@EJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJ[XKETHOE
OBPA3SOBATEJIBHOE YUPEXXIEHUE BBICIIIET'O OBPA30BAHILS
«KYBAHCKWM I'OCYJAPC TBEHHBII ME IULIMHCKU YHUBEPCUTET»
MMHUCTEPCTBA 3/IPABOOXPAHEHUS POCCUMCK Ol ®EJIEPALTIU
(®I'OY BO Ky6I'MY Mun3znpasa Poccun)

CKOPOM MeIHIIMHCKOH Su ',L' 100MIM3aALIMOHHOM
[TOATOTOBKH 3/[PaBOOXPAHEHHS U MEIHIIUHBI KaTacTpod
OI'BOY BO Ky6I'MY Munsnpasa Poccuu

1 O6mue nosoxkenus

Kadenpa cxopoii Memurmuckoit IIOMOIIH, MOOMIM3ALHMOHHON TOITOTOBKH
3APaBOOXpaHCHHA M MeNWUMHBI KatacTpod (mamee - Kajenpa) sBusercs
CTPYKTYpHBIM ToLpasnenerneM OPI'BOY BO Ky6I'MY Munsapasa Poccuu (manee
- YHHBEPCHUTET) W IIOMUMHSETCS AUPEKTOPY  HHCTHTYTa HENpPEPEIBHOIO
obpasosanus (mamee MTHO). Kadenpa sBIiseTcs KIHHRYECKOL,

Kadenpy Bosrnasiuser zapemyromumit. 3aBenyrommii xadenpoit u3GHpaeTcs
Ha CPOK JIO ITATH JIET U3 YHCIIA JIKI] TPODECCOPCKO-TTPENIOaBATEILCKOIO COCTaBa,
MMCIOIIHMX, KaK MpaBUIIO, y4eHOe 3BaHHe Ipodeccopa WM JOIEHTA. Br16oper
3aBEJYIOIIEro Kaenpol MpOBOAATCS ITyTeM TailHOTO rON0COBAHKS Ha 3acejaHHuu
Y4eHOro coBeTa YHMBEPCHTETA B COOTBETCTBHH C YcraBoM YHuBepcHurerTa.
[Ipunsitoe YyeHsM coBeToM permenue YTBEPXKIAeTCs NPUKa30M pekropa. IIpaso
TOCTaHOBKH BOTIPOCA O JIOCPOYHOM OCBOOOXIEHHH OT MOJKHOCTH 3aBEAYIOIIEro
Kaenpolt NPHHAMLIEKUT peKTopy, IUPEKTOpY ® (MJIM) WieHaM YYeHOTO coBeTa
COOTBETCTBYIOLIETr0 (haKydbTeTa B COOTBETCTBHH C TIOJNIOXKEHHEM O ITopsinke
BBIOOpa 3aBeyIOLIEro Kadeapoii.

Kadesnpa opranusyercs u THKBHIMPYETCS MPUKAa30M PEKTOPa Ha OCHOBAHHH
PELISHHS] YYEHOr0 COBETa YHUBEPCHTETA T10 npencrasnennto nupekropa MHO, B
COOTBETCTBHH C Y CTaBOM YHHBEPCUTETA.

B cBoeit nesrensrocTH kadenpa PYKOBOJZCTBYETCS:

- JCHCTBYIOIIMM 3aKOHONATENLCTBOM Poccuiickoi @enepanuu B chhepe
00pazoBaTenbHOMN, HAYYHOH, METUITMHCKOH U HHBIX cepax nesTensHOCTH,
00YyCIIOBNEHHbBIX CHELU(UKOMN NeATebHOCTH Kadenpsr;

~IIpUKasaMH 1 pacnopskeHusaMu Munsapasa Pocenn, Munncrepersa
obpasoBanHus U Hayku PO;

-YcTaBOM yHHUBEpCHTETA,

-IIpUKa3aMu U PACIIOPIKEHUAMHU PEKTOPA YHUBEPCHTETA,




-pellEHHUsIMH YUSHOTO COBETa YHUBEPCHUTETA,

-TpeGOBaHUAMH  JefiCTBYIOLMX  MexmyHapomseix — crapgapros  MCO,
HOpPMATHUBHEIMHE JJOKYMEHTOB B 00JIaCTH Ka4eCTBa;

-PykoBozcTBOM 0 KadectBy i fokyMmeHTanueit CMK I'BOY BITIO Ky6I'MY
Munsnpasa Poccun;

-pertenusiMi CoBeTa 110 Ka4eCTBY;

-HacTosumM [Tomoxenuem.

JesTenpHOCT Kadeapsl (UHAHCUPYETCS M3 CPEACTB By3a, 00pa3yeMbIX W3

OIOKETHBIX ¥ BHEOIODKETHBIX HCTOYHHUKOB.

2 CTpyKTypa H KaJpoBblil cocTaB Kadeapbl

2.1 CTpykTypy ¥ IITaT Kadenpsl, a TAKKe H3MEHEHHSA K HUM yTBEPKAACT
PEeKTOp.

CtpykTypa Kadeapsl YCJIOBHO COCTOUT M3 CJEAYIOMHMX 4YacTed (MK
HanpaBieHui): ydeOHO-MeToxMUecKas pabora, Hay4YHO-HUCCIIENOBATEIbCKAsA
pabora, nedebHas paboTa, TEXHUIECKOE 00ecIeueHUe.

2.2 B mrraT kadeapsl BXOAAT AOLEHTEI, ACCHCTEHTbI, CTapIINe Jab0paHThl,
1a00OpaHTHI.

3amelleHue IODKHOCTEH HAy4YHO-TIeJarOrU4eCKuX pabOTHUKOB
MPOM3BOIMTCA MO  TPYHAOBOMY  OOTOBOPY  (3((QeKTHBHOMY  KOHTPAaKTY),
3aKJII0YAaEMOMY Ha CPOK 10 TATH JIET; 3aKII0UEHUIO TAKOro TPYIOBOTO AOr0BOPa
(KOHTpaKTa), MPeILIeCTBYET KOHKYPCHBIH 0TOOP B COOTBETCTBHH C OJIOKEHHEM O
MOpsAAKE 3aMEIIeHNs yKa3aHHBIX AOIKHOCTEH, yTBEPKAECHHBIM MHUHUCTEPCTBOM
obpasosanus W Hayku P®D, B IeNAX COXPaHEHHMS HEIPEPLIBHOCTH Yy4eOHOro
mpolecca JOMycKaeTcss 3aKIIoYeHHe TPYAOBOIO JOroBopa Ha 3aMelleHHe
JOJDKHOCTH accucTeHTa 0e3 m30paHMs MO KOHKYpCy HpH IpHeMe Ha paboTy IIo
COBMECTHTEBCTBY - Ha CPOK He Doiee OJ{HOTO rofia.

Ha pmomxHOCTH  y4eOHO-BCIIOMOTaTelbHOr0 IEPCOHAla  COTPYAHHKH
IPMHUMAIOTCSL MIPUKA30M pPEKTOpa YHHBEPCHTETAa B COOTBETCTBHU C TPYZOBBIM
3aKOHO/1aTeJIbCTBOM.

CoTpynHHKA Kadenpbl peryJsipHO TIOBBINAT KBATH(QUKALMIO IyTeM
CTaXUpOBKH, 00ydeHHs B MHCTUTYTaX M Ha (aKyjbTerax, LEeHTpaX IOBBILICHHS
KBATM(UKALMY; Bellsl Hay9qHO-HCCIeJOBATENbCKYI0 U TIPEeroIaBaTe/lbCKyto pabory,
y4acTBYs B HAYYHBIX KOH(DEPEHIHAX, CEMHHApax, CHMIIO3hyMax.

[TonHOMOUMs, TpaBa, OOSI3aHHOCTH, OTBETCTBEHHOCTh, TPeOOBaHHS K
KBaMM(UKAINA TepcoHana KadeIphl IPHBEAEHBI B  COOTBETCTBYIOIIHX
JIOJDKHOCTHBIX HHCTPYKLHAX COTPY/AHHUKOB.

3 OcHoBHBIE 3aa4H Kadeapsl
3. ObyueHue KIMHHYECKHX OpPAMHATOPOB IO crieruansHocTH «CKopas
MeMUITMHCKas TToMOIIbY». OOydueHHe aclMpaHToB MO creluanbHocTH «CKopas
MeIuIMHCKas moMommey OO6ydenue Bpauyel 1o cneuuanpHocTH «CKopas
MeIMIIMHCKas IIOMOIIE», B TOM YKCJIe U Ha KOHTPAKTHON OCHORBE.
3.1 CucTeMaTU4YeCcKOe  COBEpIIEHCTBOBAHUE  y4eOHO-METOIUYECKHX



paboT 1O TMOBBILEHHIO KauyecTBa MOArOTOBKH CTYIEHTOB, OpAMHATOPOB,
acCIIHPaHTOB U Bpaydei.

3.2 Pewlenre  BONPOCOB  MaTepHATbHO-TEXHUYECKOIO OCHAIIEHHUA
Ka(eapsl ¢ [eIbio MOBIIIEHHUS KauecTBa YCBOCHHs 00ydaromumucs yueGHoro
MaTepHalia Mo U3ydaeMbIM KypcaM.

3.4.  llpoBenenme  (GyHZAMEHTANBHBIX M  [OMCKOBEIX Hay4HO-
MCCJICNIOBATENIECKMX  PabOT [0  OCHOBHBIM  HAIPaBIEHHSM Hay4HO-
MCCIIeI0BaTeNbCKOH paboTsl Kadeapsr.

3.5 [lybnukanus pesynbTaTOB HAayYHO-HCCIIETOBATENhCKEX paboTr B
HEPHOAMYECKUX M CHCLUAIBHBIX HAYYHBIX M3JAHWIX, y4acTHE B CEMHHApax U
KOH(DEpeHITHsX.

3.6 CucTemaTnyecKoe MOBBIIIEHHE KBATHQUKALNT U COLHATBHONO YPOBHS
Hay4HO-TIPO(ECCOPCKOTO U BCIIOMOTATENLHOTO TIepCOHaNa Kadenpsl.

3.7 Oxazanue KOHCYIBTATHBHBIX YCIIYT B NoApa3NeeHHaX YHUBEPCUTETA.

3.8 PasButMe M TommepkaHHMe B3aMMOCBS3EH C By3aMH U OpraHamu
34paBOOXpaHEHHsl perHoHa 1 PO,

4 ®yaxuuu kadeapol

4.1 Yuebno-MeToamueckas padora

4.1.1 Pa3paboTka y4eO6HO-MeTOIHYECKHX KOMIITIEKCOB 110 OHUCIUILIMHE,
COOTBETCTBYIOIIMX TPeOOBAHUSAM CIIEI[UATH3AIIHH,

4.1.2 Paspabotka METOIUYIECKHX ocobuii, CIOCOOCTBYIOMIHX
KOMIIJICKCHOMY yCBOCHHIO MaTepHasa KypcaHTaMH.

4.1.3 Pa3paboTka KOHTPOIBHBIX MEPOIPUATHH.

4.1.4 Ucnionb3oBanie B y4eGHOM IpOLECCe HAIMATHON IeMOHCTpAIIWH,
KHHO- ¥ BHAEOMAaTEPHAJIOB.

4.1.5 Ucnone3oBanue B yueGHOM IIPOLIECCE  HOBBIX  COBPEMEHHBIX
TEXHONOTHH (aHTOMBI, MyJIbTHMEMHHEIE CPENCTBA, MHUCTAHIHOHHOE o0yueHwue,
HMHTEPHET).

4.1.6 IloarotoBka k y4acTwio B KOHKypCaX, OMUMIIHaAax, KOHGEePeHIHIX
U T.J.

4.1.7 IlogrotoBka MepONpUATHIA IO CAMOCTOSTEIbHOMN paboTe KypCcaHToB.

4.1.8TloaroroBka HH(GOPMAIIOHHBIX CTEHIOB.

4.1.9 PaspaGoTka TI4HOB 1O HAPABIEHHUAM NESTEILHOCTH Kadeapsl
(3aBenyrommii kadenpoii, 3aByd, yIIOIHOMOYEHHBIH 110 Ka4ecTRBy).

4.1.10 Onerka peiiTunra mpernoaasareei Kadeapsl.

4.2. Hay4Ho-uccnenosarenbekas paboTa.

4.2.1 BelnonHeHye mIaga Hay1HO-HUCCIIEJIOBATENBCKUX paboT.

4.2.2 Obecrieuenne pasBATHS MaTepUANLHOMN 0asbl, COOTBETCTBYyIOMIEH
MHPOBBIM CTaHAapTaM, 00eCreYnBaloIell BEICOKOE KaueCTBO HCC/IeOBAHHI.

4.2.3 O6cysKieHne TONY9eHHBIX HAYYHBIX PE3yIbTaTOB Ha KadeOpalbHbIX
COBCIAHMAX H HPOOIEMHOH KOMHCCHH 110 COOTBETCTBYIOLIEH CIEIHATbHOCTH.,
[TyGnukamus HaydHbIX paboT U ydacTue B KOH(pepeHITHIX.

4.2.4 Y4acTue B KOHKypcax Ha [IOTyY€HHE HaYYHBIX I'PaHTOB.



4.2.5 O0yveHne uyepe3 acmUpaHTypy o TOKTOPAHTYpY CIIEIIHAIIHCTOB
BBICIIIEN KBaTU(DHUKAIUH.

4.2.6 llpusneuerne K HaydyHOH pabGoTe KIMHMYECKHX OpAWHATOPOB H
KYPCaHTOB Kadeapsl.

43  Texuuueckoe obecrieuenne kadeapsr

4.3.1 PerynspHas 3aMeHa MOpalbHO U (DH3HYECKH yCTapeBIIero yueOHoro
11abopaTopHoro o0opynOBaHKs U MPUGOPOB Ha HOBOE.

4.3.2 Peluenne BONIPOCOB 0 CBOEBPEMEHHOM OBECIICUCHUH Kadeapr
HEOOXOAMMBIMH PACXOJHBIMU MaTepUaiaMy U HHCTPYMEHTAMH.

4.3.3 OOyueHre OCHOBaM TEXHHKH OE30TIACHOCTH H OpraHM3allysl CcOavyu 3a4eTa
I10 TEXHHUKE OE30MacHOCTH.

4.3.4 Pelienue BOIPOCOB O PEMOHTY TTOMELIEHHMIA,

4.3.5 Pertenue Borpocos 06 y6opke moMerermii Kageapsl.

S. Yupasnenue kadeapoii.
OcHoBHBIe hyHKINUH 3aBeayIOLIEro Kagenpoii

5.1. Kadenpy Bosrmasnser 3aBexyrommit Kadeapolt, MMeroImi yueHoe
3BaHHe Ipodeccopa uiu MoeHTa. JI0IKHOCTS 3aBeIyIOLIEro KaeIpol ImTaTHas,
ero QyHKUHOHANEHBIE 0OS3aHHOCTH ONpPEAeseMble TOMKHOCTHOMN HHCTPYKIIHEH,
ABIISIFOTCS OCHOBOH NESITE/IbHOCTH 3aBEYIOLIEro Kadenpoil.

Didi 3aBeqyrOIHi Kadenpoii OTHOCHTCS K npodeccopcko-
IPETIONIABATEIECKOMY COCTaBy YHMBEPCHTETa M HMEET CTaTyC pyKOBOJHUTEJS
OCHOBHOTO CTPYKTYPHOIO IIOAPA3/Ie/IeHNs] YHUBEPCUTETA.

5.3. 3amerenue DODKHOCTH 3aBEAYIOLIETO xadespoil ocymiecTBaseTCs Ha
OCHOBAaHMM BBIOODOB Y4YeHBIM COBETOM yHHBEPCHTETA IIyTEM TalHOTO
FOJIOCOBaHMA W3 4HMCla HamOolee KBATMGULMPOBAHHBIX M aBTOPHTETHBIX
CICHHUATMCTOB COOTBETCTBYIOIIErO NMPOGUIA, UMEIONMX, KaK IPaBUiI0, YUeHYIO
CTCLCHD WK 3BaHHE, C [I0CTENYIOIIUM 3aKIIFOY€HHEM TPYAOBOIO JOr0BOPa CPOKOM
10 5 JIeT.

5.4. PeKkTOp MOXeT HAa3HAYaTh BPEMEHHO HCIIOJHSIOIEIO OGS3aHHOCTH
3aBelyIollero Kadenpol NpukaszoM 10 OOBSBICHHS KOHKypca M IIPOXOXKIEHHS
BEIOOPOB € yKa3aHHEM CPOKa M YCIOBHI paGoThL.

5.5. B cBoell JeATeNBHOCTH 3aBeyFOIIHiA KadeIpoi PYKOBOACTBYETCS
JEHCTBYIOIIMM  3aKOHOJATEIBCTBOM, Y CTaBOM YHUBEPCHUTETa, pEIIeHUIMHU
YUEHOro CcOBETa YHHBEPCUTETa, MPUKAa3aMH peKTOpa, pemeHusamMu Hayyno-
meronuueckoro Cosera ynumBepcutera, CoBeTa (AaKyJIbT€Ta M  BBINONHIET
HOpY1CHHS, BO3I0OXKEHHbIE HA HETO PYKOBOCTBOM YHUBEPCHTETA.

5.6. 3aBenmyronmit kadenpoil MogYUHSETCS HETIOCPEJICTBEHHO IHPEKTOPY
WHCTUTYTA HEIPEPLIBHOIO 00pa3oBaHus.

5.7. 3aBemyromuit Kageapoit HeceT OTBETCTBEHHOCTD:

* 3a PE3YJIbTATHI AEATEIBHOCTH Kadeapsl;

* 32 Ka9eCcTBO y4eOHOT0 mpoIiecca;

*3a CBOCBPEMEHHOCTE W TPAaBHIBHOCTh BeIEHHs y4eOHO-OTYETHOM
JTOKyMEHTAIHH.



5.8. 3aBenyromuit kKadeapodl eKerofHO OTYMTHIBAETCS 1O HTOraM cBOEH
ACATEILHOCTH NIepesl KOJIEKTUBOM Ka(e/IpEL.

6. [le1onpon3eoacTBO Kadeapsi

6.1. Kadempa 1omKHa HMETH IOKYMEHTALHIO, OTpaXKaroIIYI0 COAepIKaHHE,
OpraHM3alHuIO U POPMbI y4eOHO-BOCIIUTATENBHOTO MPOLECCA, B COOTBETCTBUM C
HHCTPYKIHEH 110 AEONPOU3BOACTRY BBICIIETO y4eGHOTO 3aBeCHHS.

6.2. Ha xadenpe Bemercs, cocTaBisercs u XPaHUTCS CIEAYIOIIast
IOKYMEHTAITHS:

o Ilpukassl, paciopsbkenus pekTopa, IIPOPEKTOPOB By3a (KOIHH);
IIpoTokomnsr 3acenannst kadeaps 3a yIeGHBIH TON;

[TpoToko/B! HAYYHO-METOIHYECKIX KOH(EpEeHIINI;

[Inan paboTel kadenps! Ha yueGHBIH Tox;

[Lnanb! NOBBIIIEHUs KBATH(HKALIHHT IPO(ecCcopCKO-TPENoaaBaTeIbCKOro
cocTaBa (KOITHH);

* ['OCTsl no crermansHOCTSM (TOCTOSHHO);

° PaGoune yueOHbIe ITaHBI U TPOrPaMMEL Yy4eOHBIX TUCIMITINH 110 TaHHBIM
TUlaHaM, TPOTPaMMbl TPAKTHYECKUX HABBIKOB;

o Crncku KypaTopos (mpenosasareneii kabeapsi);

° YueObHO-MeToNMYecKHe KOMIUIEKCH! TIperoaBareliel mo JIeHCTBYIOIIUM
Y4eOHBIM I11aHaM U rpaduK UX ITOATOTOBKH U Z10paboTkwy;

° ['paduk KOHCYyIbTaLMI IpenogaBaTeeil;

 KHHra poTOKOJI0B 00CYKAEHHS OTKPBITHIX 3aHATHIL nperoaasareliei;

o JXypHan noceienuii 3aHITHH;

* EjxeromHele HHIMBH/yalbHbIE IUIAHBL, OTYETHI O paboTte npenoaasarenei;

® ['onmoBeie 0T4eTHI 0 paGoTe Kadenps;

° OK3aMeHALUOHHbIE GUIIETHI 110 NIEKIMOHHBIM KypcaM;

o JKypnan o Texnuke 6€30MacHOCTH;

° JIO/KHOCTHBIE HHCTPYKIIHM COTPYLHUKOB Kadeapsr,

e OTyeTsl 0 TIPOXOXKICHHH CTa’KUPOBOK npogeccopcko-
MIPENOAaBaTEeIbCKOTO COCTAaBA.

¢ JIOJKHOCTHBIE HHCTPYKIMHU COTPYAHUKOB Kadeapsl (3aBepeHHbIE KOUH).

6.3. Best ucxonamast ¢ kadeaphl TOKyMEHTALHS [10/ITHChIBAeTCS
3aBelyIOIIUM Kadenpoi.

6.4. Cpoky XpaHeHUsI OIpeIeII0TCs HOMEHKJIaTypo# nen Kadenpsr;
«ITepeyHeM THIIOBBIX yIIpaBIE€HYECKUX JOKYMEHTOB, oOpasyromuxcs B
ACATCIIBHOCTH OPTraHU3alH, C YKa3aHHEM CPOKOB XPAHEHHUS», YTBEPIKASHHBIM
pykoBojuteneM PenepanbHoil apxuBHOM ity k656 Poccuu B 2000 T

7. AmyuiecTBO M cpencTBa kadeapol
7.1.  learensHocTs  Kadenps (punancupyercs  YHUBEpPCHTETOM B
YCTAHOBJIEHHOM TOPSIKE 3a CYET:



CPEACTB, IOJyHaeMbIX OT OCYIIECTBIECHHS IIATHOM 06pa3oBaTenbHOMN
ACATENBHOCTH, IIPEAYyCMOTPEHHON 3aKOHOAATENECTBOM P®;

® CpeACTB (henepaNbHOTO U MECTHOTO OIOIKETOB;

® LEIeBbIX  BJOXKEHHH MHHHMCTEPCTB, BEIOMCTB, OpraHM3alMi ©
YUPEKIEHUH, a Tak)Ke MEXKITYHAPOIHBIX (OHIOB, OBIIECTBEHHBIX, KOMMEPUYECKHX
U pa3IMYHbIX KPEAUTHBIX OpPTraHU3aLHi;

® JIpYTHX HCTOYHUKOB, IIPEAYCMOTPEHHEIX 3aKOHOAATEILCTBOM.

7.2. 3a xadenpoit B nemix obecredeHus yae6GHOro [IpoIecca 3aKperUIsOTCS
[IOMEIICHNA, KOMIIBIOTEPBI, CETeBOE O00OpyHOBaHME H OPITEXHWKA, CpeICTBa
CBS3H.

7.3. MarepuanpHO-TeXHUUECKOE 0becIeueH e Ka(eaps! OCYIIECTBISETCS 3a
CYET CPEe/CTB, OIpe/IeIEHHBIX BBIIIE.

8. BzanmoorHowenns. Cesizn

Y CTaHOBJIEHBI CIIEYIONIHE CIIy/KeOHBIE B3aHMOOTHOIICHHS.

8.1. C nexaHaTtaMu yHHBEpCUTETA.

[lonmyyaer: 3ayeTHble M 9K3aMEHALMOHHBIE BEIOMOCTH; IOOKYMEHTEI
OpraHU3alMOHHOI0 XapaKTepa.

[Ipe/icTaBIseT: 3aN0IHEHHbIE 3a4ETHBIE U SK3aMEHALMOHHBIE BEOMOCTH,

8.2. C y4eOHBIM yIIpaBIeHHEM.

[omyyaer: pacniucanue yqeOHbIX 3aHATHI Kadeapsl, pHKasbl U pacriopsoke-
HUs pyKOBOJICTBA YHUBEPCUTETA 10 OPraHM3alliy yaeGHOro mporecea.

IlpencraBnser: cnyxebGHble 3amUCKM W 3a(BKH Ha KOMaHIUPOBaHHUE
MpENojaBaTenet, — y4eGHO-BCIIOMOTaTeIbHOTO — MEPCOHANa 10  PasidYHBIM
BOTIpocaM; MJIAHUPYeMYI0 M (aKTHYEeCKYIO HarpysKy IIperojaBaTenell 3a
HUCTEKIINH yueOHBIH ro/.

83. C Oubnmorekoil.

Honyyaer: yueGHyro nuTeparypy; wuHGOpMAmMIO 06 O0BeCHeYeHHOCTH
TUTEPaTypOl KypCOB, Py, CIHCHHAIBHOCTEN; HHQOPMALIHIO 0 HOBBIX M3IAHHMSX
JUTEPATYPHI.

llpencrasnsier: 3assBKM Ha HpuObpeTeHHe JMTEPaTyphl;  OTYETHEBIE
(GMHAHCOBEIE JOKYMEHTHI O TNpHOGpeTeHuH JTUTEPaTypel; HHMOPMAITHIO O
Ty OIMKaLUSIX COTPYIHUKOB.

8.4 . C Hay4HO-OpPraHH3aI[MOHHBIM OT/IEJIOM.

[lonyyaer:  uHdoOpManMOHHBIE W  HHPOPMALMOHHO-METOIHUECKIE
MaTepualbl O HAayYHbIX MEpOIpPHUSTHAX, MNPOBOAUMBIX YHHBEPCHTETOM W
CTOPOHHHMHU OpraHW3alMAME; HH()OPMAIHOHHO METOAWYECKHME MAaTepUaNbl s
Y4acTus B KOHKypcax HayYHO-TEXHUYECKHX IPOrpaMM U (OHIOB; METOMHUYECKHE
Marepuaibl Uil TOATOTOBKH OTYETOB 10 GHOMKETHOMY (QMHAHCHPOBAHHMIO,
MHQOPMALKMI0 O (HHAHCOBOM COCTOSHHMM IIPOEKTa, JIOr0BOpa, CTAaTHUCTHKY I10
PacXOIOBAHUIO CPECTB.

[Ipencrasnser: mpeinoxenus mo (GOPMHUPOBAHHIO TEMATHYIECKOro ILIaHa
HayqHO-UCCNeNoBaTeNbekuX pabor (HMP), ydacTvio B HayYHO-TEXHUYECKHX
pOrpamMMax; IIaHbl HayTHO-TeXHHIECKHX MEPOIPUATHIA; IPOEKTHI U JOTOBOpPA Ha



BBITNIOJIHEHHE paboT U yenyr, or4eTsl 0 HUP 1o GromkeTHOMY (QUHAHCHPOBAHHIO,

8.5. C nmexanarom MHO.

Ilomy4qaer: mpukasbl pekTopa O IpHEME B KIMHHYECKYIO OpAUHATYpPY, O
CpOKax MpOBEIEHMSA BCTYNHTEIbHBIX M KAHIUIATCKHX 3K3aMEHOB, OJaHKH
OK3aMEHAIMOHHBIX JIUCTOB, JIACTOB AaTTECTallH, WHAWBHAYaJbHbIE IIIAHEL,
BBIIINCKYM W3 IPHUKA30B peKkTopa (0 3a4MCICHHM aCIMPAHTOB, OTYMCIICHUH,
TIPOJIUIEHUH H JIP. ).

IIpencraBisieT: CHHCOK KOMHCCHH TI0 TIPMEMY BCTYIHTENBHBIX U
KaHIMAATCKUX 5K3aMEHOB; IPOTOKONBI aTTeCTallMH HHTEPHOB, OpIMHATODOB,
aCIMpPaHTOB; IIPOEKT IJIaHa IPHEMAa B aCIUPAHTYPY.

8.6.  C ynpapneHneM GyXraiarepckoro ydera.

TTomy4aer: CIpaBKM O NEpPEeYHCICHWM JEHEXHBIX CPEICTB, BEIOMOCTH Ha
3apaboTHYI0 TaTy, cyeTa Ha IpuOOpeTeHHOe 06OpyHOBaHue H pacxoHbIe
MaTepuallbl, HHBEHTapHBIE BEIOMOCTH U T.I.

Ilpencrasiser: ciyxeGHbIe 3alUCKH O MEPEYHUCICHUH JCHEKHBIX CPEICTB,
TIIOATHCAHHBIE BEIOMOCTH Ha 3apabOTHYIO IUIATy, JOKYMEHTBI Ha NpPHOOpeTeHHe
00OpyIOBaHKS. M DAacXOIHBIX MATEPHATOB, AKTHl MPHEMKH-CIAYH pudopoB,
3aIl0JIHEHHBIC HHBEHTAPHbIE BEIOMOCTH U JIp.

8.7.  C ympaBlieHHEM KaJ[pOB.

[TomyuaeT: hopMBI JOKYMEHTOB /IJIsl 3aIIOTHEHUS.

Ilpencrapmsier: MaTepuansl st opopmiIeHus Ha pabory COTPYIHHUKOB
Kadepsl,  NEpPeMEINeHM,  IOKYMEHTBI,  IIONTBEpYKIAIOLIHE IIPOXOJKIEHHE
YCOBEPIICHCTBOBAHMH, CEPTU(MUKALMOHHBIX IMKIOB, © T.J., JOKYMEHTBI IS
YTBEPXKIEHHUS UX TepOOBOM MEYaThIO.

8.8. C xaHmenspueil. |

[lomy4yaer: oQopmiIeHHEIE KOMaHIUPOBOYHEIE —YIOCTOBEPEHHS, noYTy
(BHEILHIOI W BHYTPEHHIOIO), OpraHM3allMOHHO-PAaCIIOPSIANTENbHbIE JIOKYMEHTEI
YHUBEPCHTETA.

ITpencraBisger: mnucema u TeJIErpaMMbl I JalbHellled o0paboTku u
OTIIPaBJICHI 110 HA3HAYCHMIO; IMChMa B IPYI'de OPTaHU3alMHU [ PETHCTPALIMA.

8.9. C aIMHHHCTPaTUBHO-XO3AMCTBEHHOH YaCTEIO.

ITomy4aer: TpeGoBaHHs Ha IpHOOpETEHME XO03AHCTBEHHO-KaHIIETSIPCKHUX
NPUHANEIKHOCTEH; CITy)KeGHBIE 3aITMCKK O PEMOHTE IIOMELIeH i U 060pYIOBaHHs
Kadeapsl.

8.10. C otzesiom KOHTpaKTHEIX HOpM 06YUEHHS POCCUHCKHX 1 UHOCTPaHHBIX
YHaIIUXCS U MEKIYHAPOIHBIM CEKTOPOM:

I[lonydyaer: HHGOPMAUMOHHBIE IHMCBMA, JOKYMEHTE, pEryIHpYOLIHe
MEXAYHapOJHYIO NeATEIbHOCTE YHUBEPCUTETA.

IlpesicTaBisier: 3asBku Ha KOMaHZMpOBaHWe (IO Mepe HEOOXOTUMOCTH);
OTHETBl O KOMAH/MPOBAaHWH COTPYAHWMKOB; 3asBKH W OTYETHl O IIpHEMe
MHOCTPAHHBIX NeJIeraluil; cBeJeHHs 00 yCneBaeMOCTH HHOCTPAHHBIX CTYIEHTOB
(o 3ampocy); oT4eThl 0 MyGIMKALMSX B HHOCTPAHHBIX KypHanax (exeromHo);
OTHETBl O XO€ BBINOJIHEHHA MEKIYHAPOIHBEIX HAYYHO-TEXHHYECKHX IPOEKTOB W
KOHTPaKTOB.



8.11. C opraHm3alOHHO-U3/ATEIHCKUM OTIEIOM.

IlpencraBnser: Martepuanbl W GNAHKM-3aKa3bl IS W3IAHUS y4eOHBIX
nocobuii. [Tomy4aer: ToTOBBIE BapHAHTEI GAHKOB I JPYTOH NeYaTHON MPOMYKIHH
AJLI TIpOBeIeHKs yueGHOTO rpolecea.

8.12. C OMKK, YMO, moMOIIHUKOM PEKTOpa 10 Ka4yecTBy.

Ilomy4aer: HOpPMaTUBHBIE [OKYMEHTBHI CHCTEMBI KOHTpOJIL  KavyecTBa
yHuBepcutera. Ipencrasiser: ToKyMeHTEl CHCTEMBI KOHTPOJIS KA4eCTBa Kadenps
JULA [IPOBEICHUS ayJIUTa, SKCIIEPTU3EI M COIVIACOBAHHMSL.

8.13. C gpyrumMu mompasieneHusIMU YHHUBEPCUTETA W  BHEITHHMU
OPTaHU3ALMSIMH I10 BOIIPOCAM, KACAFOILMMCS ASSTEIBHOCTH KahenpsL.

9 Opranusanus AesATeJbHOCTH

9.1.Kadenpa paboraeT B COOTBETCTBUM ¢ y4eOHBIMH  ILTaHaMH,
YTBEPKICHHBIMH Y YEHBIM COBETOM YHUBEPCHUTETA.

I'ofoBbIe TUTAHBI JEATENBHOCTH Kadeapsl COCTABIIOTCS 3aBEAYIOIINM
Kaespoil Ha OCHOBe IUIAHOB PaGOT 1O HANpPABICHUAM JesTeIbHOCTH. [LIaHbI
ACATE/IHOCTH HAaNpPaBNeHWH paboT Kaelpsl ONpeNeNsroTes 3anadaMu, KOTOphIe
CTaBUT TIepen Kapeapoll DPEeKTOpaT W OCHOBBIBAIOTCS HA HMEIOIIEMCS IITATE
COTPYAHHKOB, Ha OOECHCYEeHHH y4eOHBIMH I[OCOGHSMH, 0GOPYLOBAHHEM,
COCTOSHHH J1abOpaTOpHBIX KabHHETOB U  y4eGHBIX ayJUTOPHH, a TaKKe
(pMHAHCOBBIME BO3MOXKHOCTSIMH. [locie oGCYXIEHUs STHX ILIAHOB 3aBeYIOIIHLHT
kadenpoit dopmupyer romosodl mman. IliaH COIIaCYeTCs C PYKOBOIUTEISIMHU
NOApasfenenud, paboTa ¢ KOTOPBIMH [peIycCMaTpHBaeTcs IUIAHAMH U
YTBEpIKAaeTCs Ha 3aceflaHuH Kadepel.

9.2.  IlnannpoBaHue y4eGHO-METOAMYECKOH PaGOTEI

Conepxanne 00pa3oBaHus MO CHELHATBHOCTAM OIIpeNeNsaoTcs yueOHBIMU
[[porpamMMamy, — TPEAyCMOTPEHHBIMH  y4eOHBIMM  IUIAHAMH  IUCLMIUIAH,
pa3pabaTeiBaeMbIMH Ha OCHOBE I'OCYJapCTBEHHBIX CTaH/1apTOB.

9.2.1. Y4eOHO-MeTOAHMYECKHE KOMILIEKCEI (YMK) paspaGateiBarorcs
BElyIIMMH [perolaBate/iAMi Kadeapsl (oIuH pa3 B IiTh JeT). Bce Marepuaisl,
Bxopsume B YMK obcyxnarorcs Ha 3acemaHusix Kadempsl, COMNIACYIOTCS C
Kadenpamu, a TakkKe paccMaTpHBAIOTCS Ha YUEHOM COBETe daxynbreta. ITocme
BCex  cornacoBanmi  YMK  yTBepkmaroTcsi INPOPEKTOPOM 1O  y4eOHO-
BOCITATATENILHON paboTe.

9.2.2. PacripeneneHue IepcoOHanbHOM y4eGHOM Harpy3Kd IIpoQeccopcko-
[IpENIOAaBaTeIbCKOro cocTaBa (II0 CEMeCTpaM) OCYLIECTBISET 3aMeCTHTEIb
3aBeyIOIIETo Kadenpol - 3aBy4 Kadenpsl. Ha OCHOBaHMM 3TOr0 COCTABISIOTCS
WHAUBUIyallbHbIE  IIAHBI  IIPO(ECCOPCKO-TIPENONaBaTeNECKOr0  COCTABA U
pacnucanue paboTsl Kadenpsl Ha TAaHHEIA ceMecTp.

9.23. VuebHblit mporecc kadenpa peaausyer CIIEIYIOLIMMH BUAAMH Y4eOHBIX
3aHATHH: JIeKLMsl, CEMHHAp, NIPAKTHYeCKHe 3aHATHS, nabopatopHas pabora,
TPOM3BOACTBEHHAS TPAKTHKA, KOHCYJIBTALIMH | JIP.

YCcBOeHHE TPOrpaMMHOIO MaTepHana o0y4aeMBIMH B 3HAYHTEILHOM Mepe
AOCTUraeTCs  palUOHANLHO  OPraHM30BAHHOH  CaMOCTOSATENbHOH  paBoToit



CTYJeHTOB, oOOecre4eHneM KOHCYJIbTalMAMHU, paboToii ¢ METOIMYECKOH
JIUTEPATYPOH.

B kauecTBe KOHTPONBHBIX MEPONPHATHH IPEAyCMOTPEHEl JOMalllHhe
3aMaHMs, 3amuTa J1abOpaTOpHBIX paboT, KOHTPOJIBHBIE pabOTHI, aTTeCTallusd,
TeCTHPOBAHKE HAIICAHUE HCTOPHH OOJIE3HHU U T.J.

92.4. Jlna peammsanuu YueGHoro ruraHa kadenpoi paspabaTbiBarOTCA
CeMeCTpOBEIE ILIAHBI MEPONPHATHH, obecrednBarolie paloHalbHOe BEACHHE
y4eGHOTO Tpolecca U yCBOSHHME IMPOTPaMMHOI0 MaTepHala, a TaKKe INJIaHBl
MEpOTIPUATHH ITOATOTOBKH K 3a9€THO-DK3aMEHAIIHOHHOU CECCHH, MEPOIPUATHH T10
NTMKBHUIAIMH 3a]I0TDKEHHOCTEH.

B ceMecTpoBOM IUIaHE MEPOIpPHATHH pealusalvu y4eOHOro mporecca
YKa3bIBAIOTCs MEPOIIPUATHUS, OTBETCTBEHHBIC 33 UX NPOBEACHHE W KOHTPOIB HX
BBIMTOTHEHHUS:

I[epeyeHs MEPONPHUATHI CEMECTPOBOIO IIJIAHA BKIIIOYALT:

- cocTaBleHHME pachucaHusi Y4eOHBIX 3aHATHH (JIeKUHH, CEMHHAapoOB,
MPaKTUYECKHUX 3aHATHH);

- COCTaBJIEHHE PACIIICAHUS KOHCYIBTAIINH,

- odopmreHre MHPOPMALMOHHOrO CTEHAA C YKasaHHWeM IUIaHa JISKIUH 1
CeMUHApOB, KOMITBIOTEPHOTO KJlacca, Kiiacca MPakTHYeCKUX HABBIKOB U T.JL.;

- obopMIIeHHE CTEHIa METOAMYECKoro o0ecredeHus CaMOCTOSTEIbHON
paboTEl OpIMHATOPOB, C YKa3aHMEM: rpaduka cladd ¥ HX CONCPIKAHHUE; rpaduk
MpOBe/IEHIs KOHTPOIBHBIX paboT; rpaQuK TeCTHPOBAHNU;

- ohopMIIeHHEe CTEHIa METOAUYECKOro obecreueHus: y4eOHBIX KJIaccoB C
yKa3aHHeM: Tpa(uka BBIIONHEHHs paboT, rpapuka WHAMBHIYATbHBIX 3a/laHUH,
KOHTPOJILHBIX BOIIPOCOB.

B IUlaHe MEpONpHUSTHH MOATOTOBKH K 3aUeTHO-OK3aMCHAIIMOHHOM CECCHH
OTPaXKaIOTCs CIEAYIOIINE TO3UIIHH:

- IOArOTOBKA TECTOB M 3K3aMEHAIIMOHHBIX OHIIETOB,;
- pacrucaHye KOHCYJIbTallHH,

- pacmucaHue 3a4eT0B, DK3aMEHOB;

- TIOJIBEJIEHUE UTOIOB;

- claua SK3aMEHAI[HOHHBIX BEJOMOCTEH B JICKAHATEL.

B 1uiaHe MepONIpHMSTHH IO JIMKBUIAIWMHK 3aI0JDKEHHOCTEH OTPaKaroTCs
CJIeIYIOIIUE [TO3ULINN:

- oTpaboTKa U 10paboTKa IPaKTUYECKUX 3aHATHI,

- pacnuicaHKe 3K3aMEHOB;

- cllava 9K3aMEHOB;

- IOJIBEICHUE UTOTOB;

- cavua DK3aMEHAIlMOHHBIX BEIOMOCTEH B JI€KaHATHI.

9.2.5. B Tedenne ceMecTpa MPOBOMUTCS KOHTPOJb BBITOJHEHHS MEPOIPHSTHIA
y4eOHOro IUIaHa:

- KOHTPOJIb BBITIONHEHHKS O0ILIETO PACTICAHS;
- KOHTPOJTB BBITOHEHNS. HHIMBHTyaTbHBIX TUIAHOB [PENoJaBaTeIel;
- KOHTPOJIb BEIEHH KYPHAIIOB;



- KOHTPOJIEHBIC MEPOIPUATHS 10 YCBOSHHIO 00y4aroIUXCsl OpIUHATOPOB MaTepUaa;
- PE3YJBTAThI SK3aMEHALMOHHON CECCHU OPIHHATOPOB.

9.2.6. IlpoBepka nesTeNbHOCTH y4eGHO-METOAUYECKOLL pabots! kadeapsr
OCYLICCTBIIACTCA IO pEe3yJbTaTaM KOHTPOJBHBIX MEPONPHUATHA B TEUeHHe
CEeMECTpa, KOHTPOJBHBIX paboT, 3aIMUTHl JIAOOPATOPHBIX pabOT, ATTECTAIMH H
PE3yJIbTaTOB TECTHPOBAHKA ¥ B KOHIIE CEMECTpa - 110 pe3yJIbTaTaM 3K3aMeHOB. Ty
[IPOBEPKY BBIIOJHSAET 3aMECTUTENb 3aBe/IyIOLIEro Kadeapoii mo yuebHoit pabote.

3asenyromuii kahenpoil IPOBOAWT aHATH3 3TON MeSTeNbHOCTH U B cly4ae
OOHapyxeHHus «cnaboro 3BeHa» B y4eOHOM IIpOIECCe, BIMSIONIEr0 HA €ro
Ka1ecTBO, BHOCHT KOPPEKIHIO IIPH [JIAHUPOBAHUH CIIELYIOLIEr0 CEMECTPA.

Ha 3acezannu kadenps! mpu 06CyKIeHHM Pe3yNbTAaTOB HK3aMEHAIFOHHOM
CECCHHM, NpH OOHApyKEHWH IIPHYMH, OTPHMIATENHHO BIHAIONIAX HA KAueCTBO
YCBOCHHA y4eOHOro Marepuana, BEIPaGaTbiBAETCA pellieHHe 110 JIMKBHIAIMY 3THUX
IPUYHH { MOBBIIEHUIO Ka4eCTBa IOArOTOBKY OPAXHATOPOB,

9.2.7. IoKyMeHTBI OAAePKUBAIOLIIIE y4€eOHO-METOIUUECKYIO paboTy:

- y4eOHBIH maH;

- y4eOHOe pacIuCcaHue;

- HHIUBUTyaJlbHbIC ILTAHEI IPO(ECCOPCKO-IPEIIOAABATENLECKOIO COCTABA,

- y4eOHBIE KYpPHAJIBL;

- DK3aMEHAIIHOHHEIE MAaTEePHAaIbI;

- 9K3aMEHalMOHHbIE BEIOMOCTH;

- IPOTOKOJIBI 3acelaHus Kadenpkl.

9.3. Hayuno-uccnenosarensckas pabora

93.1. 'ogoBoit mnaH  HAay4YHO-HCCIEHOBATENBCKOI paboTsl  Kadenpsl
bopmupyetcs 3aBenylomuM kadenpoil. Croga  BXOmAT rocOr0/)KeTHEIE,
X03/I0TOBOPHBIE U MHBIE IOrOBOPa COTPYIHHKOB.

9.3.2. 3aBenyrommit  kadenpodl  KOHTPONHpPYeT M oTBedaeT  3a
CBOCBPCMCHHOE  BBIIONHEHHE HAYYHBIX JIOTOBOPOB COTPYIHHKAME Kadeapsl,
KOHTPOJIMPYeT Ka4yeCTBO paboT HayYHBIX TEM, a TAKKe OTYETHOCTh MCIIONHUTENel:
IpY HEOOXOIUMOCTH IOBBIIICHNS Ka4ecTBa PaboT BHOCHT KOPPEKLUUH B ILIAH
Hay9HBIX paboT. OH TaKKe OTYHTHIBAETCS O Pe3yIIbTATaX HAYYHOU AeSTEIbHOCTH
Kadenpbl W [epefaeT B Hay4HBIH OTAEN HH(pOPMALHOHHbIE MaTepHaibl HayqyHO-
HCCIIeI0BATEIbCKOM paboThl Kadenpsl B LIEI0M.

10. KonTpo.ib, mpoBepka u peBH3HS AeATebHOCTH kadeapsbl

10.1. KoHTponms 3a neATeNnsHOCTBIO Kademphl OCYILIECTBISET IJUPEKTOP
HNHO. |

10.2. 3aBemyrommit kadeapoit OTIUTHIBAETCS B CBOEH MeATeIbHOCTH nepex
YYEHBIM COBETOM YHHMBEPCUTETA, JHPEKTOPOM UHCTHTYTa HENpPepEIBHOIO
00pa3oBaHuUs, PEKTOPOM.

10.3.  KonTpomb, mpoBepka ¥ peBU3HS HEATENBHOCTH Kadenpsl
OCYIISCTBIICTCS. B IIOPANKE, YCTAHOBICHHOM AEHCTBYIOLUIMMH HOPMATHBHBIMHE
aKTaMH.



11. Peopranmnsaums u JUKBHAANHUSA Kadeapsbl

11.1. IIpexpalenne AesITeIbHOCTH KaQeaphl OCYIIECTBISETCS IIyTEM €TI0
JUKBHIALMH WK PEOPraHU3alHH.

11.2. Kadenpa peopranuzyeTcst UM TUKBUIUPYETCS IPHKA30M PEKTOpa Ha
OCHOBAaHHMHU COOTBETCTBYIOIIErO PELIEHHs] YUYEHOIO COBETa YHUBEPCHTETA.

11.3. IIpu peopranuzanuu kadeapsl UMErOLIHeCs Ha Kadeape JOKYMEHTEI
10 OCHOBHOM JI€ATEIbHOCTH JOJIKHBI OBITh CBOEBPEMEHHO MEpeIaHbl Ha XPaHEHHUE
NPaBONPEEMHHMKY, a IIPH JIMKBUALMH — B apXUB YHUBEPCUTETA.

12. OTBeTCTBEHHOCTD

OTBETCTBEHHOCTh 32 KAa4eCTBO M CBOEBPEMEHHOCTh  BbLIIIOJHEHUS
BO3JIOKEHHBIX HacTosiuM [lonmolkeHueM Ha kadeApy 3amad ©  QYHKIMH,
BBINIOJIHEHHE IUIaHa paloThl MO BCEM HAIMPAaBJICHUSM NEATENBHOCTH, a TaKXke 3a
coznaHue ycnoBuM i 3QdexkTuBHOM padoTEl CBOMX MOAYUHEHHBIX HECET
3aBeAyIOMMH Kadenpoi.

Kax[plii COTpYyJHMK HECET OTBETCTBEHHOCTh 3a KaueCTBO BBIIOJHEHHS
padoT, BO3JIOKEHHBIX Ha HETO JODKHOCTHOM MHCTPYKIIHEH.
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