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1. O0mmue nonoxenus
1.1.Kadenpa mynemononorumu OIIK u ITIC (mamee xadenpa) ABIAETCA CTPYKTYPHBIM
moapasaencHueM YHuBepcutera. Kadenpa sBisercs KIMHAYECKOH.
1.2.Kadenpy Bosrmapmser 3apenyrompuii. 3aBeayromuii kadeapo n3bupaercs Ha CPOK 10
OATH JIET M3 4YHclIa T NpodeccopcKo-IpenoIaBaTelbCckoro COCTaBa, HMEIOUIHMX, Kak
HpaBUIIO, YYCHOE 3BaHMe npodeccopa WM JONCHTAa. BBIOOpEI 3aBemyromero kadejpoii
IPOBOIATCA IIyTEM TaWHOrO TOJOCOBAHUS Ha 3ace/laHHA YHEHOTO COBETA YHHUBEPCHTETA B
COOTBETCTBHH ¢ YCTaBOM Y HUBepcHTeTa. [IpuHITOe YUeHBIM COBETOM PEINEHHUE YTBEPKIAECTCH
mpuKa3oM pekropa. IIpaBo mocTaHOBKH BOIpOCa ¢ JOCPOYHOM OCBOOOMKICHHH OT NOJDKHOCTH
3aBenyromero Kadeapoll NPHHAUIEKHT PEKTOPY, NEKAHy M (M) WICHAM YYeHOro coBeTa
COOTBETCTBYIOWIETO (aKynbTeTa B COOTBETCTBHH C ioNokeHweM o Ilopsaaxe BeIOOpa
3aBEAYIOLIETO Kadeapon.
1.3.Kadenpa oprammsyercs u IHKBUIMPYETCS UPHKA30M pEKTOpPa Ha OCHOBaHMH
penicHMA YUEHOr0 COBETA YHUBEPCHTETAa 1O MOPCICTABICHHIO JeKaHa (akysbTeTa, B
COOTBETCTBHY C YCTaBOM YHHBCPCHTETA.
1.4.B cBoeit nesrenpaOCTH Kadenpa pyKOBOICTBYETCS:
-ACHCTBYIOIIAM 3aKOHONATEeNLCTBOM Poccniickoit @emepanun.
-TIIpAKa3aMy ¥ pacopspkeHUsIME MuauCcTepeTBa 00pa3oBaHus U Hayku PO,
~YcTaBOM YHHBEPCHTETA.
-PHKA3aMH ¥ PaCIOPKEHUSME PEKTOpa YHUBEPCHTETA.
-pemermamu CoBera YHUBEpCHTETA B haKyITBTETE.
-TpeboBaHBSIMH MexTyHapo#Hblx cranmaproB UCO cepum 9000, HOpMAaTHBHEIMK
JOKYMEHTOB B 00JIaCTH KaueCTBa.
-pemterusaMu Cosera 1o Ka4yecTBY.
-HactosamM [lonoxeHuem.

1.5 JearencHocTs  kadenpsl ¢uHAHCHpYeTCS W3 CpeACTB By3a, oOpasyeMBIX M3
OIOJUKETHBIX M BHEOKODKETHEIX MCTOYHHKOB.

2. CTpyKTYypa H KaJpoBhIif COCTaB Kadeapol

2.1. CtpykTypa W ImmTaTHOE pacmmcanne kadenpsl, a TakkKe H3MEHEHHMS K HHUM
YTBEPKIACTCS PEKTOPOM.

CTpyxTypa Kadenpsl yCIOBHO COCTOMT M3 CIERYIOIMMX YacTed (WIM HampasieHwuii):
y4eOHO-MeTOAMYeCKad paboTa, HayYHO-HCCIeNoBaTeIbcKasd paboTa, euebnas paboTa.



22. 3amermenre NOIDKHOCTEN HAyIHO-NENArOrM4ecKHX pPabOTHMKOB MPOW3BOAUTCA IO
TPYOBOMY LOTOBOpY, 3aKIFOY4€MOMY Ha CPOK IO IISTH JIET. 3aKMOYEHHIO TaKOro TPyZOBOTO
JIOTOBOPA, MPEAINIECTBYET KOHKYPCHBIH OTOOp B cOOTBETCTBHM ¢ IlonoxeHnem o Mmopianxe
3aMEINCHUS YKa3aHHBIX JIOJKHOCTEH.

2.3.Ha pomkHOCTH y4eOHO-BCOOMOTraTenbHOIO IIepcoHaja COTPYIHUKHA 3a9HCIIOTCA
IPHKA30M DEKTOpa YHMBEPCHIETa B  COOTBETCTBHH €  TpeOOBaHMAMH  TPYHOBOTO
3aKOHOJIAaTENbCTRA.

2.4.Corpynuuku Kadeapsl peryisipHO HOBHIMAIOT KBANM(HKAIKIO IyTEM CTKWPOBKH,
o6yueHHs B HHCTATYTax W Ha (aKylIbTeTax, NeHTpax IOBBIICHNS KBanu(uKaiuy; BeJis HayIHO-
HCCIENIOBATENhCKYIO ¥ TIPENofaBaTcibekyro paloTry, ydacTBys B HAyUHBIX KOH(EPCHIMIX,
CEMUHAPAX, CUMIIO3MYMaXx.

2.5 IToqHoMOHS, TIpaBa, 00I3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBAHHS K KBaIH(pUKaIuy
mepconana KadeApbl pPUBENEHBI B COOTBETCTBYIOIIMX  JOJDKHOCTHBIX — MHCTPYKIMAX
COTPY/HHKOB.

3. OcuoBHBIC 327249 Kadeapnl

3.1 O6yd4cHHE, B TOM YHCIC¢ M Ha KOHTPAKTHOH OCHOBE, KIHHWYECKHX HWHTCPHOB,
KJIMHAYECKUX OPAMHATOPOB, ACHHPAHTOB W Bpadedl NO CHEIHAIBHOCTIM: IMYIbMOHOJIOTHS,
(TH3HATPHS, JUETOJIOTHA, AJLIEPTOIOTHS.

3.2 CucTeMaTH4YeCKOe COBEPIICHCTBOBaHHE YueOHO-METOAMYECKHX paboT mo
HOBBIINEHAIO KAYEeCTBA MOJTOTOBKH KIMHUYECKMX WHTCPHOB, KIMHHYECKUX OPJIHUHATOPOB,
ACIHPAHTOB U Bpauel (cirymarenei).

3.3 PelueHHe BOMPOCOB MATEPHAIBHO-TEXHHICCKOTO OCHAIMEHHS Kadeaphl ¢ LEIbio
HNOBBLIEHNAS KadeCTBa YCBOEHHS CiyHIarelsMu ydeOHOIO MaTepuana Mo H3Yy4acMbIM
Kypcam.

3.4. Tlporencrne QyHAAMEHTAIBHBIX ¥ MOMCKOBBIX HAYTHO-HCCICIOBATENBCKUX paboT
10 OCHOBHEIM HAIIPABICHUSM HAYYHO-MCCIEHOBATENECKON paboThl Kadenprl.

3.5 IIyOnukanus pe3yabTaTOB HAYYHO-HCCIEAOBATEIFCKAX Pa0OT B IEPHOJMYECKUX U
CUENMANBHBIX HAYYHBIX H3JaHUAX, YIACTHE B CEMHHApaX ¥ KOH(pEpEeHIHAX.

3.6 CHcTeMaTHYeCKOe MOBHIIIEHHE KBATH(WKAIUN ¥ COLHAIBHOIO YPOBHS HAYYHO-
11podeCCOPCKOro # yueGHO-BCIOMOTATEIFHOTO EPCOHaNa Kadeapsl.

3.7 Oxazanue KOHCYNBTATHBHEBIX YCIYT B IIO/Ipa3AelICHUAX YHHBEPCHTCTA.

3.8 Paseutue u nojjepxanue B3anMocBs3eil ¢ BY3aMu u opranamu 37paBOOXpaHCHHS
peruoHa u P®, MeMITMHECKAME OpraHH3alHIMH.

4. @yaxunu kadgeapsi NyJbMOHOJIOTHH.

4.1. YaebHo-MeToqudeckas pabora

4.1.1. PazpaboTka yae0HO-METOTMIECKUX KOMILIEKCOB o JIMCI{UILITHHE,
COOTBETCTBYIOIIHX TPEOOBAHUAM CIICIIHATM3ALHH.

4.1.2. Pa3paboTKa METOAHYECKHX MOCOOHH, CIIOCOOCTBYIONIMX KOMIUIEKCHOMY YCBOCHHIO
MaTepuana CiayliaTe/sIMK, HHTEpHAMH, OpAUHATOPAMH.

4.1.3. Pa3paboTka KOHTPOJBLHBIX MEPOTIPHSIITHNA.

4.1.4. Hcnons3zopanue B yd4eOHOM MpPOLECCE HAITLAMHOW JIEMOHCTpAIlWH, KHHO- H
BHIEOMATEPHAIOB.

4.1.5. Vcnons3oBanye B y9eOHOM IPOIIECCE HOBBIX COBPEMEHHBIX TCXHOMOTHH ((paHTOMBI,
MY/IbTHMEIUIAHEIE CPEJICTBA, JJUCTAHIIHOHHOE OOyUCHIIe, HHTEPHET).

4.1.6. IToArOTOBKA K YUaCTHIO B KOHKYPCAX, OMMMIIHANAX, KOHPEPEHIUAX U T.1.



4.1.7. TloAroTOBKa MEPOIPHATHHA 1O CAMOCTOSTENEHOH paboTe CTyIeHTOB.
4.1.8. Pa3paGoTKa, KOPPEKIHEs KPHTEPHEB U HpOBEJIeHHE Oa/IbHO-PEHTHHTOBON ONEHKH
YCIEBAEMOCTH CIIyLIaTeleH, HHTEPHOB, OPIMHATOPOB.

4.1.9. IToaroroska HHGOPMAITHOHHBIX CTEH/IOB.

4.1.10. Pazpa6oTKa ILTIAHOB IO HANPABICHUIM JIESTETBHOCTH Kadenpbl (3aBeayromuii

kadenpoii, 3aByd).

4.1.11. Onenxka peiitrara npenofasaresncii kKaGeapeL.

4.2. HayuHo-nccrneioBarenbcKas padora.

4.2.1. BrimonHeHu e N1aHa HAYYHO-HCCIHEN0BATENBCKIX paboT.

4.2.2.06ecTicUeHAE Pa3BUTHS MATePHAILHON 0a3hl, COOTBETCTBYIOIUEH MMPOBBIM
cTaHZapTaM, 00eCIEeUMBAIOIEH BEICOKOE KadeCTBO HCCIEIOBAHUH.

4.2.3. O6cyxerre TOMyYeHHBIX HaydHBIX PE3yNbTaToB Ha KadeNpaabHBIX COBEIIAHMNX
¥ IpoGIeMHOM KOMICCHY TIO COOTBETCTBYIOIIEH crenmanbHocTy. [TyOmKaims HayqHbX pabot
M yJacThe B KOH(DEPCHIIIX.

4.2.4. YyacTie B KOHKypcax Ha [OJIy4CHHME Hay4HbIX TPaHTOB.

4.2.5. TloAroToBKa Yepe3 JOKTOPAHTYpPY, aCIHPAaHTypy U COMCKATEIbCTBO CIIENMATHCTOB
BBICIIEH KBATA(DIKAINN.

4.2.6. TIpupnedeHne Xk HAy4YHOH paboTe HHTEPHOB, OPIMHATOPOB M Bpadei.

4.3. Jleuebnas pabora.

4.3.1. Begenue (yieqeHue) OONBHBIX.

4.3.2. IIpoBeieHre KOHCYIBTALMHA.

4.3.3. YuacTie W TpOBeNCHHUE KOHCHIMYMOB, KIMHIYECKHX H IATOJIONO-aHATOMHYICCKUX
KOH(EpEeHIHii, CCMUHAPOB, CHMIIO3HYMOB, HAY9HO-TIPAKTHUECKAX KOH(pEpEHIWE, CIIoCOOCTBYIOMMX
TOBBLIIIEHHIO (D (HEKTHBHOCTH JIede0HO-THATHOCTHYECKOTO ITPoLIecca.

434. Kmnumueckre o0xomsl mnpodeccopoB Kadenapsl B OTAENCHHSX C Y4acTHEM
KIMHEWYECKUX HHTEPHOB, OPIMHATOPOB, BPAYeH.

4.3.5. TIpoBenenue 3kCepTHON OLICHKH KAYeCTRa OKa3aHUs MEMUITMHCKON TTOMOIILIH.

43.6. TIpoenenme Ha Gaze JIIY SKCIEPTHOH OLEHKH HOBBIX 3((MEKTMBHBIX METONOB
JRATHOCTHKH, JIEICHYS H peabHIHTAINH TIAIMEHTOB, TTPOGIIAKTHKY 3a00IeBAHAN U OCIIOXHECHHIL.

43.7. PaspaboTka ¥ HpPOBENCHHE KIMHUYECKHX HCCIENOBAHWH; BHEAPEHHE NOCTHXCHHH
HayKd B Jie4eOHO-IMAarHOCTHUYCCKHH IIporece; IyONMKAlMy HayYHBIX TpPYAOB H HaydHO-
METUITHHCKAX pa3paboTok, mocoOui.

4.3.8. TloaroroBKa MEIUIMHCKHX W HAYYHO-IEJArOrMYeCKHMX KaJIpoB B HHTEPHATYpE,
OpIMHATYpE, ACTHMPAHTYPE, HA CePTHGUKAIMOHHBIX IMKIAX YCOBEDINICHCTBOBAHHSA Bpaued M
Hpo(hecCHOHATEHON IEPENOATOTOBKH.

4 .4. Texangeckoe obecneyeHue Kadeapsl

4.4.1 PerymspHas 3ameHa MopalbHO 4 (u3MdYecKH ycrapemero  y4eOHOro
nabopaTopHOro 000pyAOBaHYS U IIPHOOPOB HA HOBOE.

4.4.2.PerieHne BONPOCOB O CBOEBPEMEHHOM olecledyeHHH Kadenpel HEOOXOIMMBIMU
PacxoqHBIMH MaTepHalaMd H HHCTPYMEHTaMH.

4.4 .3.00yueHre OCHOBAM TEXHWKM O€30MacHOCTH M OpTaHd3allisl CIauM 3a4eTa II0 TCXHAKE
6€30MmacHOCTH.

4.4.4. Pelnenyie BOIPOCOB TI0 PEMOHTY NOMEINECHHAH.

4.4.5. Pemenne BOMpocor 00 yOopke HOMEIICHIH Kadepal.

5. Yupasienne kadeapoii. OcHoBHbIe GYHKIHIH 3aBe/Iyiomero Kadenpoii.

5.1. Kabenpy BosmiaBisfeT 3aBeiylomui kadenapod, HMEIOMMH YyYeHOE 3BaHHME
mpodeccopa mmm  jouenta. J[ODKHOCTH — 3aBEAYIOmEro  kadenpodl — mTaTHas, Cro
QYHKIHOHANBHBE OOS3aHHOCTH, OIpeNeTIeMble JOKHOCTHON HHCTPYKILHCH, SBISIOTCA
OCHOBO# JIEATCIFHOCTH 3aBEAYIONMETO Kaheapoi.



5.2. 3aBepyromuit kadeapoit oTHOCHTCH K NMPpodeccopCKo-NIpenoaaBaTeILCKOMY COCTaBy
YVHHBEPCUTETA M HMEET CTaTyC PYKOBOJMTENS CTPYKTYPHOTO OAPa3/IeICHHs YHHBEPCUTETA.

5.3. 3amMemieHHe OOIDKHOCTH 3aBEAylOmero kadegapod OCymecTBISETCSs Ha OCHOBAHHH
BEIOOPOB Y4YEHBIM COBETOM YHHBEPCHTETA IYTEM TaifHOIO TOJIOCOBAHWS W3 4YUCna Haubolee
KBTHGUIHIPOBAHHBIX H aBTOPUTETHBIX CIEIHAIACTOB COOTBETCTBYIOLIETO MPOQHIIS, UMEFOLIHX,
KaKk IpaBHIO, YYEHYIO CTEIEHb IUIM 3BaHHE, C NOCHECAYIONHMM 3aKIOUYEHHEM TpPYAOBOTO
JIOTOBOPA CPOKOM JI0 S5 JIeT.

5.4. PexTop MOXeT Ha3Ha9aTh BPECMCHHO HCIIOJHSIOMIETO OOS3aHHOCTH 3aBEAYIOLIErO
Kadenpoit IpUKa30M J0 OOBABICHNUS KOHKYpPCA W MTPOXOXKICHHS BEIOOPOB C yKa3aHHeM Cpoka U
YCHOBHH pabOTHL.

5.5. B cBoeil jesrenpHOCTH 3aBemyrolmuii kadenpoil pyKOBOICTBYETCS NEeHCTBYIOMAM
3aKOHOJATENBCTBOM, YCTABOM YHUBEPCHTETA, PEIICHUSMHM YUEHOTO COBETa YHUBEPCHUTETA,
IpHKa3amMHM pekTopa, pemeHusMu Haygro-meromuueckoro CoBera yHMBepcutera, Cosera
daxyJbTeTa ¥ BHIIONHSCT HOPYYEHHS, BO3JIOKEHHBIE HA HETO PYKOBOACTBOM YHHBCPCHTETA.

5.6. 3aeemyrommii Kadeapoill NOAYMHSETCS HENOCPEICTBEHHO JeKaHy (dakysiprera U
MMPOPEKTOPY 110 Y4eOHO-BOCIUTATEALHOM padoTe.

5.7. 3aBenyromuii kKadeapoit HeCeT OTBETCTBEHHOCTH:

® 33 PE3YIBTATHI ACSITENLHOCTH Kadeaphl;

e 3a Ka4ecTBO yueOHOTO mpollecca;

° 32 CBOEBPEMEHHOCTS Y IIPABIJIBHOCTE BeICHNUS YUeOHO-OTUETHOHN TOKYMEHTAIMH.

5.8. 3aseqyromuit kKadenpoil eXeromgHO OTYMTHIBACTCH IO MTOraM CBOCH IESTEILHOCTH
Hepe) KOJIEKTHBOM Kadeaphl.

6. leionpou3BoacTBo Kadeapnl

6.1. Kadeapa pomxsa mMMeTh HOKYMCHTBHI, OTPAXKAIOUIHE COACPKAHHE, OPTraHU3AINI0 U
¢dopmbl yueOHO-BOCIIUTATENLHOTO TPOIECCa, B COOTBETCTBHE JIEIOMPOM3BOJACTBOM BBICIIIETO
y4e0HOro 3aBeACHHUS.

6.2. Ha xadenpe BeseTcs, COCTaBIsAETCS M XPAHUTCS CIIEIYIOMAS TOKYMCHTAIIHS:

e [Ipuxassl, paciOpsDKEHUSI PEKTOPa, IPOPEKTOPOB By3a (KOMHUHM);

IIporokons! 3acenanus kaheapsl 3a yueOHbIH rox;
ITpOTOKOMBI HAYYHO-METOMYECKUX KOH(EPEHITHIA;
ITnan paboTs! kadenpst Ha yueOHBIH TOT;

o Ilnanbl DOBBUNICHHS KBATH(UKAIMH MPOodhecCcOPCKO-TIPENOoNaBATEILCKOTO COCTABA
(kommHH);

¢ T'OCTsI no cnenuanbHOCTAM (TIOCTOSHHO);

o Pabouue ydeOHBIC IUTAHBI M POTPaMMEl YIeOHBIX NHUCIUIUIAH MO JAHHBIM IIAHAM,
IPOrpaMMBI IPAKTHYECKAX HABBIKOR;

e Cmucku KypaTopoB (npemnojiaBareneil Kaheapsi);

e  VueOHO-METONUUECKHE KOMIUICKCHI IMpenonararenedl no MeHCTBYIONMM YYeOHBIM
IiaHaM U rpadyk ¥X TOITOTOBKE U A0paboTKy;

e ['padmk KOHCYIBTANMIf IpenogaBaTeNei;

Knura npoToxonoB 06Cy X IeHHUS OTKPHITHIX 3aHATHI IperoaBaTeei;

KypHan nmocemeHni 3ansTHif;

ExxerofiHBIe HHIMBUAYAIbHbIE IIAHEIL, OTYETH 0 paboTe MperoaaBaTeci;

T"ojtoBBIE OTYETH 0 paboTe Kadenpsr;

DK3aMEHAITMOHHEIE GWIETHI MO JIEKITHOHHBIM KypcaMm;

XKypnai o Texuuke 6e300aCHOCTH,

JIOIKHOCTHBIE HHCTPYKIMH COTPYAHHUKOB KaeAphI;

OT4YeTH 0 IPOXOXKACHHH CTAXKEPOBOK NIPOdecCOPCKO-IPENONaBaTEIBECKOTO COCTaBA.
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6.3. Best mexomsimast ¢ xadeaAps! JOKYMEHTAIUS TOIIIUCHBACTCS 3aBe/IyFOINM Kadeapoil.

6.4. Cpoxu xpaHeHHs ONPEISIAIOTCS HOMCHKIATYpoi nen kadenpsr; «llepedyHeM TUIOBBIX
YIPABICHYCCKAX JOKYMEHTOB, 00pa3yioHmMXcs B JEATEIPHOCTH OpraHH3allMi, ¢ YKa3aHHeM
CPOKOB XpaHEHHS», YTBEPKIEHHBIM pyKoBoauTeneM DenepansHoit apxuBHO#H ciayk0b1 Poccun B
2000 r.

7. UmymecTBO U cpeacTBa Kadeapbl

7.1. ®unHaHCcOBas NeATCIPHOCTh KadeApEl OCYINECTBISIETCS B CMEHIaHHOH ¢QopMme B
YCTaHOBJICHHOM TIOPSZIKE 32 CYET:

®  CpEICTB, IOJy4aeMBIX OT OCYIIECTBICHHS IIaTHON 00pa30BaTeNbHON AEATEIBHOCTH,
IIPEeAYCMOTPEHHOM 3aKOHOaTENHCTROM PO,

e cpelAcTB (hedepaIbHOrO M MECTHOTO OIOKETOB;

e  IICJIEBHIX BJIOSKEHWH MHWHHCTEPCTB, BEJAOMCTB, OpraHH3alMi U yUpeXIEeHUH, a Takxke
MEXIYHApOOHBIX (OHAOB, OOMECTBEHHBIX, KOMMCPUCCKHX W pPa3IHYHBIX KPEIUTHBIX
CpraHu3aumii;

e  JIpyTHUX HCTOYHHKOB, IPECIYCMOTPESHHBIX 3aKOHOAATEIECTBOM.

7.2. VIMymecTBO, IepelaHHOE YHHBEpPCHTETOM Kadeape, HaXOAMTCS Ha Kadeape B
OIIEpaTHBHOM YIIPaBJICHUH W COCTOHUT Ha 0aJlaHCe YHHBEPCHTETA.

7.3. 3a kapeapoii B nensx obecrneueHns ydeOHOTO MpoIlecca 3aKperuIsioTes TOMEIIeHNS,
KOMIIBIOTEPEI, CETEBOE 00OPYIOBAaHME U OPITEXHUKA, CPEICTRA CBS3H.

7.4. MatepuanbsHO-TeXHHYECKOC obecieueHne Kadeapsl OCYIIECTBISIETCS 3@ CUET CPE/CTR,
OlIpe/ieNIEeHHBIX BHIIIE,

8. Bzammootnemenws. CBa3u

Y CTaHOBIICHEI CACAYIOMIHE CITYKEOHBIE B3aNMOO THOIIICHHA.

8.1. C nexanaroM o Borpocam 00pa3oBaTENbHON B GHHAHCOBOH AEATSIEHOCTH Ka(eaphL.

Iomyuaer: pacopsDKeHMs JieKaHa, TOKYMEHTHI OpraHu3allHOHHOTO XapaKTepa, 3a4eTHLIE 1
9K3aMEHAIIMOHHEIC BEIOMOCTH.

Ipencrasnger: mwian pabotel kadenpbl Ha yueOHBIM roj, 3alONHEHHBIE 3a4YeTHHIE U
SK3aMEHAIOHHEIE BETOMOCTH.

8.2. C nexanaramu yHUBEpCHTETA.

Ilomydgaet: 3adeTHBIE W 3K3aMEHAIMOHHEIE BENOMOCTH; JOKYMEHTHl OPraHM3al{MOHHOTO
XapaxTtepa.

IIpencrasrster: 3aoMHEeHHBIE 3a4€THEIE i SK3aMEHAIIOHHBIE BEZIOMOCTH.

8.3. C yueGHBIM yTIpaBIicHHEM.

Ioydgaet: pacnucanmne y4eOHBIX 3aHATHIA Kadenprl, NPUKA3kl ¥ PACTIOPSKECHHAST PYKOBOICTBA
YHUBEPCHTETA IO OPraHU3aIiy yaeOHOro Tporecca.

IIpencraBnsier: cnyxeOHble 3alMCKA W 3afBKM Ha KOMAHIMPOBAHHE IIPENOiaBaTeNei,
y4cOHO-BCIIOMOIaTeNbHOTO - IIEPCOHATA II0  Pa3jM4YHbIM  BOIpOCaM; IUIAHUPYEMYIO H
(baKTHIeCKyIO HATPY3KY MpPENoaBaTeNel 3a HCTEeKMi yueOHbI Tl

8.4. C 6ubrmoTeKoil.

Iomy4aeT: yueOHyI0 nureparypy; uHpOpMaimioo o0 o00ecHedeHHOCTH JIUTEPaTYpOi
KyPCOB, TPYIII, CHEUAITLHOCTEH; MHOOPMAITHIO 0 HOBBIX H3JAHIAX JTUTEPATyPhL

ITpencrapiser: 3a9BKH Ha IPHOOPETEHHUE JIMTEPATYPHI, OTUETHBIE (PHHAHCOBBIE JIOKYMEHTHI
0 IPUOOPETCHAH IUTEPATYPHI; HHHOPMAITHIO O MYOIMKAIHIX COTPYAHHUKOB.

8.5. C Hay4HO-OpTraHH3aIHOHHBIM OT/ICIOM.

Iony4gaer: undopmannornbie ¥ HHGHOPMANHOHHO-METOIMIECKHE MAaTEPHAIBI O HAYYHBIX
MEPOIPHATHAX, IIPOBOUMBIX YHHBEPCHTETOM M CTOPOHHUMH OPTaHU3AIUAMU; HHPOPMAIIMOHHO
METOAMYECKHE MATepHalbl I YYacTHs B KOHKypcaX HayJYHO-TEXHWYECKUX IpOrpaMMm H
GOHMIOB; METOMMYECKME MArTcpHanbl Ui IOATOTOBKM  OTYETOB II0  OFODKCTHOMY



(buHAHCHPOBaHMIO; HHGOPMAIHIO 0 GHHAHCOBOM COCTOSHHH IIPOEKTA, IOTOBOPA, CTATUCTHKY 11O
PacxoJI0BaHMIO CPEACTB.

Ipencrapager: npemmoxkeHHs MO (OPMHPOBAHHIO TEMATHYECKOTO IUIAHA HAYYHO-
uccrepopareabekux pabor (HUP), ygacTHio B HaydIHO-TEXHHYECKHX IpOTpaMMax; IUIAHEI
HAYYHO-TCXHHUYECKHX MEPOIPHUATHH; IPOEKTH W JIOTOBOPAa HA BHIIOJHEHHE paboT H YCIyr,
otderst 0 HAP no GromxeTHOMY (PMHAHCHPOBAHHIO.

8.6. C nexanarom ®IIK u ITTIC.

IMosmyuaeT: npUKasbl peKTOpa O MpHeMe B KIMHMYECKYIO MHTEPHATYPY d OpIUHATYDY, O
CPOKaxX MPOBEIACHHSA BCTYNUTENBHBIX M KaHIUAATCKUX JK3aMEHOB; OJIAHKH DK3aMEHAITHOHHBIX
JUCTOB, JIUCTOB aTTECTALMM, HWHAWBUAYyalbHBIC IUIAHBI, BBIOIMCKH W3 TPUKa30B pexropa (o
3a4YMCJICHNH aclIIPaHTOB, OTYUCICHNH, IPOIICHHUHA U JID. ).

ITpencraBnsieT: CHHCOK KOMHCCHH 10 MPHEMY BCTYIUTEIBHBIX M KaHIWIATCKHX
9K3aMCHOB; IPOTOKOJB! aTTECTAIlMH HHTEPHOB, OPAMHATOPOB, ACMHPAHTOB;, IPOEKT ILIaHA
IpUeMa B acCIUPaHTypy.

8.7. C ynpapneHneM OyXTraiTepcKoro yuera.

IMonmyuaeT: cnpaBky O NEpEUHCICHHH ACHEXHBIX CPEACTB, BEIXOMOCTH Ha 3apabOTHYIO
Ijary, cyera Ha NpUoOpeTeHHOoe O0OpYJOBaHWE M PACXONHBIE MATEPHANIBI, HHBEHTAPHEHIE
BEAOMOCTH H T.JI.

[pencrapnser: cayxeOHBIC 3aACKH O MEPEYRCICHUH JEHEXKHBX CPEICTB, NOANMCAHHEIC
BCIIOMOCTH Ha 3apaboTHYIO ILIATy, AOKYMEHTHI Ha MPHOOpeTeHHe 000pYAOBAHNA H PACXOIHBIX
MaTepUaIOB, aKTH IPHEMKH-CAa9H HIPUOOPOB, 3all0THEHHBIE HHBEHTAPHBIC BEIOMOCTH 1 JIp.

8.8. C ympaBnieH#em Kapos.

lomyqaet: GopMHI 3asBIICHuI O IPHEME, YBOJIBHEHHH, IBIOKEHHH, TPAaQUKH OTIIyCKOB.

Ilpencrapnsger: Marepwansl ans odopmieHuss Ha paboTy COTPYAHHKOB Kadempsl,
HepeMEIEHIH, JOKYMEHTHI IIOATBEPIKIAIOIITHE IIPOXOXK/ICHHCE YCOBEPIICHCTBOBAHMA,
CepTHGUKAMMOHABIX IUKIIOB, TPagHUKH OTITYCKOB.

8.9. C xaunemapueii.

[Mony4aer: ogopmiueHHble KOMaHAHPOBOUHLIE YIAOCTOBEPEHHA, IOYTY (BHEHIHIOKW H
BHYTPEHHIOIO), OPraHA3al[MOHHO-PACIOPSIAUTENbHBIE IOKYMEHTR YHUBEPCHTETA.

IIpencrasnser: muChMa M TeerpamMMel [yis JaibHeiimedl o6paboiku M OTHpaBIEHHS IO
Ha3HAYCHMIO; IIMCHMA B IPYTHE OPTAHH3ANUK /IS PETHCTPALIHH,

8.10. C aqMuHACTPATHBHO-X 03 CTBEHHON YaCThIO.

Honyaaer: TpeboBaHuUs Ha npuobperenne X035 CTREHHO-KaHIEIIPCKUX
IPHUHAUIC)KHOCTEN; CIIyXeOHbIe 3aIllCKH O PEMOHTE NOMEINEeHHUI ¥ 000pynoBanus Kadenpsl.

8.11.C oTaenoM KOHTPakTHEIX HOopM 00yUEHHMS POCCHIHCKIX B HHOCTPAHHBIX YUAIIHAXCS H
MEKAYHAPOAHBIM CEKTOPOM:

llomy4aer: WHQOpMAIMOHHEIC IKCHMa, JOKYMEHTHI, DETYIMPYIOIUIHE MEKTyHAPOHYIO
JEATENBHOCTD YHABEPCHTETA.

IlpencraBnser: 3asBKH Ha KOMaHAHMpPOBaHWE (MO Mepe HEeOOXOAMMOCTH), OTHUCTHL O
KOMAaHJWPOBAHNY COTPYIHUKOB; 3aIBKH M OTUYETHI O IPHEME HHOCTPAHHBIX ACIEraliii; CReICHUS
00 yCIEeBaeMOCTH HMHOCTPAaHHBIX CTYAEHTOB (M0 3ampocy); OTYETHI O IyONMKANMAK B
MHOCTPaHHBIX JKypHAaX (€XEroJHO); OTIYETHl O XOJE BBITOJHEHAS MEXKIYHAPOMHBIX HAYYHO-
TEXHUIECKUX TIPOEKTOB U KOHTPAKTOB.

8.12. C opranu3anuoHHO-H3AATEIECKHM OTIETIOM.

IIpencraBnger: MaTepHalbl U GNaHKH-3aKA3bl i U3NaHUs yIeOHBIX Tocobmit. TToaydaer:
FOTOBBIC BAapHAHTHI ONAHKOB K JAPYroil medYaTHOM OPOJYKIHM IS ITPOBENEHHs YueOGHOro
nporecea.

8.13.C pmpyrmMm moppas/eieHHsSMH VHUBEPCHTETA W BHCIIHMMM OPraHM3AMSAMM 10
BOLIPOCAM, KaCaroIMCS HeATeIbHOCTH Xadenpsl.



9 Opranu3zanng XeaTeJbHOCTH

91 Kadenpa paboTaer B COOTBETCTBHH ¢ Y4eOHBIMH IUIAHAMH, YTBEPKAEHHBIMH Y YEHBIM
COBETOM YHUBEPCHTETA.

FomoBrie mnaHel AeATENBHOCTH KaeIphl COCTABIIOTCS 3aBeAyromuM Kadenpod Ha
OCHOBE IIaHOB PaboOT 1O HANmpaBiIeHUSM JesTeNsHOCTH. [Inanbl NesTenbHOCTH HalpaBleHHH
paboT Kadenphl OHpeNeNsIOTCS 3aJadaMH, KOTOpbIC CTaBHT mepen Kadempoil pekropar u
OCHOBBIBAKOTCS HA HMMEIOIIEMCS IITaTe COTPYAHHKOB, Ha 00eCIeUeHUH y4eOHBIMH ITOCOOHSIMM,
000pyJOBaHUEM, COCTOSHHH JabOopaToOpHbIX KaOWHETOB W Y4YeOHBIX ayaHTOPHH, a TaKxKe
(uHaHCOBLIMH BO3MOXHOCTSMHU. [locie o6CyxaeHus 3THX IUIAHOB 3aBeMyIOHINM Kadempoit
dopmupyer romoBoil mian. Ilnan cornacyercs ¢ pyKOBOAUTEISAMH TIOApa3icicHui, paborta ¢
KOTOPHIMH IIpeNyCMaTpUBaeTCs INIaHAMH M YTBEpPXKAaeTcs Ha 3aceilaHiH Kadephl.

9.2. IInanupoBanue y4eOHO-METOIMUECKOMH paboThI

Copnepxanne 00pa3zoBaHHUS IO CICHHUANBHOCTIM OIPEAEIIOTCS YIeOHBIMH ITPOTPaMMaMH,
IPEAYCMOTPEHHBIMA  yueOHBIMU IDUTAHAMM JUCIMIUIMH, pa3pabaTeIBaeMBIMH HAa OCHOBE
TOCYAapCTBEHHBIX CTAHIAPTOB.

9.2.1.Yuebno-MeTommueckne  komiwiekchl  (YMK)  paspabareBatoTcss  BeqyIMMH
npenogasateAMu kadenpsl (oauH paz B marek yer). Bee martepuansl, Bxomsmue B YMK
06CYXIArOTCS HA 3aCeaHHsX KaeIphl, COTTACYIOTCS ¢ KadeapaMe, a TAKKe PACCMATPHBAIOTCS
Ha YdeHoM coeTe taxynpTera. [locime Beex cornacosanuii YMK yTBEp)AaroTCs MPOPEKTOPOM
1o yueOHO-BOCTIHTATENBHOM paboTe.

9.2.2 Pacnpenestenue IIEPCOHANILHOM yueOHoM Harpy3kd -~ IIpodeccopeKo-
IIpenoAaBaTeNbCKOr0 cocTaBa (II0 CEMECTpaM) OCYIIECTBISET 3aMECTHTENh 3aBEYIOIIETr0
Kadenpol - 3aByd Kabenpbl. Ha ocHOBaHHMH 3TOrO COCTABISIOTCS WHAHBHAYAJIBHBIE IJIAHEL
npoecCOPCKO-NPENOaBaTENIhCKOTO COCTaBa M paclHcaHue paGoThl Kadempsl HA JaHHBIA
ceMecTp.

9.2.3. YuebHbIi nponece Kadeapa peamusyer clieIyIOUFMI BUIaMH YUeOHBIX 3aHsSTHI: JIEKIH,
CCMUHAP, NpaKTWYecKWe 3aHsaTus, mnaboparopHas paboTa, IPOW3BOACTBEHHAS TPAKTHKA,
KOHCYJIBTAIWH U Ap.

YcBoeHHE HOpPOrpaMMHOIO MatepHaia o0ydaeMbIMH B 3HAYUTEILHOH Mepe JOCTHraercs
palMOHANEHO  OpPraHW30BaHHOM CaMOCTOSTENBHOM paboToif  CTyEeHTOB, oOecleuyeHneM
KOHCYJBTallHsAMH, pad0TOH ¢ METOUYECKOM JIATEPATYPOA.

B xauecTBe KOHTPONBHBIX MEPONPHATHH MPENYCMOTPEHB! JOMAINHAE 3aJaHHAs, 3aI(UTa
1abopaTOpHEIX PaboT, KOHTPOJIBHBIE PAGOTHI, aTTECTALMs, TCCTUPOBAHUE HAIMCAHHUE WCTOPHIM
OOJIe3HY U T.1.

9.24. ina peammsanuu Y4eOHoro miana kadeapoii pa3pabarsiBarOTCI CEMECTPOBBIE ILIAHEI
MeponpuATHH, obecneunBaoniie paldOHAIBFHOE BENCHWE YIeOHOrO Mpoilecca W YCBOEHHE
IpOTPAMMHOIO MarepHana, a Takke [NaHbl MEpPONPHSATHNA TOATOTOBKH K 3a4eTHO-
9K3aMEHAlHOHHON CCCCUM, MEPOLIPUSATHH TI0 TMKBUNAIUY 3310, KCHHOCTCH.

B cemecTpoBOoM I1aHe MEpONpPHATHI peanmw3anuy y4eOHOTO MpOIEecca YKas3hIBAIOTCH
MEPOIPHUSITHS, OTBETCTBEHHBIE 3@ HX MPOBEIEHHE M KOHTPOJb WX BHITOTHECHIS:

ITepedeHb MEpOTIPHSTHIA CEMECTPOROTO IHIAHA BKITFOUAET:

- COCTaBJIEHHE DACHHCaHUSA Y4YeOHBIX 3aHATHH (JEKIUI, CEMMHAPOB, JAOOPATOPHLIX
padot);

- COCTaBJICHUE PACIIUCAHUS KOHCYJIbTAIHIA.

- COCTaBJICHUE PACTIMCAHHS JOTIOHUTEIBHBIX 3aHATHI B Ta00paTOPHsIX.

- oopmieHHe HHPOPMAMOHHOTO CTEH/A ¢ YKa3aHHeM ILIaHa JICKIMHA M CEMUHApOB,
9acoB paboThl KaOWHETa CaMOCTOSTENbHOM paboOTH, KOMIBIOTCPHOIO Kiacca, Kiacca
HIPAKTHYECKUX HABBIKOB U T.JI.

- OpOpPMIICHHE CTEH/Aa METOAHYECKOro OOeCmeueHuss CaMOCTOSTENLHOM — paboTh
CTYJCHTOB, C yKazaHueM: Ipadika CIaud ¥ UX COICpXKaHUe; TpaduK MPOBEACHUI KOHTPOJIBHBIX
pabot; rpaduK TECTUPOBAHHS.



- o)opMIIEHHE CTCHIA METOJMYECKOro 00ecneucHNs yIeOHbIX 1a00opaTOpuil ¢ YKa3aHHEM:
rpaduka BEIIOJIHEHUS paboT, rpadhuKa HHIAUBAAYANBHBIX 3aJaHAH, KOHTPOJIEHBIX BOIIPOCOB.

B mimane meponpusTaii NMOArOTOBKM K 3a9€THO-9K3aMEHAIMOHHOH CECCHM OTPaXaroTCs
CICAYIOIHE TTO3NIIHH:

- TIOATOTOBKA TECTOB U SK3aMEHAIIMOHHBIX OHIIETOB.

- orpaboT1Ka U fopaboTka 1abopaTopHbIX paborT.

- PacMCaHUe KOHCY IBTAIMIA.

- paclHcaHue 3a9€TOB, 3K3aMEHOB.

- [IOJIBEIEHUE UTOTOB (TIPOBEpKA padoT).

- c/la4a SK3aMEHAIMOHHBIX BEJIOMOCTCH B ICKAHATHI.

B mnane MeponpusTHii MO NMKBHNANWHM 33J0JDKEHHOCTEH OTPAXKAIOTCA CJICAYIOIHE
TIO3UIIAH:

- 0TpaboTKa U NOpaboTKa MPAKTHYESCKUX 3AHSTHI.

- pacriucaHne SK3aMEHOR.
c/lada 5K3aMeHOB.

IIOJIBEJJCHUE UTOTOB.
c/ladya 9K3aMCHAIMOHHEIX BEJIOMOCTEH B JIeKaHATHI.

6.25. B Teyenwe cemecTpa NPOBOAUTCS KOHTPONL BBHIIONHEHVS MEPONpPHUSTHH y4eOHOro
IIaHa:

- KOHTPOJIb BBHIOIHEHUS OOINETO PaCIIFCAHUS.

- KOHTPOIIb BEITONHEHUSI HHAUBAYATHHBIX IUTAHOB IPEoIaBaTeleH.

- KOHTPOIIb BEICHWS KYPHAIOB.

KOHTPOJBHBIE MEPOTIPHSITHS [0 YCBOSHHIO CTYJ/IEHTAMH Y4e0HOT0 MaTepuyaia.

- pe3yJIbTaTHl SK3aMEHAIMOHHOMN CECCHH.

9.2.6 IIpoBepka nesTENFHOCTH YIeOHO-METOIUUECKOH paboThl Kaephl OCYIIECTRISETCS
IO pe3yJIbTaTaM KOHTPOJIBHBIX MEPOIIPHUATHI B TEUEHHUE CEMECTPA, KOHTPOJILHBIX paboT, 3aIl|TH
nabopaTopHBIX PaboT, aTTECTAUWH W Pe3yJIbTaTOB TECTHPOBAHWS M B KOHIE CEMECTpa - IO
pe3yapTaTaM 5K3aMEHOB. DTy IPOBEPKY BHIIONHSET 3aMECTHTENh 3aBEAYIOMEro kadenpoit 1mo
yucOHoit pabore.

3asexyromuii Kagenpoil IPOBOAUT aHAIM3 TOH AEATENFHOCTH U B CIyyae OOHApPYKCHUS
«cmaboro 3BeHa» B y4eOHOM Ipornecce, BIMSIONIETO Ha €ro KadecTBO, BHOCHT KOPPEKUHIO TIPH
IJIAHUPOBAHUH CIEYIOMETO CEMECTpa.

Ha 3acemanuu kadenpsi npa oOCY)XICHUHM pPe3yJIbTATOR SK3aMCHAIIMOHHOM CECCHH, NpH
0OHApY)KEHHH TPHYMH, OTPULATEIHHO BIHSIONMX HA KAYECTBO YCBOCHHS yYeOHOro MaTepuaa,
BBIPa0ATHIBAETCS PEIICHHE 10 TNKBUOAUNH 3TUX NPUYHH W MOBHIMIEHHIO KA9ECTBA TIOATOTOBKH
CTY/ICHTOB.

9.2.7 JloKyMeHTBI, TOepKUBAOIIHE YIeOHO-METOINIecKy o paboTy:

- yueOHBIH TIaH.

- yuyeOHOE pacnHcaHue.

~ HHIUBMAYAIbHBIE HIIAHBI IPOEeCcCOPCKO-NMIPEN0AaBaTEILCKOTO COCTaBA.

- y4eOHBIE XKypPHAJIBL

- 9K3aMCHALMOHHBIE MaTepHaJibl.

- 9K3aMCHAIMOHHBIE BEIOMOCTH.

- IIPOTOKOJIB] 3ace/iaHus Kadeapsl.

9.3. Hayuno-uccnenosarensckas pabora

93.1. T'omoBoif miaH HayJHO-HCCIENOBATENbCKOM paboTel Kadempbl (opMupyeTcs
3apefyromuM Kadeapoit. Crofa BXOAAT rocOIOMIKETHRIC, X03J0TOBOPHBIE W MHBIE JOrOBOPA
COTPYIHHUKOB.

032. 3apexyrommit xadenpodl KOHTPOIHMPYET H OTBEYAET 32 CBOEBPEMEHHOE
BBIIOJIHCHHE HAYYHBIX JOI'OBOPOB COTPYIOHHKAMH Kadempbl, KOHTPOIMpPYET Ka4ecTBO paboT
HAyYHBIX TEM, a TAK)XK€ OTYCTHOCTh HCIOMHUTENEH: IpH HEOOXOMMOCTH MOBBIINICHHS KAaYecTBa
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paboT BHOCHT KOPPEKIMH B IUIAH HaydHBIX pabor. OH TaKKe OTYATHIBACTCS O pe3yibTaTax
HAy4HOH JeqTebHOCTH Kadeaps! i nepeaacT B Hay9HbI OTAe] HH()OPMAIMOHHBIC MaTePHAIIBI
HAYYHO-HCCIICIOBATEIBCKOH paboThl Kadephl B HEIOM.
9.4. JleueOnas pabora.
9.4.1.ITnan no nedebHOM pabore (HOPMEPYETCS B COOTBETCTBHH C HOpMaMH JIeYeOHOM HArpy3Kd
Ha pabOTHUKOB Kae[phl.
9.42. JleueOHBIi mporecc Kadenpa peanusyeT CICAYIOINMMM BHAAMH JiedeOHOH paboThL:
BeZICHHE (JIeUeHre) GONBHBIX, IPOBEICHIE KOHCYIBTAIIH, Y9acTHe ¥ IIPOBEHCHIC KOHCHIIYMOB,
KIMHAYECKHMX ¥ IIATONIOr0-aHATOMHYECKHAX KOH(EPEHIHH, CEMUHAPOB, CHMIIO3HYMOB, HAay1HO-
TIPAKTHUECKHX KOH(EpEHIMH, CIOCOOCTBYIOUMX IOBBIICHAIO (QeKTHBHOCTH JiedebHO-
JMArHOCTHYECKOTO IPOLECCa, MO MKAIMS HAYYHO-MeTALMHACKUX PaspaboToK, II0COOHUH.
9.4.3. ExexBapTalbHO COCTABIIETCS M CHAercsi B KIMHMYECKME OT/eN BBICIIErO Y4eOHOro
3aBeIeHEs OTUET Kadeaph! 110 JieueOHO# paboTe.

10. KonTpoJs, NpoBepKa H PeBU3HS JeATE/ILHOCTH Kadeaphl

10.1. KonTpous 3a eaTenbHoCThI0 Kadenpst ocymectsidet nekan OIIK u IITIC.

10.2. 3apenyrommii kadeapolt OTYATHIBACTCA B CBOSH JEATECNBHOCTH IEPEHN Y YEHBIM
COBETOM YHHMBEPCHTETa, COBETOM (aKylbrera, JeKaHOM, IIPOPEKTOpoM N0  Yy4eGHO-
BOCITUTATENBHOH paboTe, PEKTOpOM.

10.3. KoHTpomb, NpoBEpKa H pPEBU3HSA JEATEINPHOCTH Kadeaphl OCYINECTBIAETCI B
MOPSIZIKE, YCTAHOBICHHOM JISHCTBYIOIIUMY HOPMAaTUBHBIMY aKTaMH.

11. Peopranmzanus u JUKBHAAUNSA Kadeapbl

11.1. Ipexpamienue aesTeRbHOCTH Kadeaphl OCYIECTBISETCA IIyTEM €0 INKBHIAINH HITH
peopraHu3alyy.

11.2. Kagenpa peoprann3yeTcsd WM JTUKBUAUPYETCS IIPAKA30M PEKTOPa HA OCHOBAHUH
COOTBETCTBYIOIIETO PEMICHHS Y UYEHOTO COBETAa YHUBEPCHUTETA.

11.3. Ipu peopranusanuy kadeapul, MMeromuecs Ha kadeape JOKYMEHTHI II0 OCHOBHOM
JIEATENHLHOCTH JODKHBI OBITH CBOSBPEMEHHO NIEPENaHbl Ha XpaHeHHE MIPaBOIPCCMHHKY, a IPH
JIAKBHJIAIMH — B APXUB YHHUBEPCHTETA.

12. OTBEeTCTBEHHOCTE

OTBETCTBEHHOCTh 34 KA4eCTBO ¥ CBOEBPCMEHHOCTH BBIIOJHEHMS  BO3JIOKEHHBIX
pacrosumM [omoxennem Ha kadeapy 3amad v GyHKumil, BEIIOMHCHNE IUIAHA paboTHI [0 BCEM
HAITPABJICHUAM JESATENHHOCTH, a TAKXKE 32 CO3/IaHue yCIoBHR Uit 3@ dexTuBHON paboThl CBOMX
MOAYMHCHHBIX HECET 3aBeayIoNuii Kade ApOH.

Kaxapii COTPYOHAK HECET OTBETCTBEHHOCTh 3a KadecTBO BBINOMHEHMs paborT,
BO3JI0KEHHBIX HA HETO JIOJDKHOCTHOH MHCTPYKITHEH.
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