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1. Odmue mosio:xeHHst

Kadpenpa supoxpunonormu @IIK u IIIIC (manee kadeapa) ssisiercs CTPYKTYpPHBIM
nofpasieneHueM YHuBepcutera M nomumHsercs nekany OIIK u IIIIC. Kadeapa ssnsercs
KJIIMHUYECKOH.

Kadenpy Bosrnaensger 3aBexyromuii. 3aBeayromuil xadeapoil n3bupaercs Ha CpOK 10
IATH JIET M3 4YUCa JHI 1podeccCOpCKO-NMPENnogaBaTeIbcKOro COCTaBa, MMEIOIMX, Kak
NpaBUiIo, ydeHOe 3BaHWe Ipodeccopa MIM JoUeHTa. Bribopsl 3aBemyromero xadempoi
HPOBOJSATCSA IYyTEM TAHHOrO rOJOCOBAHHWS Ha 3acelaHHH YUYEHOTO COBETA YHHBEPCHTETA B
COOTBETCTBHMH C YCTaBOM YHHBepcHTeTa. [IpuHsiTOE YUCHBIM COBETOM pEIICHHE YTBEPKIAETCS
IOpUKa30M pekTopa. IIpaBo mocTaHoBKH BOmpoca 0 IOCPOYHOM OCBOOOMXKIEHUHM OT HOJIKHOCTH
3aBeJYIOMIEro Kadenapoli NMpHHAIIEXKUT PEKTOPY, NEKaHy M (WiIM) WieHaM Y4YeHOTO COBETa
COOTBETCTBYIOWIEr0 (akynpTeTa B COOTBETCTBHM C mHolokeHueM o Ilopsake BeiGopa
3aBeyromero Kadeapoii.

3amecTuTENb 3aBEAYIOMeEro Kahenpoi mo yueGHo#M paGoTe - 3aByu Ha3HAYaeTCs U3 YHCIA
JIOIIEHTOB.

B cBoeii nesrenbHOCTH Kadenpa pyKoBOICTBYETCS:

- JCHCTBYIOIMM 3aKOHOJATeNbcTBOM Poccmiickoit ®eneparun (3akomamu P®  «06
obpasoBanuu» DenepanbHbii 3axoH o 13.01.1996 r. Ne12-®3, «O BLICIEM H IIOCIEBY30BCKOM
npodeccronansHoM obpasosanumy Deaepansibii 3akoH ot 22.08.1996 r. Ne125-®3, «O nayke
H TOCYAapCTBEHHON Hay4YHO-TexHIYecKo# noymtuke» Nel127-D3 ot 23.08.1996 1.

-IIpUKa3aMHu U pacnopsHkeHHAMH MuHHCTepcTBa 006pa3oBanHus U HayKu PO;

-YCTaBOM YHHUBEPCHUTETA,

-IIPUKA3aMH W PACIIOPSDKEHUSIMH PEKTOpa YHHBEPCHTETA,

-pereHrsMu CoBeTa YHHBEPCHTETA | (aKyJIbTeTa,

~TpebOBanMAME MEXAyHapomHBIX cTaHgaproB WCO cepun 9000, HOpMATHBHBIMH
JIOKYMEHTOB B 00JI1aCTH KaueCTBa;

-PykoBoxctBoM mno kagectBy H mokyMentaumeir CMK TBOV BIIO Ky6I'MY
Munsapasconpassutus Poccuy;

-pemieHrsMU COBETa IO KaJecTRy;



-HacroamuM IlonoxeHuem.
HesrenbHOCTh Kadenps! GHHAHCHPYETCA U3 CPEACTB BYy3a, 00pa3syeMBIX U3 GIOUKETHBIX H
BHEOIOIKETHEIX HCTOYHHKOB,

2. CTpykTypa H KaApOBLIi cOCTaB Kadeapsl

2.1. Crpykrypa, mTar kKaheapsl U H3MEHEHHS K HAM yTBEPKIAI0TCS PpeKTOpOM
YHuBepcurera.

CtpykTypa kadeapsl COCTOMT M3 CIEAYIOMUX HANpPaBIEHMH: YYeGHO-METOquIecKas
pabota, HayuHO-HCCIIeOBATENLCKas PaboTa, TEXHHUECKOE 06ecIIeueHHe.

2.2. B mrrar xadenps1 Bxoast npodeccopa, TOMEHTHI, aCCHCTEHTHL, cTapuime
NPENoNaBaTeld, CTapINHE JIa00PAHTEL, IaGOPAHTEL

3aMelleHHe TO/DKHOCTEH HAYYHO-IIEHATOTHYECKHX pPAGOTHHKOB IIPOM3BOLMTCS IO
TPYAOBOMY NIOTOBOPY, 3aKIOYaeMOMY Ha CPOK N0 IISTH JIET; 3aK/FOYEHHIO TAKOI'O TPY/O0BOTO
AOroBOpa, MPEAMECTBYET KOHKYPCHEIH 0160p B cooTBercTBMH ¢ I[Ipnkazom MunoGpazoBaHus
P® 0126.11.2002 r. Ne4114 «OG yTBepI(/IeHHH MONOKEHHS O TOPSIIKE 3aMEIEHHS 0KHOCTEH
Hay4YHO-NIENIArOrMIeckux pabOTHUKOB B BRICHIEM yueGHOM 3aBenenun Poccuiickoit demepamumy.

Ha pomxmoctn y4e6HO-BCIIOMOraTeNBHOTO TNEPCOHANTA COTPYAHHKH 3aUHCIIEOTCS
IIPYKa30M PEeKTOpa YHHBEPCHTETA B COOTBETCTBHM C TPYIOBBIM 3aKOHONATEIHECTBOM.

Corpynuukn KadeApsl peryispHO MOBBIUAIOT KBATH(HKANHMIO IyTEM CTAXHPOBKH,
00y4eHHs B HMHCTHTYTaX M Ha (aKyIbTeTaX, IEHTPaX MOBBIUEHHS KBaJM(UKaHU; BEAYT
HayqHO-UCCIENOBATEIECKYI0 M NPENO/aBaTENbCKYI0  palOTy, YJYacTBYIOT B  HAYYHBIX
KOH(epEeHITMSX, CEMHHApaX, CHMIIO3HyMaX.

3.0cHoBHBIE 327241 Kadeaphl

3.1 OGyyenne, B TOM uHClle M HAa KOHTPAKTHOH OCHOBE, KIMHHYECKHX HHTCDHOB,
KIMHUYCCKHX OPJIMHATOPOB, aCIIMPAaHTOB H Bpavei Mo JaHHOH CIenHaTFHOCTH.

3.2 CucreMarHyeckoe COBEPIICHCTBOBAHHE Y4eOHO-METOAMUECKHX paboT 1o
NIOBHIICHHIO KAYECTBa OATOTOBKH CTYAEHTOB.

3.3 PemeHne BOIPOCOB MAaTEPHATIBHO-TEXHHIECKOTO OCHAINECHHUS kadeapsl ¢ MeNbIo
TIOBBIICHUS KAYECTBA YCBOCHHS CTyA€HTaMU Y4eOHOro MaTepHaa 110 H3y9aeMbIM KypcaM.

3.4.Ilposenenue GyHIaMEHTAILHEIX H TONCKOBBIX HAYYHO-HCCIEI0BATENLCKHX pabot
IO OCHOBHBIM HaNPaBJIECHUAM Hay4YHO-HCCIEA0BATENBCKOM paboThl Kadeaprl.

3.5 Ilybnukamus pe3ynbTaToB HaydHO-MCCIEN0BATEIHCKHX PaboT B NEPHOIMYCCKUX H
CHENHAIBHEIX HAYYHBIX H3/[AHUAX, YYaCTHE B CEMHUHApaX B KOH(pEPeHIHsX,

3.6 CucremaTHdecKoe MOBHINEHHE KBAMM(HKANNE H COLHAIBHOTO YPOBHSL Hay4HO-
npo)eCCOPCKOTO H BCIOMOTATENBHOro IIEPCOHaNa Kadepel.

3.7 OxazaHue KOHCYIbTATHBHBIX YCIIYT IOAPA3ACICHAAM YHUBEPCHTETA.

3.8 PasBuTHe ¥ noanepKaHKEe COTPYAHHIECCTBA C By3aMH M OpTaHAMH 3PABOOXPAHEHHS
peruvona u PO.

4. DyHxnun Kadeapol

4.1 YuebHO-MeToANYecKas paGoTa

4.1.1 Paspabotka yueOHO-METOINYECKUX KOMIIJIEKCOB o JHUCIAILIMHE,
COOTBETCTBYIOLIMX TPeOOBAHHAM CIIEIMAIH3ALMH.

4.1.2 Pa3paboTka METOTMUECKHX TOCOGHUI, CIOCOGCTRYIONMMX KOMILIEKCHOMY YCBOSHHIO
Marepuana CTyIeHTaMH.

4.1.3 Pa3paboTka KOHTPOJIBHEIX MEPONPHSATHIL.

4.1.4 Hcnombsopanne B y4eGHOM Ipomecce HAITIAMHON NEMOHCTPALMH, KHHO- H
BHJECOMAaTEPHAJIOB.

4.1.5 Vcnonssopamme B y4eGHOM mpomecce HOBHIX COBPEMEHHBIX TEXHOJOTHil
(MyTbTEMeMIHEIE CPE/ICTBa, TUCTAHIHOHHOE 0OYUeHHE).



4.1.6 TlonroroBka K y4acTHIO B KOHKYpCAX, OMMMITHANAX, KOHPEPSHIMSX 1 T. 1.

4.1.7 lloaroroBka MEpONPHATHIA 10 CAMOCTOSTENBHOM pabOTe CTYACHTOB.

4.1.8  PaspaboTka, KOppeKuWs KPHTEPHEB H HPOBEICHHC 6aIUTbHO-PEeU THHICBOM
OIICHKH YCIIEBAEMOCTH CTYIEHTOB.

4.1.9 Tloaroroexa HHGOPMAMOHHEIX CTCHIOB.

4.1.10 PaspaGoTka ILIaHOB 11O HAMpPABICHHAM JIESTENLHOCTH Kadexps (3aBemyromnmHii
kadenpoi, 3ayd, YIIOITHOMOYEHHBI 110 KAYECTBY).

4.1.11 Onenka pefiTHHTa penoasateneit kadempsr.

4.2. Hay4ro-uccneoBarensckas paboTa.

4.2.1 BemonHeHHe MIaHA HAYIHO-HCCIIEI0BATENLCKIX PaboT.

4.2.2 OGecrieuenne pasBUTHI MaTepUaNbHOM 0askl, COOTBETCTBYIOLIEH MHPOBBIM
CTaHzapTam, 00eCIEUHBAIOINIEH BEICOKOE KAYECTRO HCCIIEIOBAHHI.

4.2.3 OG6cyxnenue NOTyYeHHBX HAYIHEIX PE3Y/IBTATOB Ha Ka(eApaIbHbIX COBEIIAHMSX 1
IIPOG/IEMHON KOMHCCHHE IO COOTBETCTBYIOIIEH crienuansHocTd. [Ty6IuKanus Haydnex paGor u
y4acTHe B KOH(pEPEHIHIX.

4.2.4 YuacTue B KOHKypcax Ha IOJyYeHHE HAYIHBIX I'PAHTOB.

4.2.5 OGy4enme 4uepes aclHpaHTypy H JOKTOPAHTYPY CIICLMATMCTOB BBICIIEH
KBaTH(HKAIUH.

4.2.6 Ilpusnevenne X HaydHOM paGOTe CTYHEHTOB M IHITOMHHKOB BBIITYCKAFOIMX
Kadenp

4.3 Texuudeckoe obecredenne kadeaps

43.1 Perymsapuas 3aMeHa MOpalbHO M  (M3MYECKH YCTAapEBIIErO y4eOHOTO
nabopaTopHOro 060pyLOBaHHUs U IPAGOPOB HA HOBOE.

4.3.2 Pemenne BONPOCOB O CBOEBPEMEHHOM 0GecHedeHMH Kabeaphl HeoGXOMMMBIMH
PacXoqHBIMH MaTEPHATAMH ¥ HHCTPYMEHTAMH.

4.3.3 OOGyduenMe OCHOBAM TEXHHKH GE30TIACHOCTH M OPIAHM3AIMS CHAYM 3aueTa IO TEXHHKE
fe30macHOCTH.

4.3.4 Pemenue BOIPOCOB II0 PEMOHTY IIOMEILCHHI.

4.3.5 Pemerue BompocoB 06 yGopKe MOMEIEHHi KaheIpEl.

5. Yupasaenue xadenpoii. OcHoBHbIe GpyHKIuE 3aBeayIomero Kadeapoii

5.1. Kadempy BosrmaBnser s3aBemyrommii kadenpoi, HMeomui ydeHoe 3BaHHC
npodeccopa  wm  momeHTta. JIONKHOCTH  3aBeyromero  KadeApod  IUTATHAS,  ero
(YHKIIOHANBHEIE O00S3aHHOCTH ONpEeNseMElE JOUKHOCTHON HHCTPYKIHEH, SBISIOTCS
OCHOBOH JIATENFHOCTH 3aBEAYIOIETO Kadempoit.

5.2. 3aBenyromuii kadenpoit OTHOCHTCS K IPO(ECCOPCKO-TPEMONABATENLCKOMY COCTABY
YHUBCPCHTETA M HMEET CTaryC pPYKOBOAUTENA OCHOBHOTO CTPYKTYPHOTO IIOAPAa3feIcHHS
YHHUBEPCHTETA.

5.3. B cBoeit AesrensHOCTH 3aBemyromuii kadempoit PYKOBOACTBYETCS OEUCTBYIOIIAM
3aKOHOZATENBCTBOM, YCTAaBOM YHHBEPCHTETA, PEIICHHSAMH YYEHOrO COBETA YHHBEPCHIETa,
IpHKAa3aMH peKTOpa, pemeHusMH Hayuno-meroamdeckoro CoBera yumBepcutera, CoBera
(haky;BTeTa M BEIIONHSET MOPYYEHHS, BO3JIOKEHHBIE HA HETO PYKOBOJICTBOM YHHBEPCHTETA.

5.4. 3asemyrommit kadenpoidl IOJUMHSETCS HEMOCPEACTBEHHO JeKaHy MeIHKo-
npounakTHyeckoro hakynprera 1 MPOPEKTOPY MO y4eBHO-BOCIHTATENBHOR paboTe.

5.5. 3aBemyromuii kadeapoii HeceT OTBETCTBEHHOCTH:

* 32 pe3yJIbTaTHl AEATEIBHOCTH KadiepHi;

* 33 KQUeCTBO y4eOHOTO mporecca;

* 33 CBOCBPEMEHHOCTE H MIPABUJILHOCTH BEACHHUS YIeOHO-OTYETHOM JOKYMEHTALMH.

5.6. 3asenyrommit xathenpoil eXEroHO OTYMTHIBACTCS 1O UTOTAM CBOEH JeSTeNLHOCTH
IIepeT KOJLUIEKTUBOM Kadenpsl.



6. lenronpomnsBoacTso Kadeapn

6.1. Kadenpa nomkna MMeTh JOKYMEHTAIHIO, OTPAXKAIOILYIO COIEpKAHHE, OPTaHU3ALHIO
# (HOpMBI y4eOHO-BOCITHTATEILHOTO IIPOLIECCa, B COOTBETCTBHM C MHCTPYKIIHEH T10
JICTIONIPON3BOCTBY BBICIIETO YUSOHOTO 3aBe/ICHHU.

6.2. Ha xaenipe BeneTcs, COCTABIIETCS H XPAHUTCS CIEAYIOMAS JOKYMCHTALH:

e [lpuxasel, pacnopsKeHHS PEKTOpa, IPOPEKTOPOB By3a (KOIIHH);
ITpoToxomne! 3acenanns Kadeapr! 3a y4eOHEIH Tox;
ITpoTOKOIIBI HAYYHO-METOMIECKHAX KOH(EPEHIHI;
ILtan paGote! kadeapsl Ha yUeGHEINA TOT;
[Tnaner noBRITIEHMS KBaIHGUKAIMH MpodeccopcKo-IpenofaBaTeIbeKOr0 COCTaBa

(xomum);

e T'OCTsI 0 crienuanbHOCTM (IIOCTOSHHO);

¢ Paboure ydeOHBIC INTAHBI M IPOrPaMMEl Y4eOHEIX MUCLUILIMH IO JAHHBIM IUIAHAM,
IIPOrpaMMBI IPAKTUIECKHX HABLIKOB;

» Cnucku KyparopoB (npenojasateneii kaheapsi);

* Y4eOHO-MeTO/IMYECKHE KOMILICKCH IpenojaBaTeliell 1Mo JeHCTBYIOMEM YYCOHBIM
IJIaHaM ¥ rpad MK UX MOATOTOBKH H JOPaBOTKH;

I'padrk KoHCYymBTANMI TpenoaaBaTeneit;

Kuura mpoTokonos o6cyxaeHs OTKPHITHIX 3aHATHI IperojaBaTeNei;
XypHan noceineHmii 3anaTHii;

Exerofinbie HHIMBHAyaIbHBIC IUIAHEL, OTYETHI O paboTe IpENoaBaTeeii;
I'onoseie oTueTs 0 pabote Kadenpsr;

OK3aMeHAMOHHBIE OUIIETHI 10 JIEKIMOHHBIM Kypcam;

Xypran no Texuuke 6e300aCHOCTH;

JIOIDKHOCTHEIE HHCTPYKIUH COTPYAHAKOB Kadeapsl;

® OT4eTHl 0 NPOXOXKICHHH CTAXKHPOBOK HPOPECCOPCKO-IPENOIaBATENECKOIO COCTABA.

6.3. Bea uexonsmas ¢ kadenpsl JOKyMEHTaUHs OIIACHIBAETCS 3aBEYIOIIIM
Kagenpoit.

6.4. Cpoku XpaHEHHs OIPE/IEITOTCS HOMEHKIIATY POt aen Kadenpsr; «[lepednem
THIIOBBIX YIIPABICHYECKUX JOKYMEHTOB, 00pasyIoIuxcs B IeATEN-HOCTH OpraHu3anuii, ¢
YKa3aHHEM CPOKOB XPaHCHHS», YTBEPXKIEHHEIM pyKkoBoauTeneM enepaibHoil apxuBHOM
ciyx061 Poccuu B 2000 .

7. AmymecTBO H cpeaAcTBa Kadeapol

7.1. DunancoBas NeATENBHOCT: KabeApsl OCYIIECTBIAETCH B CMEIIAHHOM (opMe B
YCTaHOBJICHHOM MOPS/IKE 33 CUET:

® CPEICTB, ITOJY4aeMBbIX OT OCYINECTBIECHUS ILIaTHOI 00pa3oBareIbHON JEATE;IHHOCTH,
peIyCMOTPEHHOH 3aKOHOAATENECTBOM Pd;

® CpeAcTB (enepaTbHOr0 X MECTHOTO GIOIKETOB;

® IICNEBBIX BJIOXKCHUH MHHHCTEPCTB, BEAOMCTB, OPTaHH3AIMN U YUPEKACHHUI, a TakxKe
MEXIYHApPOAHEIX  (OHIOB, OOIIECTBEHHBIK, KOMMEDYECKMX M pA3NHYHBIX KPEIUTHBIX
OpraHm3aIiyii;

® JPYTHX HCTOYHHUKOB, IPEYCMOTPEHHBIX 3aKOHOAATEILCTBOM.

7.2. VmymecTBo, mepelaHHOE YHHBEPCHTETOM Kadenpe, Haxomutcs Ha kadempe B
OICPAaTHBHOM YNPABICHHH M COCTOHT Ha OallaHCEe YHHBEPCHTETA.

7.3. 3a xaenpoit B nenax obecnedenus yueGHOrO mpolecca 3aKpeIUITIOTCS TOMEIICHHS,
KOMIIBIOTEPHI, CETEBOE 00OPYNOBAHIE H OPTTEXHUKA, CPEICTBA CBSI3H.

7.4. MarepnanbHo-TexHHYeCKOe ofecmeyenne Kaeapbl OCYIIECTBIACTCS 3a CUeT
CpPEICTB, ONPEAENEHHBIX BhIIIE.



8.BzanmooTHOmEeHNs. CBA3H

YcraHOBNIEHH! cieylonmue Cy)keGHbIE B3aUMOOTHOIIICHHS.

81 C  npexaHaroM  MemuKO-pOodQMIAKTHYCCKOTO  (aKylIbTeTa [mo  BOIPOCAM
obpazoBaresbHOH M QUHAHCOBOH JEATEIHHOCTH KadeAphl TATHEHbI ¢ SKOJOTHEH.

[Momygaet: pacnopsheHHs AeKaHa, JOKYMEHTEl OpPraHH3aIllHOHHOTO XapaKTepa, 3a4eTHRIE
H 3K3aMEHAI[IOHHEIE BEJJOMOCTH.

IIpencrasnser: mian pabothl KadeApbl Ha ydYeOHBIA oI, 3alOHEHHBIE 33UETHBIE H
9K3aMCHAIIHOHHBIE BEIOMOCTH.

82 C nexanatamMu YHHBEPCHTETA.

IMomygaet: 3a4eTHBIe B 3K3aMCHAIMOHHBIE BEIOMOCTH; JOKYMEHTHI OPTaHH3ALHOHHOTO
Xapakrepa.

IpencraBisger: 3an0HEHHBIC 3a4€THRIE H 5K3aMEHAITHOHHbIE BEIOMOCTH.

83 C yueOHBIM yIIpaBICHHEM.

IomydaeT: pacnmcanme y4eOHBIX 3aHATHH KadeApbl, NPHKA3EI M PACTIOPSKEHHS
PYKOBOZCTBA YHHBEPCHUTETA IO OpraHu3alliy yueOHOTO mpoliecca.

IIpeacraBnser: caykeOHBIE 3aMCKM U 3asBKH Ha KOMaHIUPOBAaHHE IpelojaBareiei,
y4eOHO-BCIIOMOTaTeIbHOTO IEpCOHAla 10 Pa3iMYHBIM  BOIPOCaM; IUIAHHPYEMYIO H
(axTHUECKyIO Harpy3Ky IpemnojaBarelief 3a HCTeKInui y4eOHBI ro.

84 C 6ubmiorexoit.

ITorygaer: y4eOnyro nuTeparypy; uHopMamuio 06 06ECHEYeHHOCTH JHTEPaTypol
'KYPCOB, IPyIIII, CIEIHAIBHOCTEH; HHYOPMAIHIO O HOBBIX H3JaHHUSX JIHTEPATYPEL

IpencraBnger: 3asBKH Ha IOpHOOpEeTCHWE JIATEPATYPhHI; OTYETHBIE (PUHAHCOBHIE
JOKYMEHTHI O IpHOOPETeHUH TUTepaTyphl; HHPOPMAIHIO O IYOIHKAIUAX COTPYAHHKOB.

85 C Hay4HO-OpraHH3aIMOHHBIM OTIEIOM.

Ilomydaer: wnnbopManuoHHbIE W HHPOPMAIHOHHO-METOAUYECKHE MATEPHAIBl O
HAyYHBIX MEPOIPHUATHSX, IPOBOJMMEIX YHHBEPCHTETOM ¥ CTOPOHHHMH OPTaHH3ITASIMK;
HH(QOPMALMOHHO METOAWYECKHE MaTepHabl I YYacTHA B KOHKYpCaX HAYYHO-TEXHHYECKHX
nporpaMMm M (POHIOB; METOAUYECKHE MATEPUABI IS MMOATOTOBKH OTYETOB IO GIOMKETHOMY
¢uHanCHpoBaHMIO; HHGOPMAIMIO O HMHAHCOBOM COCTOSIHHH ITPOEKTA, JOTOBODPA, CTATHCTHKY II0
pacxoIOBaHHUIO CPENICTB.

IlpencraBnser: mnpemIoxKeHHS IO (OPMHPOBAHUIO TEMATHUECKOrO ILIAHA HAYYHO-
uccienopatenbckux pabor (HHP), ygacTHio B HAaydHO-TEXHHYECKHX MNPOTrpamMMax; IUIaHEI
HAYYHO-TCXHMYECKHX MEPOIIPHATHH; MPOEKTH M JOTOBOPAa Ha BEHIIOJNHEHHE PaboT M yCIyr,
otuersl 0 HHP no 6ro/pxeTHOMY QHHAHCHPOBAHHMIO.

8.6 C nexanmarom ®IIK u IIIIC.

Iomy4aer: mpuxasbl pekTopa 0 HpreMe B KIMHHYECKYIO HHTEPHATYPY H OpAHHATYDY, O
CPOKax IIPOBEJCHH BCTYNHTENBHBIX M KaHIUAATCKUX HK3aMECHOB; OJIAHKW 3K3aMEHAITHOHHBIX
JMCTOB, JIMCTOB aTTECTAllMH, HHIWBHIyaJbHbIE IUIAHBI, BBINIMCKHA H3 IIPHKA30B pekrTopa (0
3a4KCJICHUH aCIIUPAHTOR, OTYKMCIICHUH, IPOAJICHAN U Ip.).

IIpencraBnseT: COHCOK KOMHCCHH IO IPUEMY BCTYIHTENBHBIX H KaHIHIATCKHX
9K3aMEHOB; IIPOTOKOJBI aTTCCTAllMM WHTEPHOB, OPAMHATOPOB, ACIHPAHTOB; IPOCKT IUIAHA
[IpHEMa B acTIHPAHTYPY.

8.7 C Oyxranrepueit.

Iomydaer: crpaBKku O NMEPEYUCIICHHA NEHEXHBIX CPEICTB, BEIOMOCTH HA 3apabOTHYIO
miaTy, cyera Ha INpHOOpeTeHHOe OOOpyINOBaHHE M PACXOAHBIE MAaTE€PUAIbl, HHBEHTADHBIE
BEIOMOCTH H T.I,

IIpencraBiser: cmyxeOHEIE 3alIUCKH O MEPEYHUCIICHAN JIEHEXKHBIX CPEJICTB, MOMIHCAHHEIE
BEIOMOCTH Ha 3apalboTHYIO IUIaTy, JOKYMEHTH! Ha mprobGpeTeHe o60pyIOBaHMS M PACXOIHEBIX
MaTepHaJioB, aKTEl IPUEMKH-CIA9d IPUOOPOB, 3aII0THEHHBIE HHBEHTAPHBIE BEIOMOCTH H Jp.

8.8 C ympaBneHuem Kampos.

Ionygaer: hopMBI IOKYMEHTOB JUIS 3aII0IHEHHS.



IpencraBmser: Marepuansl s ohopmieHus Ha paboTy COTPYZHHKOB Kadeapsl,
MepeMELLECHHI, JIOKYMEHTEHI TIOATBEPKAALOIHE MPOXOXKIECHHE YCOBEPIIICHCTBOBAHMH,
cepTU(UKAIMOHHBIX IUKJIOB, U T.1,, JOKYMEHTHI 1711 YTBEPXK/ICHHUS HX IepOOBOH IIEUaTHIO.

8.9 C kannmemspueii.

ITonygaer: o¢opMICHHBIE KOMaHAMPOBOYHEIE YIOCTOBEPEHHS, IOYTY (BHENIHIO M
BHYTPEHHIOIO), OpTraHN3alOHHO-pacIIOpAARTENbHEIE JOKYMEHTE YHUBEPCHTETA.

[Ipencrasnger: muchbMa U TeNErpaMMBL I AanbHeHmed oOpabOTKH H OTIpaBICHHA IO
Ha3HAYEHUIO; NMCHMa B IPYTHE OpraHU3alliy I pETHCTPAIHH.

8.10 C agpMHHHCTPATHBHO-XO3IICTBEHHOH 9aCTHIO.

IMomyyaer: TpeboBaHMS Ha npuobpeTeHne XO03SIHCTBEHHO-KAHIEIPCKUX
HpHHAIEXHOCTEH (OTOENl MaTepHANbHO-TEXHUIECKOro 00ECIICUeH s ); CIIUCKH JIUI] MMEIOUX
JIOCTYTI B TIOMeIIeHUs Kadeaprl (B OTAENT OXPaHBI); CIIyKeOHbIE 3aIHCKU O PEMOHTE NMIOMEIIECHHI
1 o6opyIoBaHus Kaheaps! (3KCIUTyaTallHOHHO-TEXHUYECKUi 0Tae).

8.11 C oTmenoM KOHTPAKTHBIX (GOpM 00yUIEHUS POCCUACKHX H HHOCTPaHHBIX yYalluXCcs
U MEXIYHApPOIHBIM CEKTOPOM:

INomygaer: uHGOPMAIMOHHBIE HHCHMA, AOKYMEHTEHI, PETYIHPYIONIHE MEXIYHApOIHYIO
JIeATEILHOCTh YHHBEPCHTETA.

[Mpencrapnser: 3asBKM Ha KOMaHIWPOBaHHe (MO0 Mepe HEoOXOQUMOCTH); OTYETH O
KOMaHAUPOBAaHHH COTPYIHHKOB; 3asBKHM M OTYETHI O IPHEME HHOCTPaHHbIX AEIIETalHi; CBEICHUS
00 ycmeBaeMOCTH HHOCTpPAHHBIX CTYHCHTOB (IO 3alpocy); OTYETHl O IyOuHKalusx B
HHOCTPaHHBIX JKypHajaX (eKeromHo); OTYETHl O XOJ¢ BBITOJHEHHUS MEXKIYHApPOJHBIX HaydHO-
TEXHHYESCKUX MMPOEKTOB W KOHTPAKTOB.

8.12 C opraHu3anuOHHO-H3/IATEILCKUM OTHEIIOM.

[pencraBnser: MaTepHalbl ¥ OaHKM-3aKa3bl U U3AaHUA y4eOHBIX ITocobuit.

IMosmy4aer: roToBBIE BapHAHTHI OJIAHKOB U JIPYTO MEYaTHOH MPOYKIMHK JUI IPOBEACHUA
yueGHOro mpomecca.

8.13 C OMKK, YMO, moMOIIHUKOM PEKTOpa IO KadIeCTBY.

[lomyuaer:  HOpMAaTHBHEIE JOKYMEHTHI CHCTEMBI KOHTPOJMS KadecTBa  YHHMBEPCHTETA.
[IpeacraBnsieT: TOKYMEHTHI CHCTEMBI KOHTPOJS KadecTBa KadeAphl Uil MPOBEACHWS ayiuTa,
9KCIIEPTU3El B COTTIaCOBAHMUAL.

814 C ppyrumMu monpasfeieHUsSMH YHUBEPCHTETa M BHEIIHUMHU OpPraHU3aLUsMH II0
BOIIPOCAM, KacaIOITUMCH JCSTSIIEBHOCTH KadeIphL.

9. Opranu3zauus AesTEJIbHOCTH

91 Kadenpa paboraer B COOTBETCTBHH ¢ yUeOHBIMH IIAHAMH, YTBEPKACHHEIME Y YSHEIM
COBETOM YHHBEPCHUTETA.

lomoBBIE IUIAHBEI AEATENHHOCTH KadeIphl COCTaBIMIOTCS 3aBEAyIOIIMM Kadenpoil Ha
OCHOBE ILTaHOB paloT IO HAIpaBICHUIM JESTENBHOCTH. IlIaHBI AEATENBHOCTH HAIpaBIICHHH
pabor kadenpsl ONMpeAeHsIOTCS 3aJavyaMH, KOTOpBIC CTaBHT Iepesl Kadeapod pexropar u
OCHOBEIBAIOTCS HA MMEIOIIEMCSI ITATe COTPYHHUKOB, Ha oOecledeHHH yUeOHBIMH IOCOOMAMH,
000pyaOBaHHEM, COCTOSHHM JAaOOpaTOpHBIX KaOWHETOB M YYeOHBIX ayJUTOpHi, a Taxxe
(MHAHCOBEIMH BO3MOXHOCTsMH. [locie oOCyXaeHHs 3THX IUIaHOB 3aBeAyIOIMH Kadeapoit
(opmupyeT rogoBoif mmaH. IltaH cormacyercs ¢ pyKOBOAMTENSIMH IojpasjencHui, paborta c
KOTOPBIMH IPEyCMATPHBAETCS IJIAHAMH H YTBEp)KIAeTCs Ha 3aceJaHuU Kadeapsl.

92 IInanupoBanue yueOHO-METOAMIECKOH pabOThI

ConepxxaHne  o0pa3oBaHHA IO  CICHHUANBHOCTAM  ONpPENeMIoTcs  y4eOHBIMH
HIpOTpaMMaMH, MPeXyCMOTPECHHBIME YYeOHBIMH IUIAHAMH [HCIMIUIMH, pa3pabaTelBacMBIMH Ha
OCHOBE I'OCYJJapCTBECHHBIX CTAaHIaPTOB.

92.1 VYuyeGHo-Meromuueckue KoMmiuiekcsl (YMK) paspabarbiBatoTCs  BEIYIIMMH
npenogasarensaMu Kadexpel (omuH pas B IATH JieT). Bcee Marepwansl, Bxogsmume B YMK
00Cy)IaroTes Ha 3aceqanuiIx Kadeapsl, COracyroTes ¢ kagenpaMu, a Takke pacCMaTpPHBAIOTCS



Ha Y4eHoM cosere daxynbrera. [locne Bcex cormacoBanmii YMK yTBep:KHAIOTCSA MPOPEKTOPOM
10 y4eOHO-BOCTIMTATENbHOM pabdore.

922 PacmpeneneHne — mEepPCOHANBbHOM — y4eOHOM  Harpyskd  mpodeccopcko-
IIPENOAaBaTeILCKOro CocTaBa (II0 CEMECTPaM) OCYUECTBISAET 3aMECTHTENb 3aBEAYIOLICTO
Kadenpoii - 3aByd kadenpel. Ha ocHOBaHHH 3TOTO COCTaBISIOTCS HHIWBHIYAIBHEBIC IUIAHBI
IIpo(ecCOPCKO-NPENONaBaTeILCKOTO COCTaBa M paclmucaHue paboThl kadeaphl Ha JaHHEIHA
ceMecTp.

923 Vu9ebHbIi mpouecc kadempa peanusyeT ClEIYIOIIMMHA BHAAMH Y4eOHBIX 3aHATHIA:
JEKIHsd, CEMHMHAp, IpakTH4YecKHe 3aHATHs, JaboparopHas paboTa, KOHCYJIBTAIUH, 3aYeThl,
3K3aMEHBI U JIp.

YcBOCHHE IIPOrpaMMHOIO Marepuaiia 00y4acMbIMH B 3HAYWTEIHHOM Mepe JOCTHIaeTCsI
pallMOHAILHO OPraHW30BAaHHOM CaMOCTOSTENBbHON paboToit CTYAeHTOB, o0ecrneueHueM
KOHCYJIBTallusMH, paboTo# C METOANYECKOI JTUTEPATyPOii.

B xadecTBe KOHTPOJIBHBIX MEPONPHSTHH NPEIyCMOTPEHB! NOMAITHHUE 3aJaHMs, 3alIATa
nabopaTopHBIX paboT, KOHTPOJIBHEIE pabOTEI, aTTECTAIUS, TECTUPOBAHHE U T.I.

924 Jnsa peamusamum YueOHoro minaHa Kadenpoit paspabaThIBalOTCA CEMECTPOBHIS
IUIaHBl MEpONpHATHH, obeclneuynBalOmue panHOHANbHOE BeJeHHe y4ueOHOro mpolecca H
YCBOEHHE MPOrpaMMHOI0 MaTepHala, a TakXe ILUIaHBl MEPONPHATHH MOJTOTOBKH K 3a4€THO-
9K3aMEHAIMOHHOM CECCUH, MEPOIIPHUATHIN IO JUKBUAAIMH 3310 DKEHHOCTEH.

B cemecTpoBOM mIaHE MEpPONPHATHH pealH3aldll yJeOHOTO IPOLECCa YKA3BIBAIOTC
MEPOIPHATHS, OTBETCTBEHHBIE 3a HX NPOBEAECHNE K KOHTPOJIb X BHIIOIHCHHU:

IepeueHs MepOIIPHUATHIF CEMECTPOBOTO IUIAHA BKITIOYACT:

- COCTAaBJICHHE pAaCHUCaHHA Y4YeOHBIX 3aHATHH (JIeKkIuii, ceMHHapoOB, J1a0OpaTOPHBIX
pabort);

- COCTaBJICHHE PACHHCaHHUs KOHCYNbTAIH;

- COCTaBJICHUE PACIHMCaHUA JOTIOJHUTENHBIX 3aHATHHI B 1a00paTOpHsX;

- odopMieHHe MHPOPMANHOHHOTO CTEHJa C YKa3aHHEM IUIaHa JICKIHH ¥ CEMHHAPOB,
4acoB pabOTEI KOMIIBIOTEPHOTO KJIacca U T.1.;

- opopMIIEHHE CTEHAa - METOAMYECCKOrO0 OOECIIEYECHHSI CaMOCTOSTENBHONR paboThI
CTYJEHTOB, C yKa3aHHEM: IpadHKa CHaYH W MX COAEpXkaHHe; IpadHK NPOBENEHHS MTOTOBBIX
3aHATHI; TpaQHK TEeCTHPOBAHHUS;

- opopMieHHEe CTEeHAAa METOAMYecKoro ofecmedyeHus ydeOHBIX JaGoparopwit c
yKa3agHMeM: rpaduka BEIIONHEHHS paboT, rpadHka HHAWBUIYAIBHBIX 33[AHHN, KOHTPOIBHEIX
BOIIPOCOB.

B nnane MeponpuaTHH IOATOTOBKH K 3a4ETHO-3K3aMEHAIMOHHONW CECCHH OTPaXKaroTcs
CIIEIYIOIUE MO3UITHH:

- HOATOTOBKA TECTOB U 3K3aMEHAHOHHBIX OHIIETOB;

- orpaboTka u JopaboTKa 1abopaTopHEIX paboT;

- pacIicaHye KOHCYJIbTALlUi;

- pPacIHCaHue 3a49€TOB, 3K3aMEHOB;

- IIOABEZICHUE UTOTOB (TIpoBEpKa paboT);

- ¢/1a4a SK3aMEHAIMOHHBIX BEJIOMOCTEH B JeKaHATHI.

B miaHe MeponpHATHH IO JWKBHIAIMMH 3a70DKEHHOCTEH OTPaXKAIOTCH CIICIVIOLIHE
IIO3UITUH:

- otpaboTKa 1 JOopaboTKa IMPAKTHYSCKHUX 3aHATHIA;

- PacIMCaHHE IK3AMEHOB;

- cAada 9K3aMeHOB;

- OABECHUE HTOTOB;

- C/la4a 3K3aMEHANMOHHBIX BEJIOMOCTEH B AEKAaHATHI.

925 B TeueHHe ceMecTpa MPOBOAUTCS KOHTPOJIH BBEUIONHEHHS MEPONPUATHH YyueOHOTrO
IUIaHA;



- KOHTPOJIb BHIIOHEHNS OOIIETO PacIACaHuS,

- KOHTPOJTh BBIIOHEHNS HHINBHyATbHBIX IUIAHOB IIPEIIOAABaTENICH;

- KOHTPOJIb BeJICHHUA KyPHANOB;

- KOHTPOJILHEIE MEPOIIPHATHS [0 YCBOSHHIO CTYACHTaMH yUeOHOIO MaTepHaa;

- pe3ynbTATH SK3aMEHALIMOHHON CECCHH.

9.2.6 IIpoBepKa AeSTeNBHOCTH yIeOHO-METORHYECKOH paboThl Kahenphl OCYINECTBISCTCS
0 pe3yNLTaTaM KOHTPOIBHBIX MEPOIPHSITHN B TeUCHHE CEMECTPA, KOHTPOJIBHBIX paboT, 3aIUTh]
1a60paTOpHEIX paboT, aTTeCTAallil M Pe3ylbTaTOB TECTHPOBAaHHMS M B KOHLE CeMecTpa - Mo
pesynIbTaTaM 3K3aMeHOB. JTY IIPOBEPKY BBINOJHSET 3aMECTHTENb 3aBEIYIOINEro Kadeapoi mo
yaeGHoif paboTe.

3aseqyromuii kadeapoil MPOBOAUT aHAIH3 3TOM AEATEIBHOCTH H B CIIyyac 0OHapy)KCHHUS
«cnaboro 3BeHa» B yueOHOM MpPOLECCe, BIMSIOMIErO HA €r0 Ka4eCTBO, BHOCHT KOPPEKIIHIO [IPH
IUIAHHPOBAHHH CIIEJIYIOIIEr0 CEMECTpa.

Ha 3acemanuu xadenpsl npd 06CYXIEHHH Pe3y/IbTaToB 9K3aMEHAMOHHON CECCHU, IIPU
0OHapyKEHHH IIPHYHH, OTPHIATEIHHO BIMSIONIMX Ha KA4eCTBO YCBOSHHS y4eGHOro Marepuana,
BEIpa0aTHIBAETCS peINeHre N0 NAKBHAAIMY 3THX IPHYMH H HOBBIIEHUIO KAYCCTBA IOATOTOBKU
CTYJEHTOB.

9.2.7 JIoKyMEHTLI IIOJIEPKABAIOIIHE YIeOHO-METOANIECKYIO PaboTy:

- yaeOHBIH IUIaH;

- yueOHOE pacliCaHue;

- HHIUBHIYAJIbHBIE IUIAHB IPO(eCCOPCKO-IIPENOAaBaTENbCKOTO COCTaBa;

- yueOHBIE Ky pHAJIBI,

- SK3aMEeHAMOHHBIE MaTepHAJIBL;

- SK3aMEHAIIMOHHBIE BEIOMOCTH;

- IIPOTOKOJIEI 3acefaHus Kaenpsl.

9.3. Hayuno-uccenoBatensckas pabora

9.3.1. TomoBo#t mImaH HaydHO-HCCIEAOBaTeNbCKol paGoTel Kadenper QopMmupyeTcs
3apeyiomuM kadeapoit. Croma BXOAST rocOIOKETHEIE, X030TOBOPHEIE M HHEBIE JIOTOBOPA
COTPYIHHKOB.

9.3.2. 3apenyrommii Kadenpoil KOHTPONHPYET M OTBE€YaeT 3a CBOEBPEMEHHOE
BEIIOJHEHHE HAYYHBIX JOTOBOPOB COTPYAHHMKAMH Kadefphl, KOHTPOIHPYET KadecTBO paboT
HAYYHEIX TEM, a TAKXKE OTUETHOCTH HCIIONHATENEH: IpH HEOOXOAMMOCTH IOBBIIICHHS KadeCcTBa
'paboT BHOCHT KOPPEKIMH B IDIaH HaydHBIX paboT. OH TakKe OTYHTHIBACTCS O PE3yNbTaTax
HAYYHOI JeSTENbHOCTH Kadephl U IepefaeT B HayqHbIH OTAe] HHYOPMAIMOHHBIE MATEPHANBI
HAYYHO-HCCISTOBATENBCKOM paboThl KadeAphl B LIETIOM.

10. KoHTpo/1b, IPOBEPKA U PEBH3HA JeATeJbHOCTH Kadeapnl

10.1. KonTpoms 3a AesTensroCThIO Kadenps ocymectsiser aekan OIIK u IITIC.

10.2. 3asemyrommii kadempoll OTUMTEIBAeTCA B CBOEH NEATEIBHOCTH Iepel YUCHBIM
COBETOM YHHBEPCHTETa, COBETOM (aKylbTeTa, [EKAaHOM, IIPOPEKTOpOM IO yd4eGHo-
BOCIHTATENILHOH paboTe, peKTOpOM.

10.3. KoHTponsp, HpoBepKa M pPEBU3HSA OEATENBHOCTH Kadenphl OCYINECTBIIETCS B
HOPSIKE, YCTAHOBIEHHOM JeHCTBYIOIMMH HOPMATHBHEIMU aKTaMH.

11, Peoprannsanus u TUKBAJANHA Kadeapsl

11.1. Ilpekpamienne NeATENHOCTH Kadeapsl OCYINECTBIACTCS IIyTeM €ro JHUKBHIALHK
WA peOpraHu3alfm.

11.2. Kadempa peopranusyercs WId JMKBHAUPYETCS NPHKA30M PEKTOpPa HA OCHOBAHHH
COOTBETCTBYIOIIETO PEIIeHUs Y 9€HOTO COBETA YHUBEPCUTETA.



11.3. Ilpu peopranmzaimn:Kadeapr umeromuecs Ha xadeape TJOKYMEHTH 10 OCHOBHOM
AEeATEIBHOCTH NOJDKHBEI OBITH CBOCBPEMEHHO II€pe/IaHEl HAa XpaHEHHe [IPABOIIPEEMHUKY, a IpH
JMKBHAIMH — B apXUB YHUBEPCHTETA.

12. OTBeTCTBEHHOCTDH
OTBETCTBEHHOCTh 3a Ka4eCTBO M CBOEBPEMEHHOCTh BBIIOJHEHHS BO3JIOKEHHBIX
HactosimuM IlonoxkenueM Ha kadenpy 3anad u QyHKIHH, BEOIONHEHHE IUIaHA PaGOTEL IO BCEM
HanpaBJIeHUSM IEATEIBHOCTH, a TAaKKe 3a Co3JaHue ycIoBUH Ans 3¢ ¢dexTHBHOIM paboTh CBOMX
MOYHHEHHBIX HECET 3aBeXyIonuii kadempoii.
Kaxnpli coTpyZHHK HeceT OTBETCTBEHHOCTh 3a KaueCTBO BBHIIOJNHEHHs pabor,
BO3JIOK€HHBIX Ha HETO JODKHOCTHOH MHCTPYKLIMEH.
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