FOCYJAPCTBEHHOE BIO/KETHOE OBFPA3OBATEJLHOE

YYPEKJIEHWE

BBICHIET'O ITPOPECCHOHAJIBHOT'O OBPA30OBAHUS
«KYBAHCKHI 'OCY JAPCTBEHHBIN MEALNHCKUN YHUBEPCUTET»
MUHHUCTEPCTBA 3IPABOOXPAHEHHSI POCCHICKON

Focynapcraendoe Gopxervoe 0OpadoBarenbkoe
yupem;ignue BuCIIEro NPOdeccHoNaNLHOro
J5pa3osauun "Kybauckmit rocynapcreennutil
MeanUMHCKUA  yHuBEpCHTET® Musncrepcrea
appasooxpanenns Poccuiickoi Gepepayun
nepeMMeHosao 8
depepansHoe rocyaapcreedHoe Goaxersoe
06pa3osaTenbHoe YyYpeXAeRue Buicwero
obpasosanna “KyBanckuii rocyRapersesHbi
MEAWUMHCKWI YHHBEpcUTET” MuHnucTepcrea
3npasooxpanenmusi Poccuickoit Denepaunn
Ipuxas Mun3dpees Paccuu om 06.06.20162. Ne 347

OEJAEPAIIINA
(I'bBOY BIIO Ky6I'MY Munszpa

7ol
N 63

0
& (2 N
VoS oot asa P O
@§Q°¢,®°\@?‘3ﬁ%w‘ﬁ.?§€”@°.°:%
ST

\\’“0

2
>

T P "T:)'

IMOJIO’KEHUE ITO KA®EJIPE JIHHfBPICTI/IKPI

Hactosimee Tlonosxenue pacmpocTpansercss Ha Kadeapy JIHHTBHCTHKH Ky6anckoro
TOCYAapCTBEHHOIO MCIMIHHCKOTO YHHBEPCHTETA M YCTAHABIUBACT €€ OCHOBHBIC 3a/auH,
(hyHKIHH, COCTaB, CTPYKTYPY, IIPaBa, OTBETCTBEHHOCTD, MOPSIOK OPraHH3AIHH JeATeIbHOCTH,
a TaiKe MOPSANOK B3aUMONCHCTBMA C APYTMMH MOAPA3ICIACHUSIMH H  CTOPOHHHMHE
OpraHU3aLsAMH.

Honoxenwe paspaGotaHo B coorsercTBuE ¢ «IIONIOXEHWEM O CcHCTeMe YIIPaBJICHHS
kayectBoM B ['BOY BIIO KybaHckuit rocynapcTBEHHBIH —MeIUIMHCKUI YHHUBEPCUTET
Mumzapasa Poccum» u «HOpMATHBHBIMEM H OpraHH3aIMOHHO-METOMMYECKHMH ACIICKTAME
y4eGHoro nponecca B KyGaHckoM rocyjapcTBEHHOM M€/ MIIUHCKOM YHHMBEPCHUTETEY.

1 O6mue mosroxenus

Kadenpa nurrBuctuku (manee kadempa) sBisercs CTPYKTYPHBIM IOJIpa3AcIcHHEM
YHUBEpCHTETa H HOAYMHAETCH JEKAHY CTOMATONOTHYECKOTO ¢akynsrera. Kadenpa spisercs
TEOPETHYECKOH.

Kadenpy Bosrmasnser 3aBenyiomuii. 3aBenyromuit kadempoit u3bupaeTcs Ha CpoK IO
OATH JICT U3 YHCIA JIHI IPO(ECcCOPCKO-NPENoNaBaTeIbCKOro COCTABA, HMEIOIMX, KAaK
IIPaBHIIO, y4EHOE 3BaHHe npodeccopa. Beibopsr 3aBenyromero kadenpoii npoBoasTes yTeM
TalHOTO TOJIOCOBAHHMS HAa 3acCENaHMH YUEHOTO COBETa YHHBEPCHTETA B COOTBETCTBHH C
VYcrasom VauBepcurera. IIpumatoe VueHbIM coBETOM PCIICHHE YTBEPKOACTCA IPHKA30M
pexropa. IIpaBo mNOCTAHOBKH BOIPOCE © JOCPOUHOM OCBOGOMKIEHHH OT JIOJDKHOCTH
3aBefyromero kadenpodt NMpHHAIIEKHT PEKTOpY, AEKAHY H (ruH) unmeHaM Yd4eHOro copera
COOTBCTCTBYIOLIETO  (DaKyJIbTETA B COOTBETCTBHM ¢ MOJNOKEHHEM O Iopsake BrIGOpa
3aBeayromero xadempoit,

3amecTuTeNb 3aBeayrOmero kadeapoii mo yueGHoH paboTe — 3aByY - Ha3Ha4aeTcs, Kak
MPaBHJIO, M3 YKCIIA IONEHTOB,

Kadenpa opranmsyercs u nuxsummpyercs mprxazom PEKTOpa Ha OCHOBAaHHMH PEIICHHS
YYeHOrO COBETa YHHBEPCHTETA IO TNPEICTABICHHIO IeKaHa (akyibTeTa, B COOTBETCTBHH C
YCTaBOM yHHBEpCHTETA.

B cBoelt nestrensHOCTH Kadenpa pykoBoACTByeTCs:

- IEHCTBYIOIMMM 3aKOHOJ4TENBCTBOM PoCCHICKOM Qenepamuu  (3akonamun PO «06
obpazopanmmy, «O HayKe W TOCYIAPCTBEHHOM HAay4HO-TEeXHUYCCKOH MOJHTHKE» , DeaepaisHeIM

3aKOHOM «O BBICIIEM H IIOCIEBY30BCKOM NIPO(ECCHOHATEHOM o0pazoBarum», «O 3amure mpas
noTpeduTeIei;



~IPHKAsaMH M pacHOPSDKCHUAMH MUHHCTEPCTBA 3/PAaBOOXPAHCHHS WM COLHATBHOLO
pasButus PO

~NPHKA3aMH U paClOPSDKEHMAMA MUHHCTEPCTBA 00pa3oBanus U Hayku PO,

-YCTaBOM YHHBEPCHTETA,

~IIPHKA3aMU A PACTIOPsKCHUAMH PEKTOPa YHUBEPCHTETA,

-pemenusavu CoBeTa yHuBepCHTeTa H (haKyiIbTera,

-TpeOOBAHUMAME MEXTyHAPOIHBIX cranapro. MC UCO 9001:2008, HOpMmarHBHEIME
JIOKYMEHTOB B 00JIaCTH KayeCTRa;

“PYKOBOACTBOM N0 KauyeCTBY ¥ fokyMenranueii CMK I'BEOY BIIO Ky6I'MVY Munsapasa
Poccumu;

-pemenrsMu COBETA 110 KaYeCTBy;

-HacTosamuM Ilosoxeruem.

HesirenbaocTs Kadenpr! dunancupyercs: us CPEACTB By3a, 00pa3yeMBbIX U3 OFODKCTHBIX H
BHEOIOMKETHBIX HCTOYHHKOB,

2 CTpykrypa u xaapoBblIii cocras Kadeapwl

2.1 Crpyktypy u mrar xadepsl, a TakKe H3MEHEHHS K HEHM YTBEPKIAET PEKTOP.

Hanpasnewus  pa6oTer kadenps:  yuebHO-MeTomMuECcKas pabora, HayyHo-
MCCIICI0BATENIBCKAs, TEXHHYECKOE 0beciieyeHne.

22 B mrar xadempsl BXoaaT AOUEHT, TpPENOAABATEN, ACCHCTEHTHI, CTapIuHe
71abopaHTHI, TaGOPaHTHL

3aMellleHue  JIOIDKHOCTEH  HAYYHO-TIEMATOTHIECKIX PabOTHHKOB IPOHM3BOAUTCH MO
TPYZIOBOMY NOTOBODY (KOHTPAKTY), 3aKMIOYAEMOMY HA CPOK [0 IISITH JIET; 3aKIFOYEHUIO TAKOTO
TPYROBOTO /I0TOBOpa (KOHTPaKTa), MpEIIECTBYeT KOHKYPCHBI OTOOp B COOTBEICTBHH C
TNONOMEHUEM O TIOPATIKE 3aMELICHUS YKa3aHHEIX JOLKHOCTE, YTBEPXKIOCHHBIM MUHUCTEPCTBOM
o6pasoBanust u Haykd PO.

Ha nomxsOCTH y4e6HO-BemomorarenbHoro NEpCoOHaNa COTPYAHHKH 3a9HCISIOTCS
TIPHKA30M PECKTOPA YHHBEPCHTETA B COOTBETCTBHY C TPYJOBEIM 3aKOHOIATEIIECTBOM.

Corpynuukn kadeIpbl PeryispHO MOBBHIIIAIOT KBATM(QHUKAIMIO IIyTEM CTAXHPOBKH,
O0y4EeHHS B MHCTHTYTaX M Ha dakynpTeTax, HEHTpaX MOBBILEHHs KBUTM(QUKAIMH; BES HAYYHO-
HCCIIEIOBATENBCKYIO M TPENIOAABATENbCKYIO paboTy, Y4acTBys B HayYHBIX KOH(EPEHIHsX,
CEMUHApax, CHMITIO3MyMaXx.

HomHomouns, npasa, o6s3amEOCTH, OTBETCTBEHIIOCTh, TPeOOBaHMS K KBaNH(DHKALN
NEpcoHaNa KadeApbl IPUBCHEHHI B COOTBETCTBYIOINUX ~ JOJDKHOCTHBIX — MHCTPYKIIUSIX
COTPYIHHKOB.

3 OcHoBubIE 3202490 Kadeapor

3.1 Obyyenue mucHUMIHHAM «AHOCTpaHHBIN  SA3BIKY, «VHOCTpaHHBIH s3BIK B
npodeccuu  Bpaday, «IIpodeccronansro-opuenTHPOBAHHEIH HHOCTPAHHBIH A3BIK  JUIA
CTOMATONOroBy, «JIaTHHCKHI A3BIK», «PycCKuil S3bIKy, «Pyccknii A3BIK M KynbTypa peqm»
CTYACHTOB JI€4€0HOTO, HEAMATPUYECKOTO, CTOMATOJIOTHYECKOr0, (papMameBTHYECKOTO,
MEIUKO-NIPOQUIAKTHYECKOTO (DAKYIBTETOR, 4 TaKKe acuupanToB I roga obyuenus (oumoii u
3a04HOH HopMEI).

3.2 Ilposenenre no Beem dopmam OOYH€HHS JIeKIHiA, MPAKTHYeCKHuX, CEMHHAPCKUX H PYTHX
BUIOB  y9eOHBIX 3aHATHl, [peTyCMOTPEHHBIX y4eOHLIMH [UTaHAMH Ha  BBICOKOM yae0HO-
METOIMYECKOM U HAYYHOM YPOBHE,

3.3 Pa3paboTka HOBLIX U COBCPIICHCTBOBAHNE TPATMIMOHHBIX (JOPM H METOOB LIPOBEREHHS
Y4eOHO-BOCITHTATENBHOR paGoTEL

3.4 CoBepuIeHCTBOBAHME METOMMUECKHX H OpraHM3AMONHEIX (hOPM KOHTDONS 3HAHHMI y
CTyZICHTOB Beex (JOpM OOYUCHHS.

3.5 TlyGnukanus pes3ynsTaTtos HayuIHO-HCCIC/I0BATENbCKHX PAbOT B IEPHOIHICCKUX H



Crie[[UalbHBIX HAYYHBIX U3MaHUSAX, YIaCTHE B CeMUHAapax U KOH(PECPEeHIINIX.

3.6 Ilomomp KadenpaM yHHBEPCHTETA B ICPEBOJaX MyONMKanuii W HAYYHBIX CTaTei
U3 3apyOC)KHBIX MCIUIIHHCKHMX HM3JaHHUM, a TakKe B NEPEBOAAX pPE3IOME HAyYHEBIX CTaTel
COTPYIHHKOB YHMBEPCHUTETA HA HHOCTPAHHEIC SI3BIKH.

3.7 Yuactue B MEpONPHATHAX IPOBOAUMBIX YHUBEPCUTETOM H (aKyIbTETAMH.

3.8 Pa3Butue 1 noanepxaHue B3auMOCBs3ei ¢ By3amu KpacHonapa u KpacHogapckoro
Kpasi, a Takxe PO.

4 Oynaxnuu kadgeapnl

4.1 YuyebHo-meToandeckas pabora

4.1.1 Pazpaborka y4eOHO-METOUIECKUX KOMILIEKCOB mo JHCIHILIHHE,
COOTBETCTBYIOIIUX TPEOOBAHUSIM CIEHATEHOCTH.

4.1.2 Coznanue y4eOHBIX IIpOTpaMM, YIeOHHUKOB, YIeOHBIX H METOIUUYCCKHUX TTOCOGHIA.

4.1.3 Pa3paboTka METOIUYECKUX NOCOOUH, CITIOCOOCTBYIOMIX KOMILIEKCHOMY YCBOCHHIO
MaTepHaia CTyIEHTaMH.

4.14 HcnonpzoBaHue B Y4eOHOM Ipollecce HAIJSIAHOM JIEMOHCTpAIMH, KHHO- H
BHJIEOMATEPHAJIOB.

4.1.5 TlpoBeneHue exXeroAHBIX CTYACHYESCKHX OTMMIMaL Ha JIy4Illee 3HAHHE aHITHICKOTO,
HEMEIKOT0, (paHITy3CKOTO, TATHHCKOTO H PYCCKOTO S3HIKOB.

4.1.6 Hcnone3oBaHue B y4eOHOM @poOLECCE HOBBIX COBPEMEHHBIX TEXHOJIOIHH
(MynsTHMENUHHEIE CPEICTBA, TUCTAHIIMOHHOE 00YUYeHIE, HHTEPHET).

4.1.7 IloaroTroBka K y49acTHIO B KOHKypCax, OJIAMIHANAX, KOHPEPEHIUAX U T.1.

4.1.8 Iloxroroeka WHGOPMAIMOHHBIX CTEHAOB.

4.1.9 PaspaboTka IIaHOB IO HANmpaBICHHUSM CATEIHHOCTH Kadeiaprl (3aBeylomuii
Kadenpoii, 3aByd).

4.2. Hayano-uccnenosarenbckas pabora.

4.2.1 BrImonHeHUe IIaHA HAYYHO-HCCIEAOBATENBCKAX PaboT.

422 TlpoBeneHHE HAyYHBIX HCCIIENOBAHHMN, UMEIOUIMX TEOPETHUECKOE M IIPAKTHUYECKOE

3Ha4eHue.

423 ObyueHne depe3 acHUpPaHTypy M JOKTOPAHTYPY CHENHAIMCTOB BBICIIEH
KBaTH(pUKAITHH.

4.3 Texnuueckoe obecnieueHue xadeaps

4.3.1 PelieHue BOIPOCOB O CBOEBPEMEHHOM ofecmeueHun KadeIpsl HeoOXOMHUMBIMH
PacXOIHBIMH MaTepHaIaMi U HHCTPYMEHTAMH,

4.3.2 OOy4eHre OCHOBAM TEXHMKH OE30IACHOCTH M OpPraHu3alysl Caull 3a4eTOB 10 TEXHUKE
Oe30macHOCTH.

4.3.3 PermieHue BOIPOCORB IO PEMOHTY IOMEILCHHIA.

434 Pemierne BOpocoB 00 yOOpKe moMeIeHuil KadephL.

S. ¥npasnenue xadeapoii. OcnoBHbIe GpyHKIHH 3aBeaylomero kagenpoii

5.1. Kabenpy BosrmaBmser 3aBexyromuit kadeapoi, HMelommii yueHoe 3BaHHE
npopeccopa maM  JoneHTa.  JIOIDKHOCTH — 3aBefyromero  kadempoil  IITaTHad, ero
(yHKUMOHANEHEIE OOS3aHHOCTH ONIpPEACIseMble  HO/DKHOCTHOM HMHCTpYKIMEH, SBISIOTCS
OCHOBOH JIESITeNbHOCTH 3aBEAYIOMEro kadeapoii.

5.2. 3asenyrommii Kagenpoil OTHOCHTCA K IPO(ecCOPCKO-NPEnoaaBaTeIbCKOMY COCTABY
YHHUBEPCHUTETA M HMEET CTATyC DPYKOBOJMUTEIS OCHOBHOTO CTPYKTYPHOTO TOAPA3EICHHS
YHHUBEPCHUTETA.

5.3. 3amMelneHue JODKHOCTH 3aBejyromero Kaeapoil OCyecTBIseTcs Ha OCHOBAHUH
BBEIOOPOB YUEHBIM COBETOM YHHBEPCHTETA IIyTEM TaMHOTO TI'OJIOCOBAHMA M3 YHCIA Hamboiee
KBAIM(HIUPOBAHHBIX M aBTOPHTETHBIX CIEIHAIIMCTOB COOTBETCTBYIONIETO MPOQHMIIL, NMEIOIIHX,



KaK TpaBHIIO, YYEHYIO CTENeHb WM 3BaHHe, C IOCIEAYIONMM 3aKII0YEHHEM TPYIAOBOTO
JIOTOBOPA CPOKOM JI0 5 JIeT.

5.4. PexTop MOXeET Ha3HA4YaTh BPEMEHHO HCIIONHSIOMET0 OOA3aHHOCTH 3aBENYIOLIErO
Kagenpoil MpUKa3oM 0 OOBABICHHUS KOHKYpCa M IPOXOXKICHUS BEIOOPOB € YKa3zaHHEM CPOKA H
ycnoBuit paboThL

5.5. B cBoeil AedaTeNbHOCTH 3aBeaylomuil kadeapoil pyKoOBOACTByeTcs AEHCTBYIOUM
3aKOHOJATENLCTBOM, YCTaBOM YHHBCPCHTCTA, PEIUCHUSMH YUEHOIO COBETa YHHUBEPCHTETA,
IpHKa3aMH pekTopa, pemeHusMu Hayuro-metomuueckoro CoBera yHuBepcutera, Cosera
(baxynbTeTa U BBIIOJIHSACT IIOPYYEHHS, BO3JIOKEHHEIE HAa HETO PYKOBOJCTBOM YHUBEPCUTETA.

5.6. 3aBeayromuii kadeapoil MoAYMHSAETCS HEMOCPEACTBEHHO IekaHy (akyabTeTa U
IIPOPEKTOPY IT0 yueOHO-BOCTIUTAaTEeNhHON paboTe.

5.7. 3aBeaytommmit kKagenpoii HeceT OTBETCTBEHHOCTD:

* 32 pe3yNbTaThl ACSITEILHOCTH Kadeaphl;

* 33 KaUecTBO y4eOHOro mpouecca;

* 33 CBOEBPEMECHHOCTE U IIPaBUIILHOCTh BEACHNUA yUeOHO-0TUYETHOW JOKYMEHTAIIHH.

5.8. 3asexyromuii xadeapoii exero;JHO OTYUTHIBACTCS IO UTOTaM CBOEH HesTeIhHOCTH
nepe]] KOJUIEKTUBOM Kadeaphl.

6. leronpousBoacTBo Kadeapsl

6.1. Kadenpa nomkHa IMETh JOKYMEHTAIIHIO, OTPAKAIOIIYIO COAECPIKAHNE, OPTaHH3AIHIO
H ¢opMBl yueOHO-BOCIMTATENHHOIO Ipollecca, B COOTBETCTBHM C HHCTPYKIHUEH 110
JETMONIPON3BOCTBY BBICIIETO Y4eGHOTO 3aBEICHHSI.

6.2. Ha xadenpe BeneTcs, COCTARISIETCS U XPAHUTCS CIIEAYIOMAS JOKYMEHTAIHS:

o IIpuxasbl, pacIOpsIKCHUS PEKTOpa, MPOPEKTOPOB By3a 1Mo paboTe kadeaphl, mprUKassl
II0 pe3ynbTaraM aHaIM3a II0 CUCTEME MEHEDKMEHTA KadecTBa (KOIHH);

e Tlonoxenue o xadempe
Jl0:IKHOCTHBIC HHCTPYKIHH COTPYIHHKOB KadeApbl (KOIHH);

ITpoTokosel 3aceqanus Kadenpr! 3a yaeOHEIH rox;

IInansl yueOHOM 1 HayIHO HCCIENOBATENBCKONH pabOTH! Kadeapsl Ha yueOHbIM To;
HMupueuyanbHble IaHBI B OTUETH O paboTe npenoiaBaTelieii;

Ortuer o pabote kadenpsr;

OTy4eThl 0 HAYYHO-UCCIENOBATENBCKOMH paboTe Kadeaphl (ToA0BOM, KBAPTAIBHEIIH),
CaezieHHs 0 MeAarorn4ecKoil Harpy3Ke npenoaasareneil kagenps! Ha y4eOHbIH TOT;
OK3aMeHalMOHHbIE OHJIETHI 0 AHATOMUH Ye/I0BEKA;

I'pauxu OTILyCKOB COTPYIHHUKOB

AcnupalTypa U couckareny (OTYETHI ¥ CIHCKH);

Cnucku aBTopedepaToB u aBropedepartsr;

Marepuains! no camooOcenoBanmio kadeapsr;

JKypHaisl perucTpanuy HOCTYHAIONNX JOKYMEHTOB;

XypHail perucTpalyy OTIpaBIsSeMbIX JOKYMEHTOB;

Howmenxknarypa aen xadenpsr;

¢ JloxyMeHTEI cucTeMbl MeHekMeHTa KadecTBa (CMK) Ky6I'MYV (peectp JOKYMEHTOB,
noxymeHTs! CMK, u3MeHeHus K HuM, mpuKassl 10 BonpocamM CMK);

e Jlokymentel 1mo BHyTpenHemy aymuty CMK kadenper (akTel HECOOTBETCTBHIA,
xaproyku KJI u IT], oTueTs! mo pe3ynpTataM BHYTpEHHHX ayauToB) Kormwmwm;

e JIOKyMEHTHI 110 MaTE€pPUANBHO-TEXHHYECKOMY OOecmeyeHuIo (epedeHb TOMELIeHHH,
060pyoBaHMA M MAaTEPUAIBHBIX LEHHOCTEH, aKTHl COCTOSHHS IOMEINCHHM, obopyaoBaHms,
TCO n pabounx MecT, CIMYATENbHBIC H HHBEHTAPU3AMOHHEIE BegomocTi) Konu;,

e JIoKyMeHTEI IO OXpaHe TpyJa U TeXHHKe 0e30MacHOCTH (MHCTPYKIIHH, aKThI IPOBEPKH
cocrosaus OT u Th, ceenenus o mporepke 3uanuii mo OT) Kormuw.



6.3. Bea wucxogamas ¢ xadeapsl JIOKYMEHTAIUs IOJNFCHIBACTCS 3aBEAYIOIIAM
kadeapoii.

6.4. Cpoxkn XpaHCHHS OIpEJEIAIOTCS HOMEHKIaTypoil nen kabenps:; «llepeunem
THIIOBEIX YIPaBJIEHYECKUX MOKYMEHTOB, O0pasyloImHXCS B JESTEIBHOCTH OpraHM3aluif, ¢
YKa3aHMEM CPOKOB XpAaHEHHS», YTBEDXICHHBIM pykoBoauteneM @DeaepanbHON apxXMBHON
ciyx051 Poccuu B 2000 r.

7. AmymecTBO M cpeacTBa Kadeapbl

7.1. MimylnecTBo, mepejaHHOE YHUBEpCUTETOM Kadempe, maxoautcs Ha Kadeape B
OIIEpaTHBHOM YIIPaBICHHH U COCTOUT Ha OaNaHCe VHUBEPCHUTETA.

7.2. 3a xabenpoit B nemsix obecredeHns yueGHOrO mMponecca 3aKpeIsSiOTCs TOMEIICHHS,
KOMIIBIOTEPEL, CETEBOE 00OPY/I0OBaHHUE U OPTTEXHHUKA, CPSICTBA CBA3H.

7.3. MarepuanpHO-TeXHUYeCKOe oOecrieueHue Kadeapol OCyImIECTBISETCS 3a CYET
CPEeACTB, OIIPECICHHEIX BHIIIE.

8.BzaumoorHomenus. Cesasu

Y CTaHOBIIEHB! CAEAYIOMHE CIy)KeOHEIE B3aHMOOTHOIIEHHS.

8.1 C nmexamaroM cToMaTonorgueckoro axyiprera o BOIpocaM 06pa3oBATEARHOM H
(GHUHAHCOBOM AESTENEHOCTH Kadeaphl.

[Moiygaer: pacnopsoKeHHs AeKaHa, JJOKYMEHTHI OpPraHH3alliOHHOTO XapakTepa, 3aUeTHBIE
1 9K3aMEHAIlHOHHEIC BEIOMOCTH.

ITpencraBnser: mnaH paGoTel KadeAprl Ha Y4eOHEBIA TOjI, 3alOJHEHHBIEC 33YCTHHIC H
9K3aMEHAITOHHEIE BEJIOMOCTH.

8.2 C mexaHaraMu YHHBEPCHTETA.

[Mony4aet: 3aYeTHBIE M DK3aMCHANUOHHBIC BEJIOMOCTH; JOKYMEHTEI OPraHM3aI[MOHHOIO
XapakTtepa.

IlpencraBiseT: 3aN0HEHHBIE 3aUeTHBIE U SK3aMEHAITHOHHBIE BEIOMOCTH.

8.3 C yueOHBIM yIIpaBIeHHEM.

[lomy4aer: pacnmcanme y4eOHBIX 3aHATHM Kadeapbl, MPUKA3hl M  PACTIOPSIKEHHS
PYKOBOJICTBA yHMBEPCUTETA 10 OpTaHM3alK Y4eOHOT0 TIPOLECCa.

[Tpeacrapiser: cayxeOHBIE 3alIHCKM M 3asBKM Ha KOMaHIMPOBaHHME IpeNojaBaTeicii,
y4eOHO-BCIIOMOTATENBHOTO ~ IIEPCOHANa 10  PA3MYHBIM  BONPOCAM; IUIAHHPYEMYIO U
dbaxTHUecKyro Harpy3Ky nperojasareneii 3a HCTeKImii yaeGHBIH rof.

84 C OubmoTekoit.

Homygaer: yuebuyro murepaTypy; wHbOpMammio 00 OGECHEUEHHOCTH IHTEpaTypoit
KYpCOB, IPYIIIL, CIICIHAIBHOCTEH; HHQOPMALIIIO O HOBBIX M3aHHSX JIHTEPATYPEL

IlpencTaBnsier: 3asBKM Ha IPHOOPETEHHE JIHTEPATYPH, OTYETHBIE (DHHAHCOBBIE
IOKYMEHTBI 0 IPHOOPETCHHHM TUTEPATyPBI; HHGOPMALHIO O MyOIHKAIUIX COTPYIHUKOB,

85 C HayuHO-OpraHM3aIMOHHBIM OTAEIOM.

Ilonyyaer: wHQOpMAanUOHHBEIE H HHPOPMAIHOHHO-METOJUYECKAE MATEPHAIBl O
Hay9HBIX MEPOIPHATHAX, IPOBOAMMEIX YHHBEPCUTETOM H CTOPOHHHMH OpraHH3alMAMHU;
MHGOPMANMONHO METOJIHYECKHE MATepHabl VIS YYACTHS B KOHKYPCaX HAYYHO-TEXHHYECKHX
IporpaMM H (OHZOB; METOMMYECKHE MATCPHANBI JUIA MOATOTOBKH OTYETOB MO OOUKETHOMY
(puHAHCHPOBaHHMIO; HHGOPMAIHIO O (PMHAHCOBOM COCTOSHMH NIPOEKTA, IOTOBOPA, CTATHCTHKY I10
Pacxoa0BaHHUIO CPEJICTB.

Ilpeacraender: mpennoxenns no (GOPMHPOBAHHIO TEMATHYECKOrO IUIaHA HAYYHO-
uccienoBatensekux pabor (HHMP), yyacTHio B HaydHO-TEXHHUYECKHMX MPOTpamMMax; ILIAHBI
Hay9JHO-TEXHHYECKHX MEPOIPHATHH; MPOEKTHl M HOTOBOpa Ha BBIIOJHEHHE paboT M yCyT,
oruersl 0 HAP no GromxeTHOMY (hHHAHCHPOBAHHIO.

8.6 C nexanarom OIIK u ITIIC.

ITonyyaer: npuKassl pekTOpa O IpHeMe B KIMHWYECKYI) UHTEPHATYPY M OpAMHATYDY, O



CpOKaxX MPOBEJCHUS BCTYMUTENBHBIX W KaHMJATCKHX 3K3aMEHOB; ONaHKM 3K3aMEHalMOHHBIX
JIUCTOB, JINCTOB AaTTECTAIIMH, WHJWBUIYAIBHBIE IJIAHBI, BBITHCKA M3 TPHKa30B pekropa (o
3aUNCICHAY acllUPaHTOB, OTYUCICHAH, IPOJUIEHHH U JIp. ).

[IpeacrapaseT: CHHCOK KOMHCCHH IO MPHEMY BCTYIHTEIBHBIX H KaHIHATCKUX
9K3aMEHOB; NPOTOKOIBI aTTECTAalld HHTEPHOB, OPJMHATOPOB, ACHMPAHTOB; IMPOEKT ILIAHA
pHeMa B aCIAPAHTYPY.

8.7 C ynpaBneHueM OyXraJTepcKoro y4era.

IMonmyyaer: cmpaBKH O MEPEYHUCIIEHHH ICHEXHBIX CPEJCTB, BEAOMOCTH Ha 3apalOoTHYIO
IaTy, cuera Ha NpHOOpeTeHHOe O0OpYAOBaHWE M PACXOJAHBIE MaTepHallbl, HHBEHTAPHBIC
BEJIOMOCTH H T.]I.

[pencrapmnser: ciryxeOHbIE 3aIICKH O NEPEUHCICHHN JIEHEXKHBIX CPEACTB, ITOJIIHCAHHBIE
BEJIOMOCTH Ha 3apabOTHYIO ILIATY, TOKyMEHTH Ha IpHoOpeTeHre 000pyIOBAHHI U PaCXOMHBIX
MAaTepHaJIOB, aKTHI IPUEMKH-CAAYX IPHOOPOB, 3aI0THEHHBIE HHBEHTAPHBIE BEIOMOCTH U JIP.

8.8 C ynpaBneHueMm Kanpos.

Iomy4aet: hOpMBI JOKYMEHTOB JUIS 3aII0THEHHUSI.

IlpencraBnsier: Marepuansl Aa1 opopMieHHs Ha pabOTy COTPYOHHKOB Kadenapsl,
IIepeMeIICHUIH, JOKYMEHTBI TIOATBEPAKIAIOLIHE TIPOXOKIICHHE YCOBEPITIEHCTBOBAHKH,
CepTU(HKAITMOHHBIX IIUKIIOB, U T.J., JOKYMEHTHI U YTBEPKICHUS UX I'epOOBOI 11€9aThIO.

8.9 C kaHuemnsapueii.

Ilonyyaer: odopMaeHHBIE KOMaHJMPOBOYHBIE YIOCTOBEPEHHS, MOUTY (BHEIIHIOD WU
BHYTPEHHIOIO), OPTaHU3aI[MOHHO-PACTIOPSTUTENLHBIE JOKYMEHTE YHHBEPCHUTETA.

[Ipencrapnsier: mucekMa M TelerpaMMbl LIS danbHelnell o6paboTKH W OTIPaBICHHS 110
Ha3HAYEHWIO; MMMChMa B IPYTHe OpraHu3alMy JUIsl PErHCTPallHH.

8.10 C amMHHHCTPATHBHO-XO3SIHCTBCHHOM YaCTHIO.

Iomyuaert: TpeboBaHus Ha nprodpereHue XO03SHCTBEHHO-KaHTEIIPCKUX
[IPHHAUIEXHOCTEH; cayeOHbIe 3allCKH O peMOHTE NToMeeHui 1 o6opy toBanus Kadeapsr.

8.11 C oTnmenoM KOHTPaKTHEIX ()OpM 0O0yUEHUS POCCHHCKHMX M HHOCTPAHHBIX YUAIIHXCS
U MEXJTYHAPOIHBIM CEKTOPOM:

IMomyqaer: uHOpPMAaINMOHHBIE IHCHMA, JAOKYMEHTEHI, PEryJIHPYIOUIME MEXIYHAPOIHYIO
IESTeNbHOCTD YHUBEPCHUTETA.

IIpencrapnsger: 3asdBKM Ha KOMaHIUpOBaHHME (0 Mepe HEOOXOOMMOCTH); OTYETH O
KOMaHIHPOBAHUM COTPYHHKOB; 3assBKH M OTYETHI O IIpUeMe HHOCTPAHHbBIX AeTeTalnii; CBe/IeH M
00 ycHeBaeMOCTH HHOCTPAHHBIX CTYAeHTOB (II0 3ampocy); OTYETH O MyOIMKALHUSIX B
HHOCTPaHHEIX XXypHallaX (€XErOJHO); OTYEThl O XOJI€ BBINOJHEHHS MEXIYHAPOIHBIX HAyYHO-
TEXHUYECKHX IPOEKTOB M KOHTPAKTOB.

8.12 C oprasuzanloHHO-H3IATEIECKAM OTACIOM.

IIpencrasssger: MaTepuaiisl M OaHKW-3aKa3bl )1 H3aHUs ydeOHbIX mocoOuit. [Tomyuaer:
FOTOBEIE BapMaHThl OJAHKOB M JPYroil NeYaTHOM NIPOAYKIMH JUIs IIPOBEIACHHS Y4eGHOrO
pouecca.

8.13 C OMKK, YMO, noMOIHHKOM pEKTOpa [0 KaIeCTRY.

ITosrywaer: HOpPMAaTHBHBIE JOKYMCHTHI CHCTEMBI KOHTDOJII  KadeCTBA  YHHBEPCHTETA.
IpencraBaseT: DOKYMEHTBI CHCTEMBI KOHTPOJS KadecTBa Kadeaprl JUIl HPOBCACHHA ayauTa,
9KCIIEPTH3HI U COTTIACOBAHHS.

8.14 C jpyrumm TofpasjefieHUsSMH YHMBEPCHTETA M BHENIHMMH OpPTaHU3aLMSMHE 10
BOIIPOCaM, KaCarOIMHUMCS JIESTETLHOCTH KadeaphL.

9 OpraHnsamus JeATeJbHOCTH

91 Kadenpa paboraeT B COOTBETCTBHH C YUeOHBIMHY TUIAHAMH, YTBEPHKACHHBIMHA Y YSHBIM
COBETOM YHHMBEPCHTETA.

l'opoBele MuIaHBl AESTEIHHOCTH KadeIphl COCTABIAIOTCS 3aBEAYIOIHM Kadenpoil Ha
OCHOBE IUIaHOB paboT MO HampaBICHHUSAM JAESATENLHOCTH. [IaHBl JeSTENBHOCTH HaNpaBIeHHI



pabor Kadenpbl ONpeneNnAOTCA 3ajadaMi, KOTOpHle CTaBMT meped Kadempoil pexTopar H
OCHOBEIBAIOTCSl HA MMEIOINEMCS IITAaTe COTPYAHMKOB, Ha obecrnevyeHur y4eOHBEIMH MOCOOUIMH,
000pyIOBaHMEM, COCTOSHHMH JaOOpPaTOPHBIX KAaOMHETOB M Y4eGHBIX aymuMTOpHl, a TaKKe
¢unancoBeME BO3MOXHOCTAMH. Ilocne OGCYXOEHHA 3THX IUIAHOB 3aBELYIOLMH kadeapoit
topmupyer romosoii mnas. Ilmam corzacyercss ¢ pyKOBONMTENSMH NOApa3eleHuH, pabora ¢
KOTOPBIMH NIPCAYCMaTPUBACTCS IIIAHAMH ¥ YTBEPKIACTCS Ha 3aCeaHuN KadeapEL.

9.2 IInanupoaHHe y4eOHO-METOMYECKOH paBOTEI

Conepxxanne  ofpasopaHMA 10  CHCUUATBHOCTSAM  ONPEACIMIOTCS  yYeOHLIMH
porpaMMamH, IPERyCMOTPCHHBIMH y4eOHBIME INIAHAMH JAUCUHILIMH, pa3pa0aThIBaeMBIMH Ha
OCHOBE I'OCYJaPCTBEHHBIX CTaH/IAPTOB,

9.2.1 VYuebno-meromumueckue xommiekcsl (YMK) paspaGarsBarorcs BEIYIIUMH
npenoynapare;sIMH Kadenpel (0NMH pas B mTh JieT). Bce marepmansl, Bxomsmme B YMK
00CYXKAArOTCS Ha 3aCe/laHMsIX Kadeapbl, COrIacyroTes ¢ kadeapaMu, a TakwKe PpaccMaTpUBAIOTCS
Ha YdeHOM coBeTe daxyibrera. Ilocne Beex cornacoBanmit YMK YTBEPXKJIAIOTCS [IPOPEKTOPOM
10 y4eOHO-BOCIIUTATENBHOM pabore.

922 Pacnpenenenme — IepcoHANLHOW — yueOHOM — Harpysku npogeccopcko-
IIPCIO/IABATENBECKOIO COCTaBa (II0 CEMECTPaM) OCYIICCTBISET 3aMECTHTENh 3aBEAYIOLIEro
kadenpoi - 3aByu Kadenpr. Ha oCHOBaHHM 5TOrO COCTABISOTCS HHIUBHYAIbHBIC ILTAHE]
IPo(eccopeKO-IIPenoaaBaTeNbCkoro CocTaBa H PaCIHCAaHHEe paGoThI Kadeapsl Ha JAHHBIH
ceMecTp.

923 VYueOusii mporiecc Kadeapa peaTMsyeT CIEAYIOUMME BHIAMH yYeGHBIX 3AHSTHIA:
JICKIMA, NPAKTHICCKAE 3aHATHS, KOHCYNIBTAIMH, WK IPENapipoBaHis (2 MecsIla, BO BHEYPOTHOS
BpeMs).

YcBoeHne MporpaMMHOTO MartepHana o0ydaeMbIME B 3HAYHTENLHOMN MEpe JOCTHUTAETCH
PallMOHANBEHO ~ OPraHM30BAHHOW  CAMOCTOSATENLHOM paboTol  CTyJAEHTOB, obecHeuenyeM
KOHCYNBTAIMAMH, PabOTOH ¢ METOIMUIECKO IMTEpPATypOit.

B xawecTBe KOHTPONBHBIX MEPONPHSTHIL TIPETYCMOTPEHB! JOMAIIHNE 3aJaHHs, 3aIUTa
nabOPaTOpHBIX paboT, KOHTPOJIbHBIE paboThl, ATTECTAIHS, TECTHPOBAHHE, HATHCAHUE UCTOpHit
OOoJe3HH U T.1I.

924 Nlns peamusanmm YueGHoro mmama kadempoll paspaGarsBarorcs CEMECTPOBBIEC
IUIAHBl MEPONPUATHH, obecleunBalomue palHOHANTBHOE BeleHHE yueGHOrO Ipomecca u
YCBOCHHE IIPOrPaMMHOr0 MaTepuasa, & TaKXKe IIaHBl MEPOIPHUATHN MOATOTOBKH K 3aYETHO-
9K3aMEHAIOHHOMN CECCHH, MEPONIPUATHI I10 IMKBHIAINH 380 KEHHOCTEH.

B cemectpoBoM miame MepompusTHil peanusanmy yueGHOTO Ipouecca YKa3BIBAIOTCS
MEpONPHATHSA, OTBETCTBEHHBIE 32 MX NIPOBEAEHUE M KOHTPOJIb HX BBIIOIHEHHUS:

TlepeyeHs MEPOLPHATHIA CEMECTPOBOTO IUIAHA BKIFOUACT:

- COCTABJICHHE DACIHCAHMS YYCOHBIX 3aHATHH (JIEKIMH, CEMHHApOB, J1aGOPATOPHBIX
pabor);

- COCTaBJIEHHE PACIIUCAHUS KOHCYJILTALMIA;

- COCTaBJICHHE paclucaHus ACKYPCTB Ipenoaapareieii o YUPC;

- COCTaBJICHHE PacIMCaHus IIpHeMa OTPaboToK;

- opopmienre HMHQOPMAIMOHHOTO CTEHJA C YKasaHWeM IUlaHa JeKmmil o
[PaKTHYECKUX 3aHATHH, 4acoB paboTel kaGHHETa CaMOCTOSATENHHOH paGOTHI ¢ KOCTHBIMH
IpenapaTaMi 1 OHOMAaTEPHANIOM, TIepeYHs IPAKTHYECKUX HABBIKOB,

- 0popMIIEHHE CTEHJa METONMYECKOTO OOECIICUEHHs CaMOCTOSTENbHOM paboTrI
CTYZCHTOB, C yKa3aHHeM: rpaduka cadu 0TpaboToK; rpad ik MpoBeeHHS KOHTPOJIbHBIX pabor;
rpaMK TECTHPOBAHUSL,

B mimane MeponpHATHil MOArOTOBKH K 3a4eTHO-3K3aMCHAMOHHONR CECCHH OTpaXaroTcs
CIIEAYIOLIHE TTO3HIHH:

- IOATOTOBKA TECTOB Y AK3aMEHAITHOHHEIX OHIIETOB;

- pacIUcaHye KOHCYIBTALMII;



- pacrucaHue 3a4€TOB, SK3aMEHOB;

- IIO/ICYET peHTHHra CTY/ICHTOB B CEMECTpE, F'OJIOBOr0;

- cJla4ya HK3aMEHaMOHHBIX BEJIOMOCTEHN B JIEKaHATHI.

B mnane MeporpusTHii N0 JMKBHAALMH 3aJ0JDKEHHOCTEH OTpaXaloTcs CIICAYIOMIHE
HO3UIIHH:

- orpaboTKa 1 TopaboTKa NPaKTHYECKIX 3aHATHH;

- pacIicaHHe SK3aMEHOR;

- cla4ya DK3aMEHOB,

- IOJBEICHUE UTOTOB;

- cJla4a 3K3aMeHallHOHHEIX BEZIOMOCTEH B ICKAHATEIL.

92.5 B TedeHme cemecTpa MpPOBOMUTCS KOHTPOND BBIIONHEHUS MEPOTIPHATHH y4eOGHOTro
IUIaHa:

- KOHTPOJIb BBIIOMHEHHS OOIMIEro paciyCaHyist;

- KOHTPOJb BBIIOTHEHUS HHAWBHIYATLHBIX IUIAHOB IIperioqaBarerieii;

- KOHTPOJIb BEJIEHUS XKYPHAIIOR;

- KOHTPOJIBHBIE MEPOTIPHATHS 10 YCBOEHHIO CTYAEHTaMH y4eOHOrO MaTepHAa;

- pe3yNIbTaThl IK3aMEHAIIHOHHON CECCHU.

9.2.6 IIpoBepka AeATETPHOCTH YUeOHO-METOONYECKOH paboTh Kadeaprl OCYIIECTBIISETCS
0 pe3yjibTaTaM KOHTPOJBHBEIX MEpOIpPHSTHH B TEUCHHE CEMeCTpa, KOHTPOJIBHBEIX paborT,
aTTeCTallui W Pe3yJIbTATOB TECTHPOBAHUS H B KOHIIE CEMECTpA - IO PE3YJIbTaTaM 3K3aMeHOB, DTy
IIPOBEPKY BBIIOJHAET 3aMECTUTEND 3aBeIyIONIero Kadenpoii o yaebHoii padore.

3apemyromui xadenpoi MPOBOAUT aHAIH3 3TOH JEATENPHOCTH U B CIIydae oOHApyXKeHHs
«cnaboro 3BeHA» B y4eOHOM IPOIlECCE, BIHSIONIETO Ha ero KaueCTBO, BHOCHT KOPPEKIHIO TIPH
IUIAaHUPOBAHMH CIEIYIOUIEro CEMeCTpa.

Ha sacenannn xadenpsl npu o0CYXAECHUH Pe3yNbTaTOB HK3aMEHAINIMOHHON CECCHH, IIPU
0OHapyXeHHH NPHYMH, OTPHIATEIBHO BIUAIONINX Ha KA4eCTBO YCBOEHHS yueGHOr0 MaTepHana,
BBIPa0aTHIBAETCS PEIICHUE [0 JIMKBUMAIIMH 3THX IIPHYMH M IOBBIIIEHHIO KAYeCTBA IOATOTOBKH
CTYJIEHTOB.

9.2.7 JlokyMeHTH!I TIOACPKUBAIOLTHE YIeOHO-METOMUUECKYIO paboTy:

- yueOHBIH mTaH;

- yueOHOE paclucaHue;

- MHAMBUAYaJIBHEIC IINaHE PO(eccCOpCKO-TIPEnoaaBaTeIbCKOro COCTaBa;

- yueGHbBIe XYPHAIIBL,

- 9K3aMEHALMOHHBIE MaTCPHAIEI;

- 3K3aMEHALHOHHEIEC BEIOMOCTH;

- IPOTOKOIIEI 3aceanus Kadeapsl

9.3. Hayuno-uccnegoBarensckas pabora

93.1. TomoBo#i IUIaH HayYHO-HCCIENOBATENLCKOM paGoTel Kadeapsr GopMupyeTcs
3aBeayomuM Kadeapoi. Croga BXOAAT rocOOKeTHBIE, XO3M0TOBOPHEIE H HHEIE JOrOBOPA
COTPYIHUKOB.

93.2.3apenyromuit kadenpoil KOHTPONHPYET H OTBEYACT 3a CBOEBPEMEHHOE
BBIIIOJIHCHUE HAyYHBIX JOTOBOPOB COTPYIHHKaMH KadeIphl, KOHTPONHPYET Ka4yecTBO paboT
HAYYHBIX T€M, & TaKXe OTUETHOCTh UCIOJHUTENEH: TpyU He0OXOMUMOCTH MOBHIIIEHHS KAUeCcTBA
paboT BHOCHT KOPPEKIHH B IUTaH HAay4YHBIX paboT. OH Takke OTYATHIBAETCA O PE3yIbTaTax
Hay4HOH AEATeNIBLHOCTH Kadenphl U nepenaeT B HayIHBIH 0TAeT HHDOPMAIHOHHBIE MATEPHANILI
HAY4YHO-HCCIIE0BATENLCKOM paboThl Kadeaps! B LEIOM.

10. KonTpo.Jib, NpoBepKa H PeBHINA AEATEILHOCTH Kadeapnl
10.1. KoHTponb 32 AeATeNbHOCTRIO Kadeaphl OCYIECTBISET JeKAH CTOMATOIOTHUECKOTO
baxybTeTA.



10.2. 3asemyrommii xathenpoif oTUMTHIBAETCS B CBOEH AEITEILHOCTH mepes YUeHBIM
COBETOM YHHBEPCHTETa, COBETOM (aKynbTeTa, JEKaHOM, HPOPEKTOPOM Mo y4ebHo-
BOCIIUTATENLHOH paboTe, pEKTOPOM.

10.3. KonTpoms, npoBepka H PEBH3HS JEATEIbHOCTH KaeIphl OCYINECTBIACTICH B
MOPSIIKS, YCTAaHOBIECHHOM JEHCTBYIOIIUMH HOPMATHBHBIMH AKTAMH.

11. Peopranuzanus H JTUKBHAAUUS Kadeapbl

11.1. Tlpexpamenne neaTenbHOCTH KadeApsl OCYIIECTBIAETCS IMyTEM €& JIMKBHIAIMH
WA PEOpraHu3aliH.

11.2. Kadenpa peopranmsyercst Hi JIMKBUANPYETCA MPUKA30M PEKTOPA HA OCHOBAHHM
COOTBETCTBYIOIIETO PENIEHUS Y YEHOTO COBETA YHUBEPCHUTETA.

11.3. Tlpu peopranmsanuu Kadeapbl HMEIOIHECS Ha Kadeape JOKYMEHTH IO OCHOBHOM
AEATENIBHOCTH JOIDKHBI OBITH CBOCBPEMEHHO NepefaHsl Ha XPAHCHUE NPABONPEEMHHUKY, a IIPH
JIMKBHAUH — B apXUB YHUBEPCUTETA.

12. OTBeTCTBEHHOCTDH
OTBETCTBEHHOCTh 3a Ka9eCTBO M CBOEBPEMCHHOCTH BEINONHEHHS BO3JIOXKEHHBIX
HacrosmuM [lomoxenneM Ha kadenpy 3amay ¥ GyHKOMi, BEIIONHEHHUE IJIaH4 paboTEI O BeeM
HalpaBJIeHUAM JEATEIBHOCTH, a TAKKe 3a CO3Janue yciloBUM Uit 3 ¢eKkTHRHOMN paBoTh! CBOMX
TOYHHEHHBIX HECET 3aBe/IyIOMHit Kadeapoid.
Kaxnpli coTpymHHK HECET OTBETCTBEHHOCTH 32 KAYECTBO BBIIOTHEHHS pabor,
BO3JIOXCHHBIX HA HETO AOJDKHOCTHOM MHCTPYKIHEH,

IpopekTop no yueOGHO-BOCHHTATENLHOM paboTe,
npogeccop
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