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TIOTOREHRE HO-EADE/IPE

Hacrosmee 1lonoxenne pacupocrpansercs Ha kadenpy ypomoruun KybaHnckoro rocynap-
CTBEHHOTO MEJUIMHCKOrO YHHBEPCUTETA H yCTAHABIMBAET €€ OCHOBHBIE 33/1a4M, (PYHKIWH, CO-
CTaB, CTPYKTYPY, IPaBa, OTBETCTBEHHOCTD, NOPSAJOK OpraHu3aluy JAesTENbHOCTH, a TaKXke I10-
PAAOK B3aHMONCHCTBHSA C JIPYTUMU NOAPa3ACTICHUSIMA U CTOPOHHUME OPTaHU3aIFsIMH.

Iomnoxenne pazpaboTaHo B cooTBeTCTBHH ¢ «[I070KEHHEM O CHCTEME VITPABJICHIA Kaye-
creom B ['OY BIIO Kybanckuii rocynapCTBEeHHBIH MEIMUMHCKAR yHHBepcuTeT Poc3mpasay u
«HopMaTHBHBIMY U OPraHH3aMHOHHO-METOAMYECKAMHE aciiekTamMy yueOHoro nporecca B Kyban-
CKOM I'OCYJapCTBEHHOM MEJMIIHHCKOM YHUBEPCHTETE).

1 Ob6mmue moJI0KeHASA

Kadenpa yponorun (nanee xadenpa) sSBIIeTCs CTPYKTYPHBIM HOIAPA3ICICHHEM Y HUBEP-
cHTeTa W IOJYMHSETCS AcKaHy (akyIhbTeTa MOBHIMCHNS KBATHOUKAIIMHY M TIOCTIUTLIIOMHOMH 1TO/I-
rorosku crienuamucto (anee OIIK u HIIC). Kadenpa spnsercs KITMHUYECKOH.

Kadenpy Bosriasnser 3aBexyrommii. 3aBenyromui kxadenpoit m30upaeTcs Ha CpoK 10
IISATH JIET U3 9UCIIA JHUI] TPOPECCOPCKO-TIPE 1,0/12BATENBCKOTO COCTaBa, MMEIONIHX, KaK IIPaBUII0,
ydeHOe 3BaHuC Ipodeccopa HitH JoreHTa. BeiGops! 3aBeyroiero xadenpoi IpoOBOASTCS MyTeM
TaWHOTO TONIOCOBAHUS HA 3aCENaHMM YYEHOIrO COBETA YHHBEPCHUTETA B COOTBETCTBHH C Y CTa-
BoM VEEBepcuTera. ITpuHsTOC YUEHBIM COBETOM PELICHHC YTBCPIKIACTCA MPHKA30M PEKTOPA.
IIpaBo mMOCTAHOBKH BOIPOCA O JIOCPOYIHOM OCBOOOM/ICHHH OT JOJIKHOCTH 3aBeIyrolero kaden-
POH TIPUHAANEKUT PEKTOPY, JeKaHy U (WIM) WieHaM YYEeHOr'O COBeTa COOTBETCTRYIONEro (a-
KyJIbTETa B COOTBETCTBUH C TOJI0KeHHeM o Ilopsimke BEIOOpa 3aBeyromero Kageapoii.

3amecTHTENb 3aBeAyIOmero kadenpoi mo yueOHoH paboTe - 3aByd Ha3HAYACTCH, KaK 1pa-
BUJIO, M3 YHCTIA JIOTIEHTOB.

Kadenpa opranusyercs u THKBHAMPYETCS MIPUKA30M PEKTOpa HAa OCHOBAHHH PEIICHHUS
Y4eHoro coBeTa HHCTUTYTA TO TIPEJCTABICHHUIO JieKaHa (aKynhTeTa, B COOTBETCTBAM C Y CTABOM
YHUBEPCUTETA.

B croeii pestrensHOCTH Kadepa pyKoROICTBYETCS:

- JIEUCTBYIOUIMM 3aKOHOIATENBCTBO . Poccutickoit @enepanuu 3akoHamu PO «O6 obpa-
30BaHUM», «O HayKe W TOCYJApCTBEHHOW HAYYHO-TEXHHUYECKOH mosmruke», PenepanpHbIM 3a-
KOHOM «O BBICHIEM U IOCICBY30BCKOM IIpodeCcCHOHATHOM oOpaszoBanmu, «O 3alure mpas
HOTpeOuTENCHY;

- IPHKA3AMH 1 pacliopsDKEHUIMA MuHucTepcTBa 00pa3zoBanus U Hayku PD;



- YcTaBOM YHHBEPCHTETA,
- IPUKa3aMH ¥ PaCIOPSKEHUSIMHI PEKTOPA YHHBEPCHTETA,
- penenusivu CoBera yHEBEpCHTETA 1 (hakyJIbTeTa,
- TpebOBaHMA MEX/TYHAPOIHLIX cTangapros MC UCO 9001:2008, HOpMAaTHBHBIX JIOKY-
MEHTOB B 00aCTH Ka4eCTBa, B T.4. PyKOBONCTBA II0 Ka4ecTBY W JTOKYMEHTHPOBAHHEIMH
npouexypamu CMK I'BOY BITO Ky6I' MY Munszipasconipassutusa Pocenu;
- PykoBosicTBOM 110 KauecTBy u AokymenTanueit CMK I'OY BIIO KMV Poc3npaba;
- pemenuamu CoBeTa 1O KAYeCTBY;
- HactosmM [ Jonoxenuem.
Heatenbuocts Kadenpsl pUHAHCHPYETCS W3 CPEACTB By3a, 00pa3yeMBIX M3 GIOIKETHEIX U
BHEOIODKETHBIX HCTOYHHKOB.

2 CTpyKTypa H KafipoBsIil cocTaB Kadeapsl

2.1 Crpykrypy u mrar KadeIpsl, a Tak)Ke U3MEHEHHUS K HUM YTBEPIKIAET pexTop.

Crpykrypa Kadeapsl ycIOBHO COCTOMT M3 CIEAYIOIMX YacTel (HiIH HanpaBJIeHHH):
y4ueOHO-MeTouYecKas paboTa, Hay4HO-HrCIeJOBATEIBCKAS pabora, neyebHas pabora, Tex-
HUYECKOE 00eCIIeYeHHE.

22 B mrrat kadenpsl Bxost npodeccopa, AOLEHTHI, ACCHCTEHTEI, crapuiie mpenoaana-
TENH, IPENOoIaBaTely, CTapIiye N1abopaHTEl, Ta00pPaHTHL

3ameInenye JOKHOCTEH Hay4YHO-IIEAATOTMYIECKHX pabOTHHKOB IIPOH3BOJIUTCS 110 TPYIO-
BOMY JOTOBOPY (KOHTPAKTY), 3aKII09aEMOMY Ha CPOK JO ISTH JIET; 3aK/IFOUEHHIO TAKOTO Tpymo-
BOTO JIOTOBOpa (KOHTPAKTA), IPEIIIECTBYCT KOHKYPCHBIH 0TOOp B COOTBETCTBHH ¢ MOJIOKEHHEM
O MOPAIKE 3aMEINEHUS YKA3aHHBIX JIOJDKHOCTEH, YTBEpKIECHHEIM MUHHCTEPCTROM 00pa30BaHus
u Hayxu PO.

Ha nomxknocTr yue0HO-BCIOMOTATENBHOTO IEPCOHANA COTPYIHHKH 3a9HCIITIOTCS MpUKa-
30M PEKTOPa YHUBEPCUTETA B COOTBETCTBHH C TPYAOBBIM 3aKOHOAATEILCTBOM.

Corpynnukn kadeaps! PeryispHO MOBHIIAIT KBATHGHKALMIO TyTeM CTaXXUPOBKH, 00Y-
HEHHS B MHCTHTYTax W Ha (haKylbTeTaX, NEHTPaX MOBBIICHHS KBANIM()UKAIAA, BeAS HAYJHO-
HCCIIEIOBATENBCKYIO M IPETIOIABATENBCKYO PabOTY, YUaCTBYS B HAYYHBIX KOH(PEPEHIHAX, CEMU-
Hapax, CHMITO3HyMax.

Homromouus, npasa, 0693aHHOCTH, OTBETCTBCHHOCTD, TpeGOBaHUs K KBaTU(GUKAIIHH nep-
coHalIa Kadeaphl IPUBEICHBL B COOTBETCTRYIOMMX ODKHOCTHBIX HHCTPYKITHSIX COTPYIHHKOB.

3 OcHoBHBIE 3a7a9H Kadeapsl

3. O6Gy4cHHE KIMHHYECKHX HHTEPHOB, KIMHAYECKHX OPAMHATOPOB MO CIELHANBHO-
cram yposorus. O0ydyeHne acOEpaHTOR 1O CIEHANBHOCTH yponorus. O6yueHne Bpaueii mo
CIeNHAIbHOCTH YPOJIOTHs, B TOM YHCIIE M Ha KOHTPAKTHOR OCHOBE.

3.1 Cucremarudeckoe COBEPIICHCTBOBAHHWE YueOHO-METOAMYECKHX pabOT MO I10-
BBIIEHHIO Ka4CCTBA IIOATOTOBKH CTY/ICHTOB, KIMHHYECKHX HHTEPHOB, KIHHUYECKAX OP/IH-
HATOPOB, aCIIMPAaHTOB M Bpaueii.

3.2 Pelmenne BONPOCOB MAaTEPHAILHO-TEXHHYECKOTO OCHANIEHUS Ka(eapHl ¢ MENbI0
TIOBLIIICHHAS Ka4€CTBA YCBOCHHS CTY/ICHTAMH y4eOHOro MaTepHaia 1o U3yYaeMbIM Kypcam.

3.3 Ilposenenue QyHnaMEHTANBHEIX ¥ IOMCKOBBIX HAYYHO-HCCIEAOBATENBCKHX PaboT
1O OCHOBHBIM HAaIIPaBJICHUSIM HAYYHO-HCCIIE0BATEIBCKON paboThl Kadenph.

3.5 Ilybmuxanus pe3ynbTaToB Hay4HO-HCCIEAOBATENLCKAX paboT B MEPHOINUCCKAX |
CHCHHAIBHBIX HAYYHBIX W3/IaHUAX, YYaCTHE B CEMUHApaX ¥ KOHPEPEHIMIX.

3.6 Cucremarnyeckoe NOBEIIICHAEe KBAMHGUKAIUKA ¥ CONMAILHOTO YPOBHS HAyHHO-
1podeccopCKoro H BCIOMOTATEeNEHOTO IEPCOHana Kade phl.

3.7 Oxasanue KOHCYJIHTATHBHEIX YCIYT B II0Apa3eNeHHIX YHABEPCHTETA.

3.8 PassuTHe W NOANEpKAaHUE B3AMMOCBSI3eH C BY3aMHU M OPTaHaMH 3/(PaBOOXPAHCHHS
peruoHa u PO.



4 Qynknuu kadeapsi

4.1 YuebHO-MeTOAMYECKas paboTa

4.1.1 Pa3paboTka y4eOHO-METONHYECKHX KOMIUIEKCOB MO JUCIHILTHHE, COOTBETCTBYIO-
[IUX TPEOOBAHUAM CIIEI{AATH3AIAH.

4.1.2 Pa3spaboTka METOAMUECKUX MOCOOHH, CTIOCOBCTBYIOMIIX KOMIUTEKCHOMY YCBOEHHIO
MaTepHaia KypCaHTaMu.

4.1.3 Pa3paboTia KOHTPOJBHEIX MEPOTIPUSTHIA.

4.1.4 Hcnomb3oBanue B y4eOHOM IIPOLECCE HATIAMHON JAEMOHCTPALMHA, KAHO- H BHEO-
MaTepUaIOB.

4.1.5 Hcnosnb3oBanue B y4e6HOM IPOLECCEe HOBIX COBPEMEHHBIX TEXHONOTHIA ((aHTOMBL,
MyJIBTUMEAHIAHEIC CPe/ICTRA, AMCTaHIHOHHOE 00yenue, MTHTEPHET).

4.1.6 IloaroroBKa K y9acTHIO B KOHKYPCaX, OMMMINAAAX, KOHPEPEHIHIX U T.1L.

4.1.7 IloaroToBka MEPONPHATHIA IO CAMOCTOSTENHHOM paBoTe KypCaHTOB.

4.1.8 Tloaroroska HHGOPMAIMOHHKIX CTEHIOB.

4.1.9 PaspaboTka IIaHOB [0 HAIPABIEHUSM AEATENBHOCTH Kadeapsl (3aBeayroummit Ka-
denpoi, 3aByd, YIOTHOMOYEHHEIH 110 Ka4YECTRY).

4.1.10 Omnenxa pefTHHTa npeno/iaBarernel Kadgemapsr.

4.2.  Hayuno-uccrenosarenbekas pabora.

42.1 BplnonHeHre NIaHa HAYYHO-HCCIEA0BATENLCKIX PaboT.

4.2.2 OGecnieyennc pa3BUTHS MATEPUAIBHON Ga3bl, COOTBETCTBYIONEH MUPOBEIM CTaH-
napram, 00ecIeIUBAIOICH BRICOKOE KAYECTBO MCCIETOBAHMI,

423 O6cyxnenne ONTyYeHHEBIX HAYYHBIX PE3YIbTATOR Ha KadepabHEIX COBEIIAHUSX 1
MPOBIIEMHON KOMHCCHHE TI0 COOTBETCTBYIOMICH crienuansrocty. [Iy6auKanus HayaHsX paGoT i
y4acTue B KOHQEpEeHIHsIX,

424 Vuyacrue B KOHKYpCaX Ha IIONYYEHHE HAYIHBIX TPAHTOB.

4.2.5 OObyuenue yepes aCIUPAHTYPy U JOKTOPAHTYPY CHENMATHUCTOB BBICIIEH KBATH(H-
KaIwy. .

42.6 Ilpusieyenue K HaydHO#H paGoTe HHTEPHOB, KIMHMYECKMX OPIMHATOPOB M KYp-
caHTOB KadeJIphL.

43  Texmuueckoe obecniedenne Kadeapr

4.3.1 Perynsapnas saMeHa MOPAILHO K (PH3HYECKH YCTAPEBIIErO y4e6HOTO J1ab0paTopHoO-
ro o0opynoBaHus 1 NPEOOPOB A HOBOE.

4.3.2 PemeHne BOIPOCOB O CBOEBPEMEHHOM obecreueHMH Kadenpsl HEOOXOIMMBIMH
PacxoAHEIME MaTEpPHATIaMH U HHCTPYMEHTAMH.

433 OOGydJenne OCHOBaM TEXHHKH 0e30IACHOCTH M OPraHM3aIWs CHAYHM 3a4YeTaro TEXHHKS
Oe3omacHocTH.

4.3.4 Pemenue BONPoOCOB 110 PEMOH1y IOMCIIEHHIA.

4.3.5 Pemenwe BompocoB 06 yGopKe HoMeneHni Kadepal.

3. Yupasnenne kadenpoii. OcHoBEbIe QyHKUHH 3aBeAyI0OMEro Kadenpoi

5.1 Kabenpy Bosrnaenser 3aBexyroumii Kadeapoi, MeroIuil yaeHoe 3BaHHC Ipo-
theccopa wm mouenta. JIOIKHOCTE 3asexyiomero kadeapoil mMTaTHAS, ero (GYHKIMOHAIBHELE
00513aHHOCTH ONpeJeIsieMble IODKHOCTHOM HHCTPYKIHeEH, SBIAIOTCS OCHOBOM IESTENBHOCTH
3aBEeIyIOmEro kadeapoii.

5.2 3aeemyrommii xadenpoil 0THOCHTCS K TpodeccopcKo-MpenoaaBaTeIbCKoMy Co-
CTaBy YHMBEPCHTECTA M WMEET CTaTyC PYKOBOJHUTENS OCHOBHOIO CTPYKTYPHOTO IOIpPa3eIEHus]
YHHBEPCHTETA. '

5.3 3aMemenve TOJLKHOCTH 3aBEIYIOMEro kadeapoii ocyIecTBIICTCS Ha OCHOBAHHA
BHLIOOPOB YUYEHEIM COBETOM YHHBEPCHTETA ITyTEM TAHHOIO TONOCOBAHMS M3 HCIA HAMOOIEe
KBaITU(QUIMPOBAHHEIX ¥ ABTOPHTETHBIX CIEYHATMCTOB COOTBETCTRYIONMIEN0 MPOBMIIS, HMEIOIIHX,



KaK [IPaByiIOo, YYEHYIO CTEHCHD MJIM 3BaHME, ¢ HOCAEAYIOMNM 3aKITFOUECHHEM TPYAOBOTO JIOTOBO-
pa CPOKOM J10 3 JIeT.

5.4  PexTop MOKET Ha3HAYaTh BPEMEHHO HCIIOIHSIOMErO 00S3aHHOCTH 3aBEIYIOLIET0
KaheApol IpUKa3oM 10 0OBABICHIS KOHKYPCA H IIPOXOXK/IEHHUS BEIGOPOB ¢ yKA3ZaHHEM CpoKa #
YCIIOBHIH pabOTEL.

5.5 B cBoefi eTensHOCTH 3aBeyIOMM Kadepoil pyKOBOACTBYETCS EHCTBYIOLIIM
3aKOHOJIATEIECTBOM, Y CTABOM YHMBEPCHTETA, PEIICHUSIMHE YYeHOIO COBETa YHUBEPCHTETA, IIPH-
Ka3aMu peKTopa, pemeHusMu Hayuno-meromudeckoro Cosera yuuBepcurera, Copera (axyib-
TCTa | BHINOJIHACT TOPYUCHHS, BO3IOXKEHHBIE HA HETO PYKOBOJCTBOM YHHBEPCHTETA.

5.6 3asemyrommui kadenpolt IONUMHSETCS HENOCPEICTBEHHO ACKaHy (aKyIbTeTa U
IPOPEKTOPY 10 y4eOHO-BOCIIMTATENbHOM paboTe.

5.7 3aBenyrommii kadeIpoi HECET OTBETCTBEHHOCTE:

- 38 pe3yNbTaThl AEATEIbHOCTH Kadepsl;
- 33 Ka4ecTBO y4eOHOro mpoIecea;
- 38 CBOEBPEMEHHOCTH M IPABUNILHOCTD BEACHUS Y4eOHO-OTUETHOM JOKYMEHTAIIHH.

5.8 3apenyromuii kahenpoit eXErofHo OTIATHIBACTCS MO UTOraM CBOEH JeSTebHO-
CTH IePE KOJIEKTUBOM Kadeaprl.

6. JenonpousBoacTeo Kadeapnl
6.1  Kadenpa nomkna HIMETh TOKYMEHTALHIO, OTPAKAIOILYIO CONEPIKAHNE, OPTaHH3a-
L0 U (OpMEI y4eOHO-BOCIHTATENHHOIO MPOLIECCA, B COOTBETCIBHH ¢ HHCTPYKIHEH IO JeNo-
TIPOM3BO/ICTBY BBICHIETO YIEOHOTO 3aBEICHMS.
6.2  Haxadenpe BefeTcs, COCTABISETCS M XPAHUTCS CIEAYIOMAS JOKYMEHTAIHAS:
- IIpmKasel, pacnopsKeHHs. PEKTOpa, MPOPEKTOPOB By3a (KOIMH);
- IIportoxoinsl 3acenanus kadeapst 3a y4eOHBIH TOI;
- 1IpoTOKOIIBI HAYYHO-METOAHYECKHX KOH(PEPEHIIHIA;
- Ilnan paboTs! kadenprr Ha y9eGHbIN rox;
- Ilnanel moBeImenus KBalHpUKAIMH NTPO(YECCOPCKO-NPENOAABATEHCKOTO COCTABA
(xomuwm);

- T'OCTer o cnenuansHOCTSM (TOCTOSIHHO);

- PabGoume yueGHBIC TIaHBI M NPOrPaMMbl YUEOHBIX JAUCHMILUIHH 10 HAHHBIM IDIAHAM,
IIPOrPaMMBI IPAKTHUECKUX HABBIKOB,

- Cnmcku KypaTopoB (mpenoaBarteiieii kabeape);

- YueGHO-MeToAMYEeCKHEe KOMILISKCH IIperojiasareieii mo AeHCTBYIOIHM YdYeOHEIM
IIAHAM M I'PaQyK BX MOATOTORKH M IO0PabOTKH;

- I'padux xoHCYnBTANHEE TpemoaaBaTeici;

- Kuwura nporoxonoB o6cysxieHust OTKPHITHIX 3aHATUI IPEIOAaBaTeIeii;

- Xypuan mocerenHuii 3aHATHIH;

- Exeronneie HHIMBHIYaNbLHEIE [IIAHEL, OTYETH O paboTe Ipenoaasareei;

- T'onoBele 0TUeTH 0 paboTe Kadenper,

- OK3aMEHaIMOHHBIC OWUIIETHI MO IEKIIAOHHEIM KYPCaM;

- JKypHan no TexHuke 6€300aCHOCTH;

- JIo!KHOCTHBIE HHCTPYKITHMH COTPYAHUKOB Kadeph;

- OT4eTHl 0 IPOXOKISHHH CTAXHPOBOK IIPOPECCOPCKO-TPEIOABATENBCKOTO COCTABA.

6.3 Bes nexonsmas ¢ Kaempsl TOKyMEHTAIHs TOAMUCHIBACTCA 3aBeAyIoIuM Kadea-
pOH.

6.4  Cpoku XpaHeHWs ONIPENEIFOTCS HOMEHKIATYpoi e kadeaprr; «IlepedneM TH-
HOBBIX YIPaBIEHIECKHUX JAOKYMEHTOB, 6Opa3yIoOIIUXcsa B AEATENBHOCTH OpraHW3aiuii, ¢ ykasa-
HHEM CPOKOB XDaHEHMs», YTBEPKICHHBIM pvKoBojuTeleM DenepanbHOM apXWBHOU CykObI
Poccuwm 8 2000 1.



7. HmymecrBo H cpeacTsa Kadeapnl
7.1 DuHAHCOBas NEATENBPHOCTh Kae[phl OCYMECTBIAETCS B CMEIMaHHOH (opMme B
YCTaHOBJICHHOM TIOPSIIKE 38 CYET:
- CPEJCTB, MOTYYaCMBIX OT OCYIIECTBJICHUS ILIATHOM 00pa30BATEILHOM AEITCIBHO-
CTH, IPeTYyCMOTPEHHON 3aKOHO/1aTeNbLCTBOM PD;
- CpencTB QelepanbHOTO U MECTHOTO OIOJKETOB;
- [ETEBBIX BIOXEHHUH MUHHCTEPCTB, BEJOMCTB, OpraHHM3alMi ¥ VUpEeXICHUH, a
TaKXe MEXIYHApOIHEIX (HOHJIOB, OOIMIECTBEHHBIX, KOMMEPUYECKUX M Pa3THYHBIX
KPEIUTHLIX OpraHu3aliuii;
- APYTHX HCTOYHHKOB, IPEYCMOTPECHHBIX 3aKOHOIATETHCTBOM.
7.2 MMymecTso, IepelaHHOe YHHUBEPCHTETOM Kadelpe, HaXomuTcs Ha Kadempe B
OIIEPaTHBHOM YIIPABJICHHH M COCTOMT Ha OanaHce YHHBEPCHTETA.
7.3 3a xadenpoii B remix obecedeHns yueOHOro MpoNecca 3aKPeILIsIOTCS OMeIe-
HHSI, KOMITBIOTCPEI, CETEBOE 0OOPYIOBaHUE U OPITEXHUKA, CPEICTBA CBA3H.
74  MarepuanpHo-TeXHHYecKoe ofecreyeHre Kadeapsl OCYINECTBISETCS 32 CHUeT
CPEICTB, OlIPE/IENCHHBIX BEIIIE.

8. BzanmoorHomenns. Cesizn

VY CTaHOBIEHHI ClieYIOMMeE CIyKeOHbIE B3aHMOOTHOIICHHL.

81 C nexanatoM menmarpudeckoro (akyabTera mo BOmpocaMm 00pa3oBaTeNbHOH H
(uHAHCOBOH JESTEILHOCTH KadenpsL.

TTonyyaer: pacmopskeHns JeKaHa, JOKYMCHTBI OPrdHM3AMOHHOTO XapaKTepa, 3a4eTHBIE
Y 5K3aMEHAIMOHHBIC BEAOMOCTH.

Ipencrasnser: nnan paboTel Kadenps! Ha y4eOHbINA T0/1, 3aI0THEHHBIC 3a9CTHRIE U IK3a-
MEHALIMOHHBIE BEOMOCTH.

8.2 C mexanaramMu YHHBEPCHTETA.

llomyyaer: 3a4eTHEIE M HK3aMEHAIMOHHBIE BEIOMOCTH; TOKYMECHTHI OPraHH3aIHOHHOTO
xXapaxrepa.

IIpencrapisier: 3an0HEHHEbIE 3aUeTHRIE ¥ 9K3aMEHAIIORHEIE BEJIOMOCTH.

83 C yuebHBIM yrpaBieHHEM.

Hosyqaer: pacnucanue yqeOHBIX 3aHATHH Kadenpel, TPHUKA3Hl M PACTIOPAKEHHS PYKOBO-
JICTBA YHHBEPCHUTETA IO OPTaHU3AIlHH YUeOHOTO IIpoLecea.

IIpeacrapnser: ciyxeOHBIE 3aUCKH H 3a4BKH HA KOMaHIMPOBaHHE IpEIojaBaTeeii,
y4e0HO-BCIOMOTaTENLHOIO HEPCOHANA [0 Pa3IAYHBIM BOIPOCAM; ILIAHHUPYEMYIO H (haKTHde-
CKYIO Harpy3Kky mpenojuasareiieil 3a HCTeKIui yueOHbIH o/,

84 C 6ubmoTtexoii.

[onyuaer: yueGHyro muTeparypy; HHGOPMAIHIO 00 00ECIEYeHHOCTH JIATEPATY PO Kyp-
COB, TPYIIIL, CIELMANBHOCTEH; HHPOPMAIHIO O HOBBIX H3JaHHIX JIUTEPATYPHL

IIpencrapnger: 3as9BKH Ha MPHOOPETCHAE JIHTEPATYPHI; OTYETHEIE (PUHAHCOBHIE JJOKYMEH-
TbI O IPHOOPETEHNH JTUTEPATYPEL; HHGOPMAIHFO O MyOIHMKAIUSIX COTPYAHUKOB.

8.5 C Hay4HO-OPraHH3aHMOHHRIM OTJEIOM.

Honyuaer: undopmanuorHsle ¥ HHOOPMAITHOHHO-METONUIECKAE MATEPUATBI O HAyy-
HBIX MEPOTIPUATHSX, TIPOBOJAUMEIX YHHBEPCHTETOM M CTOPOHHUMH OpraHM3alliIMHE; HH(POpMAIH-
OHHO METOJMYECKHE MATEPHANbl [UIS Y9acTHs B KOHKYpCaX HayYHO-TEXHHYECKHX MPOTpaMM M
(onmoB; MeTomMUECKHE MATEPHANHI IS IOATOTOBKH OTYETOB M0 GIOKETHOMY (DMHAHCHPOBA-
HUIO; HHPOPMAIMIO O (HHAHCOBOM COCTOSHHM IIPOEKTA, HOTOBOPA, CTATHCTHKY IO PACXOJIOBa-
HHIO CPEJICTB.

[Ipeacrasnser: npeanoxeHus m0 (GOPMHUPOBAHMIO TEMATHYECKOrO IUIAHA HAYYHO-
ucciaenoBarenbekux pabor (HHP), yuacTuio B Hay9HO-TEXHHUECKHX MPOrpaMMax; IUIAHEI Hayd-
HO-TEXHHYECKAX MEPONIPHUATHH; MPOEKTH! U JOTOBOPA HA BHINONHEHHE PAbOT M YCIYI, OTYETHI O
HUP 1o 6romxeTHOMY bHHAHCHPOBAHHUIO.



8.6 C nexanarom ®IIK u IIIIC.

Honyyaer: npukaskl peKTOpa O HpHEME B KIHHMYECKYIO HHICPHATYPY H OPHHHATYDY, O
CPOKax IIPOBEACHHS BCTYIHTENBHBIX M KaHJIUJATCKHX 3K3aMEHOB; OJIAHKHM SK3aMEHAIIMOHHBIX
JIUCTOB, THCTOB aTTECTAMK, HHIMBUyalbHEIE IIAHbL, BEITUCKH H3 MPUKA30B PEKTOpa (0 3a4mc-
JICHU¥ aCIIUPaHTOB, OTYHUCIICHHH, HPOJICHAY | JIp. ).

IIpencTaBiseT: CIUCOK KOMHCCHY 110 TIPHEMY BCTYIIHTEIBHBIX H KAHTANATCKHX DK3aMe-
HOB; IIPOTOKONEI aTTECTAllMd UHTEPHOB, OPAMHATOPOB, aCMMPAHTOR; IIPOEKT IUIAHA MPHEMA B
acTypaHTypy.

8.7 C ympaBneHHeM OyXranTepcKOro ydera.

Ilonydaer: crpaBke O IEpeUHCICHUM ICHEXHBIX CPEICTB, BEAOMOCTH Ha 3apaGOTHYIO
I1aTy, CYeTa Ha IPHOOPETEHHOE 000PYOBAaHHE M PACXOIHBIC MATCPUAIBI, HHBEHTAPHBIC BEIO-
MOCTH H T.JI.

Ilpencrasnser: coyxeOHbIE 3alIMCKH O MEPEUHCIICHAN JEHEXHBIX CPEJICTB, TIOMIHCAHHBIE
BEIOMOCTH Ha 3apabOTHYIO IUIaTy, JOKYMEHTHl Ha nprHoOpeTeHne 06G0pyI0BaHHS H PACXOHEIX
MaTEPHAIIOB, aKThI IPHEMKH-C/[A4H IIPUOOPOB, 3aN0IHEHHBIE HHBEHTAPHBIE BEIOMOCTH H JIp.

8.8 C ympaBnenueM Kajpos.

Homy4aer: GpopMBI HOKYMEHTOB juIst 3aIOHEHHUS.

IHpencrasmnsier: marepuanst 11 obopMIIeHHS Ha pabOTy COTPYAHHKOB Kadeapsl, IepeMe-
IICHUH, JOKYMEHTHI MOATBEPMKNAFOIIME HPOXOKICHIC YCOBEPIIEHCTBOBAHMIY, CEPTH(HKATMOHHBIX
LMKJIOB, W T.JI., JOKYMEHTBI A/ YTBEPKIEHHS MX repOoBOH 11€9aThIO.

8.9 C xannenapueii.

Honyyaer: odopMiieHHBIe KOMAHIHPOBOYHBIE YJIOCTOBEPEHMS, IIOYUTY (BHENIHIOK H
BHYTPEHHIOIO), OPraHHM3alHOHHO-PACHOPSAUTENbHBIE IOKYMEHTHl YHUBEPCHTETA.

Ilpencrasnser: mACHMa M TeNerpaMMbl TS JaibHelInell 06paboTky H OTIpaBICHHS IO
Ha3HAYCHUIO; IIUChMA B JIPYTHE OPTaHU3aAINH IS PETHCTPAIHH.

8.10 C anMUHHCTPaTHBHO-XO3SMCTBEHHOH 9aCTHIO.

[omyuaet: TpeGoBaHMs Ha IPHOOGPETCHUE XO3SMCTBEHHO-KAHIENSAPCKHX TPHHALIEKHO-
CTeH; ciry)keOHBIe 3aIllCKH 0 PEMOHTE IOMEIHEHHM ¥ 060Dy 10BaHUs KaeaphL.

8.11 C otzenoM KOHTPakTHBIX (OPM OOYUECHHS POCCHICKIX W MHOCTPAHHEIX YAIMHXCS
W MEXTYHAPOHBIM CEKTOPOM:

Homy4aer: uEHQOPMANMOHHBIE MHCEMA, MOKYMEHTHL, DETYJIHPYIOIINE MEXIYHAPOIHYIO
JIEATEIIbHOCTD YHUBEPCHUTETA.

IIpencrapiser: 3aBKU Ha KOMaHAAPOBaHKE (0 Mepe HEOOXOMMMOCTH); OTYETHI O KOMAH-
MPOBAHUM COTPYTHMKOB; 3asBKH U OTYETHI O IIPUEME WHOCTPAHHBIX JeJIEramuii; cBeaenns o6
YCTIEBACMOCTH WHOCTPAHHBIX CTYAEHTOB (IO 3alIpoCy); OTYETH O MYOIHKAIMIX B HHOCTPAHHbIX
KypHanmax (eXEromHo); OTYETHl O XOJe BHIIOJHEHUS MEXIYHAPOAHBIX HAYYHO-TEXHMYECKHX
IIPOCKTOB U KOHTPAKTOB.

8.12 C opraHu3aHOHHO-U3IATELCKAM OTICIOM.

IIpencrasnser: MaTepHalTbl ¥ OJaHKH-3aKa3bl U U3JaHUS YYeOHBIX 1ocoOuit. [Tomyyaer:
TOTOBbIC BapHAHTHI OIAHKOB M APYroi MevaTHOU NPOXYKIMH LTS IPOBEAEHHsS YUeOHOro IIpoLec-
ca.

8.13 C OMKK, VMO, mOMOITHHKOM PEKTOpPA [0 KAYECTBY.

[Tomyyaer: HOpMATHBHBIE JOKYMEHTHI CHCTEMEI KOHTPOJISL KauecTBa yHHBEpcuTeTa. I1pes-
CTaBJISIET: NOKYMCHTBI CHCTEMbI KOHTPOJS KadecTBa Kadeapsl S NPOBEJCHUsS ayuTa, SKCIep-
TH3BI ¥ COTVIACOBAHHS.

8.14 C npyrumm nmoppasiefeHHsSMH YHHBEPCHTETa M BHEIIHMMH OPTaHM3allMsMH IO BO-
IpocaM, KacaromumMes JeSTENbHOCTH KadeapEl.

9 Oprannzanus JedTeIbHOCTH
9.1 Kadenpa paboTaeT B COOTBETCTBAM ¢ YICOHBIMY IIAHAMH, YTBEPKACHHBIMH Y UCHBIM
COBETOM YHHUBEPCHTETA.



T'onoBele mwiaHb! AesTensHOCTH Kadenpsl COCTABISIOTCS 3aBEAyIOmIM Kadeapoit Ha oc-
HOBE IUJAHOB PabOT 110 HANPABJIEHUAM NeATeTHOCTH. [InaHbl AeSTENbHOCTH HANpABIEHMI pa-
6ot xadepbl ONpPeNeNIOTCS 3aJa4aMH, KOTOPEIE CTABHT Tepent kadeapol peKTopaT M OCHOBEL-
BAOTCA HA MMEIOILEMCS IITATE COTPYIHHKOB, Ha 0becnedeHur yIeOHBIMH TocoOuaMu, 060py10-
BaHMEM, COCTOSHUM JTa0OPATOPHBIX KaOMHETOB M y4eOHBIX ayIHTOPHIA, a TakKe (PHUHAHCOBBIMU
BO3MOXXHOCTSIMEL. [locie o6cyxaenns 2Tux NIaHOB 3aBeayIOLIHil Kaheapol GpopMupyeT rofoBoi
nyad. Ilias cormacyercs ¢ pyKoBOAMTENSIMH TIOPa3eIeHH, paboTa ¢ KOTOPEIMH TIPELyCMATpPH-
BACTCA IJTAHAMM M YTBEPXKAACTCS HA 3aceHaHuu Kadeapol.

9.2 TInanupopanue y4eb6HO-METOMIECKON PabOTHI

Coneprxanne o6pa3oBaHis IO CIENUAIBHOCTSIM OIPENEIAIOTCS YIEOHEIMH POTPaMMa-
MH, IPEAYCMOTPCHHBIME YIeOHBIMH IJIAHAMH JUCLIHUILIHH, Pa3pabaTEIBAEMBEIMH HA OCHOBE IOCY-
JAPCTBEHHBIX CTAHIAPTOB.

9.2.1 VYuyebno-meromudeckue xomiiekcs! (YMK) pa3paGaTbiBaioTcss BeTyIEMHE IPeIo-
HasarensMu Kadenpsl (OMH pa3 B 1Tk sieT). Bee Marepuansy, Bxomsmmue 8 YMK o6cyxnarores
Ha 3aceflanusX Kadenpsl, cormacyloTes ¢ KadeApaMu, a TakKe paccMaTpHBAIOTCH HA YHUeHOM
cosere (axynerera. Ilocne Beex cormacoparuit YMK yrsepaaroTcs TpopeKTopoM Mo yueGHo-
BOCIUTATENLHON paboTe.

922 PacnipesencHne — mepcoHanbHOM — yueOHONM — Harpy3kdm  mpodeccopcko-
IPENOAABATCNIBCKOTO COCTaBa (IO CEMECTPaM) OCYIIECTBIISET 3aMECTHTENh 3aBELYIOIIEro
kadenpoit - 3apyu xadenpsl. Ha ocHOBaHWM 3TOTO COCTABIAIOTCS HHIABHIyAIbHBIE IAHEI
npodeccopcKo-IpernoIaBaTenbCKOro CoCTaBa M pacmucanne paboTs Kadeapbl Ha JAHHBLE Ce-
MeECTp.

923 Vuebneii mponece xadenpa peamsyer CIEAYIONMME BHIAMH YYeOHBIX 3aHSTHI:
JCKOHKA, CEMHMHAp, NPaKTUYECKHE 3aHATHA, JabopaTopHas paboTa, IPOHM3BOJICTBEHHAS [IPAKTHKA,
KOHCYJIBTAILT|H | JIp.

YcBOeHHE TPOrpaMMHOTO MaTepHala 00yJaeMbIMM B 3HAYHTENLHON Mepe NOCTHIaeTcs
PaHOHANEHO OPraHU30BaHHOM CaMOCTOATENLHOM paboTON CTYCHTOB, 0OeCIeYeHHEM KOHCYIh-
TanUAMH, paboTOH ¢ METOAMYECKOM IUTEPATYPOI.

B xadyecTBe KOHTPONBHBIX MEPOUPHSATHM NPEAyCMOTPEHE! JOMAIIHHE 3aJaHHS, 3aIdUTa
1abOpaTOPHEIX paboT, KOHTPONBHBIE PAabOTHL, aTTECTAIMS, TECTUPOBAHAE HANMCAHUE HCTOPMI
00IE3HN U T.JI.

924 [ns peanmsamuu YdebHOro IvaHa kadenpodl pa3pabarbIBAIOTCHS CEMECTPOBEIE
IUIAHBI MEPOIIPUATHH, 00ECIIEUHBAIONINIE PAlHOHATEHOE Be/leHrHe yueOHOro Imporecca ¥ yc-
BOCHME ITPOIPAaMMHOr0 MaTepHala, a TakXKe ILUTAHB MepOTPHATHH MOATOTOBKH K 3a4eTHO-
9K3aMEHAIMOHHOM CECCHH, MEPOIIPUITHH 110 THKBHIAIMHY 38 I0/DKCHHOCTEH.

B cemecTpoBoM miiane MeponpusSTHI peanu3aiyy yaeGHOro Hporecca yKas3sIBaroTCs Me-
POIPHATHSA, OTBETCTBEHHBIE 33 UX IMPOBEACHHAE H KOHTPOIb WX BHITOIHEHUS:

IlepedeHb MEPOTIPUSITHIL CEMECTPOBOIO IITAHA BKIFOUAET:

- COCTaBJICHHE pacnucanus y4eOHbIX 3aHATHH (JIEKIHH, CEMUHAPOB, Ta00PATOPHEIX pa-
60T1);

- COCTABJICHHE PACIIUCAHUS KOHCYIIbTAlU;

- COCTABICHHE PACTIMCAHUS NONOIHUTEIBHBIX 3aHATHH B Ta00paTOPHSIX;

- ohopmienre HHPOPMAITMOHHOTO CTEH/IA C yKa3aHHEM IUIaHa JIEKIIHN U CEMHHApOB,
49acoB paboTEl KaOHMHETa caMOCTOSATEIRHON paboThl, KOMIBIOTEPHOIO Kiacca, Kiacca
[IPaKTUYECKHUX HABBIKOB M T.JI.;

- odopmieHre CTEHIa METOIMYECKOTO 00CCIEUeHMs CaMOCTOSTENBHOM paGoTHEl CTyAeH-
TOB, C YKa3aHMEM: Tpadmka cladn U UX COTepKaHue; rpaduK MpOBEACHHS KOHTPOILHBIX
paboT; rpaduK TECTHPOBAHMSL,

- odopmiieHHE CTeHAa METORMYECKOTo o0eceueHns y9eOHbIX TaGopaTopuil ¢ yKa3aHu-
eM: rpaduxa BEIIOTHEHHMsS paboT, rpadHka HHAMBHIYANLHBIX 34JAHUH, KOHTPOJBHBIX
BOTIPOCOB.



B miane MeponpuATHH NIOATOTOBKH K 3a4€THO-9K3aMEHAIMOHHOM CECCHH OTPaXKaroTCH
CIEIYIOLINE TO3UIIMH:
- MOATrOTOBKA TECTOB M 3K3aMEHAIMOHHBIX OUIICTOB;
- o1paboTka ¥ 1opaboTKa TabopaTOpHEIX paboT;
- paclvcanue KOHCYIIbTAIIHIA;
- pacuEcaHue 3a4€TOB, JK3aMCHOB;
- [OJBEJEHHUE UTOrOB (IIpoBepKa padoT);
- c¢Jaya 3K3aMEHAIlMOHHBIX BEIOMOCTEH B JIeKaHATHL.
B 1iape MEpONPUSTHH 10 JIMKBHIAINH 33/I0TDKEHHOCTEH OTPAXKAIOTCA CIIEAYIOIHE TIO3H-

- 0oTpaboTKa B 1opaboTka NpaKTHYECKAX 3aHITHI,

- pacmMcaHue 5K3aMeHOR,;

- c/a4a 3K3aMeHOB,

- TIOABEACHHE HTOTOB,;

- C¢Iava 5K3aMCHANMOHHBEIX BEIOMOCTEH B ICKAHATEL.

925 B TeueHue ceMecTpa NMPOBOAWTCS KOHTPOJb BBIIONHEHHS MEPONPUSTHH yueGHOro
IUIaHA:

- KOHTPOJE BBIIOJHEHHS OOIIEro paCcIMCaHHU,

- KOHTPOIIb BBIIOJHEHHS HH/VBUXYAIBHBIX IJTAHOB TIPETIOAABATEIICH;

- KOHTpOJIb BEJIEHUS XXyPHAJIOB;

- KOHTPOJIGHEIE MEPOIIPHATHS [0 YCBOSHHIO CTY/IEHTAMH Y4eOHOTO MaTepHara;

- pe3yJabTaThl 3K3aMEHAIMOHHOM CECCHH.

9.2.6 IlpoBepka nesTETPHOCTH YIeOHO-METOAUIECKOM paboTHI Kadeapsl OCYIIECTBISET-

Csd IO Pe3yNbTaTaM KOHTPONBHBIX MEpPOIPHUATHH B TEUCHUC CEMECTpa, KOHTPOIBHBIX paboT, 3a-
INMTEHI J1IA00PAaTOPHBIX PaboT, aTTECTAMY ¥ Pe3YJILTATOB TECTHPOBAHMS M B KOHIIE CEMECTpa - 110
pe3yAbTaTaM 3K3aMEHOB. OTy IPOBEPKY BBINIOJHSET 3aMECTUTENb 3aBEAYIOIEro Kadempoi mo
yueOHOi padore.

3aBeayromuil Kadenpoi MPOBOJUT aHAIM3 ITOH JIEITEBHOCTH H B CIydae OOHapyKeHHsI
«cnaboro 3BeHa» B y4eOHOM mporecce, BIUSIOMEr0 Ha €ro KadeCTBO, BHOCHT KOPPEKIHIO IIPH
IJTAHUPOBAHUH CIEAYIONIErO CEMECTpa.

Ha zacenanuu xadenapsl npu o0CYXJIEHHH Pe3y.IbTATOB IK3aAMEHAIIMOHHOM CECCHH, TPH
o0HapyKEHHU IPHYMH, OTPHIATEIbHO BIHSIONIMX HA KAYECTBO YCBOCHHUS YIeOHOTO MaTepHaa,
BBIpabaTRIBACTCS PELICHUE N0 JTUKBUIAIIMA 3THX NPUIMH U MOBBIICHUIO KAYeCTBA ITOJTOTOBKH
CTYE€HTOB.

9.2.7 JloKyMEHTHI MOJIEPKUBAIOLIHE YIEOHO-METOTNIECKYIO PaboTy:

- y4cOHBI TU1aH;

- yueOHOe pacIliCaHuE;

- HMHAUBUAYyalbHEIE IIIaHBI TPOQeccopeKo-MpenoaBaTeIbCKoTo COCTABRA;
- y4eOHbIe XypHAJIbI;

- 3K3aMeHaIMOHHEBIE MaTCPHAITHI,

- 3K3aMCHAIMOHHBIC BEIOMOCTH;

- TIPOTOKOIIBI 3aceAaHus KaQemprl.

9.3 Hayuno-ucciegoBarensckas padora

9.3.1. I'omoBoii IyaH HAYYHO-HCCIIEAOBATENHCKON paboThl Kadeaps! popMupyeTcs 3aBe-
ayromuM kadenpoi. Cioga BXomaT rocOrOIKeTHbIe, X030TOBOPHBIE ¥ HHBIE JIOTOBOpA CO-
TPYIHHUKOB.

9.3.2. 3aBenyromuii kadenpoii KOHTPOIUPYET W OTBEYAET 32 CBOSBPEMEHHOE BHIIIOJIHE-
HH€ HAyYHBIX JJOTOBOPOB COTPYAHHKAMU Kadenpbl, KOHTPOIUPYET KadeCcTBO pabOT HAYUHBIX TEM,
a TakKe OTYETHOCTh HUCIIOJIHUTENEH: TprU HEeoOXOIMMOCTH TIOBBIIEHUS KauecTra paboT BHOCHT
KOPPEKIIMHA B IUIaH HayuHbIX paboT. OH TakXKe OTUUTHIBAETCS O pe3yiabTarax HAy4YHOH aes-
TEJIBHOCTH Ka(eAphl U MepelacT B HAYYHBIH OTAeN WH()OPMAUHMOHHBIE MATEPHATH! HAYTHO-



HCCIIEIOBATENBCKOM paboThl Kade phl B IEIOM.

10 Kourpons, npoeepxa H peBH3NA AeATEILHOCTH Kadeapnl

10.1  Kontpoms 3a nesrensHOCTEO Kadeapsl ocymmecTriseT gekas OITK u IIIC.

10.2  3asenyrommit Kadenpoil OTUHTHIBAETCS B CBOEH IEATENHHOCTH IIEpel Y UeHBIM
COBETOM YHHBEpPCHUTETa, COBETOM (aKyibTeTa, JACKAHOM, TPOPEKTOPOM IO ydebHO-
BOCIIUTATEIILHOH paboTe, pexTOpoM.

10.3  KoHTpoms, IIpoBepKa ¥ PEBH3MA NEATEILHOCTH Kadeaphl OCYMIECTBIAETCH B MO~
pAAKe, yCTAaHOBAEHHOM NEHCTBYIOMAME HOPMATHBHEIMHE aKTaMH.

11 Peopranmsanus u JHKBHIAIUS Kadexpob

11.1  IlpexpameHue meSTENHHOCTH Kadenpbl OCYIECTRISAETCS IIyTEM €r0 JTHKBUNANAK
HJIH PeOpraHu3allyy.

11.2  Kadenpa peopranusyercs WiH IMKBHAUPYETCS OPUKa30M PEKTOPA HA OCHOBAHHH
COOTBETCTBYIOILETO PENIEHHs Y YeHOT'O COBETA YHHBEPCHTETA.

11.3  Tlpu peopranusamyu kabenps! uMeromuecs Ha Kadeape JOKyMEHTH 10 OCHOBHOM
AEATEBHOCTH JIO/DKHE! OBITh CBOEBPEMEHHO IIepe/laHBl Ha XpaHeHHE [PABOIPEEMHUKY, a IPH
JMKBHIALAHA — B ADXUB YHHBEPCHUTETA.

12 OTBeTCTBEHHOCTH
OTBETCTBEHHOCTH 33 KAYECTBO M CBOEBPEMEHHOCTH BHIIOIHEHHS BO3JIOXKEHHBIX HACTOA-
M IHonoxenuem Ha xadeapy 3ana4 1 GpyHKIWMIA, BEIOTHEHNE IUIaHA paGOTHI IO BCEM HaIpas-
JIEHUAM JIEATEABHOCTH, a TAKKe 32 CO3JaHue ycluoBUH Ay 3¢ GbeKTHBHOM paboThl CBOMX IOXIH-
HEHHEIX HECET 3aBeNyIOUINH Kadenpoi.
Kaxapiit cOTpyIHVK HeceT OTBETCTBEHHOCTE 3a Ka4eCTBO BHIIOJHEHHS PaGOT, BO3JIOKEH-
HBIX Ha HETO AOJDKHOCTHOM HHCTPYKIIHEH.
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