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OI'BOY BO Ky6I'MY Munznpasa Poccun

1. O6wme monoxeHus

1.1. Kadenpa Tepammu Ne 2 (manee - xadenpa) SBIAETCSH CTPYKTYPHBIM
nogpasaenennem OIBOY BO Ky6I'MY Munsapasa Poccun (manee —
VHUBEPCHUTET) U MOMYMHAETCS TUPEKTOPY MHCTUTYTa HETIPEPEIBHOIO 00pa3soBaHus
(manee — Mucruryt). Kadenpa aBngercs KIMHUIECKOH.

1.2. Kadenpa opraHusyeTcs U JIHKBHIMPYETCSI IPUKAa30M pPEKTOpa Ha
OCHOBAHWHW pellleHHs YYEeHOTro COBETa MHCTHUTYTA 10 MPENCTABICHUIO AUPEKTOpa
MHO, B COOTBETCTBUHU C Y CTABOM YHHBEPCHTETA.

1.3. Kadenpy Bosrimamiser 3aBenyrouuii kadenpoit. Ha mTOmKHOCTH
zaBeqytomero kadempoit yuensiM CoBEeTOM  yHHBEpCHTETa  BbIOHpaercs
CHELUAIUCT, MMEIONMH BEICIIee IpodeccHoHanbHoe o0pa3oBaHME, HAIHYHE
yU4eHOH CTEeleHM W YYEHOTO 3BaHWs, CTaX HAYYHO-IIE[arorH4ecKod paboThl I
paboTEl B OpraHu3allisix 0 HAIpaBIeHHI0 NPO(eCCHOHANBHOW MesTeIbHOCTH,
COOTBETCTBYIOIEH JesTeNbHOCTH Kadenpbl, He MeHee 5 JeT. BriOopsl
3aBe/ylomlero xajeapoi MpoBOAATCS IyTeM TaWHOTO IOJIOCOBaHHUS Ha 3acelaHHH
VdeHOro coOBeTa YHUBEPCHUTETA B COOTBETCTBMM C YCTaBOM YHHBEPCHTETA.
[TpuHsiTOe YUEeHBIM COBETOM pEUIEHHE YTBEPKAAETCS IPUKA30M PEKTOPa.

[TpaBo MOCTAHOBKH BOIIPOCA O JIOCPOYHOM OCBOOOXKIECHHM OT JOJUKHOCTH
3aBeyIOLEero Kadepoi MpUHAMIEKUT pektopy, aupektopy MHO u (uum) 4ieHam
YueHOro coBeTa B COOTBETCTBHHM C TOI0keHHeM o [lopsiike BHIOOpa 3aBEMYIOIIETO
Kageapoi.

1.4. B cBoeit nesTenbHOCTH Kadeapa pyKOBOACTBYETCH:

- JeHCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickoit @epepanuun B cdepe
00pa3zoBaTenbHON, HAy4YHOM, MEOWIIMHCKOM M MHBIX cdepax [IeATENbHOCTH,
00YCIIOBJIEHHBIX ClIEU(UKON NesTeNbHOCTH KaheIphl.

- TpHKa3aMH ¥ pacTlopsyKeHWsMHM MUHHCTEPCTBA 3ApaBOOXPaHEHUS
Poccutickoii @enepanuy;



- NpUKa3aMH ¥ pAacIoOpsDKeHHAMH MMHHUCTEpCTBa HAyKH M BBICILICTO
o6paszosanus Poccuiickont @enepanii;

- YcTaBoM YHUBEPCUTETA,

- IPUKA3aMHU U PACTIOPSHKEHUAMU PEKTOpa Y HUBEPCHUTETA,

- pereHUAMH yueHoro CoBeTa Y HUBEPCUTETA,

- TpeOOBaHMAMM MEXIYHApOAHBIX CTAHAAPTOB M  HOPMAaTUBHBIMH
IOKyMEHTaMU B 00/IacTH Ka4yecTBa,

- HacTtosmuM llonoxeHunem.

JlesiTenpHOCTE Kadepsl GUHAHCUPYETCS U3 CPECTB By3a, 00pasyeMBbIX H3
OFOPKETHBIX U BHEOIOKETHBIX NCTOYHHUKOB.

2. CTpykTypa H KagpoBBIii cocTaB Kadeapel

2.1 CrpykTypy ¥ WTaT Kadeapsl, a TakKe M3MEHEHUS K HIM YTBEPXKIaeT
pextop. CTpykTypa Kadenpbl YCIOBHO COCTOMT M3 CJEIyIOIIMX dYacTed (uiu
HarpaBjeHuii): ydeOHO-MeTonwdeckas pabora, HayYHO-HCCIIeIOBATEIbCKasd
paboTa, nevyebuas paboTa, TeXHHYECKoe obecreueHue,

2.2 B mrTaT Kadeaphl BXOASAT: 3aBenyroumil kadezxpol, mpodeccopa,
JIOLIEHTHI, ACCHCTEHTEI, CTaplKe J1a00paHThl, Ta00paHThI.

3amMeleHle  HOIKHOCTEH HAYYHO-TIEIaTOTHYeCKUX  PabOTHHKOB
IIPOM3BOAWTCA 10 TPYHAOBOMY [HOToBOopy (3(QeKTHBHOMY KOHTPEaKTY),
3aKJII0UaeMOMY Ha CPOK JI0 IISATH JIeT; 3aK/IIOYEHHIO TaKOro TPYIOBOIO JOTOBOpPa
(KOHTpaKTa), IPeIIeCTBYeT KOHKYPCHBIH 0TOOD B COOTBETCTBHH C ITOJIOKCHUEM O
MOpsIKE 3aMelleHus] yKa3aHHBIX JOJDKHOCTEH, YTBEPXKIECHHBIM MHHHUCTEPCTBOM
o6pazoBaHus M Haykd P®D, B LensX COXpaHEHWs HENPEephIBHOCTH Yy4eOHOTO
npoilecca IOMycKaeTcss 3akKIIo4YeHHe TpYZLOBOro JIOroBopa Ha 3aMelleHue
JIOJDKHOCTH acCHCTeHTa 6e3 M30paHws MO KOHKypCy TNpH IpHeMe Ha paboTy 1o
COBMECTHTEJILCTBY - Ha CPOK He OoJiee OHOTO roja.

Ha pomxHOCTH y4eOHO-BCIIOMOTaTENIBHOTO IIEPCOHAa  COTPYAHHUKU
IPHHAMAIOTCS. MIPUKA30M PEKTOpa YHHMBEPCHTETa B COOTBETCTBHUU C TPYHOBBIM
3aKOHOJATE/IbCTBOM.

CoTpyaHuKH KadeOpbl PeryiIspHO IIOBBILAIOT KBAIU(QHUKAIMIO IIYyTEM
CTa)XXHPOBKH, 00y4eHHs B MHCTUTYTax M Ha (haKyJbTeTaX, LIEHTpax IOBBIIICHHUA
KBaTA(QUKAIIUH; Bes HAyYHO-HCCIIEI0BATeNbCKYIO H IPENoaBaTeabcKyro pabory,
YYACTBYS B HAYYHBIX KOH(EpeHLUsAX, CEMUHAPaX, CHUMIIO3UyMax.

[TonHOMOYHMs, IIpaBa, OOA3aHHOCTH, OTBETCTBEHHOCTb, TPeOOBaHMA K
KkBanv(UKalMK [epcoHalla Kaeapbl IMPUBENEHBI B  COOTBETCTBYHOIIUX
IOJKHOCTHBIX HHCTPYKIMSX COTPYIHHUKOB.

3. OcHoBHbIe 327241 Kadenpsl
3.1 O6ydeHue OpAMHATOPOB IIO CHEIHAIBHOCTSAM TIaCcTPOIHTEPOIIOrHus,
reMmaroJiorusi, Tepanus. O0yueHUe aCIMpPaHTOB M0 CIELHAIBHOCTH KapAHOJIOIHs.
O6yueHue Bpadell IO CIELMANBLHOCTAM TaCTPOIHTEPOJIOrus,, TI'eMaTOJIOrHs,
repuaTpus, Tepanus, Bpaded W OpPAMHATOPOB  OPYIMX  KIMHUYECKHX
CIeI[MAIBHOCTEH 110 BOIPOCaM TacTPOIHTEPOJIOTHH, Te€MATOJIOIHH, TepHATPUH,
Tepary B TOM YHUCIIe U Hd KOHTPAKTHOH OCHOBE.



3.2 CHcTeMaTHYecKoe COBEPIISHCTBOBaHHE PabOvHX MPOrpamM, yueOHO-
METOAMYECKUX MATEPHUAJIOB IO TOBBIIIEHHIO KauecTBa IIOATOTOBKHM CTYNCHTOB,
KIIMHAYECKHX OpIMHATOPOB, aCIIHPAaHTOB H BpayeH.

3.3 Pelienne BOMPOCOB MATEPUATBHO-TEXHHYECKOTO OCHAIIEHHUs Kadeapsl
C 1{eJIbEO MOBBIIIEHNS Ka4ecTBa yCBOSHMs 00y4aloiuMHcs y4eOHoro MaTepuaia 1no
U3y4aeMbIM BOIIPOCAM.

3.4, TlpoBemenue  (QyHIaMEHTAIBHBIX M  IIOMCKOBBIX  HAay4HO-
UccleoBaTeNbCKuX — paboT MO OCHOBHBIM ~ HalpaBICHHAM — HaydHO-
FiccIIe[0BaTENLCKON paboThl Kadenpsl.

3.5 Ily6muKanms pe3yibTaTOB HAy4HO-HCCIENOBATENLCKAX paboT B
MEpUOAMYECKIX M CICUMAIbHBIX HAay9IHBIX W3/AHUSX, Yy4acTHe B CEMHHapax H
KOH(epeHLUsIX.

3.6 CucteMaTHUeCKOe IIOBBIIIEHNe KBaNTU(DUKAIVKA W COLMAIEHOTO YPOBHS
po(eCccOPCKO-NPENoAaBaTeIbCKOr0 COCTaBa M BCIOMOTaTeNbHOIO IepcoHalia
Kageapsl.

3.7 OxazaHue KOHCYJIbTaTUBHBIX YCIIYI' B MOAPA3IeICHUAX YHUBEPCUTETA.

3.8 PasBuTwe W MoJIepKaHWe B3aUMOCBS3€H € By3aMH W OpraHaMHu
3ApaBooXpaHeHus perroHa u Poccutickoii ®Meiepauui.

4. ®ynkuun kadenpsl

4.1 YyebHo-MeTonndeckas pabora.

4.1.1 PaspaboTka pabouyrx IporpaMm 1 y4eOHO-METOANIECKUX KOMILTIEKCOB
10 TUCLMIUIMHAM, COOTBETCTBYIOIIUX TPeOOBaHUAM ClIEIHATH3AIHH.

4.1.2 Pa3paboTka y4eGHBIX W METOAMYECKHX IOCOOHH, CIIOCOOCTBYOIINX
KOMILIEKCHOMY YCBOGHHIO MaTepHalla KypcaHTaMHu.

4.1.3 Paspaborka (OHIA OLEHOYHBIX CPEACTB U  KOHTPOJBHBIX
MEPOIPUATHH.

4.1.4 Wcnonp3oBanue B ydeOHOM Hpollecce HarVIAJHOM IeMOHCTpaluy,
MYyJTBTUMEIUNHBIX KHHO- H BUEOMATEPHATIOB.

4.1.5 Mcmonp3oBaHue B y4eOHOM IIpOIECCE HOBBIX COBPEMCHHBIX, B TOM
qpclIe CHMYJSIHOHHBIX TEXHONOrui ((haHTOMBI, MyJIFTHMEAUMHEIC CPEACTBa,
JIUCTaHIIMOHHOE 00yUeHHe, HHTEPHET).

4.1.6 TIoAroToBKAa K Y4aCTHIO B KOHKypCax, OJUMITHanaxX, KOH(PEPEeHIUIX 1
T.1.

4.1.7 TloAroTOBKa MEPOIIPUATHH TI0 CAMOCTOSITEIEHON paboTe KypCaHTOB.

4.1.8 TlogroroBka HH(GOPMALIHOHHBIX CTEH/IOB.

4.1.9 PazpaboTka IUIaHOB II0 HaIlpaBIEHHAM JEATEIBHOCTH Kadeapsl
(3aBeyromui Kadeapoii, 3aByd, YIOIHOMOUEHHBIH [0 Ka4eCTBY).

4.1.10 Owenka pedTrHra MpenoaaBaTeiei kKapenpsl.

4.2, Hayuno-ucciieoBaTebckas padora.

4.2.1 BrlnonHeHN e [IaHa HAyYHO-HCCIIeI0BaTeIbCKUX paboT.

4.2.2 O6ecrieueHne pa3BUTHS MAaTEepUANBHOH 0a3bl, COOTBETCTBYIOIICH
MUPOBBIM CTaHAapTaMm, ofecrednBaroNleil BEICOKOE KaueCTBO 00pa3oBATENBHOTO
mpoliecca 1 MPOBOJUMBIX UCCIIEOBaHHH.



4.2.3 ObcyxIeHHe TIONyYeHHBIX HAYYHBIX Pe3yIbTaToB Ha KadelpalbHbX
COBEWIAHMAX W MPOONEeMHOM KOMHCCHH IIO COOTBETCTBYIOWIECH CIIELIUAIIBHOCTH.
[TyGnukanus Hay9HBIX paboT U ydacTue B KOHQEPEHIIUSX.

4.2.4 YyacTue B KOHKypcax Ha IIOJly4YeHHe Hay4IHBIX TPaHTOB.

4.2.5 OOydyeHue uepe3 acHHpaHTYpy H [IOKTOPAaHTYPY CIEI[HAIHACTOB
BBICIIIEH KBAJIM(DHUKAIUH,

4.2.6 IlpuBnedenue k HayqHOM paboTe Bpauel, KIMHHYECKHX OPJIHHATOPOB
U KypCaHTOB Kadeapsl.

4.3 Texuuveckoe obecrnieueHne KaQeapsl.

4.3.1 PerynspHas 3aMeHa MOPaJIbHO W (HU3UYECKH YCTapeBIIEro yueOHOro
nabopaTopHOro obopynoBaHus U IPUOOPOB Ha HOBOE.

4.3.2 PemeHue BOIIPOCOB O CBOEBpEMEHHOM oOOecreueHurn Kadeapsl
HEOOXOAMMBIMH PACXOAHBIMM MaTepralaMyi U HHCTPYMEHTaMHU.

4.3.3 OOy4yeHue OCHOBaM TeXHHKH 0e30MacHOCTA W OpPraHW3alus CHadu
3a4yeTa 10 TeXHUKe 0e30MacHOCTH.

4.3.4 PemieHre BOIIPOCOB 110 PEMOHTY ITOMEIICHHH,

4.3.5 Pemenne BorpocoB 06 yOopke moMerneHni kaheapsl.

S. Ynpasienue kageapoii. OcHoBHbIe GPyHKIMH PyKOBOAUTes Kadeapbl

OcHoBHBIE QyHKIIHH 3aBeayroIero kadeapoi

5.1. Kadenpy BosrnasiseT 3aBefyroluil Kadenpod, HMEIOMNN yYeHYIO
CTENEHb M y4eHoe 3BaHHe. J(OJDKHOCTH 3aBefdyrollero kadeapod IuraTHas, ero
(QyHKIMOHANbHBIE O00f3aHHOCTH, OIpeleNiieMble NOJDKHOCTHOM WHCTPYKIHEH,
SBIIAIOTCS. OCHOBOM JEATENbHOCTH 3aBEIyIOIero Kadeapoii.

5.2. 3asenyroumii  kxadenpoil  OTHOCHTCS K  Opodeccopeko-
[IPEoAaBaTeIbCKOMY COCTaBy YHHUBEPCHUTETa U HMMEET CTAaTyC pPYKOBOIUTEI
OCHOBHOT'O CTPYKTYPHOTI'O NOJIpa3/ieNIeHHsl YHUBEPCUTETA.

5.3. 3amMelenre JODKHOCTH 3aBeIyIOLIero Kadeapoi oCyIecTBISIETCS Ha
OCHOBaHHMH BbIOOPOB YH4EeHBIM COBETOM YHHBEPCUTETA IIyTEM TAlHOTO FOJIOCOBAHUS
U3 uyucna Hauboiee KBaTM(QUIHMPOBAHHBIX W aBTOPUTETHBIX CIEIHAIHUCTOB
COOTBETCTBYIOIIEr0 NpO(UIIsA, UMEIIINX, KaK IIPaBWIO, YUYEHYH CTEIEHb WU
3BaHHME, C IOCIEAYIOIIMM 3aKIIOYEHHEM TPYA0BOr0 T0TOBOPa CPOKOM JI0 5 JIeT.

5.4. PexTop MOXeT Ha3Ha4yaTh BPEMEHHO HCITONHSIOIIErO OOS3aHHOCTH
3aBeYIOLIET0 Kapeapod MpuKa3zoM H0 OOBABIEHUS KOHKYpCa M IPOXOXKIEHHI
BBIOOPOB ¢ yKa3aHHEM CpOKa, U YCIIOBUH paOoTEHL.

5.5. B cBoell neATenbHOCTH 3aBedyrolui Kadenpod pyKOBOACTBYETCH
JENCTBYIOIIMM  33aKOHOJATEIbCTBOM, YCTAaBOM YHHUBEpPCUTETa, peIIeHHUSIMHU
Y4ueHOro coBeTa yHHMBEpPCHTETa, IIpHKa3aMH peKTopa, pelueHusiMu HaydHo-
merogudeckoro Cosera yHuBepcuTeTa, CoBera (akyJbTeTa W BBITOJTHSIET
NIOPYy4EHUs, BO3JIOKEHHbIE Ha HEr0 PYKOBOJICTBOM YHHBEPCHTETA.

5.6. 3aBenyrouuii kadenpoll MomgYMHSETCS HEMOCPEICTBEHHO AUPEKTOPY
MHCTUTYTa HENPEPLIBHOTO 00pa3oBaHKsl Y HUBEPCUTETAa B paMKaX KOMIETeHIIHH.

5.7. 3aBenyromui kadeapoit HeCeT OTBETCTBEHHOCTD:

3a pe3yNbTaThl AeSITeNbHOCTH Kadeapsl;



33 KayecTBO yueOHOro Imporecca;

32  CBOGBPEMEHHOCTh U TPABHJIBHOCTh BENEHHsS yd4eOHO-OTYCTHOH
JOKYMEHTalIUH.

5.8. BaBemyromuil xadeapoit eKEeroqHO OTUUTBEIBAETCA IO MTOTAM CBOCH
IesATeBHOCTH Mepell KOJUIEKTHBOM KadeIpEl.

6. lesionpon3BoACTBO Kadeapsl

6.1. Kadenpa momxHa UMETh JOKYMEHTALMIO, OTPAXKAIOIIYIO COAECPIKAHKE,
opraHm3aiuo U GopMbl yueOHO-BOCIMTATEILHOTO TIpOIecca, B COOTBETCTBUHU C
MHCTPYKLKEN [10 JIENTOIPOU3BOACTBY BBICIIETO y4eOHOr0 3aBEIEHHUS.

6.2. Ha kadenpe Bemercs, COCTaBISETCS U XPAHUTCS CIEAyrOLIas
JOKYMEHTALIUSA:

[TpuKasel, pacropsDKEHHs PEKTOPa, IIPOPEKTOPOB BY3a;

ITpoTokomsl 3aceianus Kapeapsl 3a y4eOHEIH IO,

[TpOTOKOIIBI HAYYHO-METOIMHIECKUX KOH(EPEHIHIH;

[Tnan paboTe! Kadenps! Ha y4eOHBIH oz,

ITnanel TIOBEINIEHHS KBaIM(UKAIMKU IPOQECCOPCKO-TIPENOaaBaTeIbCKOro
cocTaBa (KOIMUK);

®I'OCHI 110 CHEeNHATBHOCTSM (IIOCTOSIHHO);

Pa6oune yueOHBIe TIAHEI U IPOrpaMMbl YUEOHBIX AUCHHUILIHH 10 JaHHBIM
IUIaHaM, POIPaMMBl OCBOSHHUS ITPAKTHIECKUX HABBIKOB;

Cnucky Kypatopos (mpernojaaBateneit kadeapsl);

V4eGHO-MEeTOJHUEeCKHEe KOMIUIEKCHl IperojaBareied I0 IeHCTBYIOIIUM
y4eOHbBIM ITaHaM U rpaduK UX MOATOTOBKH U J0paboTKH,

['paduk KOHCYIBTALIUH TIPEIO/IaBaTENEN,

Knura npoTokoioB o6CyKIeHHs OTKPBITEIX 3aHATHH NpenojaBaTenei;

JKypHaibl moceleHuil 3aHATHH,;

Eskero/iHble WHIMBHUIyalbHEIE [JIAHBI, OTYETHI 0 paboTe IpenoaBareien;

["oioBBIE OTYETHI O paboTe Kadeaps;

DK3aMeHaIMOHHBIE OUIIETH! 110 JIEKIMOHHEIM Kypcam,

XKypHai o TexHuke 0€30MaCHOCTH;

JOMKHOCTHBIE HHCTPYKLIMK COTPYIHUKOB Kadepsl (3aBepeHHbIe KOIUH);

OT4eTBI 0 MPOXOKICHUH CTAKHUPOBOK IIPOPECCOPCKO-TIPEIOAaBaTEIECKOTO
cocTasa.

6.3. Bes ucxomsamas ¢ kadenpsl JOKYMEHTalMs ITOATIHCBHIBACTCH
3aBeIyIOIIUM Kadeapoi.

6.4. Cpoku XpaHEHHs OIpeNeIOTCS HOMEHKIATYpoH menl Kagenpsl;
«[TepeyHeM THIIOBBEIX  YIIPABIEHYECKUX JOKYMEHTOB, OOpasyrOLIMXCsS B
JesATEIbHOCTH OpraHU3allih, C yKa3aHWeM CPOKOB XPaHEHHs», YTBEPXKIACHHBIM
pykosonutenem OenepanbHol apxuBHOH ciryx061 Poccun B 2000 r.

7. AmymecTBo 1 cpeacTBa Kadeapsl
7.1. JesarensHocTs Kadenpbl (GUHAHCUPYETCS YHHMBEPCUTETOM B
YCTAHOBJIEHHOM IOPSIKE 33 CYET:
cpencTB (henepaybHOro OIIKEeTa;



CpelCTB, IONyYaeMBIX OT OCYIIECTBIEHHs IUIaTHOH 00pa3oBaTeIbHOH
HesITeIbHOCTH, IPEAYCMOTPEHHOH 3aK0HO01aTeNbcTBOM PD;

IeJIeBBIX CYOCHIMH MHUHHUCTEPCTB, BEIOMCTB, OpTaHU3aLUN U y4peKACHHH,
a TaKKe MEeXAYHapoIHBIX (OHIOB, OOIIECTBEHHBIX, KOMMEPUYECKHUX U PA3IUYHBIX
KpPeIUTHBIX OpraHu3aluy;

MHBIX HCTOYHUKOB, TIPEAYCMOTPEHHBIX 3aKOHOATEIBECTBOM.

7.2. WNwmymectBo KadeOpbl HAXOAWUTCS B ONEPAaTHBHOM YIIPaBICHUU
VHHBepCUTETa ¥ CTOUT Ha DallaHce Y HUBEPCUTETA.

7.3. 3a kadeapoii B 1ensx obecneueHus y4eOHOro npolecca 3aKperstoTCs
[IOMEIIEHHS, KOMITBIOTEPEI, CETeBOe 000PYI0BAHNE U OPITEXHUKA, CPEICTBA CBA3H.

7.4. MaTepualibHO-TeXHIYecKoe oOecnedeHne Kadeaphl OCyIECTBIIAETCS 3a
CUeT CPe/CTB, ONpPEAeIeHHBIX BhILIE.

8. BzaumooTHomenus. Cs3u

VcTaHOBIEHEI CIEAYIONINE CITy KeOHbIe B3aMMOOTHOIICHHS.

8.1. C mupexropom MHO mo Bompocam o0pa3zoBarenbHOH U (GHUHAHCOBOM
JICATENIEHOCTH KadeIpEl.

[Tonyuaer: pacTopsKeHUs OUpeKTopa HMHO, JOKYMEHTBI
OpTraHW3aAI[HOHHOTO XapaKTepa, 3a4eTHBIE U 3K3aMEeHaI[HOHHEIE BEJIOMOCTH.

ITpencrasisger: TiaH paboThl kKadeapbl Ha y4eOHBIA T'OM, 3alOJHEHHBIE
3a4yeTHBIe U HK3aMEHAI[HOHHBIE BEIOMOCTH.

8.2. C yueOHBIM ynpaBlIeHUEM.

[MonygaeT: pacnucaHue Y4eOHBIX 3aHATHH Kadenpbl, IIPHKashkl W
pacIopsKeHHs PyKOBOJICTBA YHHBEPCUTETA 10 OpraHu3alii yuyeOHoro mpoiecca.

[TpencraBnsier: ciyxeOHble 3allMCKM M 3asdBKM Ha KOMaHIHPOBaHHE
nperoaaBaTened, yuebHo-BCIIOMOraTeIbHOTO IIEPCOHAA 110 Pa3IMYHEIM BOIIPOCaM,
IIAHUPYEMYIO 1 (DAaKTHYECKYI0 Harpy3Ky IperojgaBaTeneil 3a HCTEKIIUH y4eOHEBIH
TO/I.

8.3. C OuOIHOTEKOH.

[TomyuaeT: y4debHyIO mauTeparypy; HHpopMmanuio 00 00ecrne4eHHOCTH
JTWTEpaTypoi KypcoB, TPYII, CIIeLHaIbHOCTEH; HHPOPMAIHIO O HOBBIX HU3aHUAX
JUTEPaTypPHI.

[Ipencrapnsier: 3asBKH Ha IIpHOOpeTeHHME JIUTEpaTyphl; OTYETHEIE
(pUHAHCOBBIE [OKYMEHTBl O NPHOOPETEHHH JHTEPaTyphl; MHQOPMALHIO O
myOIUKalUsaX COTPY/AHUKOB.

8.4. C Hay4HO-OpraHU3alMOHHBIM YIIPaBIECHUEM

[TonyuaeT:  uwHQOpMalMOHHBIE M HUH(MOPMAIHUOHHO-METOIUYECKHE
MaTepHagbl O Hay4HBIX MEpOIPUATUAX, IPOBOJUMEIX YHHUBEPCUTETOM U
CTOPOHHHMH OpraHM3alUsAMH;, WHOOPMAIMOHHO METOIMYECKHE MaTepHallbl LT
y4acThs B KOHKypCax Hay4HO-TEXHUYECKHUX IPOrpaMM U (OHIOB; METOAUYECKHE
MaTepualibl A7 IOATOTOBKH OTHETOB I10 OODKETHOMY (DHHAHCHPOBAHHIO;
WHGpOpMalWio 0 (UHAHCOBOM COCTOSHHMM IIPOEKTd, JOroBOpa, CTATHCTHKY IIO
PacxogOBaHUIO CPEICTB.

[IpencrasiseT: MpeayioXeHus Mo (HOPMHUPOBAHHUIO TEMATHYECKOIO IlIaHa
Hay4dHO-HccaenoBarensekux pabor (HMP), y4acTHro B HayYHO-TEXHHUYECKHX



IIporpaMMax; IlaHbl Hay4HO-TEXHUHYECKHUX MEPOIIPUSTHI; TPOEKTH U OrOBOpa Ha
BBITNTOJIHEHHE paboT u ycnyr, otdeTsl 0 HMP no OromkeTHOMY QUHAHCHPOBAHUIO.

8.5. C  moppaspenenusmu  HMHO  (oTmen  opAMHATYpBIL,  OTHEN
JOTIOJTHUTENBHOro 00pa3oBaHus, KIHHHYECKHH OTAEN).

[Tomy4aer: mpuKasel pekTOpa O IpHEME B KIMHHYECKYIO OPIHHATYPY, O
CpOKax TIPOBENCHHsS BCTYNHTENBHBIX W KaHIWOATCKHX 5SK3aMEHOB, OJaHKU
DK3aMEHAIMOHHBIX JIUCTOB, JIMCTOB aTTECTAlMW, MHIWBHUIyallbHBIE ILIAHEL,
BRIIIMCKK W3 TIPHKa30B peKTopa (0 3a4yMClIeHWH aCHHpPAHTOB, OTYHUCICHUH,
MIPOJJIEHUH U Ap.).

IlpencraBnsieT: CHMCOK KOMHUCCHH I10 MPHUEMY BCTYIHTENLHBIX W
KaHAMJIATCKUX 9K3a8MEHOB, IPOTOKOJBEI ATTECTALMM KIHHWYECKUX OPAHHATOPOB,
aCTIIMPaHTOB; IIPOEKT IIIaHa IIpHeMa B aCIIUPaHTYPYy.

8.6. C ympaBienneM OyXraaTepcKoro yueTa ¥ KOHTPOJIS.

[Tomy4vaeT: cnpaBKH O MEPEUHCIICHHH NEHEXKHBIX CPEACTB, BEIOMOCTH Ha
3apaboOTHYIO IUIaTy, c4YeTa Ha MpHoOpeTeHHOe O0GOpYHOBaHHE M PACXOJHBIE
MaTepHalbl, ”HBEHTapHbIE BEIOMOCTH H T.JI.

IIpencTaBisieT: ciryKeOHBIe 3aITUCKU O NEPEYHCIEHUHN JISCHEKHBIX CPEJICTB,
IIOJIMCAHHBIE BEAOMOCTH Ha 3apabOTHYIO IIaTy, DOKYMEHTHI Ha MMPHOOpeTeHHe
00OpYy/I0BaHUS M PAcXOJHBIX MAaTepPHallOB, aKTHl MPUEMKH-CAAYM IPHOOPOB,
3aI10JIHEHHbIE MHBEHTapHBIE BEJIOMOCTH H [Ip.

8.7. C ympaBiieHHEM KaapoB.

ITomy4aer: popMBbI TOKYMEHTOB JIJIs 3AII0THEHHUS.

[pencrasnsger: maTepuanbsl i odopMieHHss Ha PaboTy COTPYIHHMKOB
Kaenpel, TepeMelieHHul, [JOKYMEHTHI, IIOATBEPKAAIONIHE MPOXOKICHUE
YCOBEpPLUCHCTBOBAHHUH, CEPTH(QHUKALMOHHBIX LWKIOB, U T.O., HOKYMEHTBI JIs
YTBEPIKACHUS X repOOBOI IeYaThIO.

8.8. C ympaBsieHHEeM KOPIIOPAaTHBHBIX KOMMYHHKAIIAHA U JOKYMEHTAILHOTO
obecrieyeHwus.

[lomy4yaeT: oQopmiIeHHBIE KOMaHIUPOBOYHBIE YIOCTOBEPEHHS, IOYTY
(BHEIIHIOI M BHYTPEHHIOK), OpraHH3alHOHHO-PACTIOPSAUTENbHEIE JOKYMEHTH
YHHBEPCHUTETA.

IlpencTaBisieT: mUcbMa M TENErpaMMBl JUis NalbHeWIneld o6paboTKu u
OTIpaB/ICHUs 110 HA3HAYEHHIO; IIMCbEMa B IPYTHE OPraHU3aI[|y sl PETHCTPAIIHH,

8.9. C aIMHHUCTPAaTHBHO-XO35HCTBEHHOM CIIy KOO0,

[TomyyaeT: TpeGoBaHMs Ha NpHOOpeTEeHHE XO3SIMCTBEHHO-KAHLEIIPCKUAX
IIPUHAUISKHOCTEH; CITyKeOHEBIE 3alIMCKU O PEMOHTE ITOMEIeHHH 1 060pyI0BaHUs
kadenpsl.

8.10.C KOHTPaKTHBIM M MEKIYHAPOIHEIM OT/AEIaMH:

IlomyyaeT: WHQOPMAlMOHHBIE IMCbMa, [AOKYMEHTHI, DETYJIUPYIOIIHeE
MEXIYHAPOAHYIO AE€ATEIbHOCTh Y HUBEPCHTETA.

[IpencraBnser: 3asBKM Ha KOMaHIWpOBaHHE (10 Mepe HeOOXOIUMOCTH);
OTYETBl O KOM@HIMPOBAHWM COTPYAHHKOB; 3asBKM M OTYETHl O I[IpUEME
WHOCTPaHHBIX NeNleTaluii; CBeeHHa 00 yCIIeBaeMOCTH HHOCTPAHHBIX CTYIEHTOB
(1o 3ampocy); OT4eTh O IyOIMKALMSX B HHOCTPAHHBIX JKypHalaX (€XeroHo);



OTYETHl O XONE BEHIIOIHEHHS MEXIYHApOIHBIX HAyYHO-TEXHMYECKHUX IIPOSKTOB U
KOHTPAKTOB.

8.11. C npyruMu IOApa3[eieHUAMH YHHBEPCHTETa U BHEIIHHMH
OpraHM3allMsIMHE TI0 BOIIPOCaM, KACAOIIMMCS JIEATENBHOCTH Kadepsr.

9. Opranu3zanus JesiTeIbHOCTH

9.1. Kadenpa paboTaeT B COOTBETCTBMM C Y4eOHBIMH TIIaHaMH,
yTBepxkaeHHbIME JupekTopoM MHO, YHueHbIM cOBETOM yHHBEPCUTETA.

ComoBble IUIAHBI IEATENBHOCTU KageIpbl COCTaBIAIOTCS 3aBeIyHOLIUM
Katenpoil Ha OCHOBE IUIAHOB PabOT IO HANpABIECHUAM eATeNbHOCTA. [lTaHsI
JIESITENEHOCTH HampaBjieHuit paboT kadenps! ONPENeNsOTesS 3aaa4aMHi, KOTOPBIe
CTaBUT Iepel Kadeapol peKTopaT KM OCHOBBIBAIOTCS HA HUMEIOIIEMCS IITaTe
COTPYNHHKOB, Ha ofecredeHHH ydeOHbIMM MOcOOHSIMH, 00OpyHOBaHHEM,
COCTOSHMM J1abOpaTOpHEIX KaOWHETOB M Y4eOHBIX ayIuTOpHUH, a TaKxke
(MHAHCOBEIMH BO3MOXHOCTAMHU. [Tocime 06CyKIeHMs STHX TUIAHOB 3aBE/yOIIHH
kadenpoit ¢opmupyer romosod miad. Ilmanm cormacyeTcss ¢ PyKOBOAUTCISAMH
moapasieneHnii, paboTa ¢ KOTOPEIMH IIPEIyCMAaTpHUBaeTCs IUIaHAMH H
yTBEPKIAeTCsl Ha 3acelaHiy Kadeaphl.

9.2. Ilnanuposanue yaeGHO-METOIUUECKON PabOTEI.

Coneprxanue o6pa3oBaHus 110 CHELHATEHOCTAM ONPENEIIIOTCS pabouuMu
yueOHBIMU [IPOrPaAMMAMH, TIPETYCMOTPEHHBIMHE yJeOHBIMH ILIaHAMH [HCLUILIHH,
pa3pabaThiBaeMbIMU Ha OCHOBE (he/iepalbHbIX FOCY JapCTBEHHBIX 00pa3oBaTe/IbHbIX
CTaHIapTOB.

9.2.1. YuebHo-MeTonuueckre komiuiekcel (YMK) paspabatTeisaroTcs
BeIYILMMH [penojasatesamMu Kadenpsl (OIWH pa3 B IATh JIET). Bce Matepuansl,
Bxozsime B YMK, ofcysknaroTcs Ha 3aceJaHuAX Kadeapsl, COTIACYIOTCS ¢ HHBIMU
CME)KHBIMHU KadeIpamMi, a TAaK)Ke paccMaTpHUBaroTCcs Ha Y4ueHoM coBete. [locne Beex
cornacoBanuit YMK yTBepKIar0TCsA IPOPEKTOPOM TIOCIEAUIIIIOMHOrO 00y YeHHUS.

9.2.2. Pacnpefernenue mepcoHalnbHON y4eOHOM Harpysku IpoQeccopcko-
Mperno/aBaTeNbcKoro coctaBa (IO CeMeCTpaM) OCYILECTBISIET 3aMEeCTUTEINb
3aBejylomiero kadenpoi - 3aByd kadenpsl. Ha ocHOBaHHM 3TOro COCTaBIIAIOTCA
WHIMBUAYaAIbHBEIE IUIAHBI  IPO(MECcCOPCKO-IIPENOAaBaTeNbCKOr0  COCTaBa U
pacrucanue paboThl Kadeaphl Ha JaHHBIA CEMECTP.

9.2.3. VuebHplii mpouecc kadenpa peanusyeT CIEIYIOIIHMH BHIAMH
y4eOHBIX 3aHATHH: JEeKIUI, CeMHUHap, NPaKTUYECKHME 3aHATHs, JabopaTopHas
paboTa, IPOU3BOCTBEHHASI TIPAKTHKA, KOHCYIbTalUu U Ap. [IpoBeaeHue y4ebHOro
mpolecca OCYIIECTBISETCSs B TOM YHCIE C IPUMEHEHHEM [HCTaHI[MOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTHIA.

Y cBoeHHe IIPOrpaMMHOTO Marepuana o0ydaeMbIMH B 3HAUHTENBHOW Mepe
JOCTHTAeTCs  pAllMOHAJLHO  OPraHH30BAHHOM  CaMOCTOATENBbHOH  paboToH
KIMHAYECKMX  OpAMHATOPOB,  ACIHPAHTOB,  KYypCaHTOB,  OOeCreYeHHEM
KOHCYJILTALUAMHE, pabOTOH ¢ METOIMYECKOH TUTEPATYPO.

B KauecTBe KOHTPOJIBHBIX MEPONPHATHH MNpelyCMOTPEHbl aTTeCTalus,
KOMITBIOTEPHOE TECTUPOBAHKE, HAITUCAHKE UCTOPUH O0JIE3HH U T.1I.



9.2.4. Jlna peanusaunn YueOHOro mmaHa KadeIpod pazpabaTHIBAOTCH
CEMECTPOBbIE ILTAHEI MEPONPHSATHH, O0ECHEeUMBAIOIIME PALMOHAILHOE BEICHHE
Y4eOHOro mpolecca U YCBOSHHE IPOrPAMMHOTO MaTephaia, a TakKe IIIaHb!
MEPONpPHUATHII TIOATOTOBKH K 3a9€THO-OK3aMeHALMOHHON CECCHH, MEPOIIPUATHH TI0
JMKBHUIALUYU 337I0TKEHHOCTEH.

B cemecTpoBoM mTaHe MepomnpuATHE peannzaiuu y4ebHOro mporecca
YKa3bIBAIOTCA MCPONPHATHA, OTBETCTBCHHBIE 3a MX IPOBEJEHHE M KOHTPOIb HX
BBITTOTHEHHS :

ITepeueHp MEPOIPHUATHI CEMECTPOBOrO IIIAHA BKIFOUYALT:

- COCTAaBJICHME DACIMCAHWA YYCOHBIX 3aHATHH (JICKLMM, CeMHHApOB,
MPaKTHYECKUX 3aHATHIA);

- COCTaBIICHHE PACIHCaHUs KOHCYIBTAIUIA,

- COCTaBJICHUE PACIMCaHUs NOIIONHUTENBHEIX 3aHATHH B 1a60paTopusx;

- odopmieHre MHQOPMALOHHOTO CTEHA C YKa3aHHeM TUIaHa TeKIHH u
CEeMHHApOB, 9acoB paboThl KaOHHETa CaMOCTOATENBHOM paGoTEL, KOMIIBIOTEPHOTO
KJacca, K1acca NpakKTHYECKHUX HABLIKOB U T.JI.;

ODOpMIIEHHE CTeHJa METOAMYECKOTO OBGECIEYeHHS CAMOCTOSTENBHOM
paboThl CTYNEHTOB, ¢ yKasaHWeM: rpaduka CIauu U HX comeprkaHue; rpaduk
NPOBEICHNS KOHTPOJIBHBIX paboT; rpaduk TeCTHPOBAHMS;

o(hopMIIeHHe CTeHIa METOAMYECKOr0 06eCeueHHys y4eOHBIX J1abopaTopuii
C yKasaHueMm: rpaduka BbIIONTHEHHS paboT, rpadvka HHAMBHIYANbHEIX 3a1aHHH,
KOHTPOJBHBIX BOIIPOCOB.

B mraHe MeponpHATH MOATOTOBKH K 334eTHO-9K3aMEHAIMOHHON CEeCCHH
OTPaKarTCs CIEAYIOIIHE [TO3ULUU;

IIOArOTOBKA TECTOB ¥ DK3aMEHAIIMOHHEIX GUIIETOR;

0TpaboTKa 1 opaboTka J1aGopaTopHbIX paboT;

paclycaHue KOHCYNbTALHMN;

pacluCaHue 3a4€TOB, 3K3aMEHOB;

TI0/IBE/ICHHE UTOTOB (IIpoBepKa padoT);

C/la4a dK3aMeHallHOHHEIX BejoMocTel B otaens MHO.

B mmane MepompusThii Mo IMKBHIANME 3aH0JKEHHOCTEH OTpaXkaroTCs
CJICYIOIINE MTO3UITHH:

0TpabOoTKa U JI0paboTKa IPAKTHYECKHX 3aHSITHIL;

pacnucaHue 3K3aMeHOB;

cllaga 9K3aMeHOB;

IIOJIBE/IEHUE UTOTOB;

Cllava 5K3aMEeHAllMOHHEIX BegoMocTel B otaensl MHO.

9.25. B TedeHHE ceMecTpa ITPOBOIUTCS KOHTPOJIb  BBINOJHEHHS
MEPONPUATUH Y4eOHOr0 IUIaHa:

KOHTPOJIb BEIINOJIHEHUS OOIIEro pacnucaHus,

KOHTPOJIE BBINOJIHEHHsI WHAUBHUY aTBHEIX IUIAHOB MIPEIogaBaTeNel:

KOHTPOJIb BEACHUS KYPHAJIOB;

KOHTPOJIBHBIE MEPOIPUATHS 110 yCBOSHHIO KIMHHYECKUMH OPAWHATOPAMH,
acmMpaHTaMu y4e0HOr0 MaTepHaa;

Pe3yJIbTaTEl 3K3aMEeHALIMOHHOM CECCUU.



9.2.6. TlpoBepKa IeATENBPHOCTH y4eGHO-METONUYCCKOR paboThl Kadeapel
OCYILECTBIIACTCA IO Pe3ysIbTaTaM KOHTPOJIBHEIX MEPONPUSTHI B TEYEHHE CeMecTpa,
KOHTPOIILHBIX PaboT, 3aIMTHI 1a60paTOpHEIX paGoT, aTTecTaluy H pe3ynbTaToB
TCCTUPOBAaHUA M B KOHLE CEMECTpa - 10 pe3yNlbTaTaM IK3aMeHOB. DTy IIPOBEPKY
BBITIOJIHACT 3aMECTHTENb 3aBEYIOIIEro kKadeapoii o yueGHoi paborTe.

3aBeayromuit Kadepoil MPOBOUT aHANM3 STOH NESTEIBHOCTH U B ciIyyae
0OHapy KeHHUs «cnaboro 3BeHay B y4eGHOM IIpoLECCe, BIMSIOILEr0 Ha €T0 KAYecTBO,
BHOCHT KOPPEKIIHIO [PH IIaHKPOBAHUH CIIEIYIOLIEr0 CEMECTpA.

Ha 3acenannu xadenpsr npu obcyxnenmu PEe3yJIbTaTOB 3K3aMEeHAlMOHHOI
CECCUHM, NpU OOHAPYKEHMH INIPHYHH, OTPULATENLHO BIHUSIONIMX HA KAYECTRO
YCBOCHHs! y4eOHOr0 MaTepuana, BhpabaThiBaeTcs pelleHHe M0 THKBHIAINH STHX
HPUIHH 1 TIOBBIICHUIO KA4Y€CTBA IOATOTOBKM KIMHHYECKHX OPIHHATODOB,
aCIIUPAHTOB, KYPCAHTOB.

9.2.7. JlokyMeHTbI, MO Iep/KUBAIOLIIHE y4eOHO-METOIUYECKYIO paboTy:

y4eOHBIH IITaH;

y4eOHOe pacrucaHue;

MHIMBHAYaJIBHBIE TIAHBI IIPO(ECCOPCKO-TIPEIONABATENECKOTO COCTABA;

yueOHEIe )XypHaJIbI;

(QOHJI OLIEHOYHBIX CPEJICTE;

5K3aMCHAIHOHHBIE MaTePHAIIEL;

9K3aMeHallMOHHBIE BEIOMOCTH;

IIPOTOKOJIBI 3aceiaHusl Kadeapei.

9.3. Hayuno-uccienosarensckas paGora.

[laTuneTHu#t W romoBol IIIaHEI Hay9HO-HCCICIOBATENIECKOM  pabOTEI
Kadeapsl hopMupyeTcs 3aBeqyromuM Kadenpoit. Croma BxomsT rocOKEeTHEIE,
X03[I0rOBOPHbIE U HHBIE JOTOBOPA COTPYIHUKOB.

3aBenyromuit xadeapoil KOHTPONHpYeT W OTBeuaeT 3a CBOEBPEMEHHOE
BBIIOTHCHUE HaydHBIX HOTOBOPOB COTPYIHMKaMH Kadelpsl, KOHTPOIHpPYeT
KaueCTBO pabOT Hay4yHBIX TeM, a TaKkKe OTYETHOCTh HCIIONHUTENCH: Ipu
HEOOXOAMMOCTH MOBBIILICHNS KAYeCTBA PaGOT BHOCHT KOPPEKLHH B IJIaH HAayYHEIX
padotT. OH TaKKe OTIUTHIBAETCA O pe3yIbTaTax HaY4HOMH e TeIbHOCTH Kaheaphl 1
CpelacT B  HAYYHBIH OTHed WHQPOPMALHOHHBIE MAaTepPUAILL Hay4HO-
HCCIIEI0BATENIECKOM paboThI Kad)eapEL B 1[ETOM.

10. KonTpo.b, npoBepka U peBH3Hs AeATENbHOCTH Kapeapol

10.1. KoHTponb Han NesTelsHOCTHIO Kadenphl OCYIIECTBISIET JUPEKTOP
MHCTHUTYTa HENPEPLIBHOTO 00pa3oBaHUs Y HUBEPCHUTETA.

10.2. 3aBeayrommii Kadepoii OTUUTHIBAETCS B CBOEI JEATEIIEHOCTH IIepes
YUeHBIM COBETOM YHHBEPCHUTETa, COBETOM (baxymerera, mupextropom MHO,
IPOPEKTOPOM MOCIEAUIIIOMHOTO 00yJIeHHUS, PEKTOPOM.

10.3.  Konrtpons, mpoBepka M pEeBH3HS JeSTEIBHOCTH Kadenpsr
OCYIICCTBIACTCA B IIOpANKE, yCTAHOBJIEHHOM JEHCTBYIONINME HOPMATHBHBIMHU
aKTaMH.




11. Peopranuzanus u JUKBHAALUHA Kadeapsbl

11.1. Ilpexpamenue nesTenbHOCTA Kadenphbl OCYIIECTBISETCS ITyTeM eé
JTVKBUAALUA WK peopraHu3aliiu.

11.2. Kadenpa peopranusyercs WiIn THKBUAUPYETCS IPHUKA30M pPeKTopa Ha
OCHOB@HUM COOTBETCTBYIOMIErO peIIeHHs Y UeHOT0 COBeTa Y HUBEPCUTETA.

11.3. Ilpu peopranuzanuu Kadenpsl UMeroLecs Ha Kadeape JOKYMEHTBI
10 OCHOBHOM [1€ATeNbHOCTH JOJDKHEI OBITH CBOEBPEMEHHO IIepelaHbl Ha XpaHeHHe
IIPaBOIIPEEMHHKY, a [IPH JIMKBUIALIMY — B apXUB YHUBEPCUTETA.

12. OTBeTCTBEHHOCTH

OTBeTCTBEHHOCTh 32 Ka4yeCTBO M CBOEBPEMEHHOCTH  BBITTOJIHEHHS
BO3JI0KEHHBIX HacTtoAumM [lonoxenuem Ha kadenpy 3amad u  QyHKIMIH,
BBLIITOJIHEHHWE IIaHA palboThl 110 BCeM HANpaBICHHUSIM AEITENBHOCTH, a TakkKe 3a
CO3/laHHe YCJIOBHH 17 3((eKTUBHOM pabOTEl CBOMX IOAYHMHEHHBIX HECeT
3aBeAYIOLIMH Kadeapoi.

Kaxaprii COTpyIHUK HECeT OTBETCTBEHHOCTH 3a Ka4YECTBO BBIMTOJTHEHHS
paboT, BO3IIOKEHHBIX HAa HETO JODKHOCTHOM MHCTPYKIIMEH.

3aBeayrouuii Kadeapoi,

I.M.H., Ipodeccop o s C. I'. Kanopckuii
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