®EJIEPAJIBHOE TOCY IAPCTBEHHOE BIO/DKETHOE
OBPA3OBATEJIPHOE YUPEX/IEHUE BBICIIIET'O OBPA3OBAHIA
KYBAHCKHI rOCYIAPCTBEHHBII MEJUIIMHCKHMA YHUBEPCUTET>
MUHVCTEPCTBA 3[IPABOOXPAHEHVS POCCUMCKOM ®EJIEPALIN
(®r'bOY BO Ky6I'MY Munzapasa Poccun)

C.H. AnekceeHKO
LT

1. OGmmue moJioKeHHsl

Kadenpa mncuxuatpun Ne2 (nmaiee xadenpa) SBIAETCA CTPYKTYPHBIM
nopmpaszieneaneM PIBOY  BO Ky6I'MY MunsapaBa Poccun (mamee —
VHuBepcHTeT) ¥ [OJUMHSAETCS —[OUPEKTOpY — WHCTHUTYTA  TICHXOJIOTHH )%}
KoMMyHuUKamu# (1aiee - MHCTHTYT). Kadenpa ssiisietcsl KIMHAIECKOH.

Kadenpy BO3MIABISET  3aBEelyHOLIHH kapenpor. Ha  HOMKHOCTH
saBeayromero kadempoit ydenbiM  CoBeTOM — YHHUBEPCHTETA BEIOMpaeTcs
CTIELMATACT, WMEIOIMH BhICIIee MNPOdECcCHOHANbHOE 00pa3oBaHMe, HAJIMIHC
y4eHOW CTeNeHH H YYEHOTO 3BaHHA, CTaxX Hay4YHO-TIe[aTOTHIECKOH paboThl MK
paGoTHl B OpraHM3alKMsAX IO HalpaBICHUIO npo(eCCHOHANBHON IeATeIbHOCTH,
COOTBETCTBYIOMIEH [IESTENBHOCTH Ka(eApel, HE MeHee 5 gner. Bribopsl
3aBeyIOIEro Kadeapoii MPOBOATCS IIyTeM TaHHOTO TOJIOCOBAHMSA Ha 3acelaHuH
VyeHOro COBETAa YHMBEpPCHUTETa B COOTBETCTBUH C VYcraBoM YHUBEPCUTETA.
[IpuHaTOE YUeHBIM COBETOM PELICHHE YTBEPKIACTCS [IPHKAsOM peKTopa.

[IpaBO TOCTAHOBKH BOIPOCA O JOCPOYHOM OCBOOOXK/ICHUN OT JOJDKHOCTH
3aBejyromero Kadeapoil IPHHAMIEKAT —PEKTOpYy, AUPEKTOPY — HMHCTHUTYTa
[ICHXOJIOTHX ¥ KOMMYHHUKAINY ¥ (WIIH) YIeHaM YHEHOro COBETa B COOTBETCTBAN C
nostokeHueM o Ilopsgke BeIOOpa 3aBe/1yIOILEro Kadeapoi.

Kactepa opranusyercs U THKBUAMPYETCs IPUKa30M PEKTOpa Ha OCHOBAHNH
pemeHyuss Y4eHOro COBETa YHHBEPCUTETa IO IPEACTABICHUIO IUpEeKTOpa
MHCTUTYTa TICUXOJOTHH M KOMMYHHKAllMM, B COOTBETCTBHA C YcraBoM
YHUBEPCUTETA.

B cBOe#l JIesITelIbHOCTH Kageapa pyKOBOICTBY ETCA:

- JIEeHCTBYIOIIMM 3aKOHOJATEIIbCTBOM Poccuiickoit @Demepauuu B chepe
06pa3oBaTe/bHON, HaydHOH, MENMIMHCKOH M HHBIX cepax HeSATEIbHOCTH,
00yCJIOBIEHHBIX CIELUMUKOM NeATeTEHOCTH Kadeapsl.

- TpUKa3aMH U PaclopsuKeHusME MHHUCTEPCTBA o6pa3oBaHus U HayKu P®;

- YcraBoM YHHUBEPCHUTETA,

- TpHKa3aMH U PACTIOPSKEHHMAMH PEKTOpa yHUBEPCHTETA,



- PpeIleHHsIMH YYEHOT0 COBeTa YHHBEpPCHUTETa U (haKyIbTeTa,

- TpebOBaHUAMHU MEKTYHapOHBIX CTaHIapTOB, HOPMATUBHBIMH
JIOKyMEHTaMH B 00JaCTH Ka4ecTBa;

- PykoBomcTeoMm 1o kadecTBy U gokyMenTtanueii CMK ®I'BOY BO KyoI'MY
Munsapasa Poccuu;

- pemennsaMA CoBeTa 10 KauecTBy;

- HacrosumM [lomoxernem.

HesitenpHOCTh Kadenpsl (UHAHCUPYETCS W3 CPEICTB By3a, 00pa3yeMbIX U3
OFOMKETHBIX ¥ BHEOIOIKETHBIX UCTOUHHUKOB.

Zs CTpykTypa H KaaApoBbIi cocTaB Kadeapsbl

2.1. Crpyktypy # 1wmraT Kadeapsl, a TakkKe HU3MEHEHUs] K HUM
yTBepxkaaetT Pextop.

Crpykrypa kadeApbl YCIOBHO COCTOMT U3 CIEOYIOIIUX dacTed (MK
HamnpaBJeHui): ydebHO-MeToAMYecKas paboTa, HAyYHO-HCCIIENOBaTEJIbCKas
paboTa, nedebHas paboTa.

22. B mrar kadeapsl BXOASAT Iipodeccopa, OOLEHTHl, ACCHUCTEHTHI,
cTapliue 1adopaHThl, 1a00paHThI.

2.3. 3amelleHHe [OOJDKHOCTEH  HAy4dHO-NEAArordveckux pabOTHHUKOB
MIPOU3BOAUTCS 110 TPYAOBOMY JOTOBOPY (KOHTPAaKTY), 3aKIF0YaeMOMY Ha CPOK 10
ISITH JIET; 3aKJIFOUYEHHIO TaKOro TPYAOBOIO JIOrOBOpa (KOHTPaKTa), MPe/IIeCTBYET
KOHKYPCHBIi OTOOp B COOTBETCTBUU C IIOJOKEHHEM O TIOPSAAKE 3aMelleHUs
YKa3aHHBIX JOJDKHOCTEH, YTBEpKIEHHBIM MUHUCTEPCTBOM 00pa30BaHUs M HAYKH
P,

2.4. Ha pomxHOCTH yueOHO-BCIIOMOTAaTeNBHOIO IEePCOHANa COTPYIHUKH
3a4HUCIAIOTCA INPHUKA30M peKTopa YHHBEPCHTETA B COOTBETCTBHU C TPYIOBBIM
3aKOHOJATEIIbCTBOM.

2.5. Corpynnuku Kadeapsl peryispHO TOBBINAIOT KBATH(OUKAIUIO ITyTeM
CTaXMPOBKHM, OOy4YeHUs B MHCTUTYTax M Ha (aKynapTerax, LEHTpax NOBBIIICHMS
KBalu(UKallMKM; Bells Hay4YHO-UCCIeI0BATEeNbCKYIO U MIPENoIaBaTeIbcKylo paboTy,
y4YacTBYs B HAy4YHBIX KOH(GEPEHINAX, CEMUHAPAX, CUMITO3UyMaX.

2.6. TlonmHOMOUHS, IIpaBa, 00sA3aHHOCTH, OTBETCTBEHHOCTH, TPeOOBaHHUSA K
KBaJIM(UKAMKM  IepcoHana Kadenpsl TNPHUBEIEHBI B  COOTBETCTBYIOIIHX
TOJ>KHOCTHBIX UHCTPYKIUSAX COTPYIHUKOB.

3. OcHoBHBIE 3aaa4uu Kadeapbl

3.1 OOyuenue, B TOM HYHCJE ¥ Ha KOHTPAaKTHOH OCHOBE, OPIHHATOPOB,
ACTIMpaHTOB U BpaveH (ciymaTene).

3.2 CucreMaTHYeCKOE€  COBEPIICHCTBOBaHHE  y4eOHO-METOIUYECKHUX
pa®oT 1O MOBBLIMIEHWIO KadecTBa MMOATOTOBKH KIWHHYECKHX OPIHHATOPOB,
acIMpaHTOB U Bpadeil (crmymareneii).

3.3 Pemenue  BONPOCOB  MAaTE€pPUAIBHO-TEXHMYECKOTO  OCHAIEHUS
Kadeaprl ¢ LENbI0 MOBBIIIEHUS KadecTBa YCBOEHWS CIYIIATENSIMH y4eOHOTO
MaTepuala 110 U3y4aeMbIM KypcaM.

3.4. llpoBemeHue  GyHIAMEHTAJIBHBIX ¥  IOMCKOBBIX  HAY4YHO-



MCCIe0BAaTeNbCKMX ~ paloT IO  OCHOBHBIM  HampaBleHUAM  HAyYHO-
UCCIIeI0BaTeILCKOM paboThl Kadeapsl.

3.5 [Iy6mukaiysi pe3yJnbTaToOB HAYYHO-MCCIIENOBATENBCKUX paboT B
MepHOJMYECKIX U CIIeNUalbHBIX HayYHBIX WU3NaHUAX, Y4acTHE B CEMHMHApax M
KOH(pEepeHLHAX.

3.6 CucTeMaTH4ecKOe MIOBLIIIEHNE KBAIM(PUKALNHA 1 COLIHAITBHOTO YPOBHS
Hay4HO-NPO(GECCOPCKOro U y4eOHO-BCIIOMOTATEIBHOTO IEPCOHaa Kapeapsl.

3.7 Oxa3zaHue KOHCYJIbTATHBHBIX YCIYT B OJpa3AeIeHHAX yHUBEPCUTETA.

3.8 PazBuTHe M Tofmep)kaHue B3amMocBsazel ¢ BY3amm u opraHamu
3[paBooXpaHenus pernoHa 1 P®, neqeGHO-NPOPUIAKTHYECKMMA YIPEXKACHUAMH.

4. ®DyHKUHUH Kadeapbl

4.1. YuebHo-MeToaudeckas padbora

4.1.1. Paspaborka y4eOHO-METOIUYECKHX KOMIUIEKCOB IO TUCLMILIMHE,
COOTBETCTBYIOIIHX TPeOOBAHUAM CIIEIIHAIU3ALIHH.

4.1.2. PaspaboTKka  METOAMYECKMX  MOCOOHI, CIIOCOOCTBYIOIIUX
KOMIIZIEKCHOMY ~ YCBOEHHIO MaTepyaina CIyIIaTe/liMH, OpAWHATOpaMH U
aclUpaHTaMH.

4.1.3. PazpaboTKa KOHTPOIBHBIX MEPOIPHUATHH.

4.1.4. WUcnonp3oBaHue B y4eOHOM IIPOLECCE HArNAQHOM JEMOHCTpAIUH,
KHHO- ¥ BUAEOMAaTEpHAaIOB.

4.1.5. HWcnonszoBaHwe B y4eOHOM TIIpoLecC€ HOBBIX COBPEMEHHBIX
TeXHOJIOrHH ((haHTOMBI, MyJIBTHMEIMIHbBIE CPE/CTBA, AMCTAHIUOHHOE 00yH4eHHE,
WUHTEPHET).

4.1.6. TToroToBKa K y4acTHIO B KOHKypcaX, OJMMIIAA/aX, KOH(pEepeHIHsIX
U T.J.

4.1.7. TIomrotoBka MEpONPHMATHM [0  CaMOCTOSTENbHOH  paboTte
o0y4aromuxcs.

4.1.8. PazpaboTka, KOppEeKLHMs KpHTEpPHEB M IpOBeJeHHe OaiuIbHO-
PEHTHHIOBOM OIIEHKH yCIIeBAEMOCTH 00YYarOIHXCsL.

4.1.9. TTogroroBka MHGOPMALMOHHBIX CTEH/IOB.

4.1.10. PazpaboTka IIaHOB II0 HANpPaBJICHUSM JAEATEIIBHOCTH kadenpsl
(3aBemyromuii kKagenpoi, 3aByu).

4.1.11. Ouenka peliTuHra npernoaaBaTencii kadeapsl.

4.2. HayuyHo-uccienoBaTeabcKas padoTa.

4.2.1. BeImonHeHye iaHa HayYHO-HCCIe0BaTelIbCKUX paboT.

4.2.2. ObecriedeHye pa3BUTHs MaTepHalbHON 0a3bl, COOTBETCTBYIOLICH
MHpPOBEIM CTaHapTaM, 0GeCrIedrBaIOlIel BEICOKOE Ka4yeCTBO HCCIIeOBaHM.

4.2.3. ObcyxaeHue MOyYeHHBIX HayYHBIX Pe3yIbTaToB Ha KadeapaibHbIX
COBEIAHMAX U MPOOJIEMHOM KOMHCCHH IO COOTBETCTBYIOIICH CIIELHATbHOCTH.
[Ty6GnuKanus Hay4HBIX paboT U yyacTHe B KOH(MEPEHLHSX.

4.2.4. Yyactie B KOHKypcax Ha ITOIy4eHHEe Hay4YHBIX TPaHTOB.

4.2.5. TlogroroBka 4epe3 OOKTOPaHTYPY, 4CIHPaHTYpy U COHCKATEIbCTBO
CHELMAIMCTOB BEICIIIEH KBATU(PUKALIAH.

4.2.6. IlpusiedeHHe K Hay4HOH paboTe OpPAMHATOPOB, ACIUPAHTOB H



Bpavei.

4.3. Jleuebnas paborta.

4.3.1. Benenue (jieuenye) OONBHBIX.

4.3.2. TIpoBeneHre KOHCYIbTALIMH.

433. YyacTHe W TIPOBEACHHE KOHCHIMYMOB, KIMHHYECKMX H IIaTOJIOTO-
aHATOMAYECKUX KOH(EpeHIW, CEMWUHAPOB, CHMIIO3MYMOB, Hay4HO-IIPaKTHYECKHX
KOH(EPEHI,  CIOCOOCTBYIOIMX — MOBBINIEHMIO  3(deKTHBHOCTH  JiedeOHO-
IUATHOCTHYECKOTO TIPOLIECCa.

4.3 .4, Kmunuueckue 00X0Ibl COTPYIHUKOB Kadeaphl B OTAENEHNUAX ¢ YYaCTHEM
KIIMHWYECKHX OPJIMHATOPOB, aCIIHPAHTOB, BpaYeH.

4.3.5. TIpoBeneHre SKCTIEPTHON OLCHKHM KauecTBa OKA3aHMs MeUIUHCKOU
TIOMOIIIH.

4.3.6. TTpoBenenye Ha 6ase JIITY 3KCIEPTHOMN OIEHKH HOBBIX 3((hEKTHBHBIX
METOIOB [IMArHOCTHKH, JIe4eHUs M peaOWIMTAlMH IAI[MeHTOB, NPOGMIAKTHKA
3a00JIeBaHKH ¥ OCIIOKHEHHUH.

4.3.7. PazpaboTka ¥ TpoBeJeHHe KIMHHYCCKMX HCCIIEOBaHKH, BHEIpPESHHE
JIOCTIKEHUH Haykd B Jiede0HO-IMarHOCTHHeCKHH Mpolece; ITyOaMKalii HayIHBIX
TPYIOB ¥ Hay4HO-MEIHIIIHCKUX Pa3paboToK, MOCOOUH.

4.3.8. TloaroroBKa MEIUIIMHCKMX W HAy4YHO-IIEHAarorHYecKX KaJapoB B
OpIMHATYpE,  aclupaHType, Ha  LHKIAX  IOBBIIIEHWS  KBaIM(UKalMK
YCOBEPILIEHCTBOBAHMS Bpadell i IpO(eCCHOHATBHOM NEPENOATOTOBKH.

4.4, Texanyeckoe oOecriedeHue KaeIpal

4.4.1. PerynspHas 3aMeHa MOPAIbHO U (U3MUECKH YCTapeBIIEro y4eOHOro
naboparopHoro o6opy10BaHKs U IPUOOPOB HA HOBOE.

4.4.2. PemeHue BOIPOCOB O CBOEBPEMEHHOM oObecreueHHH Ka(enpsl
HeOOXOIUMBIMH PACXOIHBIMH MaTepHallaMi U HHCTPYMEHTaAMH.

4.4.3. O0y4eHre OCHOBaM TEXHHKU 0O€30IIaCHOCTU M OpraHM3aIys cjavy 3a49eTa
110 TeXHHUKe Oe30I1aCHOCTH.

4.4.4. Pemiedre BOIIPOCOB 10 PEMOHTY IIOMEIEHHH.

4.4.5. Pemienne BompocoB 00 yOOpKe IIOMeLeHHH KadenpaL.

5. Yupapaenue kadenpoii. OcnoBnble GyHKIHH 3aBeaytomero kadgeapoi

5.1. Kadenpy BO3rmaBisieT 3aBefyfolui kadenpoi, WMEIOMUHd y4deHoe
3BaHue mpodeccopa WK AoLeHTa. JIOMKHOCTh 3aBEIYIOIIETo KadeApoi mTaTHas,
ero (yHKIMOHAIbHEIE 0OS3aHHOCTH, ONpefieNaeMble JIOJKHOCTHON MHCTPYKIMEH,
ABJISIOTCS OCHOBOM JeATEILHOCTH 3aBeayIouiero kadeapon.

5.2. 3asemyrommii  Kadeapoi ~ oTHOcMTCE K Ipogeccopeko-
TIPEeroaBaTellbckoMy COCTaBy YHHUBEPCHTETA W MMECT CTaTyC PYKOBOJMUTEIL
OCHOBHOTO CTPYKTYPHOTO MOpa3/elieHs YHHBEPCUTETA.

5.3. 3aMeleHue MODKHOCTH 3aBeayrollero Kadenpoi OoCyIIecTBIIETCA Ha
OCHOBAaHHWH BBIOOPOB YUEHBIM COBETOM YHUBEPCHTETa IIyTeM TaHHOro
rOJIOCOBaHMS W3 uhcaa HaubOonee KBAIU(UIMPOBAHHBEIX M ABTOPUTETHBIX
CIIELIMAJTMCTOB COOTBETCTBYIOIIET0 Mpoduild, UMEIOIKX, KaK MpaBHilo, y4EHYIO
CTeIeHb WM 3BaHKe, C TOCIEIYIOIIUM 3aKIHYEHHEM TPYA0BOI0 J0I0BOPa CPOKOM
o 5 mer.



5.4. PexTop MOXET Ha3Ha4yaTb BPEMEHHO MCIIOIHAIOIIEr0 O0S3aHHOCTH
3aBe/lyIOLIEro Kahenpoil MpUKa3oM 10 OOBABIEHWMS KOHKypca M IPOXOKICHUA
BBEIGOPOB C yKa3aHUEM CPOKa U YCIOBUH paboTHL.

5.5. B cBoeli mesTeNbHOCTH 3aBeqylOUuid Kadeapoil PpyKOBOACTBYETCH
NefCTBYIOIIMM — 3aKOHOAATENECTBOM, Y CTaBOM  YHHBEPCHUTETa, PEHICHUAMH
VyeHOro coOBeTa YHHBEPCHTET4, [pHKazaMu pekropa, pemenusmu HaywHo-
MeTonHueckoro CoBeTa YHUBEPCUTETA U BBINOIHSIET IIOPYYEHHUS, BO3IOKEHHBIC Ha
HEero pyKOBOJCTBOM YHUBEPCUTETA.

5.6. 3aBemyroumit kadeapod NOIYMHAECTCS HETIOCPEICTBEHHO IMPEKTOPY
WHCTHUTYTa [ICUXOJIOTMH U KOMMYHHMKAIIH.

5.7. 3aBemyromuii kaeapoil HeCET OTBETCTBEHHOCTh:

¢ 33 PE3YJIBTATHI AESATEIBHOCTH KadenpEl,

« 332 KA4ECTBO y4eOHOI0 IIpOoIIecca;

«3a CBOEBPEMEHHOCTh ¥ IIPABHIBHOCTh BEIEHMA Y4eOHO-OTIETHOH
JIOKyMEHTaLUH.

5.8. 3aBenyrommi kKadenpoil eXerogHo OTYMTHIBACTCS II0 HUTOram cBoeit
JIesITeIEHOCTH TIepe]] KOJUIEKTUBOM KadeapElL.

6. lesjonpon3BoacTBO Kadeapol

6.1. Kadenpa nomkHa UMETh [OKYMEHTAIIHIO, OTPXAIOLIYIO COJIEPKaHHME,
oprasuzanuio 1 Gopmbl y4eOHO-BOCIMTATEIBHOTO TPOIecca, B COOTBETCTBUH C
MHCTPYKIIMEH 110 JETONPOU3BOICTBY BBICIIEr0 y4eOHOTO 3aBeACHHUS.

6.2. Ha xadempe BemeTcs, COCTaBIIAETCA M XPaHUTCSA CICAYHOIIAd
JIOKYMEHTaLIHs:
e [lpuka3el pekrTopa © pabore u HAyYHOH [eATEIBHOCTH Kadenpsl,
pacIopsUKEHHs PEKTOPa, TPOPEKTOPOB By3a (KOMKK);
e [lonoxenue o Kadempe, JOIKHOCTHbIC HHCTPYKIHH DPabOTHUKOB, Tpa(ux
IpENIOCTABIIEHHS OTIIYCKOB (3aBepPEeHHBIE KOIIHK);
e  IDnaHbl HAYYHO-KMCCIENOBATEICKON PaboThI Kadepel Ha y1eOHbIH IOz
e  OrTyeThl O HAYYHO- HCCIIENOBATEIBCKOM paboTe Kadenpsl
e  HauBuIyalbHBIE IUIAHE  OTUETHI 0 paboTe mpernojaBaresien
e  JlokyMeHTHl (MHCTPYKIHMH, akThl IpoBepok coctosuus OT u I1b) mo oxpaHe
TpyJa u moxkapHo# 6esonacHocTu. Komnuu
o  JlokyMeHTH! (MHBEHTAapHM3ALMOHHEIE BEIOMOCTH, aKTHl CIHCAHUA U [PYrue)
10 yueTy MaTepHalbHBIX IIEHHOCTeH Kadeapsl
o  JlokymeHTH (TpHKassl ¥ CIHCKA K HHUM) IO OOydYeHHIO KypCaHTOB H
CITyluaTenei
e  JloxymeHTsl (IpHKa3sl, CIUCKH, ITpaduK pabOThl, HHIUBUATYaTbHBIC TUIAHEI H
OTYETHI) KIMHMYECKUX OPAMHATOPOB 110 NPOQUIEHON CIIeHUaTbHOCTH
o  JIOKyMeHTBI (THIIOBbIE MMPOTPaMMbl M yueOHBIE IUIAHbI) [0 CIICLHATEHOCTH
MIOATOTOBKH IS KypPCaHTOB-Bpade
e  Tunossle MporpaMMbI M ydeOHBIE ILIaHbI 10 CIIEHATBHOCTH IIOATOTOBKH I
KITHHUYECKUX OPAUHATOPOB



e  JloKyMeHTBl (KT O BBIIEICHMH el K YHHYTOXCHHIO JNOKYMEHTOB, OIHCH
JieJ1, TIepeflaHHBIX B ApX¥B, BBIIIMCKA U3 HOMEHKIIATyPEI [e)

e  OruéT 0 paboTe kKabenpsl, B TOM YHCIe O JeueOHOU paboTe

e  IIpoTokoJsl 3acefanus Kadeaphl 3a y4eOHbIN rof;

e  TIpoTOKOIIbI HAYYHO-METONUYECKUX KOHPEPEHIINH;

o Paboune yueOHBIe MaHbl Ha yaeOHbIH rofl U rpaduky y4eOHOro mporuecca;

° Kypuamsl y4éTa [OCEIIaeMOCTH M YCIIEBAEMOCTH OpPJMHATOPOB TI0
CMEXHBIM JUCLMIUIAHAM ¥ TUCLHUILUIHHAM 110 BEIOOPY

e DK3aMeHAI[OHHbIe OUIIETHI 10 AUCLMILIKHAM,

© JKypHan yuéTa HHCTpyKTa@xa [0 OXpaHe TpyHa (BBOAHOTO U Ha paboueM
MecTe);

o XKypuan yuéra uHCTpYKTaxel Mo moxKapHo# 0e30acHOCTH;

° Howmenxnartypa nen kadenpsl. Komus.

6.3. Becs wucxomsamasgs ¢ kKabeapbl JOKYMEHTalMs IIOAMHCHIBACTCH
3aBeYIOIMM Kadeapoil WM, B IEpHOJ BPEMEHHOTO OTCYTCTBHS 3aBCIYyHOIIETO
kadenpoii (oTmyck, GonesHb, KOMaHIUPOBKA, Ip.), COTPYIHHK, BEITTOTHSFOIITAN
ero.

6.4. CpoKM XpaHEHHs OIpEJENSIOTCS HOMEHKIATYpo# Jen Kadenpsl
«IlepeuHeM THUIOBBIX  YIPABIEHYECKHMX JOKyMEHTOB, OOpasyloIMXcs B
NesSTeNbHOCTH OpraHu3alui, ¢ yKa3aHHeM CPOKOB XpaHeHUT», YTBEPKIECHHBIM
pyxosoauTenem OeepansHoi apxuBHOH cmyx0Os1 Poccun B 2000 T.

7. AmMy1iecTBO U cpeacTBa Kadeaphl
7.1. JestenpHocTh KadeApel oOecredyMBaeTCs B CMeIIaHHOKW Qopme B
YCTaHOBJIEHHOM TIOPSIKE 34 CUET:

° CpEJICTB, MOJIy4aeMBIX OT OCYLIECTBIEHHS [LIATHOH 00pazoBaTeIbHOM
IeATeIbHOCTH, MPelyCMOTPEHHON 3aKOHO/1aTeIbCTBOM P®;

° cpencTs GeneparbHOTO U MECTHOTO OFOKETOB;

o [[eJIEBBIX BIIOYKEHWH MWHHCTEPCTB, BEJIOMCTB, OpraHM3aluil H

yUpexJIeHuH, a TaKKe MEXIyHapOAHbIX (OHI0B, 00LIECTBEHHBIX, KOMMEPYECKHX
W pa3IMYHbIX KPEAUTHBIX OpraHu3alui;,

J IPYTUX HCTOYHUKOB, IIPEJLy CMOTPEHHBIX 3aKOHOATETBCTBOM.

7.2. 3a xatenpoii B uesx obecleueHus y4eOHOro mporecca 3aKpenyIstoTCs
MOMELIECHHs, KOMIILIOTEPhI, CeTeBoe 00OpyloBaHWe H OPrTeXHHKa, CPEeACTBa
CBSI3W.

7.3. MatepuaibHO-TeXHIYecKoe obecriedenne Kadeapsl OCyIIeCTBIACTCS 3a
CUEeT CPE/ICTB, OIIPECIECHHbIX BEIIIE.

8. BzaumootHowmenns. Ceazu
VYV cTaHOBJIEHBI CIEMYIOMIUE CITyKEOHbBIE B3aUMOOTHOIIICHHUS.
8.1.C  HMHCTHTYTOM  HEIpEepHIBHOIO  00pa3oBaHWs 1O  BOIPOCaM
06pazoBaTebHOM 1 QUHAHCOBOH JEATENBHOCTH KadephL.
ITonyuaeT: pacrlopspKeHHs — OHPeKTOopa HHCTUTYTa  IICHXOIOTHH |
KOMMYHMKALIUH, JOKYMEHTEl OpPraHM3allMOHHOIO XapakTepa, MpHKas3bl PEKTOpa O



MpueMe B OpAMHATYPY, AacIHPaHTypy M CpPOKax NpOBEICHHA JK3aMEHOB, O
33uHC/ICHNUY ¥ OTIACICHHUH CIIEIMAINCTOB Ha [IUKITBI TOBBINIEHMS KBATU(UKAIMH U
1po(heCcCHOHANBHOM TEePeNoAroTOBKHM, 3a4€THbIE U K3aMEHAlHOHHbBIE BEOMOCTH
171 OpIIMHATOPOB U aCUPaHTOB, HHAMBUIYaJIbHbIE TUIAHBL, BEIIUCKA U3 TIPUKa30B
pexTopa (0 3a4YMCICHUH OPIHHATOPOB, aCIHMPAHTOB, OTYUCICHUM, NPOIJIEHWH H
Ip.).

IMpencTaBisieT: miaH paboTsl Kadeapsl Ha y4eOHbIH rofl, CTMCOK KOMHCCHH
0 I[pHeMYy O3K3aMEHOB; IIPOTOKOIBI AaTTECTAllWd OPJWHATOPOB, ACIHPAHTOB;
TIPOTOKOJIBI HTOTOBOW aTTECTALMH 110 IPOrpaMMaM MOBBIIEHHs KBaIH(DHKAINH U
pohecCHOHATBHOM EPENIOATOTOBKH CIIELIHATTKCTOB.

8.4. C y4ueOHBIM ynpaBJICHHEM.

[Tomyuaer: pacrucanie yu4eOHBIX 3aHATHH Kadenpsl, IIPUKas3kl ¥ pacropsbke-
HHUsl PYKOBOJICTBA YHUBEPCHUTETA 10 OpraHM3aliy y4eOHOro rnporecca.

[IpencrapisieT: Cchoy)keOHbIe 3allMCKU W 3aiBKM Ha KOMaHIUPOBaHHE
npenogaBateneif, yueOHO-BCIIOMOTaTeJbHOrO  [EPCOHAna IO  PasIMIHBIM
BOIIpOCAM; IUIAHMpYeMyI0 U (aKTHHUecKylo HarpysKy IIpermoiaBaTeied 3a
HUCTEKIIWH y9eOHBIH o,

8.5. C OmOmMOTEeKOH.

[Tonyuaetr: yd4eGHyio muTEepaTypy; HHOOpManuio 00 obecredeHHOCTH
JIUTEpATypoil KypCcoOB, IPYII, CIEIHATbHOCTEH; HHGOPMALIMIO O HOBBIX H3JaHHIX
JIUTEPaTypBL

[lpencrapnsger: 3aiBKM Ha I[PHOOpETEHHME JIATEPATyphl; OTYSTHBIC
(QUHAHCOBBIE [OKYMEHTHI O IPUOOPETEHHM IHTEpPaTyphl; HH(OPMAIHIO O
Ty OJIMKAITASIX COTPY IHHUKOB.

8.6. C Hay4yHO-OpraHU3alMOHHBIM OTAEIIOM.

[Tonyuaer:  wHQOpMAIMOHHBIE W HHQOPMAIHOHHO-METOIHUYIECKUE
MaTepuanbl O Hay4YHBIX MEpOIpPUATHAX, INPOBOAMMEIX YHHBEPCUTETOM H
CTOPOHHUMH OpraHU3aLUSIMH; MH(QOPMAIMOHHO METOAMYECKHE MaTepHalbl UL
y49acTHs B KOHKYpCax HAyJHO-TEXHHYECKUX IIPOrpaMM U (OHIOB; METOAUYESCKHE
MaTepuandbl Ijs IIOATOTOBKH OTYETOB II0 OrO/pKeTHOMY (DHHAHCHPOBAHHIO;
uH(OpPMaNHI0 O (QUHAHCOBOM COCTOSHMM IIPOEKT4, JOroBOpa, CTaTHUCTHKY IO
pPacxomOBaHHUIO CPECTB.

[TpencraBisgeT: MPeIOKEHUs MO0 (HOPMHUPOBAHHIO TEMATHYECKOTO IIaHa
Hay4Ho-uccnenoBarensekux pabor (HMP), y49acTuio B HAYYHO-TEXHHUYCSCKUX
IporpamMMax; IIaHbl HayYHO-TeXHHUECKHUX MEPONPUATHHI; IIPOSKTHI M I0r0BOpa Ha
BBINOJIHEHKE paboT U ycuyT, otdetsl 0 HUP no 6romkeTHOMY QrHAHCHPOBAHUIO.

8.8. C ympasienueM OyXralTEpPCKOTO y4yeTa.

ITosyuaeT: CTIpaBKU O INEPEUYUCIICHMM NEHEKHBIX CPE/CTB, BEIOMOCTH Ha
3apaboTHYIO0 IUIaTy, c4eTa Ha IIpUOOpeTeHHOoe Oo0OopynoBaHHE H PACXOIHBIC
MaTepHaibl, HHBEHTapHbIC BEJIOMOCTH H T.JI.

[pencraBiser: ciayxeOHbIE 3allCKHA O NEPEYMCICHUH IEHENKHBIX CPEe/ICTB,
TOJITUCAaHHbBIE BEJOMOCTH Ha 3apaloTHYIO IUIATy, JOKYMEHTHI Ha NPHOOpETEHHE
060Opy/I0OBaHUs M PACXOJHBIX MATEpUasoB, aKThHl NPHEMKH-CIaud pUOOpOB,
3aIo0JIHeHHbIe HHBEHTApHBIE BEIOMOCTH M JIP.

8.9. C ympaBineHueM KaJpOB.



ITomyuaet: GOpPMBI JJOKYMEHTOB JUIs 3aI10JIHEHHA.

[IpexcTapnsieT: Marepuanbl s odopmieHHs Ha paboTy COTPYIHHKOB
Kadepsl, MepeMelleHrH, NOKYMEHTBI, MOATBEPXKNAIOIME IPOXOXKIECHHE IIHKIIOB
TTOBBIIIICHUS] KBATM(PUKAIMK U TPOHECCHOHATBHOM MEPEIOATOTOBKY, AKKPEIUTAIIMH TI0
CIIEIMATEHOCTH U T.1., JOKYMEHTBI [IJIs yTBEP)KIESHHs UX repboBo# Ie4aTho.

8.10. C xaHUeIApHEH.

[lomyuaer: moury (BHEMIHIOKD ¥  BHYTPEHHIOW), OpraHM3alMOHHO-
pacropsAUTeNbHbIE JOKYMEHTEl YHUBEPCHTETA.

TTpencTaBiseT: MHCEMAa W TEINerpaMMbl Uil JalbHEHIIEH obpaboTku
OTIIpaBJieHuUs [10 Ha3HAUYeHHIO; TACHMa B JIpyrie OpraHu3aliy JULI PErUCTPali.

8.11. C aMHHUCTPATUBHO-XO3SMCTBEHHOHN YaCThIO.

[Monyyaer: TpeboBaHus Ha INPHOOPETEHHE XO3SMMCTBEHHO-KAHIEIAPCKAX
IPUHAIEKHOCTEH; cirykeOHble 3aMUCKH O PEMOHTE TIOMEIIEHHH U 000pyI0BaHUs
kadeapsl.

8.12. C oTmenoM KOHTPakTHBIX (opM o0O0ydeHHs pPOCCHUCKHX H
WHOCTPAHHBIX YYaAIIUXCS U MEXKIYHAPOIHBIM CEKTOPOM:!

[Tonyyaer: WHOOPMALMOHHBIE IHCHMa, [OKYMEHTEI, pPeryJHpYIOLIHE
MEK Iy HApOTHYIO IesATeIBHOCTh YHHBEPCUTETA.

[IpexcTaBiseT: 3as{BKH Ha KOMaHAMpoBaHHe (IO Mepe HeoGXOIMMOCTH);
OTH4eThl O KOMAaHIMPOBAHUK COTPYIHHKOB; 3a4BKH M OTYETHl O IpHEME
MHOCTPAHHBIX [eJeraluii; cBefieHnsa 00 yCrneBaeMOCTH MHOCTPAaHHBIX CTyICHTOB
(o 3ampocy); OT4ETHl O IyONMKalUAX B WHOCTPAHHBIX >XKypHalaX (exkeromHo);
OTHETHl O XOJ€E BBIINOJHEHHS MEKIyHAPOIAHBIX HAYYHO-TEXHWYECKHUX NPOCKTOB H
KOHTPAaKTOB.

8.13. C opraHM3alMOHHO-H3JATEIECKUM OTACIIOM.

[IpefcTaBnsieT: MaTepuanbl ¥ ONaHKA-3aKa3bl A W3JaHds y4eOHBIX
nocobuit. ITomyuaeT: roTOBbIE BapUaHThl ONaHKOB M APYIrOH MEeYaTHOW INPOTYKIIHH
JUIsE IPOBEeHHs y4eOHOro mporecca.

8.14. C OMKK, YMO, NOMOIITHUKOM PEKTOPA II0 Ka4eCTBY.

[Tony4yaeT: HOpPMATHBHBIE JOKYMEHTEI CHCTEMBI KOHTPOJIAL Ka4ecTsa
yHHUBepcHTeTa. [Ipe/IcTaBseT: OKyMEHTEI CHCTEMBI KOHTPOIIS KauecTBa KadeIpa!
JIJIsl TIPOBE/ICHNUS ay/INTa, SKCIIEPTU3BI ¥ COTTIACOBaHMAL.

8.15. C ogpyrumu TOApa3JeleHMAIMH  yHHBEpCHTETa W BHCIIHHUMU
OpraHM3aIIAMHU 110 BOIIPOCAM, KacalolIMes IeATeNbHOCTH Kadepsl.

9. Opranu3anus AesiTeJbHOCTH

9.1.Kadenpa paGoraeT B COOTBETCTBHM € YyYeOHBIMH  IUIaHAMH,
YTBEPIKIEHHBIME Y I€HBIM COBETOM YHUBEPCHTETA.

[omoBble IUIAHBI JESTEIBHOCTH Ka(enphl COCTaBILAIOTCS 3aBElyHOIHM
kadespoif Ha OCHOBE IUIAHOB PalOT IO HANPABJIEHUSIM NEATENBHOCTH. Ilmanbl
IesTeNbHOCTH HampaBleHuH paboT Kadeaphl OmpeiessioTes 3ajadaMy, KOTOPBIC
cTaBUT Tepel KadeIpoll PEeKTOpaT M OCHOBBIBAIOTCS Ha HMMEIOIIEMCA LITAaTe
COTPYIHHKOB, Ha obecredeHHH yd4eOHBIME MOCOOMSMH, 0OOpYNIOBaHHEM,
COCTOSIHMM J1a0OpaTopHBIX KabWHETOB M y4eOHBIX ay[IWTOPHH, a TaKXKe
(DMHAHCOBBIME BO3MOKHOCTSIMU. Ilocie 06CYKIeHHS STUX TUIAHOB 3aBelyOLIuH



xadenpoit dopmupyer romosoii IuiaH. [lmaH coriacyeTcs ¢ pyKOBOIMUTEIAMH
mofpasjenenuii, paboTa C KOTOPBIMH [pPEIyCMaTpuUBaeTCs —IIaHAMH  H
YTBEPIKIA€TCSI Ha 3ace/laHiK Kaephl.

9.2. Ilnanuposanue y4eGHO-METONMYECKOH pabOThI

Coneprxkanne 00pa30BaHUS IO CIELHATEHOCTSIM OIPEIECIAI0TCA yueOHBIMHU
MporpaMMaMH, — [pPeLyCMOTPEHHBIMH  y4eOHBIMH  TUIaHAMM  JIMCLUIUIAH,
pa3pabaThIBaeMBIMU Ha OCHOBE I'OCY1apCTBEHHbIX CTaHIAPTOB.

9.2.1. VueGno-meromudeckue Kommiekcsl (YMK) paspabarbiBatoTcs
BeyIMMH IIpeTojiapatelisasMu Kadenpsl (oIMH pa3 B mATh JieT). Bee maTepHasl,
pxomaume B YMK obcyxnaroTcs Ha 3acemaHusx Kadenpsl, cOrnacyrTcs ¢
Kadenpami, a TakXKe PaCCMATPHUBAIOTCS Ha Y UEHOM COBETE.

9.2.2. Pacmpe/eneHue MepCOHANBHOM yueOHON Harpysku Mpo(eccopeKo-
IIpernoaaBaTebckoro cocraBa (IO CEMECTpaM) OCYLIECTBIAET 3aMECTHUTENb
3aBefyloLlero kadenpoit - 3aByd xadenpsl. Ha 0CHOBaHMU 3TOTO COCTABIIAIOTCS
WHAMBUIyalbHElE TUIAHBl  [IPO(ECCOPCKO-NIPENofaBaTeIbCcKOro  cocTaBa U
pacnucanue paboThl kadeapsl Ha JaHHBIA CeMeCTp.

9.2.3. YueGHsIi mpolecc kadenpa peansyeT CleAyIOmME BUIaMH y4eOHbIX
3aHATHH: JIEKI[(Us, CEMHHAp, PAKTUYECKHE 3aHATHSA, MPOM3BOACTBEHHAs IPAKTHKA,
KOHCYJIBTALlUH U JIp.

VcBOeHHE MPOrpaMMHOIO Marepraia o0ydaeMBIMM B 3HAYMTEIBHOH Mepe
JOCTHraeTcss  PAalHOHATBHO — OPTaHW30BAHHOM — CaMOCTOATENbHOW — paboToi
OpAMHATOPOB, OOeCIedeHHeM KOHCYIbTALMSIMHA, paboTod ¢ MEeTOANYECKOM
JTUTEpaTypOHu.

92.4.]lnst peamusanuu YdeGHoro mnaHa Kagenpod paspadarhIBaroTCs
CeMeCTpOBEIE IIIAHBI MEPONPHATHH, 00ecreYrBarolle pallMoOHaIbHOE BEICHHE
y4eGHOro mpouecca W yCBOGHHE IIPOrpaMMHOr0 MaTepuaa, a TaKKe IUIaHbI
MepOIIPUATHII MOArOTOBKHA K 3a4eTHO-3K3aMEHAIIOHHON CECCHH, MEPOTIPHUATUH 110
JMKBHIAIAN 338 10JDKEHHOCTEM.

B ceMecTpoBOM ILIaHE MEpONPUSTHH peanusaluu yd4eOHOro npomecca
YKa3bIBAKOTCSI MEPOIPUSATHS, OTBETCTBEHHBIE 338 MX MPOBEACHUC M KOHTPOJIb HX
BBITTOTHEHS:

B wiaHe MEPONpHATHE MOATOTOBKH K 3a4eTHO-3K3aMEHAIOHHOHW CECCHH
OTPaKAIOTCS CIENYIOIIKE TO3UIIHH:

- TIOZITOTOBKA TECTOB U 9K3aMeHallMOHHBIX OHIIETOB;

- oTpaboTKa U nopaboTKa MPAKTHIECKHUX 3aHATUH;

- pacrcaHye KOHCYIbTalluH,

- pacrucaHue 3a4€TOB, 3K3aMEHOB;

- TIof[BeIeHNEe UTOrOB (TIpoBepKa pabor),

- cada 9K3aMeHaI[MOHHBIX BEIOMOCTEN B I€KaHATHI, HHCTUTYTEL.

B maHe MepOIpHATHM [0 JHKBHIAIMH 33T0/DKEHHOCTEH OTPaXKaroTCs
CIIEAYIOIME TTO3ULIMH:

- oTpaboTKa ¥ [0paboTKa MPAaKTHYECKUX 3aHSTHH;

- pacIicaHne 9K3aMeHOB;

- cJlada 3K3aMEHOB,;

- TOJIBEEHHE UTOIOB;



10

- CllaYa 9K3aMCHAIIMOHHBIX BEJJOMOCTEN B JIEKaHATHI, HHCTUTYTEL.

9.25.B TedeHne cemMecTpa MPOBOIMTCS KOHTPONb BBINOIHEHHS MEPOIPHSTH
y4eOHOro IIaHa:

- KOHTPOJIb BBITIOJIHEHUS OOIIETO PacIIiCaHus;

- KOHTPOJIb BBIITOIHEHHS HH/MBUTYaIbHbIX TUIAHOB TPENOJaBaTeNeH;

- KOHTPOIIb BEIEHUS JKYPHAIIOB;

- KOHTPOJIBHBIE ~ MEPOIPHMATHS IO  YCBOCHMIO OpAMHATOPAMH  y4eOHOro
MaTepuaa;

- pe3yIbTaThl 9K3aMEHAIIMOHHON CECCHH.

9.2.6. JloKyMeHTbI MOEPIKUBAIOIINE YUeOHO-METOIMYECKYIO paGoTy:

- yueOHBIi T1aH;

- yueOHOe pacrucaHue;

- HHAMBUTyalTbHBIE IIaHEI IIPO(ECCOPCKO-TIPETTIOIaBaTENLECKOI0 COCTABA,;

- y4eOHBbIE )Xy pHAIHI;

- 9K3aMEeHallMOHHbIe MaTEPHAIIEI;

- 5K3aMEeHalHOHHBIE BEJJOMOCTH;

- IPOTOKOJIEI 3aceaaHus KabeIphl.

9.3. Hay4Ho-uccnenoBaresnbckas paboTa

9.3.1. I'onoBo#  IaH  HAayYHO-HCCIIEOBATENBCKON  paboTel  Kadeaps!
(popmupyeTcss 3aBenyroummM Kadenpoil. Croma BXOASAT rocOIKeTHBIE,
X03/I0TOBOPHEIE U MHBIE JOIOBOPA COTPYIHHUKOB.

9.3.2. 3aBenyromuii  kadegpodt  KOHTpomHpyeT M = OTBeuyaeT  3a
CBOCBPCMEHHOE BBINOJIHCHHE HAYYHBIX JOTOBOPOB COTPYAHMKAMH Kadeapsl,
KOHTPOJIIPYET Ka4eCTBO pabOT HAYYHBIX TeM, & TAK)KE OTYETHOCTH UCIIONHUTEEH:
pY HEOOXOJMMOCTH TIOBBHIIIEHHs KadecTBa paboT BHOCHT KOPPEKIHH B ILIAH
Hay4HBIX paboT. OH TaxKe OTYUTEIBACTCS O PE3yJIbTaTax HAYUHOH JeSTeIbHOCTH
Ka(epsl U NepefacT B HAYYHBIH OTHEN HHPOPMAIHOHHBIE MaTepHabl HayYHO-
HCCIIeI0BaTeNbCKON paboThl Kadeaprl B 1eI0M.

10. KonTposib, npoBepka H peBH3Hs A€ATEILHOCTH Kadeapsl

10.1. Kontpons 3a HesTeNbHOCTBIO Kadenphl OCYIIECTBISIET Wnctutyr
HEIpPEPEIBHOIO 00pa3oBaHus.

10.2. 3aBenyrommit kadenpoit OTIHTEIBACTCS B CBOEH [€ATENHHOCTH IIepe]
YUeHBIM COBETOM YHMBEPCUTETa, MMPEKTOPOM HHCTUTYTa IICHXOJOTHH W
KOMMYHHUKAIHH, PEKTOPOM.

10.3.  KoHTponb, mpoBepka ¥ peBH3US AEATEIBHOCTH Kadenpsr
OCYUIECTBIIAETCS B IOPSIKE, YCTAHOBIEHHOM JEHCTBYIOUIMMH HOPMAaTHUBHEIMA
aKTaMH.

11. Peopranusanusi 1 JUKBHAALUUS Kadeapsl

11.1. Tlpekpalienue nesTenbHOCTH Kadenpsl OCYIIECTBISETCS MyTEM ero
JTUKBHALUHY UIA PEOPTaHU3AIIHH.

11.2. Kagenpa peopranusyercs Win JTHKBUAUPYETCS MPUKA30M PEKTOpa Ha
OCHOBaHMH COOTBETCTBYIOILETO PEIleHUs Y U€HOI'0 COBETa YHHBEPCHTETA.
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11.3. Ilpu peopraHu3aliut kaeappl MMEIOLIMECH Ha xadenpe [TOKyMEHTHI
10 OCHOBHOM JIESTENBHOCTH JOIDKHBI OBITE CBOCBPEMCHHO riepeaHbl Ha XPaHEHHC
[IpaBOTIPEEMHNKY, & TIPU JIMKBUJALIAK — B apXHB YHUBEPCHUTETA.

12. OTBeTCTBEHHOCTE

OTBEeTCTBEHHOCTh 3@ KauyecTBO ¥ CBOEBPEMEHHOCTD BBITIOJTHEHHS
BO3JIONKEHHEIX HacrosammM I[lomoxxeHueMm Ha kabenpy 3amad M (byHKIHH,
BEIMIOJIHEHHME TUIaHa paboThI IO BCeM HAIPaBJICHHAM NesTeNbHOCTH, a TaKXKe 3a
CO3/IaHMe YCIOBHM Ul 3¢ exTHBHON PabOTHl CBOMX MONYHHCHHBIX HeceT
3aBe Lyt KadeIpoil.

Kaxnpli COTPYIHMK HeCceT OTBETCT
paboT, BO3/IOXKEHHBIX Ha HETO )Ionmmy of U
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