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INOJIO’KEHHUE O BUBJIMOTEKE

1.06uue nososxeHusi
1.1.bubmroreka ABISETCS CTPYKTYPHBIM MOJpa3zeleHueM (eaepasbHoro
roCyapCTBEHHOrO  OI0/UKETHOro  00pa3oBaTeNIbHOr0  yUpekJIeHHsl  BBICIIEro
obpasoBanns «KybGaHckuii rocy1apcTBeHHbIH MEIMUMHCKHHA yHUBEPCHTET»
Munucrepctea  3apaBooxpaHenuss  Poccuiickoit  ®epmepauuu  (nazee  —
YuuBepcurer) obecrnieynBarolas JMTepaTtypoil W uHpopmauuei  y4eGHO-
BOCIUTATEIIbHBIA MPOLIECC, HayYHbIe HUCCIIE0BAHUS, a TaKKe SBISETCS LIEHTPOM

pacrpoCTpaHeHHs: 3HAHWH, JIYXOBHOIO, HHTEJIEKTYaTbHOr0 OOLIEHHS 17
KYJbTYPBI.

1.2.bubnroreka, Mo YMHAETCS HENOCPEACTBEHHO PeKTOpY YHHBEpCHTETa
H  Kypupyiloliemy paboTy bubnanorexku npopektopy o yueGHON U

BOCIIUTATEJILHON paboTe.

1.3.bubnroreka  co3maercss, JMKBHIMPYETCs, [MPHKA30M  pekTopa
YHHUBEPCHTETAa HA OCHOBAHUH COOTBETCTBYIOLIErO PEIIeHHs] Y YeHOro COBeTa.

1.4.bubnuoreky BoO3riaBiseT 3aBeAYIOLIMI  OUOIHOTEKOIA, KOTOPbIH
Ha3HA4YaeTCsi U 0OCBOOOXKIAETCA OT JO/IKHOCTH [MPUKA30M peKTopa YHUBEpCHTETa,
110 MPEeJICTABICHHUIO MIPOPEKTOpA 10 y4eOHOM U BOoCIUTaTeIbHOU paboTe.

1.5.bubnnorexa B cBoel 1esITeIbHOCTH PYKOBOICTBYETCS:

-Koncruryuueit PO;

-JIEHCTBYIOIIMM 3aKOHO1aTeNbCTBOM Poccuiickoit Menepanuy;

-NpUKa3aMu U pacropskeHusMH MUHHCTEpCTBaA 31paBooxpaHeHus PP u
Munucrepcrsa o6pazoBanus u Hayku PD; MuHucTepcTBa KyabTypsl PO,

-YcraBoM YHuBepcurera U IpYrUMH JIOKaJIbHBIMH aKTaMH,
JAEHCTBYIOILIUMU B Y HUBEPCUTETE;

-pewieHussMH YyeHoro CoBera YHUBEpPCUTETa;

-IIpUKa3aMH M pacriopsizKeHHsIMH PEKTOpa Y HUBEPCUTETA;



-pYKOBOJACTBOM 10 KaudectBy M JokymeHtaunn CMK ®I'BOY BO
Ky6I'MY Munszapasa Poccuu;

- HacToswuM llosoxkeHuem.

1.6.bubnnoreka pacrnonaraeT OpraHU30BaHHBIM (POHIOM HOKYMEHTOB U
MpeI0CTaB/ISET X BO BPEMEHHOE MOJIB30BAHUE YMTATEIISIM, C LEIbI0 obecreueHus
o0pa3oBaTenbHOMN e TeIbHOCTH, HAY4YHBIX HCCIIEIOBAHUH.

1.7.ITopsiiok noctyna K (oHAaM M MepedyeHb OCHOBHBIX YCIYT' M YCJIOBHS
MX NpelocTaBaeHus onpenensercs [IpaBunamu nonp3oBaHus OMOIHOTEKOM.

1.8..B buGnuoTteke eiicTByeT METOAUYECKHI COBET KaK COBELIATENbHBIN
OpraH, OCHOBHBIMH 3aJauyaMH KOTOPOro SIBISETCS PacCMOTpeHHE BOIPOCOB,
TpeOyIOIUX KOJUIErHaAbHOrO pelleHHs. JleaTebHOCTE MEeTOIHYECKOro coBeTa
periaMeHTHPYeTCsl COOTBEeTCTBYIOMM [looxeHHeM, yTBEPKAEHHOE PEKTOPOM
YHuBepcurera.

2.CTpykTypa H KaapoBblii coctaB bubanoTekn

2.1.Ctpyktypa u wrar bubinorekn yTBepKaaeTcs pPEKTOPOM
Yuusepcureta. Otensl bBUbIMoTeKH ABIAIOTCS CTPYKTYPHBIMH OAPa3/ie/IeHUsMH
¥ HEMOCPeICTBEHHO IMOAYMHSIIOTCS 3aBeyrouieMy OubIMOTEKOM.

2.2.bubnnoTreka COCTOUT U3 CACAYIOLIUX OT/AEIIOB.

® oT/len O00CHy)KUBaHUs Hay4dHOW nuTepaTypoi. OCHOBHBIMH (DYHKLHSIMH
OT/eJ1a ABJISAIOTCS:

-ocyiecTBiIeHHe AnddepeHIIMPOBAHHOIO 00CTY)KUBAHUA BCEX KAaTEropui
[oJIb30BaTejieil B YMTAIbHOM 3ajle ¥ Ha a0OHEMEHTE.

-obecrieueHye OrepaTHBHOTO BBIMOJIHEHUS] YUTATEIbCKUX TPEOOBaHHI.

-NpeoCcTaBlIeHHe aBTOMATH3HPOBAHHBIX pab0YHX MECT B UUTAILHOM 3alle,
NMpeNoCTaBeHHe J0CTyrna K 3JeKTPOHHOMY KaTajlory, 3JEeKTPOHHBIM 0Oazam
JAaHHBIX, U3JJaHUSM Ha 3JIEKTPOHHBIX HOCUTENAX, ceTn MHTepHer.

-hopMHpoOBaHHe, MpUeM, pazmelleHHe W ydeT OubauoreyHoro ¢onza
oTzela, o0ecreueHre ero COXpaHHOCTH ¥ peKUMa XpaHeHH.

“U3bSATHE BETXMX, MAJIOMCIIONB3YEMbIX, YCTApeBIIMX H HENPO(HUIbHBIX
u31aHuil U3 oHAa oTaeNa, COCTABICHHE aKTOB Ha CITHCaHHe.

-yqacTHe B OpraHM3alMM KyJIbTYPHO — BOCMMTATEJbHOW paboThl B
bubnuoteke.

-opraHu3allfsi 3amucH Ipenojasaresied, COTPYAHHMKOB, OpPAHHATOPOB,
acrupaHToB B bubinorexy.

" oTzient oOcayKuBaHMsI yueOHOU juTepaTypoil. OCHOBHBIMH (DYHKLMSAMH

oTaena siBISIOTCA:

-ocymiecTBieHre i hepeHIupoBaHHOr0 00CIy)KUBaHUs 00yYaroluxcs,
MPUMEHSAS METOJIbI MHANBUIYAIBHOTO U IPYNIIOBOTO 00CTYKHBAHHUSL.

-opraHu3aliisi 3aMucH cTy/1eHToB 1kypca B bubinoreky, 03HaKOMICHHE HX
¢ [IpaBuinamu nosib3oBaHust buOIHOTEKON.

-popmupoBanue OubOIMOTEYHOro (GoHAA OTAeNa OOCTYKHBAHHA y4eOHOH
NTUTEpaTypoil B COOTBETCTBMH ¢  00pa3oBaTebHO-NPOQeCCHOHAIbHBIMH
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nmporpamMmamu, yueOHbIMM TruiaHamu. OcyllecTBiIeHHE ydYeTa W pa3MelleHHs
oubauoreunoro QoHaa otaena  oOcayKMBaHMS ~ yu4eOHOH  JIMTEpaTypoH,
obecrieyeHHe ero COXpaHHOCTH U PEKUMA XpPaHEHHMS.

-U3bATHE BETXUX, MAJIOMCIIONb3YEeMbIX, YCTapeBIIMX M HENPO(QUIbHBIX
u31aHuil U3 6ubnuoreunoro Gouaa otaena oocnyKuBaHUs yueOHOH uTepaTypoi,
COCTaBIIEHHE AKTOB HAa UCKITIOYEHHE IOKyMEHTOB U3 OubanoTevyHoro Gouaa.

-OpraHu3alus  TEeMaTUYEeCKUX BbICTABOK W OTKPLITBIX IPOCMOTPOB B
otJene 00CiTyKUBaHUS y4eOHOH IUTepaTypou.

= otaen OubarnoTeuHoi 06paboTKKU JTOKYMEHTOB U OpraHU3alliy KaTajioros.
OCHOBHBIMH (DYHKIMSIMH OTZeIa SIBJISIOTCS

-peaaKius 3JIEMEHTOB Ooubanorpaduueckux 3aruCei:
oubnuorpaduveckoe ornucaHue, Kiaccu(pUKaLMOHHbIE HHIEKCHI, KJIHOYEBbIE CIIOBA,
npeaMeTHbIe pyOPHUKH H T.JI.

-BBOJ OuOMorpauyecKux JaHHbIX B 3JIEKTPOHHBIM KaTaJlor.

-ohopMIIeHHEe KaTaloroB: AJrOPUTMbl TIOMCKA JIMTEpATypbl, MaMATKH,
MyTeBOJUTENU U JP.

-OCYILeCTBICHHEe TeXHUUYECKOH 00paboTKH JIUTEepaTypbl B COOTBETCTBHH C
oubnuoreunbiMu [ OCTamu.

® o)1 KOMIIekToBaHus. OCHOBHBIMU (DYHKLIMSIMU OT/IieJ1a SBJISKOTCS:

-KOPPEKTHPOBKA TEMAaTHYECKOT0O IIaHa KOMILIEKTOBAaHHs OMOIHOTEUHOro
(GoHIa B COOTBETCTBHH C 00pa30BaTEIbHO-NPOMECCHOHATBHBIMH MPOrPaMMaMH,
y4eOHBIMH TJIaHAMH U TEMATUKOI Hay4YHBIX UCCIIEZIOBAHUI Y HUBEPCHUTETA.

-OCyIlleCTBJIEHHEe  pacyera  KonuyecTBa  y4yeOHOM  JMTepaTyphl,
HEOOXOOUMOM I KHHUrooOecrneuyeHHOCTH Y4eOHOW M Hay4yHOW JeSATENIbHOCTH
Vuupepcurera. CocraBieHue ¥ BeJeHHE KapTOTEKH KHHUI00OECHeYeHHOCTH
y4eOHBIX JUCLUUIUIMH.

-opranmsanns WHGOPMHUPOBAHMS MpernojaBaTe/el 0 KHUIOU3JATeIbCKOH
MPOAYKLIHMH.

-cOCTaBJIEHHE CBOJIHBIX 3aKa30B Ha OCHOBE 3adBOK Kadenp Ha y4eOHyro
JTUTEpaTypy MO U3ydaeMbIM AUCLIUIITHHAM.

-OpraHu3anys MOAMUCHONW KOMIIAHHH Ha MepHOJHYecKHe H31aHus, 0a3bl
JaHHBIX JIEKTPOHHBIX HAYYHBIX JKYPHAJIOB.

-KOHTPOJIb 3@ BBIMOJHEHHEM M MOJIHOTOM MOCTYIJIEHHs 3aKa30B Ha HOBYIO
nureparypy. OpraHuzanus KapTOTeKH KOMIUIEKTOBaHHMs - IPEIABAPUTENIBHBIX,
TEKYIIMX ¥ BBITIOJTHEHHBIX 3aKa30B, I0YKOMIIJIEKTOBAHHU.

-OpraHu3anus CIPaBOYHOTO  ammapara oOT[esla KOMIIJIEKTOBaHHUS:
KapTOTEKH KHHT C JapCTBEHHBIMHM HAJMHCAMH, KapTOTEKH OE€3HMHBEHTapHOIO
y4eTa, perucTpalMOHHas KapToTeKa NepHOJAHYECKUX H3aHUH.

-ocylIeCTBIeHHEe yueTa OubIoTeyHoro Goxaa.

-TIIpHEM, PErUCTpal|sl MocTynatoueid B Onbnnoreunsiit GoH AUTEPATYPHI.
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-BeJIeHHE CYMMAapHOr0 y4eTa JIATepaTypbl, NOCTyNarollei U BoIObIBAIOIIEN
13 OubaroTeuHoro GoHxa.

-OCYIIECTBI€HHE  WUHAMBUAYAJILHOTNO  y4yeTa  JIMTEPaTypbl, BeJieHHe
0€3WHBEHTAPHOI0 y4eTa MHOT09K3eMIIAPHON JIMTEPATYPBI.

-pacrpe/ie/ieHHe HOBBIX MOCTYIUICHHH JHMTepaTypbl B COOTBETCTBYIOLLUE
CTPYKTYypHBIe nojipa3eneHus bubiuorexu.

-COCTaBJIEHHE aKTOB Ha BBIOBITHE JIUTEpATYphbl U3 OubaMoTeyHOro QoHaa.
HckmoueHne U3 yUeTHBIX JOKYMEHTOB CITUCAHHOMN JIMTEpaTyphl.

» HayuyHO-Oubnuorpadguueckuit oraen. OCHOBHBIMH (DYHKUHMAMH OT/AENa
SBJISIFOTCSI:

-OCYILECTBIEHHE CIIPaBOYHO-OMOIMOrpadguueckoro U UHGOPMaIMOHHOTO
0bcy)KMBaHUS.

-BBITIOJIHEHUE OUOIMorpauuecKux CrpaBok.

-KOHCYJIbTAIlMsI 10 MCIOJIB30BAHUIO CIIPABOYHO - MOMCKOBOrO ammnapara B
bubnunoreke.

-ocylLIeCTBIIEHHE U30UpaTenbHOro pacnpoctpaneHus nudopmauuu (MPH).

-obecrieyenne auddepeHIIHpOBaHHOrO 00CITy)KMBaHHsA PYKOBOJAWTEJIEH
Vuusepcurera ([1OP).

-OpraHu3aiis TeMaTHMYeCKMX BBICTABOK M  OTKPBITBIX MPOCMOTPOB
JAUTEpaTypBl.

-popmuposanue Gubmrorpaduyeckux kaprorex: «K ucropun Ky6I'MY»,
«['maBHas cmpaBoyYHasg KapTOTeKa» U JIp.

-COCTaB/IeHHE PEKOMEH/JATeNbHbIX CIHMCKOB JIMTEPATypbl B IMOMOIIb
HAy4HO-MCCJIEI0BATEIECKON esITe/IbHOCTH, Y4eOHO-BOCITUTATEIbHOMY IPOLIECCy.

-poBejieHHe 3aHATUHl CO CTyaeHTaMM 1-ro Kypca, acnupaHTamMH I10
OCHOBaM  HH(pOpMalHOHHO-OHOIHOrpaduyecKoil  KyJabTypel,  paboThl ¢
TPAJUIIHOHHBIMH KaTaJIOTaMU ¥ 3JIEKTPOHHBIM KaTaJlorom.

-OCYLIECTBIIEHHE KJIacCUpUKALMKA HAy4YHBIX CTaTeH, METOJUYECKUX
nocoOuit, MoHorpaduit u ap.

2.3./lesTebHOCTh OTJIeJIOB PErjJaMeHTUPYETCs COOTBETCTBYIOILIUMHU
[TonoxeHusimu 00 OT/Iese, YTBEPIKICHHBIMUA PEKTOPOM Y HUBEPCHTETA.

2.4.B wrar bubnuoreku BXOAAT JOJKHOCTH, TOUMEHOBAHHBIE B IITATHOM
pacricaHuu:  3aBefylolui  OMONMOTEeKOM,  3aMeCTUTeNb  3aBe/yHOLIEro
OubIMOTEeKOl, raBHBIA OMONMOTEKAph, BeAyIIMH OuOIMOTEKaph, 3aBEAyHOILHI
OTJIETIOM, 3aBeJyIOIMH CEKTOPOM KaTajoru3aluH, TIJaBHbIH Oubiuorpad,
penaktop, 6udbnuorexkaps.

2.5.PabotHuky BubGIMOTEKH MPUHUMAIOTCS Ha paboTy M 0CBOOOKIAIOTCS
OT 3aHMMaeMoOil  JOJDKHOCTH NPHUKAa30M  peKropa  YHHUBEpPCHTETa, IO
MpeIoCTaBIeHUIO  3aBefyioliero OuOmMoTeKkoM. JlomKHOCTHBIE 00s13aHHOCTH,
NpaBa, OTBETCTBEHHOCTh, TPeGOBaHHS K KBaTH(HKaLMKH pabOoTHHKOB bubiunorexku
ONpeJeNSIFOTC  TPYAOBBIM  JIOTOBOPOM,  JOJDKHOCTHBIMH —~ MHCTPYKLHMSAMH,
Hactosum [TookeHHeM H 3akoHozaTenbcTBOM PO,

2.6.Pacniopsiokenus  3aBejyioliero  OMONMMOTeKOH  00sf3aTenbHBl IS
HCITIOJIHEHHS BCEMHU COTPYAHUKAMH OUOIHOTEKH.

4



3.0cHoBHble 3a1ayn bubanoreku

3.1.IlonHoe u onepatuBHOe OHOMHMOTeYHOE M HHGOPMAIIMOHHO —
oubmmorpaduyeckoe 00CIyKMBaHHE CTYAEHTOB, aclUPAaHTOB, OPIHHATOPOB,
Hay4yHbIX pPabOTHMKOB, TMpernojaBareiedl W JPYrHX KaTeropuil uurareseil
YHuBepcHTETa B COOTBETCTBHHU ¢ HHOOPMAIIHOHHBIMH 3aIIPOCAMH.

3.2.®opMupoBaHue, MPUOOPETEHHE H coXpaHeHHe OubIHoTeYHOro (oHaa
B COOTBETCTBHHM C NPO(ecCHOHaIbHO-00pa3oBaTebHbIMU MPOrpaMMaMu |
HalpaBIeHUAMH HAy4YHbIX MCCIIE[OBaHUM, peanu3yeMblX  YHHBEPCUTETOM M
MH(OPMALIMOHHBIMH MTOTPEOHOCTSIMU YHTATENE.

3.3.Co3nanue u pa3BUTHE NIEKTPOHHON OHOIMOTEKH Y HUBEpCHTETA

3.3.0pranusanus M BelCHUE CIPaBOYHO—OUONIHOTrpadUUecKOro amnmapara:
KaTaJIOroB (2J€KTPOHHOIO U TPAJULIMOHHOTI0), KApTOTEK, 0a3 JaHHBIX.

3.4.IlpenocraBnenne MHGOpPMaUUMM O cocTaBe OMOIMOTEYHBIX (OHIOB
4epe3 CHCTEMy KaTrajoroB, KapToTeK, M JApyrux ¢opM OuOIHOTEYHOrO
MH()OPMHUPOBAHHUS.

3.5.0ka3aHue KOHCYJIbTAaTUBHOI MOMOIIH B MMOKCKE ¥ BbIOOpPE HCTOYHHKOB
uHpopMaIuH.

3.6.CosepuieHcTBoBaHue padoTel buOiaMoTeKH Ha OCHOBe BHEAPEHHUs
COBPEMEHHBIX TEXHOJOTMH M aBTOMAaTH3aluH OHOIHMOTEUHO-MH(POPMALMOHHBIX
MPOLIECCOB.

4. ®ynkuun budanorexkn

4.1.0Opranuzauus audhepeHIMpoBaHHOTO 00CTy)KHBaHHS BCEX KaTeropHii
yuTareneidl Ha aOOHEMEHTaX B YMTAIbHBIX 3aJaXx M APYTrUX IMYHKTaX BbIJauyd
bubnnorexn, ¢ mNpUMEHEHHWEM MHAMBH/AYaJIbHOTO M TPYINIIOBOTO METOJIOB
00CITy’)KUBaHMUSL.

4.2.becninaTHoe ofecnieueHHe uMTaTENe OCHOBHBIMH OHOIMOTEYHBIMH
yCIyramu:

- IIPeIOCTaBJIEHUE MTOJIHON HH(pOpMaLMK O cocTaBe OubnuoTeyHoro GpoHaa
Yyepe3 CUCTEMY DJIEKTPOHHOIO M TPAaJMLMOHHBIX KaTaloroB, KapTOTEK, a TaKkKe
Apyrux ¢popm 6ubnHoTeyHoOro HHGOPMHUPOBAHUS;

- OKa3aHHe KOHCYJIbTAaTUBHOH MOMOILM B ITOMCKE M BbIOOpE MpOM3BEACHUN
neyaTH U APYyTrUX JOKYMEHTOB;

- BblJladya BO BPEMEHHOE I0JIb30BAaHUE IMPOU3BEACHHUH MeyaTH U APYyrux
JOKYMEHTOB U3 OUOIMOTEeUHbIX (hOH/IOB,;

-COCTaBJIEHHE B MOMOILb Hay4YHOW W ydyeOHOH pabore Oubauorpaduueckux
yKaszartenei, ClMCKOB JINTEPATYPHI;

- BbINIOJIHEHUe Oubrorpaduyeckux CrpaBok;

- npoBejieHue bubnuorpaduuecknx 0630pos;

- OpraHu3alusi KHHKHBIX BBICTABOK;

-TI0JIyYeHHE TPOU3BEJIECHUI MeYaTH M UHBIX JOKYMEHTOB IO 3JIEKTPOHHOM
JOCTaBKe JIOKYMEHTOB HJIM 110 MeXOuOnuoreyHoMy abOOHEMEeHTY M3 ApYTux
OubnuoTex;



-00y4eHue MoJib30BaTeNell COBpEeMEHHBIM MeTO/IaM MoucKa HH(pOopMaliy B
CIIPaBOYHO-IIOMCKOBOM amnmnapare OuUOIMOTeKH, HHGOPMALMOHHBIX CHCTEMax H
0a3zax JaHHBIX.

4.3.00ecnieyeHre  KOMIUIEKTOBaHMS ~ OubOnuoreyHoro  QoHza B
COOTBETCTBHH ¢ oOpa3oBaTenbHO-TIPOdecCHOHATLHBIMH POrpaMMaMy,
y4eOHBIMM IIJJaHAaMM M TEeMaTUKOM HaydHbBIX HccienoBaHui. I[lpuoOperenue
yueOHOM, Hay4yHOH, [IePUOANYECKOH, CITPaBOYHOM, XY/10/KECTBEHHOH JUTEepaTyphl
M JPYyTUX BUAOB H3JaHWil. V3yueHue cTemeHH yJOBIETBOPEHHS UHUTATEILCKOTO
crpoca ¢ LEeJdbl0 KOPPEKTHPOBKH IIAHOB KOMIIJIEKTOBaHHUS OHUOIMOTEUHBIX
(GoHI0B.

4.4.0OcyuiectBieHle ydera, OUOIMOTEYHON 00pabOTKM M pasMelleHus
¢onnoB, obecrmeueHHe HMX COXPAHHOCTH, peXHMa XpaHEHHs, pecTaBpalllHy,
KOMHUpOBaHUE. YUeT U XpaHeHHe JUcCepTalliii, 3alMIEeHHbIX B Y HUBEPCUTETE.

4.5 Vckmovenne wu3 OubnmoreyHoro ¢GoHAAa NPOU3BEJEHUH Me4YaTH U
IPYrMX JOKYMEHTOB, B COOTBETCTBHM C JCHCTBYIOLIMMH HOPMATHUBHBIMH U
MPaBOBBIMU aKTaMH.

4.6.YuacTue B CO3/1aHMU CBOJHBIX KaTajJoroB, B TOM UYHUCJIE 3JIEKTPOHHBIX,
MO3BOJISIIOIIMX ~ ONEPaTMBHO  MPEJOCTAaBIATH  UWTATENsIM  YCIYTH B
aBTOMATH3UPOBAHHOM PEKUME.

4.7.Buenpenue B edTenbHOCTh BUONMOTEKM WHHOBALMOHHBIX (OPM H
METO/I0B OpraHu3aluu OUONHOTEYHBIX TPOLECCOB.

4.8.0pranuzauusi oOy4yeHusi ¥ TOBBILIEHUS KBaIM(QUKALMUKA pPabOTHUKOB
bubnuorekn, ydactie B MNpodecCHOHAIbHBIX KOH(pEpeHUUsIX, COBELaHUAX,
ceMHUHapax.

4.9 Koopaunauusi paboTel ¢ kadeapaMu YHUBEPCUTETa, Hay4YHBIMH
obOliecTBaMu, 0OIIECTBEeHHbIMU oOpranuzauusMu. [Ipunsrtue yuvactus B pabote
oubnroreunnix oObeauHeHni KpacHogapekoro kpas.

4.10.B3aumopeiicteue ¢ OuOinMoTekamu, OpraHamd  HaydyHO  —
MeIULUHCKOM UH(pOpMaLuy, apXHBaMH, JIPYTUMHU NpeanpUsSTHIMH,
YUpEKICHUSIMH, OpTraHH3alUsIMH, KOTOpble HMEIOT HWH(OOPMaLUUOHHBIE 0a3bl
JIaHHBIX B COOTBETCTBHH C JEHCTBYIOLIMM 3aKOHOIATEIbCTBOM, (elepaTbHbIMH
rocyZapCTBEHHBIMH NTPOrPaMMaMH.

5. ¥Ynpasiaenue bubaunorexoi.
OcHoBHbIe (YHKUHH 3aBeyoIero 00 IHOTeKOH

5.1.PykoBozscTBO buOnuoTekol oOCyLIECTBSET 3aBeAYIOLIHUH, KOTOPBIH
Ha3HayaeTcs: U OCBOOOXKIaeTcs OT 3aHMMaeMOM JOJDKHOCTH IPHKa3oM DPeKTopa
YHuBepcuTeTa 1o npeoCTaBlIeHUI0 IPOPEKTopa Mo y4eOHOH M BOCIHUTATELHON
pabore. Ero ¢yHkuuMoHa/lbHbIE O0SA3aHHOCTH OIpPEAENAIOTCS J0JDKHOCTHOH
MHCTPYKIMeH. 3aBeayroliuii OuOIMOTEKOW MOAYMHSAETCS HENOCPEACTBEHHO
MPOpeKTOpY 1Mo y4eOHOH U BocruTaTeabHOH paboTe.

Ha momxHOCTh 3aBeaytoiiero OMOIMOTEKONW Ha3HAYaeTCs JIMLO, HMEIoIIee
BBICIIIEE CIiel[HaibHOe 00pa3oBaHMe U CTaK pabOThbI MO CHELUATIBHOCTH HE MEHee 5
Jer.



5.2.0cHOBHBIE QyHKIHH 3aBeaytolero OubIHOTeKOil:

- OopranusyeT paboty Bbubnuorexu u Hecer MOJIHYIO OTBETCTBEHHOCTH 3a
BBIIIOJIHEHUE BO3JIOKEHHBIX 3a/1a4 U (YHKIIHIA;

-IIOAIMUCHIBAET  Cily)KeOHble JTOKYMEHTBI, M3JaeT pacTiopshKeHus 110
BOMpocam paboTel bubroreku B npegenax coeii KOMIIETeHIIHH;

-pacrpesieniseT 00A3aHHOCTH cpeu pabOTHUKOB bubnroreku, BeiHOCHT Ha
YTBEPXKACHHE B YCTAHOBJIEHHOM  MOPSAKE  JAOMKHOCTHBIE HHCTPYKITUH
COTpyAHUKOB bubimnorekn, IMonoxkenus o6 oraenax, [IpaBuna mosnp3zoBanus
OubmoTeKol u apyrue AAOKYMEHTEI B MpeJiesiaX CBOeH KOMIIETeHIINH;

“HPCNIOCTABIIACT Ha YTBEPKIACHHE PEKTOpPy YHMBepcHTeTa CTPYKTYPY H
IITATHOE pacnucaHue OUOIHOTEKH:

"BHOCHT B  yCTaHOBJICHHOM MOpSAKE MNPEATOKEeHHS O MOOLIPEHUH
pabOTHHKOB GHONHOTEKM, a TaKkKe O HAJTONKEHMM Ha HHUX JTUCLUIUTHHAPHBIX
B3bICKAHHWH;

“OPTaHU3yeT  y4eT, CHCTeMAaTH3allMI0 M  COXPAHHOCT JIOKYMEHTOB,
oOpa3yromnmxcs B nponecce AesATeNbHOCTH OUOIHOTEKH:

-OpraHu3yeT M KOHTPONMPYET YYeT H COXPAaHHOCTh  GHOIMOTEUHBIX
(honz0B M Apyroro uMynecTsa oubnuorexy;

~M0  TNOPYHYEHHIO pPYKOBOACTBA YHHBEPCHTETA M OT €ro HMeHH
MPEJCTaBIAET YHUBEPCUTET BO BCEX FOCYIapCTBEHHBIX, OOIECTBEHHBIX H MHBIX
OPraHU3aLMsX M0 BONPOCAaM, BXOAALINM B KOMITETEHIHIO bubnnorexu;

-3aBeAlylolind  bubnnorekoii  Benmer JOKYMEHTAIMIO, TpeJoCTaBisieT
OT4ETBl M TIUIaHBl pPabOThl, MHYI0 HH(OPMALMIO O CBOEH ESTENLHOCTH B
YCTaHOBJIEHHOM IOPSIIKE.

5.3.B mepuox BpemeHHOro  oTCyTCTBHS 3aBejyrouero OuOIHOTEKOH
(KOMaHIUpPOBKa, OTMYCK, BpeMeHHas HETPYZI0CTIOCOOHOCT U TIP.) JOMKHOCTHBIE
005I3aHHOCTH  3aBEelyIOIIEr0 OHOIMOTEKOH HCHIOMHSET JULO, Ha3Hayaemoe B
YCTaHOBJICHHOM NOPSJIKE, KOTOPOe NMpuobpeTaeTt COOTBETCTBYIOLIME NPaBa U HeceT
OTBETCTBCHHOCTb 33  HaJJieKalllee MCIIOJNHEHHE BO3IOKEHHBIX HA  HEro
00513aHHOCTEH B CBSI3M C 3aMell[eHHEM.

6. lenonpoussoacTeo Bubinorexn

6.1.lenonponsBonctBo B BuGnuoreke Bemercs B COOTBETCTBHH C
Homenknatypoii nen, yreepixaennoii PEKTOPOM YHHUBEpCcHTETA.

6.2.0CHOBHBIE  JIOKYMEHTbI, B KOTOPBIX ~ OCYIIECTBISETCS  y4er
(MHBEHTapHbIE KHUTH, KHUTH CYMMapHOTro y4era, Jpyrue y4YeTHble HOKYMEHTHI)
TMOMVIEIKAT MOCTOSIHHOMY XPAHEHHUIO KaK JJOKYMEHTBI CTPOTON OTYETHOCTH. Hoctyn
K HHM OTPaHHYCH, COCTaB JIHIL, MMEIOLIMX JOCTYN K YYETHBIM JOKyMeHTaMm,
ONPENCIIACTCSI IOTKHOCTHBIMH HHCTPYKLMAMH pabOTHUKOB BUGIHOTEKH.

6.3.Ilepenicka WMHBEHTAPHBIX KHMI, KHHT CYMMAapHOro y4yera He
Aomyckaercs. B ocoObIx ciiyyasix, BbI3BaHHBIX SKCTPEMaJIbHBIMH  YCIIOBUSIMH,
MHBCHTApHAA KHHra MOXeT ObITh MepemnucaHa, NPH 5TOM H34AETCH OTIE/bHbIN
NTMCEMEHHBIN MPHKa3, peKTopa YHuBepcurera.



6.4.1i3meHenusi, BHOCHMblE B  Yy4Y€THble JOKYMEHTbl (OIIHOOYHO
NpOCTaBJIeHHbIE HOMEpa, 3aMeHa IMPOCTABIEHHBIX HAa W3AaHUAX W OPYTHX
JIOKyMEHTaX  WHBEHTAapHbIX  HOMEPOB  HOBBIMM  NpU  yTepe  (HOpMBbI
WHIMBUIYAJIbHOITO  ydYeTa, I[epernucka perucTpallMOHHBIX  KapToueK  Ha
NEePUOJMYECKHEe W Jpyrue BHIbl H3JaHUH) MPOMU3BOMATCA C paspelleHus
JOJDKHOCTHOTO JiMla (3aBeyloIlero OTAEeNOM KOMIUIEKTOBaHHUS WKW APYyroro
PyKOBOJUTEIsl, B KOMIIETEHIIMH KOTOPOTO HAXOISTCS 3TH BOTIPOCHI).

7. UmywmecTBo u cpeacrsa bubanorexu

7.1.bubnuoreka B OTHOLIEHMM 3aKpEIUIGHHOIO 3a HHMM HMYILECTBa
OCYLUECTBJIIET IpaBa [I0JIb30BAHMS W  paclopsDKEHUsT UM B Mpejelnax,
YCTAaHOBJIEHHBIX 3aKOHOM, B COOTBETCTBHM C I€JIbI0 CBOeH JesATeIbHOCTH,
3a/laHUSIMU ¥ Ha3HAYEHHUEM MUMYIIEeCTBa.

7.2.bubnuroreka He BIpaBe OTYYXKAATb HUIM  HMHBIM  CIOCOOOM
pacrnopsKaThCsl 3aKPEryIEHHbIM 32 HUM UMY LLECTBOM.

7.3.bubnuoreka HeceT OTBETCTBEHHOCTb Iepell YHHUBEPCUTETOM 3a
COXPaHHOCTh U 3(PHEeKTUBHOE UCTIOIb30BaHUE 3AKPEIJIEHHOTO 38 HUM UMYIIECTBA.

7.4 UmyiecTBo, nepeiaHHoe Y HUBEPCUTETOM, HaX0aAUTcsl B bubnuoreke u
COCTOMUT Ha OanaHce Y HUBEpPCHUTETA.

7.5.3a bubnuotexkoii B wensX OCYyLIECTBIeHHs paboyero mpouecca
3aKpeIUISIOTCs TIOMELLEHHs], KOMITBIOTEPHI, ceTeBoe 000pyA0BaHHe, OPITeXHUKA U
CpeJicTBa CBSI3HU.

7.6.DuHaHCcUpOBaHHe JesATelbHOCTH bubnuoTeku ocyliecTBiseTcs B
CMellIaHHOH ()opMe B YCTAaHOBJIEHHOM MOPSAKE 3a CYET:

- CpeJCTB, MOJy4aeMbIX OT OCYLIECTBIEHHUS MIAaTHOH oOpa3oBaTelbHON
NeATEeIbHOCTH, [PEeAYCMOTPEHHOW  3aKoHoaaTenbcTBOM P® U ycraBoMm
YHuBepcurera;

- CpeACTB (hpeepaIbHOrO U MECTHOIO OIO17KETOB.

8. BzanmooTHowmenns. CBsa3u bubanorexn

8.1.bubnuoreka B3aUMOEHCTBYET CO CTPYKTYPHBIMH IOJApa3/ieleHUsIMH
YHuUBepcUTETa M OCYILUECTBISET CBSA3b C IPYTHMH  YYPEKICHUSIMH U
OpraHM3alUsIMM, €CIHW 3TO HeoOXOAMMO M pelleHus 3a1a4y U QyHKUUH,
BO3JIOK€HHBIX Ha bubiunoTrexy.

8.2.bubnuoreka B3aUMOAEHCTBYET C MOJApA3/ICJICHUAMHU Y HUBEPCUTETA:

- ¢ ynpaBlieHHeM KaJpoB — MepejaeT U Mojy4aeT: (opMbl JOKYMEHTOB,
MPUKa3bl Ha COTPYAHUKOB, €KeMeCSUHbIi Tabenb coTpyIHUKOB bubnnorekH.

- ¢ yueOHBIM yIpaBlIeHHEM — [0 BOIpPOCaM MpeJoCTaBIeHUs] paboyux
nporpaMm y4eOHbIX JMCLUIUIMH, BbIAEJIEHHUS 4YacOB Ha NpoBeeHne OMOIHOTEeHO-
OoubnuorpaduyecKux 3aHATHH CO CTyI@HTaMH.

- C OT/IeJIOM WH(OPMAILITHOHHBIX TEXHOJOTHH — 1O BOMPOCAM MOJIEPKKU U
peMOHTa TEXHUYECKUX CpeACTB, ClyXeOHble 3aluMCKM Ha MOJAKIIOYeHHe K
KOMITBIOTEPHOM CeTH Y HUBEpCHTETA.



- C JlekaHaTaMd ¥ Kadeapamu YHHMBEpCHUTETa — MepeaaeT M Moydaer
pabo4ne Mporpammbl IS COTJIACOBAHHS CIIMCKA PEKOMEH/IOBAHHOW JIMTEpPaTypBhI,
3asIBKH Ha  npuoOpeTeHHe  y4eOHOM JUTEpPATypbl,  CBEAGHHUS O
KHUTO00ECTIEYeHHOCTH AMCIHIIHH, CBEICHHS O HOBOI y4eOHOM THTepaType.

- C IJIaHOBO (DUHAHCOBBIM YMPABIEHHEM - 110 (PHHAHCOBBIM BOIPOCAM.

- C IOpUIAHYECKUM OTAENOM — MOJIyYeHHEe IOPHIHYECKOH MOMOIIM, MpH
pa3paboTKe JIOKaJIbHBIX HOPMAaTHBHBIX aKTOB 110 CBOEMY MPOQHIIO paGoTEI.

- C aJMHHHCTPATHBHO-XO3HCTBEHHON YacCTbl0 — TepefaeT ClIyx eOHbIe
3aIIMCKH O PEMOHTE CJIY)KEOHBIX INOMelleHni 1 o0opyaoBaHus, TpeOoBaHMs Ha
NpHOOpeTeHNE X039HCTBEHHO-KAHIEISIPCKUX MTPHHAUIEKHOCTEN.

8.3.C 1Ipyrumu  CTPYKTYPHBIMH  IOJpa3Je/eHUsIMH  YHHUBEpCHUTETA
bubiroTeka B3aMMOJEHCTBYeT MO Mepe HeOoOXOAMMOCTH W B Mpejenax CBoeil
KOMIIETEHLIMH.

8.4.bubnnoreka B3aMMOJEHCTBYeT C OpraHU3ALUAMH (yUYPEKICHUIMHU)
ropona, KpacHozmapckoro kpast u apyrumu cydowsexramu Poccuiickoit Mepepanuu
Mo BONpOCaM MPHOOpETeHHs IMTepaTypsl, ¢ OHONMOTEKaMH IO BOMPOCaM
KHHIOOOMEeHa, NMPUHMMAeT yyacTHe B MEpONpUSTHAX YHHBEPCHTETA, ropoja H
KpacHonapckoro kpas.

9.0pranusauus aestesibHOCTH BuOIHOTEKH

9.1.0pranusauus nestenbHocTH bubaworeku: omnara Tpyna, pabouee
BpeMsi W BpeMsi OTAbIXa, QYHKLHMOHA/IbHbIE MpaBa U 00S3aHHOCTH COTPYAHHKOB,
HHbIe ycnoBus perynupyrorcs TpynoseiM Koxpekcom Poccuiickoit ®eneparnyu,
TPYJAOBBIM  JIOTOBOPOM, IpaBHJIaMH BHYTPEHHEro TpPYAOBOrO pacHopsaka
YHuBepcHUTeTa, NOHKHOCTHOM WHCTPYKLIHEH W HHBIMH aKTaMH, PeryJHpyIOLIMMU
TPYAOBBIE OTHOLLICHHUS.

9.2.0pranuzanus fesTeqbHOCTH BHOMMOTEKM — BakHas COCTaBISIOLLAS
MJIAHUPOBaHHs  [EATEJIbHOCTH YHUBepcuTeTa. EjKerogHo cocraBisgeTcs H
yTBepKaaeTcs 1iaH pabotbl bubnuoTekH, OCHOBaHHBIH HA BBIIOJHEHUH
BO3JIOKEHHBIX (yHKUMH U 3aaa4 Ha buOinoTeky B MOJHOM B3aMMOIEHCTBHH CO
BCEMU CTPYKTYPHBIMH MOJIpa3/ieleHHsIMH.

10. KoHTpo.ib, npoBepka U peBH3Hs AesiTe/IbHOCTH BUO/IHOTEKH

10.1.KouTtposs 3a pesitenbHOCTBIO BUOIMOTEKH OCYILIECTBISET IPOPEKTOP
10 y4eOHOW U BOCNUTATENbHON paboTe YHUBepCHTETA.

10.2.3aBeyrommii OUOIMOTEKOH O CBOEH JesTeNbHOCTH OTYHMTHIBAETCS
rnepesl Y4eHbIM COBETOM, PEKTOPOM, IPOPEKTOPOM T10 y4eOHOM B BOCIHMTATEILHOM
pabore.

10.3.KonTtpons, mpoBepka M peBH3Us JAEATENBHOCTH bHOIHOTEKH
OCYLIECTBISAETCS B IOPsAKE, YCTAHOBJIEHHOM JEHCTBYIOLUIUMH HOPMATHBHBIMH
aKTaMH.



11. Peopranmsauus u iukBugauns Buanorexs

I'1.1.Ilpexpammenne nestensHocTd Bubmmorexn OCYIIECTBJISIETCS TyTEM ee
JIMKBUIIALIMK UJIH PEOPraHU3allud U BHECEHHUS COOTBETCTBYIOIUUX H3MEHEHHH B
CTPYKTYpY U LITAaTHOE pacliucaHne Y HUBepCUTeTA.

11.2.bubnuoteka peopranmusyercs umu JIUKBUIMPYETCS MPHKA30M peKTopa
Ha OCHOBAHHH COOTBETCTBYIOLLEIO pelleHHs] YYeHOro coBeTa YHuBepcurera.

11.3.Ilpu  peopranusanun  Bubanorexu HMEIOILHUEC JTOKYMEHTBI [0
OCHOBHOW  JIeSITEJIbHOCTH AOIKHBl ~ OBITh  CBOEBPEMEHHO rnepeaaHbl
NPaBONpPEEMHHKY, a TNPU JINKBU/IALIWK — B APXUB YHuBepcurera.

12. OTBeTCcTBEeHHOCTD
12.1.bubnnorexa Hecer OTBeTCTBEHHOCTSL 3a CBOEBPEMEHHOE, IOJHOE M
Ka9CCTBCHHOC BBINONHEHHE (YHKLMHA M 3a7a4, BO3I0KEHHLIX Ha bubmoteky,
cobmoneHue TpeboBaHUi HOPMaTHBHO-TIPABOBBIX JOKYMEHTOB,
PETIAMEHTUPYIOIUX BOTIPOCKH! OUOIHOTEUHOMH NeITeIbHOCTH.
12.2.TlepconanbHas  OTBETCTBEHHOCTS pabotuukoB  Bubamoreku
YCTaHABJIUBACTCS IOJDKHOCTHBIMH HHCTPYKIIMAMH JTHO0 TPYJOBBIMH JIOrOBOPaMH.
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