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Hacrosmee IlonmoxeHue pacnpocTpanserca Ha Kadeapy mpogpuiakTHKH 3a00.1eBaHuii,
310poBoro oodpaza xu3Hu U 3nugemuoaornn ['BOY BIIO Ky6I'MY Munzapaea Poccun (aa-
Jiee — YHUBEPCHTET) YCTaHABJIMBAET €€ OCHOBHEIC 3a1au, (YHKIUH, COCTaB, CTPYKTYPY, Hpasa,
OTBETCTBCHHOCTS, IIOPSIOK OPraHM3alHH AEATEILHOCTH, & TAKXKe INOPSHOK B3aHMOJACHCTBHS C
JAPYTHMH NOIPa3AEICHHSIMHE ¥ CTOPOHHUMHE OpTaHH3aIHIMH.

[onoxenue pazpaboTaHo B COOTBETCTBHM ¢ «I10JIOJKEeHHEM O CHCTEME VIIPaBICHHS Kade-
cteoM B I'bOY BIIO Ky6I'MYVY Munzapasa Poccun» u «HopMaTHBHEIMH M OpraHH3aI[HOHHO-
METOJMYECKAMH acnekTaMu yaeonoro nponecca B 'bOY BIIO Ky6I'MY Mumsapasa Poccun ».

1. O0mue mosoxkeHNs

1.1 Kadenpa npoduaaxruxu 3a6oseBanmnii, 310poBoro o6pa3a >Ku3HHA U SIHIEMHOJI0-
rud (nanee kagenpa) SBIseTCS CTPYKTYPHBIM IOJIpa3ielieHueM YHHUBEPCUTETA U IMOJIHHICTCS
Jekany jeueOnoro ¢akynsrera. Kadenpa spiasercsa o6meTeopeTHIECKOMH.

1.2 Kadenpy Bosrnasnser 3aBemyromuii. 3aBenyrommit xkagenpoit n3bupaerTcs Ha CPOK
IO TIATH JIET U3 YHclIa I npodeccopcKo-Ipeno/1aBaTelbCKoro COCTaBa, HMEIOIIMX, KakK Ipa-
BHJIO, YYEHOE 3BaHHE Ipodeccopa win AoneHTa. BeIOOpHI 3aBeyromero xageapoit mpoBoasTCs
IIyTeM TalHOrO IOJOCOBaHNS Ha 3aceJaHHM YUYEHOrO COBETa YHUBEPCHUTETA B COOTBETCTBHH C
VYcrasoM YVHuBepcutera. IIpuHATOC YUECHBIM COBETOM PEIICHHE YTBEPXKIACTCS IPHUKA30M PEK-
Topa. [IpaBo mocTaHOBKHM BOIpOCa O JOCPOUHOM OCBOOOMKICHHH OT JOJKHOCTH 3aBEXYIOIIETO
Kadeapoi IPUHANIEKHUT PEKTOPY, JeKaHy U (WIK) WIeHaM YHIeHOro COBETa COOTBETCTBYIOILErO
(haxyIbTETa B COOTBETCTBHH C ToJ0KeHHeM o [Topsiake BeIGOpa 3aBeayromero xagenpoi.

1.3 Kagenpa opranuzyercs 1 TUKBHIUPYETCS IIPUKA30M PEKTOpa HA OCHOBAaHUH pelie-
HUS YUYEHOT0 COBETA YHHBEPCUTETA 10 MPECTABICHUIO JIeKaHa (PaKyIbTeTa, B COOTBETCTBHH C
YcraBoM YHHUBEpCHTETA.

1.4 B croeit aesrepHOCTH Kadepa pyKOBOJCTBYETCS:

- MefCTBYIONMM 3aKOHOAaTeNbcTBOM Poccuiickoit @eneparu (3axoHamu PO «O6 obpa-
30BaHUMY», «O HayKe ¥ roCyHapCTBEHHON HayYHO-TeXHHYeckoi momutukey (Nel27-03 ot
23.08.96), denepanbHbM 3aK0HOM «O BEICIIEM H IOCIEBY30BCKOM IpodheCcCHOHATBHOM 00-
pazopaHuM», «O 3amuTe NpaB NoTpedUTENEH»;

-IIpUKa3aMH ¥ pacropspkeHuaMu MuHucTepeTBa oOpa3oBaHus U Hayku PO,

-YcTaBoM YHHBEPCHTETA,

-pUKa3aMH U PaCIOPSDKEHUSIMU peKTopa Y HUBEPCHUTETA;

-pemrenrsive CoBeTa YHHBEpCHTETa M (PaKyJIbTETa,

-TpeboBaHUAMH MeXIyHapoaHbX cranxapToB YICO cepum 9000, HOpMATUBHBEIMH JOKY-
MEHTOB B 00JIaCTH Ka4eCTBa;

-PykoBojcTBoM 1o KadectBy U Aokymenramueit CMK I'BOY BITO KybI' MY Munsnpasa
Poccuu;



-pemenusiMi CoBeTa 110 Ka4ecTBy;

-HactosmuM IlonoxeHueM.

JearensHoCTs Kadeapsl GUHAHCHPYETCS U3 CPEACTB By3a, 00pasyeMbIX H3 OIO/KETHEIX H
BHEOIOMKETHBIX HCTOUHHKOB.

2. CTpyKTypa U KaJApPOBLI# cocTaB Kadeapbl

2.1. Ctpykrypy u mtaT kadeapsl, a TAK)XKe U3MEHEHHS K HUM yTBEPXIAeT PEKTOP.

CrpykTypa xadeXpsl YCIOBHO COCTOMT W3 CIEAYIOIMMX dacTel (MM HampaBlICHHI):
yueOHO-MeTOAMYeCKas paboTa, HaydHO-¥MCCIeaoBaTeNbckas pabora, TexHHYecKkoe obecrie-
HCHHE.

2.2. B cocraB Kadeapsl BXoAAT npodeccopa, JOIEHTE, aCCUCTEHTBI, CTapimue jabopaH-
Thl, TAOOPAHTHI.

2.3 3amemeHHe TOJDKHOCTEH HAy4HO-IIENAarorH4ecKuX paOOTHUKOB IIPOM3BOJUTCS IIO
TPYZOBOMY ZIOTOBOPY (KOHTPAKTY), 3aKIF0YaEMOMY Ha CPOK JI0 IISITH JET; 3aK/IHOYECHUIO TaKOro
TPYIOBOTO JIOTOBOpa (KOHTpaKTa), MPEAIIeCTBYET KOHKYPCHBIH OTOOP B COOTBETCTBHH C IIOJIO-
XKEHUEM O MOPSA/Ke 3aMeIeHnd YKa3aHHbIX JODKHOCTEH, YTBEpKICHHBIM MHUHHCTEPCTBOM 00-
pasoBaHus U Hayku PO.

Ha poimkHOCTH yueOHO-BCIIOMOTaTENbHOTO IEPCOHANA COTPYAHMKHI 3a4MCILIOTCS IPHKa-
30M peKTOpa YHHUBEPCUTETA B COOTBETCTBHH C TPYXOBBIM 3aKOHOAATEILCTBOM.

2.4 Corpynuuku kaQeapsl pery;iipHO HOBBIIIAIOT KBATA(UKAIUIO IyTEM CTaXHUPOBKH,
00yueHHs B MHCTUTYTAX U HA (aKyIpTeTax, IIEHTpax MOBEINCHAS KBATHGHKAINY; BEAsS HayIHO-
HCCIIEH0BATENBCKYIO U [IPETIOIaBaTENECKYIO paboTy, yIacTBY B HAYIHBIX KOH(PEpEHIMIX, CEMH-
Hapax, CUMIIO3UyMax.

2.5 Tlonmomouus, papa, 00I3aHHOCTH, OTBETCTBEHHOCTD, TPeOOBaHMs K KBAIH(pHKANIK
mepcoHana Kadeaphl MPUBEACHE B COOTBETCTBYIOIIMX JOJDKHOCTHBIX HHCTPYKIIMSIX COTPY/HH-
KOB.

3. OcuoBHbIe 321249 Kadexpbl

3.1 Ob6yuenne mucnumiuimHaM: «OOMECTBEHHOE 3/[pPaBOOXPAHEHHME M 3J0POBLEY,
«O0IIeCcTBEHHOE 3/IOPOBBE U 3JIPABOOXPaHEHUE», «DKOHOMHKA», «DKOHOMHYIECKAsd TEOPHUN,
«Hctopus menuuney, «Mcropus hapmanuny, «lEDOpMaTHKa, METHIMHCKAS CTATUCTHKA U
undpopmatukar, «MemunuHcKkas uHpopMaTuKay, «OOIMECTBEHHOE 3A0POBBE M 31paBOOXpa-
HEeHHe, SKOHOMHKA 3[PABOOXPAHEHHA» CTYAEHTOB JICUEOHOT0, NEAMATPHIECKOT0, MEIHKO-
npohHIaKTHIECKOT0, CTOMATOJIOrHYecKoro u (apmaresTudeckoro Qaxynpreros. Obyde-
HHME KIMHHYECKMX HHTEPHOB, KJIHHAYECKHX OPAMHATOPOB IO cHenuaiabHOCTH «Opranusa-
IMs 3ApaBOOXpaHEHUS M OOIIECTBEHHOE 3/I0pOBEE», 00YUEHHE aCIHHPAHTOB IO CIEIHANb-
HocTH «OOINECTBEHHOE 30POBbE H 3[pABOOXPAHEHHE», B TOM YHCIIC M Ha KOHTPAKTHOH oc-
HOBE.

3.2. CHCTEMaTHYECKOE COBEPIIEHCTBOBAHHE Y4YeGHO-METOAUYECKOM paboTEl MO MO-
BBIEHUIO KAYECTBA IMOATOTOBKH CTYACHTOB, KIMHAYCCKUX MHTEPHOB, KIMHHYECKAX OPJIH-
HAaTOPOB, aCIIUPAHTOB.

3.3. Perenue BOOPOCOB MATEPHANBHO-TEXHAYECKOTO OCHAINCHHSA Kadeaphl ¢ IENbIO
HOBHIIEHUSA KAYECTBA YCBOEHHUA CTYICHTaMH yueOHOro MaTepuaa o H3yJ4acMBIM KypcaMm.

3.4. IIpoBenenue GpyHAAMEHTATIHHBIX U MOMCKOBBIX HAYYHBIX MCCIIEIOBAHUA IO OCHOB-
HBIM HallpaBJIE€HHAM HAy4HO-HCCIIEJOBATENBCKON paboThl KadeapEl.

3.5. Ily6nuxaiys pe3yibTaToB HayYHO-HCCIENOBATENCKUX paboT B MEPHOJAUIESCKUX K
CHEeNMATFHBEIX HAayYHBIX W3/AHUSX, yJacTHe B KOHIpeccaX, KOHQPEPEHLHUX, CHMIO3MyMaX,
CeMHHApaXx.

3.6. CucTeMaTH4eCKOE IOBBIIIEHHE KBANU(UKAIAA M COLHAJIBHOIO YPOBHSA HAY4HO-
poeCCOPCKOro M BCIOMOTATeIbHOTO EPCOHaa Kadeapsl.

3.7. Oxa3anue KOHCY/IBTATHBHBIX YCIYT B IOJAPa3JEICHUAX YHUBEPCUTCTA.



3.8. Pa3zpuTHe m mopjaepxaHue B3aHMOCBA3EH C By3aMM M OpraHaM¥ 3JpaBOOXPAHCHHI
peruoHa u PO.

4. Pynknnn xadeapsl
4.1. YuebHo-Merogudeckas pabora
4.1.1. Pa3zpaboTka yueOHO-METOIHUCCKHX KOMIUIEKCOB IO JUCITUIUIMHAM, COOTBETCTBYIO-
MHX TPeOOBAHUAM CIEIHATH3AITUH.
4.1.2. Pa3zpaboTKa METOOUYECKHX NMOCOOMI, CIIOCOOCTRYIOMMAX KOMIUIEKCHOMY YCBOEHHIO
MaTepuana CTyACHTaMH.
4.1.3. Pa3paboTKa KOHTPOJBHBEIX MEPOTIPUATHH.
4.1.4. Ucnonr3oBanue B yueOHOM IIpoliecce HarisIHOH NEMOHCTpAlMK, KHHO- M BHIEOMA-
TEPHAJIOB.
4.1.5. Hconp3oBaHue B yueOHOM MPOIECCE HOBBIX COBPEMEHHBIX TEXHONOTHH ((haHTOMEL,
MyJIbTHMEAUIHbIE CPENCTBA, MUCTAHIMOHHOE 00yIE€HHE, HHTEPHET).
4.1.6. [ToaroToBKa K y4acTHIO B KOHKYPCaX, OJHMIINA/1aX, KOHQEPEHIUAX U T.1.
4.1.7. TloAroToBKa MEPOTIPHATHIA IO CAMOCTOATEIBHOM paboTe CTYNEHTOB.
4.1.8. PaspaboTka, KOppeKIlasd KpHTEPHEB M IpOBeleHHE OaLIBHO-PEHTHHIOBOM OIEHKH
yCIEBaEMOCTH CTYAECHTOB.
4.1.9. TToaroroska nHGOPMAIIMOHHEIX CTEH/IOB.
4.1.10. PaspaboTka IUTaHOB II0 HANpaBJIeHHSM AEATETHHOCTH Kadeaps! (3aBexyromui
kadenpoir).
4.1.11. Orenka peiiTiHra penoaasareneii Kadeapsl.
4.2. Hayuno-uccnenoBarenbekas pabora.
4.2.1. BLIuIonHEHHE IUIaHA HAYIHO-HUCCIIEI0BATENbCKHX paboT.
4.2.2. ObecneucHRe pa3BUTHSI MaTEpPHANBHON 0a3bl, COOTBETCTBYIOIIEH MHPOBBIM CTaH-
Aapram, o0ecreunBaome BEICOKOE KaueCTBO HCCIIEIOBAHMIA.
4.2.3. O6cyxaenue MOMyYeHHBIX HAYUHBIX Pe3YJIBTAaTOB Ha KadenpanbHEIX COBELIAHUIX
1 Ipo6IEMHOM KOMUCCHH IO COOTBETCTBYIOMIEH crerpanbHocTH. IlybnuKkamusa HaydHEX paGoT
M y4acTue B KOH(EpEeHIHX.
4.2.4, Yyactye B KOHKypcax Ha IIOJy4eHHE HayYHBIX TPaHTOB.
4.2.5. Iloaroroeka yepes JOKTOPAHTYpPY, ACIMPAHTYPy ¥ COMCKATEIBCTBO CIICHIHAINCTOB
BhIcIHeil KBa(pUKAIIH.
4.2.6. Ilpusnedenne kK HayqHOH paboTe CTYJE€HTOB, KIMHUYCCKHX HHTEPHOB, KIMHHYC-
CKHX OpJUHATOPOB.
4.3, Texunueckoe obecneyeHre Kadeapsl
4.3.1. Pemenre BOIPOCOB II0 3aMEHE MOPAIHHO M (M3HYECKH yCTapeBINEro y4eGHOro
nabopaTopHOro 000pyOBaHUS U IIPUOOPOB HA HOBOE.
4.3.2. PemeHne BONIPOCOB O CBOEBPEMEHHOM O0ECIIEUEHHH Ka(eAphl HeoOXOIMMBIMU
PacXOHBIMU MaTepHalaMU ¥ HHCTPYMEHTAMH.
4.3.3. OOy4eHHe OCHOBaM TEXHWKH OE30IIaCHOCTH M OpraHM3allis CIaud 3a4cTa IT0 TEXHMKE
0e30macHOCTH.
4.3.4. PerieHye BOIPOCOB 10 PEMOHTY IOMEIICHHH.
4.3.5. Pemenue Bopocos 00 yGopke moMeImeHuit Kadeapsr.

5. Yupagienune kadenpoii. OcHoBHbIe GYHKIHM 3aBeAyIomero Kadeapoi

5.1. Kadenpy BosriapiseT 3apeAyronmii kadeapoii, AMeomui yueHoe 3paHue npodecco-
pa umu morenTa. JIOJKHOCTE 3aBeyIomero Kadeapoi mraTHas, ero QyHKIHOHANBHEIE 00s3aH-
HOCTH OIIpEJe/IAEMBIE TOKHOCTHON HMHCTPYKITHEH, ABJIAIOTCS OCHOBOH NEATENEHOCTH 3aBe-

JYIOIIETo Kadeapoii.



5.2. 3aBenyromuii xadenpoit OTHOCHTCS K IPO(ECCOPCKO-TIPENOAaBATENLCKOMY COCTaBY
YHUBEPCUTETA B IMEET CTATYC PYKOBOAMTEIS! OCHOBHOIO CTPYKTYPHOTO HOApasaeicHus YHu-
BEpCUTETA.

5.3. 3amemenne JODKHOCTH 3aBEAYIOIEr0 Kadeapoi 0CyecTBIsSEeTCS Ha OCHOBAHHH BbI-
60opoB Y4YeHEIM COBETOM YHHBEPCHTETA ITyTEM TaHOTO I'OJOCOBAHHS W3 UKC/Ia Hamboiee KBa-
JIMUIHPOBAHHEIX M ABTOPHTETHBIX CIELHATACTOB COOTBETCTBYIOMIEr0 NPO(HILL, HMEIOI X,
KaK IIPaBHIIO, YYEHYIO CTCIICHb WJIM 3BaHHE, ¢ IIOCIISAYIOIHUM 3aKIF0UYEeHHEM TPYO0BOrO JI0TOBO-
Ppa CpOKOM Ji0 5 Jner.

5.4. Ha ocHOBaHMH IIpHKa3a peKTopa YHUBEPCHTETA HA3HAYAETCS BPEMEHHO HCIIOJHSIO-
Inuii 00S3aHHOCTH 3aBeJTyrommero kadeapoi 10 0GbsIBICHHs KOHKYPCa M IPOXOXKIEHHS BEIGOPOB
C YKa3aHHMeM CpOKa M YCIIOBHH paboTEL.

5.5. B cBoeii gearensHOCTH 3aBeAyIoMmumil Kadeapoll PyKOBOACTBYeTCA ASHCTBYIOMIIM 3a-
KOHOJATEeNbCTBOM, ¥YCTaBOM YHHMBEPCHTETA, PEIICHHUAMH YY9EHOTO COBETA Y HUBEPCUTETA, IIPH-
Kazamu pexTopa, pemenusmu Hayuno-merommdeckoro CoBeta yHuBepcutera, CoBeTa (hakyib-
TETa U BRIIOIHACT NOPYYCHHUS, BO3I0KEHHBIE Ha HErO PyKOBOJICTBOM YHHBEPCHTETA.

5.6. 3aBenyromuii kadenpoii OAIMHAETCS HENOCPEACTBEHHO AeKaHy (BaKyIbTeTa, a TAKKe
PEKTOPY YHHBEPCUTETA M MIPOPEKTOPAM.

5.7. 3aBemyromuii kadenpoit HECET OTBETCTBEHHOCTS:

* 32 pe3yNbTATHI AEATCIEHOCTH Kaeaph;

* 33 Ka4eCTBO y4eOHOro mporecca;

* 33 CBOEBPEMCHHOCTh U NIPABKHJIBHOCTE BEACHHS YU4eOHO-0TYETHOH JOKYMEHTAIIMH.

5.8. 3aBemyrommuii xadeapoil eXerofHO OTUMTHIBACTCS IIO HTOTAM CBOEH IeATENBHOCTH
nepest KOJIEKTUBOM Kadeaphl.

6. Jlenonpou3BoacTBo Kadeapnl

6.1. Kadenpa dpopmupyeT JOKyMEHTAILHIO B COOTBETCTBHH C YTBEPXKICHHOH HOMEHKIIATY-
poii 1en YHUBEpCHTETA.

6.2. Bes mexonsgmast ¢ kadeApbl JOKYMEHTALMS TO/IIMCHIBAETCS 3aBELYIOMMM Kadeapoii.

6.3. Cpoxu XpaHEHHS OIpeIeIIIIOTCA HOMEHKIATY ot en kadeapsr; «IlepedneM THIIOBBIX
YIpaBJIeHYECKUX AOKYMEHTOB, 00pa3yIOMUXCs B AeATEIFHOCTH OPTraHH3aluii, ¢ YKa3aHHeM
CPOKOB XpaHCHHA», YTBEPXKICHHBIM pykoBoauTeneM DenepansHoil apxuBHOM cyx0sl Poccun B
2000r.

7. AmymecTBO H cpencTBa Kadeapsl

7.1. ®unancoBas AeATENLHOCTH Kadeaphl OCYIIECTBIASETCS B CMeIIAaHHON (opMe B ycTa-
HOBJICHHOM IOPSJIKE 3a CYET:

®  CPEJCTB, NOJYYacMBIX OT OCYIIECTBIEHMS IUIATHOM 00pa3oBaTEeILHOM JEATETLHOCTH,
IIPeIyCMOTPEHHOM 3aK0HOMaTeIRCcTBOM P@;

¢  CpencTB (eaepasbHOro M MECTHOTO OIOKETOB;

® [ENCBBIX BJIOXKCHHH MHHHUCTEPCTB, BEJJOMCTB, OpTaHU3alUN U YUPEKICHHIH, a TAKKe
MEXTyHapOAHAIX (OHIOB, OOIECTBEHHEIX, KOMMEPYECKHX H Pa3MYHBIX KPEAUTHBIX OPraHH3a-
4718

¢ JPYIHX HCTOYHHKOB, IpelyCMOTPEHHEIX 3aKOHOAATEIHCTBOM.

7.2. AmymecTBo, epejaHHoe YHABEPCHTETOM Kadenpe, HaxomuTcs Ha kadeape B onepa-
THUBHOM YIIpaBICHUH M COCTOHUT Ha fajlaHCe Y HHBEPCUTETA.

7.3. 3a xadeapoii B nenax obecneucHUsS y4eOHOTO Iponecca 3aKpeIuISiOTCs IIOMEIIEHNS,
KOMIIBIOTEPEL, CETEBOEC 000pyI0BaHNE M OPTTEXHKKA, CPEJICTBA CBS3H.

7.4. MatepranpH0-TexHIIECKOE obecreucHue KadeIphl OCYIIECTBIACTCS 3a CUET CPEJCTB,
OIIpEJEICHHBIX BEIIIE.



8. BsaumooTHomeHus. CBs3n

Y CTaHOBIICHE! CIEAYIOIHE CiTy)eOHbIe B3aMMOOTHOIICHHSL.

81  C nexanmaroM sreqebHOrO (haKynpTeTa IO BOIIpocaM 00pa30BaTeIbHOM U (PHHAHCOBOM
HESATEIbHOCTH KadephL.

IMomydaer: pacnopsixeHus feKaHa, TOKYMEHTBI OpraHU3alMOHHOTO XapaKTepa, 3a4€THRIE U
9K3aMEHAUMOHHBIE BETOMOCTH.

Ipencrasnser: mnad paboThl Kade psl HA y4eOHEIH I0Jl, 3aM0MHEHHBIE 3a9ETHELIE H 3K3a-
MEHAIMOHHEIE BEOMOCTH.

8.2 C nexanaraMu YHHBEPCHTETA.

IMomyyaer: 3a4eTHBIE M 3K3aMEHAIOHHEIE BEIOMOCTH; JIOKYMEHTHI OPTaHH3al[MOHHOTO Xa-
paxtepa.

IIpencrasiser: 3an0IHEHHBIC 3a9CTHRIC U SK3AMEHAITMOHHBIE BEAOMOCTH.

83 C yueGHBIM ynpaBleHHEM.

TTomy4aet: pacnucanve y4eOHBIX 3aHITHI Kadenpsl, PUKA3El H PACIIOPDKEHIS PyKOBOJICTBA
VHHBepcHUTETa IO OpraHu3aluy y4eOHOro IMporecca.

INpencrasnser: ciyxeOHble 3amMCKM W 3asBKM HA KOMAaHIUPOBAHHE IIPEIIOJaBaTenei,
y4€0HO-BCIIOMOTraTeNBbHOIO IIEPCOHANA [0 PA3NUYHBIM BOMPOCAM; IUIAHHPYEMYIO M (akThde-
CKYIO Harpy3Ky IperojaBaTesieii 3a HCTeKInil y4eGHbIH roI.

84 C 6ubmoTexoii.

IMomy4aer: ydeOHyI0 nmuTepatrypy; MHGOpMamuo 06 00eCIeIeHHOCTH IUTEPATYPO Kyp-
COB, IPYIIII, CHEUUANBHOCTEH; HHPOPMAIMIO O HOBBIX M3JIAHUSIX JIATEPATYPHL

IIpencrapmser: 3a8BKH Ha NpHOOPETEHNE TATEPATYPHI; OTUCTHEHIC (PUHAHCOBBIC HOKYMEHTEI
0 IIPHOOPETEHNH JIUTEPATYPHI; HHHOPMAIIHIO O TyOIHAKALNAX COTPYIHHKOB.

85 C HayuHO-OpraHM3aIHOHHEIM OTIEIOM.

Ilonygaer: nHQOpMaMOHHBIE U HHYOPMAITMOHHO-METOAUYECKIE MaTePHANIEl O HAYUHBIX
MEPOTIPHATHAX, IIPOBOJMMBIX YHHBEPCUTETOM H CTOPOHHUMH OpraHW3alysIMu; HH(GOPMAIIHOHHO
METOIMYECKME MAaTEpHaNb] U YYacTHS B KOHKYpCax HAaydHO-TEXHHMYECKUX IporpaMm H (oH-
JIOB; METOANYECKHE MAaTepHalbl IS IOATOTOBKH OTYETOB IO OIOKETHOMY (PHHAHCHPOBAHHIO,
HHGOPMAIMIO O (MHAHCOBOM COCTOSHHM IIPOEKTa, JOrOBOpa, CTATHCTHKY IO PACXONOBAHHIO
CPEJCTB.

IIpencraBnger: mnpemiokeHds MO (OPMHPOBAHHIO TEMAaTHYECKOTO IIJIAHA HAY4YHO-
ucciepoBaTensekux pador (HUP), yuacTio B Hay4HO-TEXHUYECKHX IIPOrpaMMax; IUIAHbI HAyY-
HO-TEXHUYECKUX MEPOIPHATHI; IPOEKTHI U JOTOBOpA HA BEIIOJIHEHHE paboT M YCIIYT, OTYETH O
HUP 1o GromxeTHOMY (DMHAHCHPOBAHHIO.

8.6 C nexanmarom ®IIK u ITTIC.

Ilomygaer: mpukasbl pekTopa O NpHEME B KIMHHYECKYIO MHTEPHATYPY M OPIAMHATYDY, O
CPOKax IIPOBEJIEHHS BCTYNHTENBHBIX U KaHAMJIATCKHX 3K3aMEHOB; OJIaHKM 3K3aMEHAITMOHHBIX
JMCTOB, JJMCTOB aTTECTAIluH, UHAMBHAYaAIbHEIE IAHbL; BEIIUCKY K3 MIPHKA30B peKTopa (0 3aduc-
JICHUM aCHHpPAHTOB, OTYUCIICHH, IPOUICHUH U JIp. ).

[IpesacTaBigeT: cIMCOK KOMUCCHU IO IIPHEMY BCTYNHUTE/IBHBIX U KaHIUAATCKUX SK3aMe-
HOB; IPOTOKOJBI aTTECTAIlMH MHTEPHOB, OpJMHATOPOB, acCOMpPaHTOB; IPOEKT IUIaHa IpHeMa B
acIpaHTypy.

8.7 C ympasnesrueMm OyXTalTepcKoro ydera.

IMomyuaeT: crpaBKy O IEPEUNCICHUH ACHEXHBIX CPEJICTB, BEAIOMOCTH Ha 3apaboTHYIO IIa-
Ty, cueTa Ha IpuobpeTeHHOe 000py/IOBaHHUE U PAacXOJHBIE MaTepHalbl, THBEHTaPHBIE BEIOMO-
CTH U T.J.

IIpencrapnser: ciyxeOHBIE 3aUCKH O MEPEUHCICHHM JCHEXHBIX CPEACTB, MOJIHACAHHBIE
BEJIOMOCTH Ha 3apabOTHYIO ILIATY, JIOKYMEHTHI Ha MpHoOpeTeHre 000pYAOBaHUSA M PaCXOIHBIX
MAaTEPHANIOB, aKTHI IIPHEMKH-C/IA4H IPHOOPOB, 3al10JHEHHBIE HHBEHTAPHBIE BEJJOMOCTH H JIp.

8.8 C ympaeneHHeM KaJIpoB.

[MomygaeTr: KOMaHIAPOBOYHBIE YIOCTOBEPEHHUS, 00pa3Lbl 3asBICHHUIA.



IIpescTaBiIseT: MaTepHaibl Aid oGopMIeHHs Ha paboTy COTPYAHHKOB Kadenpsr mepeme-
IIEHH, JOKYMEHTHI, MOXTBEPYIAIONIHE MPOXOX/ICHHE YCOBEPIICHCTBOBAHMIA, CEpPTH(HMKAIMOHHEIX
[MKJIOB, M T.J., TOKYMEHTHI JUIS yTBEPKICHUS UX repOOBOH IeUaThio.

8.9  C agMUHHCTPAaTHBHO-XO3AHCTBCHHOM YaCTEIO.

Monyyaer: TpeboBanus Ha MpHOOpeTeHHE XO3MHCTBEHHO-KAHIESIPCKUX MPHHANIEHKHO-
cTeit; cITy’keGHEIE 3aMCKH O PEMOHTE IOMENIEHHI 1 060pyn0BaHus Ka(eaphl.

8.10 - C ormenoM KOHTPaKTHBIX (HopM 00ydeHHs pOCCHHCKHX M HHOCTPAHHBIX YYaIIUXCA
¥ MEXYHApPOAHBIM CEKTOPOM:

ITonyuaer: uHGOPMAIMOHHbIC NHCEMa, AOKYMEHTEI, PETyJIHpYIOIOHE MEXAYHAPOIHYIO
JEATEILHOCTE Y HUBEPCUTETA.

IIpencTapiseT: 3a9BKH HA KOMaHAMpoBanue (o Mepe HeOOXOMMMOCTH); OTYETHI O KOMaH-
JUPOBAHHH COTPYIHMKOB; 3aSBKH M OTYETHI O PHEME MHOCTPAHHBIX JeNeraluit; cBeAeHus 00
YCIIEBAEMOCTH HHOCTPAHHBIX CTYAEHTOB (I10 3alpocy); OTIETH O MyONMKAMAX B HHOCTPAHHBIX
KypHanax (eXeroiHo); OTUETHl O XOJE BBIIOIHCHHA MEXIYHAPOJHBIX HAyTHO-TEXHHIECKHX
HPOEKTOB U KOHTPAKTOB.

8.11 C opraHN3allHIOHHO-U3JATENECKHM OTICIIOM.

Ionyuaer: rOTOBEIE BapUaHTHl OJTAHKOB ¥ APYroH IedYaTHOH IMPONYKIUM AT IPOBEICHAL
y4eOHOro MpoIecca, MOYTy (BHEIIHIOID W BHYTPEHHIOIO), OPraHH3allHOHHO-PaCcIOpsIUTEBHBIC
JIOKYMEHTBI Y HUBEPCUTETA.

TIpescTapigeT: MaTepraisl U OIaHKA-3aKa3bl 11 H3JaHKS yIeOHLIX nocoOuil. mucrMa u
TeJerpaMMEl I JadbHeHmel o6paboTki M OTHPABICHHA 10 Ha3HAYEHMIO; IMHNChMA B JPYTHE
OpraHu3anyy A1 PeruCTPALlHH.

8.12 C popexTopoM 110 yueGHO#M H BOCIIHTATENbHOM paboTe.

[Tonmy4aeT: HOpMATHBHEIE JOKYMEHTHI CHCTEMBI KOHTPOJIA KadecTsa yHuBepcurera. Ilpen-
CTaBIAeT: JOKYMEHTEI CHCTEMBI KOHTpOJISA KayecTBa KadeIphl A IPOBEACHH ay/uTa, SKCIep-
TH3BI M COIJIaCOBAHHSL.

8.13 C mpyrmMu mopapa3ielIeHUsSIMH YHHBEPCHTETa H BHEIIHUMM OpraHHU3alHsMH II0 BO-
MPOCaM, KacaroIAMCs AEATEIHHOCTH Ka(eIphl.

9 Opranuzanus JeATeJ-H0CTH

9.1 Kadenpa paboTaeT B COOTBETCTBHH C YIeOHBIMH ILIAHAMH, YTBEPXKICHHEIMA Y YCHBIM
COBETOM YHUBEPCHUTETA.

Ton0BkIE LIAH! AEITETHHOCTH Kadeaphl COCTABIIOTCS 3aBeyIomuM Kadepoi Ha OCHO-
Be [UIAHOB PaboT 110 HAIpPaBIEHHAM AESTeNbHOCTH. [ UIaHbI JeATEIHOCTH HApaBieHuH paboT
xadeIphI ONPENETAIOTCS 3a1a4aMH, KOTOPHIE CTABUT Iepel Kadeapoit peKTopaT X OCHOBEIBAKOT-
Cs HA HMEIOLIEMCS INTaTe COTPYHHEKOB, Ha 06eciedeHIH yaeOHbIMH TT0CO0u MY, 060y [0BaHH-
eM, COCTOSHHMH TTabOpaTOPHBIX KaGHHETOB W Y4eGHBIX ay/MTOPHH, a Takke (pUHAHCOBBIMU BO3-
MOKHOCTSIMH. [Jocie 06CYXKICHHA 3THX IUIAHOB 3aBelyrommid kKagenpod ¢opmupyer romosoi
nnaf. [I1aH cornacyercs ¢ pyKOBOAMTEISIMHE [Opa3ieieHuii, paboTa ¢ KOTOPBIMK MPETyCMaTpy-
BaeTCs IVTAHAMH M YTBEPXIAeTCs Ha 3aceaHuy KadeIphL.

92 IlmamupoBaHue yyeOHO-METONUIECKOH paboTEI

CoznepxaHne 06pa30BAHKS TI0 CIIEMUAIBHOCTSM ONPENENIOTCS y4eOHBIMU IPOrpPaAMMAaMH,
IpeyCMOTPEHHBIME YIeOHEIMH [UTaHAMH JUCIUIVIAH, paspabaTsiBaeMbIMH Ha OCHOBE IOCY/ap-
CTBEHHBIX CTaHAAPTOB.

9.2.1 VueGHo-MeTommueckue KoMmiuiekcel (ganee - YMK) pa3palarslBarOTCs BEAYIHMU
npenoaaeare;siMa Kadeapsl (OIMH pas B IATH JI€T). Bee MaTepuaisl, BXOALINE B YMK obeyx-
JAOTCSA Ha 3acefaHMsaX Kadenpsl, coriaacyiorcs ¢ Kadenpamu, a Takxke pacCMaTPUBAIOTCA Ha
Yyenom coBete daxynsrera. [Tocie Beex cormacoBanmi YMK yTBepXIalOTCA IPOPEKTOPOM IO
vueGHO-BOCIIHTATENBHOM paboTe.

922 Pacnpesnenenne  mepcoHanbHOH ~— y4eOHO# — HarpyskH mpodeccopeKo-
TIpEenoaBaTeIbCKOTO cocTaBa (II0 CEMECTPaM) OCYINECTBIACT 3aMECTHTCIb 3aBEYIOMIEr0



kadenpoit - 3aByd kadenpsl. Ha OCHOBaHMM 3TOro COCTaBIAIOTCS HHAMBUIYANbHEBIE ILIAHEI
npodeccopCKO-IPEIIOIaBaTeIbCKOr0 COCTaBa H pacmucaHue paGoThl Kadeopsl HA TaHHLIA ce-
MecTp.

923  VyeOHrbni nporecc xadeapa peamsyer CICAYIOMINMH BHIAAMH YYeOHBIX 3AHSTHIL:
JICKIMA, CEMHHApP, NpaKTUYeCKue 3aHsATHs, jJaboparopHas pabota, ITPOM3BOJCTBEHHAS IIPAKTHKA,
KOHCYJBTAINH U JIp.

YcBoeHHE IpOrpaMMHOrO Martepruana o0y4aeMbBIMH B 3HAYHTENILHOH Mepe IJOCTHIaeTCs
PalHoOHAIBHO OPraHM30BaHHOH CaMOCTOATENBHOR paboToil CTymeHTOB, obecledeHHeM KOH-
CYNBTallHsIMH, paboTol ¢ METOAMYECKOM IHTEPATY PO,

B xauecTBe KOHTPOJIBHBIX MEPONIPUATHI IPETyCMOTPEHEI JOMAITHAE 33aHUs, 3aIUTa Ja-
bopaTopHBIX paboT, KOHTPOJIBHEIE palboTEl, AaTTECTALNS, TECTUPOBAHKE, HAMUCAHUE HCTOPHIA 60-
JE€3HU H T.J.

924 Jina peamusanmm YueGHoro mnaHa kadenpoil paspabaThIBalOTCS CEMECTPOBEIE
IUIAHEI MEPONIPHATHH, 00eCIeUnBalOIIUe palMOHAIBHOE BeJeHHe y9eOHOro Ipoiecca U yc-
BOEHME IIPOrPAMMHOI0 MaTepHajna, a TakXe IJIaHbl MEPONPHATHH HMOJATOTOBKH K 3a4€THO-
3K3aMEHAIIMOBHOH Ceccuy, MEpOTIPUSTHI IO TUKBHJIAIINN 33I0JKEHHOCTENH.

9.2.5 B ceMecTpoBOM ILTaHEe MEPONIPUATHIH peayM3anud y4e0HOro Iporecca yKa3biBa-
FOTCSI MEPOIIPUATHS, OTBETCTBEHHBIE 33 MX IPOBEIEHHE H KOHTPOJIb UX BBIIOTHEHHS:

9.2.5.1 IlepedyeHs MEPOLIPHSITHI CEMECTPOBOIO IUIaHA BKIIFOYAET:

- COCTaBJICHHE pacHucaHWs YIeOHBIX 3aHATHH (JIEKIuil, CEMUHAPOR, J1ab0paTOPHBIX pa-
60T);

- COCTaBJICHUE pacIMCaHUs KOHCYJIHTAIAH;

- COCTaBJICHUE pacUCaHUs JOTOTHUTEIFHBIX 3aHATHI B JaOOPaTOPHSIX;

- odopmieHHe MHPOPMAITMOHHOTO CTEH/A C YKa3aHHEM IJIaHA JICKITHH M CeMHHApOB,
4JacoB paboTH KaOWHETAa CAMOCTOSATENIEHOM paboThl, KOMIIBIOTEPHOTO Kiacca, KJiacca NpaKkTHye-
CKHX HaBBIKOB H T.1I.;

- opopMIIEHHE CTEHJ]a METOAMYECKOro 00ecIedeHns] CaMOCTOSTeNILHOU paboThl CTyIeH-
TOB, C yKa3aHHEM: IpadyiKa CIaud U UX COJEPKaHKe; rpad)uK IpoBeIeHH KOHTPOJIBHBIX padoT;
rpa¢uk TeCTHPOBaHMS;

- opopMIIEHHE CTEHIA METOIMYECKOTO obecredenus yueOHbIX 1abopaTopuii ¢ ykazaHueM:
rpauka BEHIOJIHEHHUS paboT, rpaduka HHANBHAYAIBHBIX 331aHui, KOHTPOJIBHEIX BOTIPOCOB.

9.2.5.2 B mane MeponpHATHI IOATOTOBKH K 3a4€THO-3K3aMEHAIMOHHOM CEcCHH OTpa-
XKaIOTCS CIIEXYIONIHE TO3ULIHH:

- IOJTOTOBKA TECTOB U 9K3aMCHAIMOHHBIX OHJIETOB;

- oTpaboTka u fopaboTka JabopaTopHBIX paboT;

- pacnMCcaHue KOHCYJIBTallV;

- pacIycaHUe 3a4€TOB, PK3aMEHOB;

- IIOZIBEACHIE UTOTOB (IIpoBepKa paboT);

- clava 5K3aMEHAIlHOHHBIX BEJIOMOCTEH B IEKaHATHI.

9.2.5.3 B mnaHe MeponpHATHH IO JIMKBHIAIMN 33JOJDKCHHOCTEH OTpaXkaroTCs CIEAYIo-
IMHE TO3UIUN:

- oTpaboTKa ¥ 10paboTKa IPaKTHIECKUX 3aHATHH;

- pacHmcaHue SK3aMEHOB;

- c1aya 3K3aMEeHOB;

- IOJIBEZICHHUE UTOTOB;

- ca4da 5K3aMEHaIMOHHBIX BEAOMOCTEH B IEKaHATHL.

926 B TeueHme ceMecTpa MPOBOAMTCS KOHTPOJIL BENIONHEHWS MEPONPHATHH ydeOHOro
TUTaHa:

- KOHTPOJIb BBITONHEHMSI OOIIET0 pacIiCaHyLd,

- KOHTPOJb BBITOJHEHIS HHIMBUAAYAIBHBIX IIIAHOB IIPETIOAaBaTeIcH;

- KOHTPOJb BEJICHHS JKypHaJIOB;



—e

- KOHTPOJIGHBIE MEPOIPHUATHS IO YCBOSHHUIO CTYICHTaMH y4e0HOro MarepHana;

- pe3yIbTaThl 3K3aMEeHAIIHOHHON CeCCHH.

9.2.7 IlpoBepka HeATeNFHOCTH YIeOHO-METOONIECKOM paboTH Kadeapsl ocymecTBIsercs
IO PE3yJIbTaTaM KOHTPOJIBHBIX MEPOIIPHATHH B TEUCHHE CEMECTPA, KOHTPOJIBHEIX paboT, 3aIlAThL
nabopaTopHBIX paboT, aTTecTallMK U Pe3yJIbTaTOB TECTHPOBAaHHS M B KOHLE CEMECTpa - IO pe-
3yJIbTaTaM 3K3aMECHOB. DTy IIPOBEPKY BEIIOIHIET 3aBEAYIOMME Kadenpoii.

3apeayromuii xadenpoil IPOBOAUT aHAJM3 STOH AEATENHHOCTH U B CIydae OOHApyKEHHS
«cyaboro 3BeHa» B y4eOHOM IIpoliecce, BIHMSIONMIEr0 Ha €ro KadecTBO, BHOCHT KOPPEKITHIO IIPH
IUTAHUPOBAaHUH CIIEYIOIETO CEMECTPA.

Ha 3acenannm kadenps! npu oOCYXIEHHH pe3ynbTaToOB 3K3aMEHALIMOHHOH CECCHH, IpH
o0HapyXeHHH NPHYINH, OTPUIATETHHO BIMIONIAX Ha KAYECTBO YCBOEHHS y4eOHOrO MarepHana,
BEIpabaThIBAETCS pEelICHUE 110 JIMKBUIAIMH STHX NPUYHH U [TOBBIIICHUIO Ka4eCTBA MOATOTOBKA
CTYAEHTOB.

9.2.8 JIOKyMEHTHI IOIEPXKHUBAIOIINE YIeOHO-METOAUYUECKYIO paboTy:

- y4eOHBIH I1aH;

- yueOHOE pacnucaHue;

- HHIUBHAYAIBHEIE ILTaHbB! IPpodeccopeko-Npeno aBaTeIbcKOro COCTaBa;

- yueOHBIE KypHAIIBI,

- 3K3aMCHANMOHHBIC MaTEPHAITEI;

- 3K3aMEHAIMOHHEIE BEJIOMOCTH;

- IIPOTOKOIIEI 3aceanus kadeaprl.

9.3. Haygno-uccnenopatensckas pabora

9.3.1. T'onoBOI IUIAH HAYYHO-HCCIIEIOBATENBCKON paboThl Kadenpsl hopMupyeTcs 3aBe-
ayomuM Kadeapoit. Cioga BXOIAT rocOIOKETHRIE, X03JOFOBOPHBIE H HHEIE JI0TOBOPa CO-
TPYXHUKOB.

9.3.2. 3aBenyromuit kadenpoil KOHTPOIUPYET U OTBEYAET 3 CBOEBPEMEHHOE BBHIIIOHE-
HYE HAyYHBIX JJOTOBOPOB COTPYAHMKaMU Kadepbl, KOHTPOIHPYET Ka4eCTBO PabOT HAYIHBIX TEM,
a TaKXXe OTYETHOCTh MCIIOJHHTEIEH: Ipd HeOOXOJUMOCTH IOBHIIIEHNS KadecTBa paboT BHOCHT
KOPPEKIIMU B TUIaH Hay49HbIX paboT. OH Taxke OTUYHTBHIBACTCS O pEe3ylbTaraX Hay4HOH jes-
TENLHOCTH KadeIpsl M IepefdeT B HAYYHBIH OoTJen MHGOPMAIMOHHBIE MaTepHalibl Hay4HO-
HCCIIeOBATENHCKOM paboThl KadeIphl B LEIOM.

10. KonTpoas, npoBepKa U peBH3HA AeITeIbHOCTH Kadeapnl

10.1. KoHTpoJIb 3a IeATeNbHOCTHIO KadeApE! OCYIIECTBISIET AeKaH neuebHoro daxynbrera.

10.2. 3aBexyrommii kade[poii OTIATHIBACTCSA B CBOEH NEATENBHOCTH IEpe] Y YEHEIM COBE-
TOM YHHBEPCHTETA, COBETOM (haKynbTera, JeKaHOM, IPOPEKTOPOM IO y4IeOHO-BOCIIUTATEIBHOM
pabore, peKTOpOM.

10.3. KoHTpoib, IpoBepKa U PEBU3MS JEATENBHOCTH KadeAphl OCYLIECTRIIAETCS B HOPSI-
K€, YCTAHOBJIEHHOM JeHCTBYIONIMMH HOPMATHBHEIMH aKTaMH.

11. Peopranmn3anus U TUKBHAAIHS Kadeapbl

11.1. IpexparieHue AeSTENEHOCTH Kadeaphl OCYIIECTBIIAETCS MIyTeM ¢€ JINKBUIALAY HIIH
peopraHu3aIum.

11.2. Kageapa peopraHu3yeTcs WM JAKBHAXPYETCA MPHKA30M PEKTOPa Ha OCHOBaHUH
COOTBETCTBYIOIIErO peleHns Y YEHOTO COBETAa YHHBEPCHUTETA.

11.3. Ilpu peoprauusaiue kadeaps! HMeIomuecs Ha kKadeape TOKYMEHTHI 10 OCHOBHOH
JIESITENBHOCTH JTOIDKHEI OBITH CBOEBPEMEHHO ITepeJaHbl Ha XpaHEHUE IIPABONIPECMHUKY, a IIpH
JMKBUIAIIMY — B apXUB Y HUBEPCHUTETA.



12. OTBeTCTBEHHOCTh ‘

OTBeTCTBEHHOCTH 334 KAYECTBO H CBOEBPEMEHHOCTH BHINIOIHEHHS BO3NOKEHHBIX HACTOSA-
M TlonoxenneM Ha Kadeapy 3anay ¥ GyHKIHMIA, BEITOTHEHHE IIaHa pabOTEI 110 BCEM HaIpaB-
JIEHUSIM JEATETHHOCTH, a TaKXKe 3a co3Janue ycluoBuil 1ud 3¢ bexkTuBHOM paboTH CBOMX IMOIUH-
HEHHEIX HECET 3aBeyromuii kadenpoii.

Kaxnsli COTpYAHHMK HECET OTBETCTBEHHOCTh 32 KAUEeCTBO BEINOTHEHHS paGoT, BO3JIOKEH-
HBIX Ha HETO JO/DKHOCTHON MHCTPYKITUCH.

3aBeyrommii }2‘3%)?’ C.H. Anekceenko
OJ) ZLlf
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