIKIO, OTPaXKaroLIYIO COAEPKaHNEe, OpTaHU3alHUIO
1 hopMbl y4eGHO-BOCIIATATEIFHOTO IIPOIIECCa, B COOTBETCTBHH C MHCTPYKIIHEH 110
JIETIOIMPOU3BOJICTBY BBICIIETO yUCOHOIO 3aBEICHHUS.
' 6.2. Ha xadenpe BeneTcs, COCTABILIETCA M XPAHUTCS CIIEAYIOmMas JOKyMEHTalHs:
o IIpuKa3skl, paCIOPSHKEHHS PEKTOPa, IPOPEKTOPOB By3a (KOIHH),
[TpoTokomnsl 3aceanus Kadeapsl 3a y4eOHEIA ro;
IIpOTOKOJIBI HAYYHO-METOANIECKIX KOH(EPEHIIHIA;
[Inan paboTh! Kadeaphl Ha y4eOHBIH rOT;
[Tnanel MOBBIIIEHHSA KBaTH(GUKAIMKA IpodeccopcKo-IIPeno aBaTeIbckoro Ccocrasa

(xomuu);
e ['OCTrI 10 CeHATBHOCTIM (TIOCTOSHHO);
e PaGoume yuycOHEBIE IUTaHBI H IPOrpaMMbl YYEOHBIX JHUCHHUIUIHH IO AaHHBIM IIIAHAM,
IpOrpaMMBI IPAaKTHYECKHX HABBIKOB;
o Crucku KypaTopoB (Ipenonasareneil kadenpo);
e V4eGHO-METOAMUYECKHE KOMIUIEKCH! TpelojaBaTeliell Mo NeHCTBYIOIMM y4eOHBIM
IUTaHaM B rpadMK UX MOATOTOBKH H JIOPabOTKH;
I'padux KOHCYNbTAIMH IPenoJaBaTeleH,;
Krura mpoToKoI0B 06CYKACHHS OTKPHITHIX 3aHATHH IIPeIo/aBaTeici;
Xypnan nocenenuit 3aHATAMR;
Exxero/iHeIe MHIMBHY aIbHBIE [UIAHBL, OTUETH O paboTe npenoaBareiei;
[ojoBLIE OTUETHI O paboTe Kadeaps;
OK3aMeHaIMOHHEIE OMIIETHI IO JIEKIMOHHEBIM KypcaM;
XKypHan o TexHHKe 6€30aCHOCTH;
JOIKHOCTHEIE HHCTPYKIUH COTPYAHHKOB KabepEl,
e OT4YeTH 0 NPOXOXKIECHHH CTAXXKUPOBOK NMPOGECCOPCKO-MPEIOaBaTEIbCKOr0 COCTaBA.
6.3. Bes nexosimas ¢ kageIpbl JOKYMEHTAUHUA MO IIACHIBAETCS 3aBELYIOIHM
KageIpoi.
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6.4. Cpoku XpaHEeHHs ONPEeACTIIOTCS HOMCHKIATYPOH 1e kadepsr; «[lepeuneM
THIIOBBIX YIIPABICHIECKHUX AOKYMEHTOB, 00pa3yOIIuXCs B EATENLHOCTH OPraHu3allHii, ¢
yKa3aHHEM CPOKOB XPaHEHMsI», yTBEPKICHHBIM pykoBoauTeneM DeneparbHON apXxHBHOMN
cnyx651 Poccun B 2000 .

7. UMymecTBO H cpeacTBa Kadeapnl

7.1. @unaHCcOBas HEATENBHOCTh Kaelpbl OCYIIECTBIAETCA B CMEINIAHHOH (opme B
YCTaHOBIIEHHOM IIOPSIIKE 34 CUET:

® CPEICTB, ITOJIy9aeMbIX OT OCYIIECTBIEHHS IUIATHOM oOpa3oBaTenbHOM JeSTeIbHOCTH,
IIPEyCMOTPEHHOH 3aKOHOIATENBECTBOM P®D;

e cpeacTB peneparbHOro ¥ MECTHOTO OIOIKETOB;

® IIEJIeBBIX BJIOKEHHWH MHHHMCTEPCTB, BEOOMCTB, OpraHH3aMN U YUPEXKIESHUH, a TaKKe
MEXIYHApOAHBEIX (QOHIOB, OOINECTBEHHBIX, KOMMEPYECKHX M DAasIMYHBIX KPEIUTHEIX
OpraHu3anui;

® JPYIrUX UCTOYHHKOB, IPEYCMOTPEHHBIX 3aKOHOIATEILCTBOM.

7.2. MMymecTBO, IepeJaHHOE YHHBEPCHTETOM KadeIpe, HaXOOHUTCH Ha Kadeape B
OIEPAaTHBHOM YIIPAaBICHHUH U COCTOMT Ha OanaHce YHHUBEPCHUTETA.

7.3. 3a xadenpoit B rensax obecrnedeHus yIeGHOTO IPOIEcca 3aKPEILISIOTCS IIOMENIEHH S,
KOMITBIOTEPEI, CETEBOE 00OPYIOBAHUE U OPITEXHMKA, CPESICTBA CBA3H.

7.4. MarepruaipHo-TexHHUEeCKOe obecnedeHne kadeapsl OCYUIECTBIAETCS 3a CYET
CPEZCTB, ONpE/IEICHHEIX BHIIIE,

8.B3ammooTHomenust. Cesizu

VCTaHOBIIEHH CIIEAYIOLTHE CIIyXKeOHbIE B3aMMOOTHOIIEHHUS.

81 C nekaHatoM nemmarpmueckoro (akymeTera mo BoImpocaM 0Opa3oBaTENbHOH U
¢uHaHCOBOMH NeATETFHOCTH Kadenaphl.

IMonyuaeT: pacnops>keHHs JeKaHa, JOKYMEHTHI OPraHu3aliOHHOTO XapaKTepa, 3a4eTHBIE
H 3K3aMEHALMOHHEIE BEIOMOCTH.

Ilpencrapnser: rian paboThl kKadenpsl Ha Y4eOHBIA TOJ, 3AllOJHEHHBIE 3aY€THHIE M
JK3aMEHAOHHBIE BEJOMOCTH.

8.2 C pexanaTamMu yHUBEPCHTCTA.

ITosyuaeT: 3a4eTHBIE W 3K3aMEHAIMOHHBIE BEIOMOCTH; HOKYMEHTBI OpPraHH3aI[HOHHOIO
xapakrepa.

IIpencransger: 3aN0JHEHHBIE 3a9€THBIC M SK3aMEHAIMOHHBIE BEJIOMOCTH.

8.3 C y4eOHBIM yIpaBIICHHUECM.

[lomyaaer: pacnmcaHue YueOHBIX 3aHATHH Kadenpbl, NPUKAa3sl M PACIOPSKEHHS
PYKOBO/ICTBA YHUBEPCUTETA II0 OPraHU3alMd y4eOHOro IpoIiecea.

IlpeacraBnser: ciyxeOHble 3alUCKH M 3aiBKM Ha KOMAHIMPOBAHWE IIPEIOjaBaTenel,
yueOHO-BCIIOMOTATEIbHOTO  IIEPCOHANA 110 DPasiMYHbIM  BOIPOCaM; IUIAHMPYEMYIO U
(axTHYECKyIO Harpy3Ky IperojaBareneii 3a HCTEKIIMi yueOHbI o,

84 C 6bubmmoTexoi.

ITonywaer: ydeOHyro nureparypy, HHboOpManmio 00 0O0eCHeYEeHHOCTH JHMTEPaTypOH
KypCOB, IPYIII, CIEUHATBHOCTEH; MHQOPMAILIHIO O HOBBIX M3/IAHHSAX JIUTEPATYPHL

IlpencraBnser: 3asBKM Ha NpHOOpETEHHE JIUTEPATyphl; OTYCTHBIC (DHHAHCOBHIC
AOKYMEHTBI O IPHOOPETEHNH JTUTEPATy P, HHYOPMALHEO 0 MyOINKAIUAX COTPY AHHKOB.

85 C Hay4HO-OpraHM3aIHOHHEIM OTIEIOM,

ITomygaer: wmHdopmanuoHHble u HHGOPMAIMOHHO-METOJWYESCKHE MATEPHATB O
HAay4YHBIX MEPOIPUATHIX, IPOBOJUMBIX YHHBEPCHTETOM H CTOPOHHHUMHM OpraHH3aIHIMY,
HHPOPMALOHHO METOJMYECKHe MaTepHAIBI JUIS Y4YaCTHs B KOHKypCaxX HayJHO-TEXHHYECKHX
nporpaMM H (OHJOB; METOAWYECKHE MaTepPHaTBl A HOATOTOBKH OTYETOB IO OIOIKETHOMY
(unancupoBaHMIO; HHGOPMALHIO O (UHAHCOBOM COCTOSIHHH TIPOEKTA, AOTOBOPA, CTATHCTHKY 10



PacXoJ0BaHMIO CPEJICTB.

IlpencraBnser: mnpeanoxeHHs MO (POPMHPOBAHMIO TEMATHYECKOTO I[UIaHA HAYYHO-
uccuenoparenbCckux pabdor (HMP), yudacTwio B HaydYHO-TEXHHMYECKHX ITpOrpaMMax; ILIaHbI
HAy4HO-TEXHUYECCKUX MEPONpPUATHH; IIPOEKTHI W JOrOBOpPA Ha BBIIOJHEHHE PabdOT M YCIyT,
ot4eTsl 0 HUP mo GromxeTHOMY (DHHAHCHPOBAHHMIO.

8.6 C nexanarom OITK u IIIC.

[Tomygaer: mpuKa3el peKTopa O IMpHeMe B KIMHUYECKYIO0 HHTEPHATYypy ¥ OpIMHATYPY, O
CpOKax NpPOBEAEHHs BCTYNHUTENbHBIX M KaHAWAATCKHUX 5K3aMCEHOB; OJIAHKH 3K3aMEHAIIMOHHELIX
JIMCTOB, JIACTOB A4TTeCTalliH, WHAWBHAyalbHBIE IUIAHBI, BBIOIMCKM W3 IIPUKa30B pekropa (o
3a4YHCIIEHHH ACIUPAHTOB, OTIYUCICHHH, IPONICHUH U Ap.).

IlpencraBiaser: COUCOK KOMHCCHHM IO IIpHEMY BCTYHNHTEIBHBIX H KaHIHZATCKUX
DK3aMEHOB; IPOTOKOJBl aTTECTallid HHTEPHOB, OPAWHATOPOB, ACHHPAHTOB; IIPOCKT ILTaHA
[PUEMA B aCIIUPAHTYPY.

8.7 C ynpaBneHueM OyXraaTepcKoro ydera.

ITomyuaeT: cnpaBKM O IEPEUMCICHUH ACHEXHEBIX CPEACTB, BEAOMOCTH Ha 3apaboTHYIO
IUIaTy, c4eTa Ha NpHoOpeTeHHOe 00OpYHOBaHWE M pACXOMHBIE MaTepHalbl, WHBEHTAPHbBIE
BEIOMOCTH H T.I.

IIpencrapnser: cayxeOHBIE 3aIMCKH O MIEPEYUCIIEHUHU JIEHEKHBIX CPENCTB, ITOITHCAHHEIE
BEIOMOCTH Ha 3apaloTHYIO IUIATY, JIOKYMEHTHI Ha MpHOOpeTeHne 000pyIOBaHUS U PACXOIHBIX
MaTEpHAIIOB, aKThI IIPUEMKH-C/IAUX IPUOOPOB, 3alI0THEHHBIE HHBEHTAPHEBIE BEIOMOCTH H JIp.

8.8 C ympapneHueM KaapoB.

[Tomyqaet: popMBI TOKYMEHTOB IS 3aIIOJTHEHHS.

IIpencraBnser: Marepuansl II odopMicHHS Ha paboTy COTPYAHHUKOB Kadeapsl,
HepeMeleHHH, JIOKYMEHTBI MIOITBEPIKIAIOIIIE IPOXOXKICHME YCOBEPIICHCTBOBAHHIA,
CEpPTH(HHUKAIMOHHBIX [MKIIOB, U T.X., JOKYMEHTHI U1 YTBEPXKICHUS UX TepOOBO# meyarsio.

8.9 C xanuensapuei.

[Tonmyuaer: odopmileHHBIE KOMaHIMPOBOYHBIE YAOCTOBEPEHHS, MOYTY (BHEIIHIOK H
BHYTPEHHIOIO), OpraHH3allMOHHO-PaCIIOPSTUTENbHEIE JOKYMEHTHI YHUBEPCHTETA.

[Ipencrapnser: mucekMa U TeJerpaMMbl IS JajdbHedmelt o6paboTKH KU OTIPaBJIEHHUS IO
Ha3HAYEHUIO; IIMChMa B IpyTHe OpraHU3aluHy AJIsi pETUCTPALUH.

8.10 C agMHHHCTPAaTHBHO-XO3SHCTBCHHOMN YaCThIO.

Ilonygaert: TpebOBaHUA Ha nproOpeTeHue XO3SACTBEHHO-KaHEISPCKIX
IPUHAUIEIKHOCTEH; CIly )KEOHBIE 3alICKK O PEMOHTE MOMEIIEHUH H 000py1oBaHUS Kadeapsl.

8.11 C otnmenom KOHTPaKTHBIX GopM 00yIEHHS POCCHHCKUX M HHOCTPAHHBIX YUYalTHXCS
U MEXJIyHAPOHBIM CEKTOPOM:

IMomxywaer: uHpOPMAIMOHHBIE NHCHMa, HOKYMEHTHI, PETYIHPYIOIIHE MEXIYHAPOIHYIO
JeATENHHOCTE YHHBEPCUTETA.

Ilpeacrapnsier: 3asBKM Ha KOMaHAMpOBaHUWE (IO Mepe HEOOXOJMMOCTH); OTYETHl O
KOMaHIAPOBaHUM COTPYAHUKOB; 3asIBKHM H OTYETHI O IPHEME MHOCTPAHHBIX JENETaliii; CBEIECHHS
00 ycHeBaeMOCTM HHOCTPAaHHBIX CTYICHTOB (IIO 3ampocy); OTYEThl O IyONuKalusax B
HMHOCTPAHHBIX JKypHaIaX (€XeroxHo); OTYETH O XOJ¢ BBIIOJHEHHSA MEXIYyHapOAHBIX HAy4YHO-
TEXHUYECKHUX MMPOEKTOB M KOHTPAKTOB.

8.12 C oprannzanuoHHO-H3JaTENECKUM OTACTIOM.

Ipencrasiiser: MaTepHalsl U ONaHKU-3aKa3bl A7 U3AaHUS y4eOHbIX mocobui. [lomyqaer:
rOTOBBIE BapHaHTEl OJAHKOB W JPYrodl IeYaTHOM NpPOAYKIHH AJIS IIPOBEAEHHsS y4eOHOro
nporecca.

8.13 C OMKK, YMO, mOMOITHUKOM pPEKTOpa 110 Ka4eCTBY.

[Tonygaer: HOpMaTHBHBIE JOKYMEHTHl CHCTEMBI KOHTpPOJId KayeCcTBAa  YHHUBEPCHUTETA.
[IpeacrapnsieT: MOKYMEHTHI CHCTEMBI KOHTPOJS KadecTBa KadeAphl A IPOBEICHHS ayauTa,
HKCIIEPTH3BI H COTJIACOBAHMSL.

8.14 C apyrmu moapa3lefieHHsMH YHHBEPCHTETA M BHEIIHMMH OPraHH3allMAMH 110
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BOIpoCaM, KaCaromumces AEATCIIbHOCTH Ka(l)G,I[pBI.

9 Opranusanus JeATeJJbHOCTH

9.1 Kadenpa paGoTaeT B COOTBETCTBUH ¢ yUeOHBIMH ITTAHAMH, YTBEPXKIACHHBIMU Y YCHBIM
COBETOM YHHMBEPCHUTETA.

['omoBbIe TUTAaHBI NEATENHHOCTH KadeApbl COCTAaBISIOTCS 3aBeAyromuM Kadeapoll Ha
OCHOBE ITaHOB paboT MO HaNpaBIEHUSAM JesaTelbHOCTH. IlnaHbl AedTeNbHOCTH HalpaBICHUH
pabot kadeapbl OIpeAeNsIOTCA 3aJavyamMM, KOTOpble CTaBUT Iepen kadempodl pexTopar H
OCHOBELIBAIOTCS Ha MMEIOIIEMCS IITaTe COTPYIHHMKOB, Ha oOeclieueHHH y4eOHBIMU IIOCOOHAMH,
o0opymoBaHUEM, COCTOSIHHH JabopaTOpHRIX KaOMHETOB M Y4eOHBIX ayJuTOpHM, a TaKke
¢buHAHCOBHIMH BO3MOXHOCTAMH. Ilocme ofcyxmeHMs STHX IUIAaHOB 3aBEXyOMmMH Kadegpoil
¢dopmupyeT romoBoi mimaH. [[naH corsacyercs ¢ pyKOBOTUTEISIMM MOJpasfaeneHmil, pabora c
KOTOPBIMH IIPEIyCMaTpHUBacTCs IJIaHAMH B YTBEPXKIAeTCsl Ha 3acelaHuu Kadeapsl.

92 TlnanmpoBanue y4eOHO-METOAUICCKOM pabOTEI

Cosepxanvie  00pa3oBaHHS [0  CHCIMATHHOCTSM  OIPENEIOTCS  y4eOHBIMH
IporpaMMaMH, IPEAYCMOTPEHHBIMHA y4eOHBIMY IINMaHAMH JHCIHUILIINH, pa3pabaThiBacMBIMH Ha
OCHOBE IOCYJJapCTBEHHEBIX CTaHIApTOB.

9.2.1 VYwuebOHo-MeTofmdeckue komipiekesl (YMK) paspabareBaroTcs  BeoylIUMH
npernofapatensaMu Kadenpel (oamH pa3 B IATH jeT). Bece marepmansl, Bxomamme B YMK
ofcykaroTes Ha 3aceflaHusX Kadeapsl, coracyioTcs ¢ kKadeapaMu, a TakKe pacCMaTpHBAOTCS
Ha YueHOM coBete (akynbTera. Ilocne Beex cornacoBanuit YMK yTBep:KIaroTCsi IpOPEKTOPOM
110 y4ye6HO-BOCTIHTaTeIbHON paboTe.

922 Pacmpenenenne — MEpCOHATBHOH ~ yueOHOH  HArpy3ku . IpodeccopcKo-
TPEro1aBaTeNbCKOT0 cocTaBa (IO CEMECTpaM) OCYMIECTBIAET 3aMECTHTENb 3aBEAYIOLIEro
kadeapoit - 3aByu kxadeapsl. Ha OCHOBaHMM 3TOr0 COCTaBIAIOTCS HHAUBUAYANBHEBIE ILIAHEL
IpodeCcCOPCKO-NIPENOAaBaTeILCKOI0 COCTaBa M paclycaHue paboThl Kadenpsl Ha JaHHBIA
ceMecTp.

923 VuebHbii nponecc kadeapa peamusyeT CICAYIOIIMMHM BHIAMH yJIeOHBIX 3aHATHM:
SJIEKIHs, CEMUHAp, MPaKTHYeCKHe 3aHsATHs, JlabopaTopHas paboTa, IPOH3BOACTBEHHAS IIPAKTHKA,
KOHCYJIBTAIH U JIp.

YcBoeHHEe MPOrpaMMHOro MaTepuaia o0ydaeMbIMH B 3HAYHMTENIBHOM Mepe HOCTHIAeTCs
palMOHAILHO OPraHM30BaHHOM CaMOCTOATETBHOM paboToil  CTyneHToB, obecredeHneM
KOHCYJIbTAllUsIMU, paOOTON C METONMIECKOH IUTEPATYPOH.

B kauecTBe KOHTPOJIBHBIX MEPOIPUATHH IMpeJlyCMOTPEHBI JOMAIIHHUE 3a/aHKs, 3alluTa
mabopaTopHBIX paboT, KOHTPOJIBHEIE PalOTHI, aTTecTallusl, TECTUPOBAHUE HAIMCAHHUE HCTOPHH
OO0IE3HH H T.J.

924 Jlns peanuzaiuu YueOHoro mnana kadeapoi pa3pabaThIBArOTCS CEMECTPOBHIE
IUIaHBl MEPOIPUATHH, obecleunBaolNue palMOHANBHOE BeAECHHE Y4eOHOro Ipouecca H
YCBOCHHME NMPOrPaMMHOr0 MaTepHualia, a TakXe IUIaHbl MEPONPUATHH IIOJrOTOBKH K 3aYCTHO-
3K3aMEHAIMOHHOM CECCHU, MEPONPUATHI 110 INKBHAALMH 3aJ0JDKEHHOCTEH.

B ceMecTpoBOM ILIaHE MEPONpPUSTHH peanM3aruy Y4eOHOro IIPOLIECCA YKa3bIBAIOTCH
MEPOTIPUATHS, OTBETCTBEHHEIC 32 HX IIPOBEACHHE U KOHTPOJIb UX BEIIOTHCHHUS:

[NepeueHs MepoNIPUATHI CEMECTPOBOTO IUIAHA BKIFOYAET:

- COCTABJICHHE paCIHCaHUs yueOHBIX 3aHATHH (JICKIUH, CEMHUHApOB, 1a0OpaTOPHBIX
pabor);

- COCTABIIEHUE PACIUCAHUSI KOHCYJIBTALU;

- COCTaBIICHHE PACIHCAHMs JOTIOJHAUTEIBHBIX 3aHATHH B 1a00paTOPHsIX;

- odopmieHre WHPOPMAIIMOHHOTO CTCHAA ¢ YKa3aHHEM ILlaHa JIEKIUA H CEMUHAPOB,
yacoB paboThl KaOWHETa CaMOCTOATENbHOW paboTBl, KOMIBIOTEPHOIO Kiacca, Kiacca
PaKTHYECKUX HABBIKOB U T.1.;

- ohOpMJIEHHE CTEHJa METOOUYECKOr0 OOecIedeHHs CaMOCTOATEIRHON paboThl



CTY/IEHTOB, C yKasaHueM: rpaduka caady B UX cojepxKaHue; rpadhuk IpOBEACHUA KOHTPOIbHBIX
paboT; rpaduK TECTUPOBAHMUS;

- opopmieHre CTeHAa MeToaMueckoro obecnedeHus y4deOHBIX naboparopuit ¢
ykazaHuem: rpadyika BBIIONHEHHsS paboT, rpadyiKa MBAUBHIAYANLHBIX 3aJaHUN, KOHTPOIBHBIX
BOIIPOCOB.

B muiane MeponpHATHH IOATOTOBKH K 3a4eTHO-3K3aMEHAUMOHHOH CECCHH OTPaXarOTCs
CJIEYIOIMNE MO3UIIHHA:

- IIOrOTOBKA TECTOB M 3K3aMEHAIIMOHHBIX OHIIETOB,;

- 0TpaboTKa u 1opaboTKa NabopaToOpHEIX paboT;

- pacmucaHue KOHCYIIbTaLlHIA;

- pacIHcaHUe 3a49€TOB, 3K3aMEHOB;

- TIOBEJCHHE HTOIOB (TIpOBEpKa paboT);

- cava SK3aMEHAaIlMOHHBIX BEJOMOCTEH B IeKaHAaTHI.

B miane MepONpHATHH MO JNHUKBAAAIMM 3aJ0JDKCHHOCTEH OTPaXKalOTCs CJIeIyOLHe
TIO3HITHH:

- orpaboTKa ¥ 10paboTKa IPaKTHICCKUX 3aHATHIA,
paciicaHue 3K3aMEHOB;
cava HK3aMeHOB;

IOJIBEICHUE UTOI'OB;
cAaJa 9K3aMCHAIMOHHBIX BEJJOMOCTE] B IEKAHATLL.
9.2.5 B TeueHHE ceMecTpa IPOBOOMTCA KOHTPOJEH BBHIIOJHEHHS MCEPONpPHATHH ydeOHOro

- KOHTPOJIb BBIIOTHEHMS O0IIEro paclmcanus;

- KOHTPOJIb BEITOTHEHNS MH/IUBH/yaIbHBIX IUIaHOB IPENOIaBaTeNel;

- KOHTPOJb BEJICHUS XKy PHAJIOB;

KOHTPOJIBHBIE MEPOIIPUSATES 10 YCBOSHHUIO CTYIEHTaMH YUeOHOT0 MaTepHaa;

- pe3yJBTaThl 9K3aMEHALUOHHOH CECCHH.

9.2.6 TIpoBepKka AeATENBHOCTH yueOHO-METOANYECKOH paboThl Kadenpr! OCYIIECTRISCTCS
IO pe3yNbTaraM KOHTPOJIBHBIX MEPOIPHITHI B TeHEHHE CEMECTPA, KOHTPOIBHEIX paboT, 3allliThE
nabopaTopHbIX paboT, aTTeCTAlMH M Pe3yIbTaTOB TECTMPOBAHHSA M B KOHLE CeMecTpa - IO
pe3ymbTaTaM 3K3aMeHOB. DTy HPOBEPKY BBHIIONHAET 3aMECTHTENh 3aBEAyIOmEro Kaheapold mno
yaeOHo¥ paboTe.

3apeayromuii Kadeapoil IPOBOMUT aHAIM3 3TON JEATENPHOCTH U B Clydae 0OHApYKCHHAS
«caboro 3peHa» B yueOHOM IIpoLecce, BIMSIOIETO Ha er0 KageCTBO, BHOCHT KOPPEKITHIO IIPH
IUTAaHUPOBaHUH CIIELYIOIIETO CEMECTpa.

Ha 3acezanun xabeapsl npu 00CY>KACHHH PE3YNbTaTOB JK3aMEHAIMOHHON CECCUH, IIPH
o6HapyXEHUH TIPHYUH, OTPULATEIHHO BIMSIOIINX HA KA9ECTBO YCBOEHHS y4eOHOTo MaTepuana,
BEIpa0aTEIBAETCS peleHue N0 JTUKBHJAINH 3THX IIPUYMH M [OBBIICHUIO KaueCTBa IOATOTOBKA
CTY/ICHTOB.

9.2.7 JIoKyMeHTHI [IO/IEPKHUBAIOIIKE YIeOHO-METOANIECKYIO paboTy:

- yueOHEIH I1aH;

- yueOHOE pacliCaHuE;

- HHMBHTy aJIGHBIC IUTAHEI [IpodeccopCKO-TIPENoIaBaTeIbeKoro CoCTaBa;

- yueOHBIE XypHAaIIbI;

- 9K3aMCHAIIMOHHEIE MaTEPHAIIBI,

- DK3aMEHaI[MOHHBIE BEIOMOCTH;

- IPOTOKOJIBI 3aceianusl Ka(eapol.

9.3. Hay4no-rccrnemoBarenbekas pabora

93.1. TogoBOif IJIAaH HAYYHO-HCCIENOBATENbCKOM paboThl Kadenper Qopmupyercs
3apeayromuM kadeapoit. Cioga BXOAAT TOCOOKETHEIC, X03J0TOBOPHEIC ¥ MHBIE J0r0BOpa
COTPYAHUKOB.
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9.3.2.3aBeaytomuii kadenpoil KOHTPOIMPYET W OTBEYacT 332 CBOCBPEMCHHOC
BRIIOJIHEHHE HAYYHBIX JOTOBOPOB COTPYAHHMKAMH Kadelphl, KOHTPOIHPYET KauecTBO pabot
HAYYHBIX TEM, a TAKKE OTYETHOCT HCIIONHUTENEH: IPH He0OX0JUMOCTH MIOBLIICHHS KAIeCTBa
paGoT BHOCHT KOPPEKLHH B IUIAaH Hay9HbIX paGor. OH TaKke OTIMTHIBACTCA O pE3yJIbTaTax
Hay4HOH JeATENbHOCTH Kadeaph! B NepefaeT B HAYIHbIH OTeN HHGOPMAIVIOHHBIE MaTEPHAIIBI

HAy4HO-HCCIIEA0BATENBCKOM paboThl KadeAPHI B LEJIOM.

10. KoHTPO.Ib, NIpOBEPKA U PEBH3HA AEATEILHOCTH KadeapeI

10.1. KoHTponk 3a JEATENBHOCTBIO Kadeaphbl OCYLIECTBIIACT ACKAH IleHATPUHIECKOro

takynpreTa.

10.2. 3aBexyromui Kadexpoil OTYHTHIBAETCA B CBOSH NEATCIBHOCTH IIEPE YyeHbM
COBETOM YHHMBEPCHTETa, COBETOM (aKynbTeTa, MHEKaHOM, NPOPEKTOPOM 10 yuebHo-

BOCIMTATENBHON paboTe, PEKTOPOM.

10.3. KOHTpOJNb, HpOBEpKAa W PEBH3MA JEATEIBHOCTH KaeApel OCYIIECTBIACTCS B

OpAIKE, YCTAHOBIICHHOM I[eflCTByIOII.IHMH HOpMaTHBHBIMH aKTaMH.

11. Peopraamnsanus 4 JUKBHAANNA Kadeapol

11.1. [Tpekparuenue nesTeIbHOCTH Kadephl OCYIIECTBILACTCS IYTEM eIo JIMKBYAANH

HJIA PEOPTaHM3alMH.

11.2. Katenpa peopranusyeTcs WIH TMKBAIAPYETCs PHKa30M PEKTOPa Ha OCHOBAHHH

COOTBETCTBYIOIIETO PEUICHHA YueHOro coBeTa YHHUBEPCHUTETA.

11.3. Ilpu peopranuszanuu Kadeapsl MIMeIomuecs Ha Kageape JOKYMEHTSI 110 OCHOBHOH
JIEATENHPHOCTH HOJIKHBI OBITH CBOCBPEMEHHO NEPE/IaHbl HAa XPAaHEHHE IIPABOIIPEEMHHKY, 4 TIpH

JIAKBUIAIINA — B apXHB YHHBEPCHUTCTA.

12. OTBeTCTBEHHOCTD

OTBETCTBEHHOCTh 3a KAadeCTBO H CBOEBPEMEHHOCTH BBINONHEHHS BO3JIOKCHHBIX
HactosuM TlomoxenueM Ha Kabeapy 3anad ¥ (yHKIHH, BRIIOTHEHHE [UIaHa pabOTHI IO BCEM
HATPABIICHHAM JIESTENBHOCTH, @ TAKKE 32 CO3aHHe YCIOBMH JUIL 3 pexTuBHON pabOTEI CBOUX

HOTMMHEHHBIX HECET 3aBEAYIOMMH Kaheapoii.

Kax et COTPYAHHK HECCT OTBETCTBEHHOCTh 34 KaveCTBO BBHOIOJIHCHUA pa60T,

BO3JIOXKCHHBIX Ha HETO I[OJI)KHOCTHOﬁ HHCTpYKI.II’ICfI.

3aBegyromuit kKahenpoii, mpodeccop 2 e C.H. CaxnoB
COI'JTACOBAHO:

[IpopekTop Mo y4eOHO-BOCIATATEIBHOH

pabote mpodeccop /4~ T.B.TaliBopoHCKast
HauanpHuk ynpaBieHUs Kagpos E.B. Kapauxoga
HavanbsHHK I0pUIRYECKOro OTALSIA A L\erO.A.qyf/’IKO
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