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IIO.JIO}KEHI/IE 0] KA‘DEJIPE
AHECTE3UOJIOTUH, pEaHUMATOJIOTHH U TPaHC(HY3HUOJIOTHI

1. O6mme moJioKEeHUS

1.1. Kadenpa aHecTe3HOJOIMH, PEaHUMATOJOIMH W TPaHC(Y3HUOJIOIHU
(manee Kadenpa) sABIeTCS CTPYKTYypHEIM mojpasaencaneM ®T'EOY BO Ky6I'MY
Munsnpasa Poccun (manmee — VYHHBEpCHTET) U TIOOUHHSETCS IUPEKTOPY
WuctutyTa HenmpephisHOro obpasosanus (nanee — MHO) Yuusepcurera. Kadenpa
SBIISIETCS KIMHUYECKOM.

1.2. Kadenpa opraHusyeTcs W JHUKBHIMPYETCS IMPHKa30M peKTOpa Ha
OCHOBAaHMHM DEIIEHUS YUYEHOIO COBeTa YHHUBEPCHUTETA II0 MPECTABIEHHIO .
Hupexropa THO, B cooTBeTCTBHH C Y CTaBOM YHHBEPCHTETA. o

1.3. Kadenpy BosrmaBmseT 3aBenyioluid. 3aBeXyFOLIUH Ka(bez[poﬁ
NPUHAMAETCS Ha PabOTy M yBONBHSETCS INPHUKA30M DPEKTOpa YHHBEPCHTETA B
YCTaHOBJICHHOM [I€ACTBYIOLIMM TPYZOBBIM 3aKOHOAATENbCTBOM P®, BrIOHMpaeTcs
Ha CPOK [0 IIATH JIET U3 YHCIIa JIUI IpoQeccopcKo-TpernoaaBaTeIhCKOro cocTaBa,
[IpA HAJIAYMK YYE€HOM CTENEHU W YYEHOIO 3BaHMSA, CTAX HAyYHO-IIEHArorm4ecKoi
paboTel mik pabGoTEl B OpraHM3alMAX II0 HANPABIEHHIO MPO(eCcCHOHATBHOM
JEeATEIbHOCTH, COOTBETCTBYIOIIEH AesITeIbHOCTH Kadeaphl, He MEHee 5 JieT.

Be16ops! 3aBenytomero kagenpoit mpoBOAIATCS IIyTeM TAHHOTO FOIOCOBAHUS
Ha 3acelaHUH YYEHOIO COBETa YHUBEPCHUTETA B COOTBETCTBHHU C YCTABOM
VuusepcuteTa. IIpuHaTOE YUeHBIM COBETOM peEIIEHHE YTBEPXKIAETCSA IPHKA30M
peKTopa.

@yHKIHOHANBHEIE 00S3aHHOCTU 3aBEIYIOIIEr0 yueOHOU 4acThio Kademphl
(3aBy4a) BO3NararoTcs PUKa30M PEKTOpa YHUBEPCHTETA HA COTPYAHUKA U3 YUCIIA
Ipo(heccopoB MWK JOLIEHTOB Kadeapsl.

B cBoeit IeATeNBHOCTH Kadeapa PyKOBOACTBYETCS:

- IEUCTBYIOLIMM 3aKOHOIATeNbCTBOM Poccuiickoit @enepaiiuu B chepe
00pa3oBaTeNbHON, HAay4YHOW, MENWIMHCKOW W HHHIX cdepax HesTeNbHOCTH,
00yCIOBIIEHHBIX CIENU(PUKON NesTeTbHOCTH Kadenpsl; B obiacTi 0Opa3oBaHus,



HAyKH, 3IpaBOOXPAaHEHUs, OXpaHbl TpyAa U MPOTUBOIOKAPHON 0€30IIaCHOCTH, B
cepe CaHUTAPHO-IIMUAEMHOIOTHIECKOTO OJIAromoay4ns HACeIeHHs U B HHBIX
chepax, oOecneunBaOIKX BEIONHEHNE 3a1a4 U QYHKIH Kabeapsr;

- TMpHKa3aMH M pacHopsDKeHUSIMH MUHHCTEpCTBA  3ApaBOOXPaHEHHUS
Poccuiickoii @enepanuu;

- MNpHKa3aMM M pPacHopsHKEHUSIMH MUHUCTEPCTBA HAYKH M BEICIIETO
obpazoBanus Poccuiickoit ®enepanuuy;

- YcTaBoM YHHMBEpPCUTETA,

- IPUKa3aMH U PacoOpsHDKEHUSIMHU PeKTopa Y HUBEPCHUTETA,

- perieHusiMH yaeHoro CoBeTa YHHBEPCHTETA,;

- TpeOOBaHMAMH MEXAYHAapOOHBIX CTAaHAAPTOB M HOPMATHBHHIMU
IOKyYMEHTaMH B 00J1aCTH KauecTBa,;

- HactosuwM [lonoxenuem.

HesarensHocTh Kadenapsl GUHAHCHPYETCS U3 CPEICTB By3a, 00pasyeMbIX W3
OIOIKETHBIX ¥ BHEOIOPKETHBIX HCTOYHHMKOB.

2. CrpykTypa 4 KaapoBbiii cocTaB Kadeapsbl

2.1.  Crpykrypy u IITaT Kadeapsl, a TakKe U3MEHEHUS K HUM yTBEPIKIAET
PEKTOp.

CrpykTypa Kkadenpbsl YCIOBHO COCTOMT W3 CIELYIOIMMX dYacTel (uiu
HanpaBleHUM): ydeOHO-MeToaudeckas paboTa, HAyYHO-HCCIENOBATEILCKAS
paborta, neueOHas paboTa, TEXHUUIECKOE 0OeCIIeueHHE.

2.2. B mrar kadenpsl BXomAT - 3aBeAyrouIuil Kadempoii, mpodeccopa,
JIOLIEHTBI, ACCHCTEHTHI, CTaplliie IperojaBaTeld, IPeNoAaBaTelid, CTapIHe
nabopaHThl, TaOOPAHTHI.

3aMeleHue IOJDKHOCTEN Hay4HO-IIe]arOTUIeCKUX PabOTHHKOB
IIPOM3BOJMTCS 110 TPYLOBOMY HOrOBOPY (KOHTPAKTY), 3aKII0YaeMOMY Ha CPOK 0
IIITH JIET; 3aKJIFOYEHHUIO TaKOrO TPYJOBOTO IOTOBOpa (KOHTPAKTa), MPEIIIeCTBYET
KOHKYPCHBII OTOOp B COOTBETCTBUU C IIOJIOKEHHEM O IOPSAKE 3aMeIleHus
yKa3aHHBIX JOJDKHOCTEH, yTBEpKIEHHBIM MUHUCTEPCTBOM 0Opa30BaHUs U HAYKH
PO®.

Ha pmomxzOCTH  y4eOHO-BCIIOMOTATENBHOTO IIEPCOHANA  COTPYAHMKH
IPUHAMAIOTCA INIPUKa30M PEKTOpa YHMBEPCUTETa B COOTBETCTBHH C TPYIOBEIM
3aKOHOIATEIECTBOM.

Corpynuuku xadenpbl peryispHO MOBBIIAIOT KBATH(DUKAIIHIO IIyTEM
CTa)XMPOBKH, OOy4eHHs B MHCTUTYTax W Ha (aKylbTeTaxX, IEHTPax MOBHIILIECHHUS
KBaIM(GHUKALIK; BEIs Hay9IHO-HCCIIEI0BATENBCKYIO U TPETIOIAaBATENLCKYIO paboTy,
y4acTBYs B HAYYHBIX KOH(QEPEHIMIX, CeMUHapaxX, CAMITO3HyMax.

IlonmHoMouwMs, npaBa, OOS3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHMSA K
KBaMM(UKaIUK TepcoHama KadeApsl MPUBEJEHBI B  COOTBETCTBYIOIIMX
IOMKHOCTHBIX HHCTPYKIUSX COTPYIHHKOB. ‘

3. OcHoBHbIE 33724 Kadeapbl
3. OOGyuenne CTy/JCHTOB 15 (0] NUCHHILIHHAM aHECTE3HOJIOTHS,



peaHMMaTOJIOrusA, MHTEHCHBHas Tepanusd. (OOydeHHWE OpAWHATOPOB IO
CIEIHAIBHOCTAM  QHECTE3HOJIOTHUSA-PEaHUMATONOTHsI U TPaHCOY3HOJIOTHS.
OOyueHne acIMpaHTOB MO CHENUANLHOCTH aHECTE3UOJOIUS-PEaHUMATONOTUS U
TpaHC@y3uomnorus. OOydeHHe Bpadell 10 CHIEIMAILHOCTAM aHECTE3HUOJIOTHUS-
peaHUMAaToNOrusA, TPaHCPY3UOJNOTHS, TOKCHKOJOTHSA, B TOM 4YHCIE W Ha
KOHTPaKTHO! OCHOBE.

3.1. Cucremaruueckoe COBEPIICHCTBOBaHHE y4eOHO-METOAUYECKMX paboT
II0 IOBBIIIEHHIO KaYeCTBa IIOJTOTOBKU CTYAEHTOB, OPAWHATOPOB, aCIIUPAHTOB H
Bpayeu.

3.2. Pelenre BOIPOCOB MaTepUaAIbHO-TEXHUYECKOTO OCHAIEHHUS Kadeapsl
C LENBIO MOBBIIIEHNS Ka4eCTBa YCBOCHHUS OOydaroLUuMucs y4ueOHOro MaTepuaiia
I10 U3y4aeMBbIM Kypcam.

3.3. IIpoBenenue byHIaMEeHTaIbHEIX U IIOUCKOBBIX  HAy4HO-
HCCIIENIOBATENIbCKUX ~ pabOT 1O  OCHOBHBIM  HampaBlICHHSIM  HAy4dHO-
HCCIIEI0BATENbCKOM paboThl Kadeapsl.

3.4. IlyOmukanus pe3yabTaToOB HAyYHO-HCCIENOBATENbCKMX paboT B
IIEPHOJIMYECKUX M CIELUAIBHBIX HAy4YHBIX W3JaHUSIX, y4acThe B CEMHHApax H
KOH(bepeHIHSIX.

3.5. CucremaTHyeckoe MOBHIIIEHHE KBATU(PUKAIIAN U COIIHAIBHOTO YPOBHS
Hay49HO-IIPO(ecCcOpCKOro 1 BCIOMOTATEIFHOTO TiepcoHata Kadeapsl.

3.6. Oxa3aHue KOHCYJIBTAaTUBHBIX YCIYT B MOIpa3ielicHUIX YHHBEPCUTETA.

3.7. Pa3BuTHe U moIAepXaHWE B3aMMOCBS3€H C By3aMH W OpraHaMHU
3IpaBOOXpaHeHHus peruoHa u Poccutickoii @enepalivu.

4. @Pynkunu kadeapbl

4.1. YuebHO-MeTOMHIeCKas paboTa. o

4.1.1. Pa3zpaboTka y4eOHO-METONMYECKHX KOMILIEKCOB IIO IMCITUILIAHE,
COOTBETCTBYIOIIUX TPeOOBAHUSAM CIICITHATM3AIINH.

4.1.2.  PazpaboTka  MeTOIUYECKHX  TOCOOHH,  CHOCOOCTBYIOLIMX
KOMIIJIEKCHOMY YCBOCHHIO MaTepraia KypcaHTaMHu.

4.1.3. Pa3zpaboTka KOHTPOJBHBIX MEPOTIPHUSTHIA.

4.1.4. Hcnons3oBaHre B y4eOHOM IIpoliecce HariisigHOW IeMOHCTpAIWH,
KWHO- U BUIEOMaTEpHAaIOB.

4.1.5. Hcnonp3oBaHue B Yy4eOHOM Tpoliecce HOBBIX COBPEMEHHEIX
TexHoJOTHH ((paHTOMBI, MyJIbTUMEUIHEIE CPEACTBA, AUCTAHIMOHHOE OOydeHue,
UHTEPHET).

4.1.6. IlonroroBka K y4acTurO B KOHKypCax, OJIMMITHAaX, KOHDEPEHITHIX | T.]I.

4.1.7. IloaroroBka MEpOIPHUATHH [T0 CaMOCTOSTENBHOM paboTe KypCaHTOB.

4.1.8. IlogroroBka MHPOPMAITHOHHBIX CTEH/IOB.

4.1.9. PazpaboTka IUIAHOB IO HANpAaBIECHUSIM [EATENHHOCTH Kacl)ez[pm
(3aBemyronmii kadeapoii, 3aByd, yIIOJHOMOUYEHHBIH [0 Ka9eCTBY).

4.1.10. Ouenka peiiTuHra npernogaBareneit kadeapsl.

4.2. HayuHo-uccnenoBarensckas padora.

4.2.1. BeimonHeHue TUIaHa HAYYHO-UCCIIeI0OBATEIBCKHUX pa0oT.



4.2.2. OOecrneyeHne pa3BUTUS MaTEepPHANBHOW 0a3bl, COOTBETCTBYIOIIEH
MHPOBBIM CTaHAapTaM, 00ecTIeUHBAaIOIIeH BEICOKOE KAYECTBO MCCIIEJOBAHMUM.

4.2.3. O6cyxaenne IOMydeHHBIX HAy4YHBIX Pe3yJbTaToOB Ha KadeapalbHbIX
COBEIIaHMAX M TNPOOJIEMHOM KOMHCCHH IO COOTBETCTBYIOLIEH CIIELHAIBHOCTH.
ITy6nukanus HaydHBIX paboT U ydacTre B KOH(MEPEHIHIX.

4.2.4. Yyactue B KOHKypcax Ha IOJTy4eHHe HayYHBIX IPAHTOB.

4.2.5. OOy4yeHue uepe3 aclUpaHTYpPy H JOKTOPAHTYPY CIELUAIHCTOB
BBICIIEH KBaJTM(DHUKAITHH.

4.2.6. IlpuBneyeHme K Hay4yHOM pabOTe CTYAEHTOB, OPAMHATOPOB U
KypCcaHTOB Kadeaphl.

4.3. Texuuueckoe obecneueHue kadeapsi.

4.3.1. PerynsapHas 3aMeHa MOPaJIbHO U (PU3UUECKH YCTAPEBIIEr0 YUEOHOIO
71a00paTopHOro 060pyIOBaHUS U MPUOOPOB HA HOBOE.

4.3.2. Pemenve BOIPOCOB O CBOEBpEeMEHHOM oOOecredyeHur Kadeaphl
HEOOXOIMMBIMU PAaCXOIHBIMU MaTepHaIaMid U HHCTPYMEHTAMH.

4.3.3. OOyueHHe OCHOBaM TEXHHWKH O€30IaCHOCTH W OPraHu3alys CHa4d
3a4eTa 110 TeXHUKe 0€30MacHOCTH.

4.3.4. Pemenue BOIIPOCOB 10 PEMOHTY IIOMEIICHHIA.

4.3.5. Pemienne BompocoB 00 yOopke moMeIeHui Kadeapsl.

S. Yupasiaenue kadeapoii. OcHoBHble PYHKIIHH PyKOBOIHTEIS
kadenpbl

5.1. Kadenpy BosrmapiseT 3aBemyromuii Kadeapoil, WMEIOIINM YYEHYIO
CTEIIeHb M y4eHoe 3BaHHe. J[OMKHOCTh 3aBefyrollero kadeapoil IITaTHas, ero
(GYHKLIMOHANIbHBIE O0S3aHHOCTH, OIpeAeaseMble IODKHOCTHOMN HHCprKuHeH,
SIBIISIFOTCSI OCHOBOM I€ATEIIBHOCTH 3aBEIYIOIIET0 KadeIpo. g

5.2.  3asemyrommii  kadenpol  oTHocHTCS K mpodeccopcko-
IIPETIOAaBaTEILCKOMY COCTaBYy YHHBEPCUTETa M HMEET CTaTyC PYKOBOIUTEJ
CTPYKTYPHOI'O IIOApa3/IeJICHUs] YHUBEPCHUTETA.

5.3. 3amemeHnne NOJDKHOCTH 3aBeAyrouiero kadeapoil ocyliecTBisgercs Ha
OCHOBaHMHM BBIOODOB YUCHBIM COBETOM yHHUBEPCHUTETa IIyTeM TaWHOTO
TOJIOCOBAHMS M3 YHMCIIA JIMII NPOo(eccopCcKo-IperofaBaTeIbckoro cocTaBa, IIpU
HAIMYUH YYEHOM CTENEHH M YYEHOIO 3BaHMA, CTaX HAy4YHO-TIEJArOrHYecKou
paboTel MnM paboTHl B OpraHW3alMAX II0 HAMPABJIECHHIO IPOPECCHOHATBHON
JEATENBHOCTH, COOTBETCTBYIOLIEH NEeATENIbHOCTH Kadenphl, He MeHee 5 JeT, C
IIOCJIETYFOIIUM 3aKIF0YEHUEM TPYAOBOTO JOTOBOPA CPOKOM JI0 5 JIeT.

5.4. PexTop MOXET Ha3HAYaTh BPEMEHHO HCIIOJHSIOIIEr0 OO0S3aHHOCTH
3aBelyromiero kadenpoil mpukasoM 10 OOBSBIEHHS KOHKYPCA M IPOXOXKICHMS
BBIOOPOB € yKa3aHHEM CPOKa U YCIIOBHIA PabOTEL.

5.5. B cBoell [eATeNbHOCTH 3aBenyrommmii Kadeapoil pyKOBOICTBYeTCS
JeHCTBYIOIIAM  3aKOHONATENhCTBOM, YCTaBOM YHHBEPCHTETa, peLICHHSIMH
VY4eHOro coBeTa YHHBEpCUTETa, IpHUKa3aMH peKTopa, pelieHusMud HaydHo-
meroauueckoro Cosera yHuBepcutera, CoBeTa HMHCTHTYTa HEIPEPHIBHOTO



00pa3oBaHUs U BBIIOJHAET MOPYYEHHUS, BO3JIOKEHHbIE HA HEr0 PYKOBOACTBOM
YHUBEpPCUTETA.

5.6. 3aBemyromuii kadegpoi NOTUMHSETCS HEMOCPEACTBEHHO IUPEKTOPY
HHCTUTYTa HENPEPLIBHOIO 00pa30BaHMsI Y HUBEPCUTETA B paMKaX KOMIIETECHIIHH.

5.7. 3aBenyromuii Kadenpoi HECET OTBETCTBEHHOCTD:

e 33 PE3YJIBTATHL ACSITEIBHOCTU KadeIprl;

° 32 KQ4E€CTBO y4eOHOTr0 IpoIiecca;

e 332 CBOCBPEMEHHOCTH M IPABWIBHOCTh BEACHHUS Y4eOHO-OTUETHOM
JOKyMEHTAITUH.

5.8. 3aBenyrommii kadenpoit exeromHO OTYMTHLIBAETCS II0 MTOIaM CBOEH
JeATEIBHOCTH Iepel KOJUIEKTUBOM KadeIphl.

6. leronpon3BoacTBO Kadeapbl

6.1. Kadenpa nomxHa UMeTh HOKYMEHTAIUIO, OTPAXKAIOIIYIO COIEPKAHHE,
OpraHu3anyo U (GOopMbl y4eOHO-BOCIIUTATENHLHOTO IIPOIECCa, B COOTBETCTBUH C
HWHCTPYKIUEH 110 IeJIONPOU3BOJICTBY BBICIIETO yUeOHOT'O 3aBEICHHS.

6.2. Ha xadenpe Bemercs, COCTaBISETCS H XPaHHTCSA CIEAYIOIIASL
JOKYMEHTalIUs

e IpuKka3sbl, pacIOpsSKEHUS PEKTOpa, MPOPEKTOPOB By3a (KOIIHK);

e IIpoTokomsl 3aceqanus kadenpsl 3a yueOHBIH TO/;

e [IpOTOKOIIBI HAYYHO-METOANYECKUX KOH(DEPEHITHIA;

e ]Inan paGoTsl kadenpsl Ha y4eOHBIH TOI;

e [lnanHbl MOBBILIEHUS KBaTU(UKALUU TTPOGHECCOPCKO-TIPEIOIaBaTEIbCKOTO
cocTaBa (KOIIHH);

e ['OCT5I no criennabHOCTSAM (TIOCTOSTHHO ); @

e PaGoune yueGHBIE IIIAHEI U POTPAMMBI y4eOHBIX JUCIIUILIHH 10 JaHHBIM
IUIaHaM, IPOrpaMMBbI IPAKTHIECKUX HABBIKOB,

e Cnucku KypaTopoB (mpernoaaBaresieit kaheapsi);

e V4yeOHO-MeTONWYEeCKHe KOMIUIEKCHl TpernojaBaresiei 1Mo IeHCTBYIOMUM
y4€OHBIM IJIaHaM U IpadyK UX MOATOTOBKH M JOPaOOTKH;

e ['padux KOHCYIBTALMU TpenoaBaTeIei;
Kn#ra npoTokosoB 00CyKA€HUS OTKPBITHIX 3aHATUHN TIperogaBareliei;
Kypnai nocereHui 3aHATHI;
E>xxeronHsle MHIUBUTyaJIbHBIE IUIAHEL, OTUYETHI O paboTe MperoiaBaTeliei;
I'omoBbIie oTyeTHI 0 paboTe Kadempsr;
OKx3aMeHallMOHHBIe OUJIETHI M0 JICKITHOHHBIM KypcaM;
XKypHan no TexHuke O€30acHOCTH;
JOIKHOCTHBIE UHCTPYKITUN COTPYAHUKOB Kadeapsr;

e Otuersl 0 IPOXOXKICHUN CTaXXHUPOBOK npocdeccopcko-
IIpernoaaBaTeIbCKOro COCTaBa. ‘

6.3. Bea ucxopsimast ¢ kadeapsl TOKyMEHTAITHS TOAMHCHIBAETCS
3aBeAyIOIIUM Kadenpoid.



6.4. Cpoku XpaHEHHUS OIPENeNSIOTCS HOMEHKIATypoi Jen Kadeapsr,
«IlepeuHeM THUIOBBIX YIIpaBlIEHUECKUX apXUBHBIX JOKYMEHTOB, 00Pa3yIOIIMXCS B
Iporiecce  AEATENbHOCTH TOCYNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTI'O
CaMOYIpPAaBI€HUSA MW OpraHM3allii, C YyKa3aHWEeM CpPOKOB HX XpaHEHUI»,
yrBepxaeHHsM [ Iprkazom Pocapxusa ot 20.12.2019 Ne 236.

7. AmyumiecTBO U cpecTBa Kadeapbl

7.1. ®uHaHCOBas NEATENBHOCTh Kadeapbl OCYIIECTBIAETCS B CMEIIAHHOM
(opMe B yCTaHOBJICHHOM ITOPSIKE 3a CUET:

e cpeAcTB heaepaTbHOTO U MECTHOTO OFOIIKETOB;

® CpElCTB, IIOIy4YaeMBIX OT OCYLIECTBJICHMS IUIaTHOM oOpa3oBaTeIbHOM
JIeSITEIBHOCTH, IIPENYCMOTPEHHON 3aKOHOIaTEILCTBOM P®;

e IeNeBbIX CyOcuaMid  MHUHUCTEPCTB, BEIOMCTB, OpraHM3aluil U
YUPEKIEHNM, a TaKKe MEXAYHAPOIHBIX (POHIOB, OOIIECTBEHHBIX, KOMMEPUYECKUX
Y Pa3iIMYHBIX KPEOUTHBIX OpraHu3aIlui;

® WHBIX UCTOYHUKOB, IPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM.

7.2. MMymecTtBO, mepelaHHOE YHHBEPCHTETOM Kadenpe, HaXOAWTCS Ha
Kadepe B ONIEpaTUBHOM YIIPABICHUU W COCTOUT Ha OajlaHce YHHBEPCHUTETA.

7.3. 3a xacdenpoii B uensx obecredeHus yaeOHOTO Mpoliecca 3aKPeInIsiOTCs
IIOMEIIECHUS, KOMIIBIOTEPHI, CETEeBOE OOOpYyIOBaHWE U OPITEXHHKA, CpEACTBa
CBSI3H.

7.4. MarepuanbHO-TexHUUECKOe obOecrieueHne Kaheaphl OCYIIECTBIACTCS 3a
CYeT CPEICTB, ONPE/IEIICHHBIX BHIIIIE.

8. B3aumooTrnomenus. CBsi3u

YcraHOBIIEHBI ClEAYOIIHE CITy)KeOHbIEe B3aHMOOTHOIIICHHS. o |

8.1. C npexanatamu JeueOHOro, TMEOUATPHUYECKOTO H  MEIUKO-
IPOQHUIAKTUYECKOro (haKyJIbTETOB II0 BOMPOCaM 00pa30BaTeIbHON U (PHHAHCOBOMA
NEesITETBHOCTH KadeIphl.

Ilomydaer: pacmopsbkeHUsT [eKaHa, JOKYMEHThI OpPraHH3aIl[HOHHOTO
XapakTepa, 3a4eTHbIC U 9K3aMeHaIlMOHHBIE BEJOMOCTH.

IlpencraBnser: mnaH paboTel Kadedpbl Ha Y4eOHBIH TOJ, 3aIllOJHEHHEIE
3ayeTHBIE U YK3aMeHAIIMOHHBIE BEJOMOCTH.

8.2. C yueOHBIM yIIpaBICHHEM.

Ilomyuaet: pacnincanue yueOHBIX 3aHATHH Kadeaphl, MpUKa3bl U pacropsiKe-
HUS PYKOBOJCTBA YHUBEPCUTETA 110 OpraHU3aliy yueOHoro mpoiecca.

IlIpencraBnsier: ciyxeOHble 3amMCKM W 3asgBKH Ha KOMaHIHUPOBAHHE
npernojasaTesiel, y4eOHO-BCIIOMOTATENIEHOTO IepcoHaja IO  Pa3IHYHBIM
BOIIpOCaM; IUIAHUPYeMYI0 U (aKTHYeCKyr0 Harpy3Ky IpenojaBareieii 3a
VCTeKINH yueOHBIH ro.

8.3. C 6ubamMoTeKOMH.

ITonygaer: yueOHyr0 nuTepaTypy; WHPOpMAIUi0O 00 00eCIeueHHOCTH
JUTEpaTypoOyd KypcoB, TPYyIIl, CIIEHAIBHOCTEH; HHGOOPMAIIUIO O HOBBIX M3JaHHUIX
JIIUTEPATyPHL.



IlpencraBnsger: 3asgBKM Ha NpUOOpETEHHWE IMTEPATYPhl; OTYETHEIE
(GuHAHCOBEIE JOKYMEHTHI O IIPHOOPETEHHWH JIMTEpPATyphl; HH(GOPMALHIO O
MyOJIUKAIUSAX COTPYIHUKOB.

8.4. C Hay4HO-OpraHM3alHOHHBIM YIIPABIEHUEM.

Ilomyyaer:  uHQOpPMAaIMOHHBIE ¥  HMHGOPMAILMOHHO-METOAUYECKHE
MaTepuaibl O HayYHBIX MEPONPHATUSX, IPOBOJUMBEIX YHHBEPCHTETOM H
CTOPOHHMMH OPraHHM3alUsIMH; WH(OOPMALUOHHO METOJIWYECKHEe MaTepHalbl I
y4acTus B KOHKypcaxX Hay4YHO-TEXHUYECKUX MPOrpaMM H (DOHIOB; METOAMYECKUE
MaTepualibl [IJIsi TOATOTOBKM OTYETOB IO OIOMKETHOMY (GHHAHCHPOBAHHIO;
uHQOpMaII0 0 (QUHAHCOBOM COCTOSHHM IIPOEKTa, JOrOBOpPa, CTATHUCTUKY IIO
PacxoI0BaHUIO CPEJICTB.

IIpencrasnser: npemiokeHus Mo (OPMHPOBAHUIO TEMATHYECKOTO IIIaHA
Hay4dHO-HCcaenoBarenbekux pabor (HMP), ygacTHio B HaydHO-TEXHMYECKUX
IporpamMmMax; IIaHbl HayYHO-TEXHHUYECKIX MEPOTIPUSITHI; IPOEKTHI U TOTOBOPA Ha
BBIIIOJIHEHHUE paboT U yciyr, ot4etsl 0 HUP 1o 60mkeTHOMY (QMHAHCHPOBAHMIO.

8.5. C nmoppasgenenusmu MHO (otaen opauHaTypsl, OTAET
JOTIOJIHUTEIBHOI0 00pa30BaHusl, KITMHHYECKUN OTIEN).

ITomyyaeT: mpHKasbl peKTOpa O IpUeMe B KIMHUYECKYI) OpOUHATYpY, O
CpPOKax IIPpOBENEHUs BCTYNUTENbHBIX U KAHIUIOATCKHX 5K3aMEHOB; OJIaHKH
9K3aMEHALlMOHHBIX JIUCTOB, JIMCTOB AaTTeCTAlliH, HWHAWBUIAYyaJdbHbIC IIJIAHBI,
BEIIIUCKU M3 IIPUKAa30B peKkTopa (O 3a4UCIeHWHM AacClMPaHTOB, OTYHCICHUH,
MPOJICHUH U Jp. ).

IIpencraBnseT: COMCOK KOMUCCHM 1O TPUEMY BCTYIUTENBHBIX U
KaHIUOATCKUX 3K3aMEHOB; IIPOTOKOJBI ATTECTAIlMH OPAMHATOPOB, ACITHUPAHTOB,;
IIPOEKT IIaHa NPUEMa B acClUPaHTYPYy.

8.6. C ympaBieHHeM OyXralTepcKOro yueTa U KOHTPOJIS. 4

Ilony4aeT: cnpaBKH O NEPEUUCTICHUHM [IEHEXKHBIX CPEICTB, BEIOMOCTH Ha
3apaboTHyI0 IUIaTy, cueTa Ha NpHOOpEeTEeHHOe OOOpYMOBaHHE M PACXOIHEBIE
MaTrepuaibl, ”HBEHTapHbIe BEIOMOCTH H T.]I.

IIpencraBnser: cioyxeOHBIE 3aIMCKH O TEPEUUCIICHHUU JIEHEXKHBIX CPEICTB,
IIOANMCAHHBIE BEIOMOCTH Ha 3apabOTHYIO ATy, MOKyMEHTBHI Ha IPHOOpETEHHE
00OpyIOBaHUS U PACXOOHBIX MATEPHUANIOB, aKThl MPHEMKH-CIAYH IPHOOPOB,
3al0JHEHHbIE HHBEHTApHBIE BEIOMOCTH U JIp.

8.7. C ympaBneHueM KaJIpoB.

[Tomy4daet: GOpMBI JOKYMEHTOB IS 3aII0THEHUS.

IIpencraBnser: matepuanbl s odopMIeHHS Ha paboOTy COTPYAHHKOB
Kadenpsl, IepeMelieHnuld, [TOKYMEHTBHI, IMOATBEPKAAIOIINE IPOXOXKICHHE
YCOBEpIIIEHCTBOBaHUHN, CEpTUGUKALMOHHBIX IHKIOB, W T.I., JOKYMEHTBHI IS
YTBEPXKICHUS UX TepOOBO IMeyaThio.

8.8. C ympaBieHueM KOPIOPaTUBHBIX KOMMYHHKAIHH U TOKYMEHTAIBHOTO
obecreueHus. ‘

ITonygaer: odopmileHHBIE KOMaHAMPOBOYHEIE - YIOCTOBEPEHHS, IIOUTY
(BHEIIHIOIO M BHYTPEHHIOI0), OPraHHU3aIllHOHHO-PACITOPSAUTEIbHbBIE TOKYMEHTHI
YHUBEPCUTETA.



IlpencraBisieT: IMCbMa M TeJlerpaMMBI JUIS JajibHeHineld o6paboTku H
OTIIPaBJICHHS 110 HA3HAUCHUIO; IUChMa B APYTU€ OPTaHU3aLuH JJIs PETUCTPAIlUH.

8.9. C agMUHHUCTPATHBHO-XO3IHUCTBEHHOH CITyKOOH. .

ITomyuyaeT: TpeOoBaHHS Ha MPUOOPETEHHE XO3ANCTBEHHO-KAHLIEIAPCKUX
IPHHAIIEKHOCTEH; CTy)KeOHBIE 3aIMCKI O PEMOHTE ITOMEIIEHNUH 1 000pyIOBaHU
Kadenpel.

8.10. C KOHTpaKTHBIM U MEXTyHApOIHBIM OTAEIaMU:

[Tomydaer: wWHQOpPMAIIMOHHBIE MHCHbMA, JOKYMEHTBI, DETYJIHUPYIOLIHE
MEXTyHApOIHYIO AeSITeIbHOCTh YHUBEPCUTETA.

IpencraBiser: 3asBKM Ha KOMaHIUpoBaHHe (IO Mepe HEOOXOIMMOCTH);
OTYETHI O KOMAHIMPOBAHWM COTPYIHUKOB; 3aiBKM M OTYETHl O IIpUEME
WHOCTpaHHBIX JIeJeTalliii; CBeIeHUs 00 YCIIEBa€MOCTH HWHOCTPAHHBIX CTYIEHTOB
(o 3ampocy); OTYETHI O MyOJMKAIUSIX B MHOCTPAHHBIX XXypHajlaX (€XKeromHo);
OTYETHI O XOJI€ BBINOJHEHUS MEXIyHAPOIHBIX HAyYHO-TEXHUYECKHUX IPOEKTOB U
KOHTPAaKTOB.

8.11. C gpyrumm mnonApa3fesieHUsIMU YHHBEPCUTETa M  BHEIIHUMU
OpraHM3alKsIMH IO BOTPOCaM, KacaloIiMCS IesTeIbHOCTH Ka(eapHl.

9. Opranusanus JesiTeJIbHOCTH

9.1. Kadenpa paboTaeT B COOTBETCTBUHM C YyYE€OHBIMH IUIaHAMH,
yTBepxkaeHHbIMA THO, Y4ueHbIM COBETOM YHUBEPCUTETA.

I'omoBEIE IUTaHBI AESATENBHOCTH KadeAphl COCTABISIFOTCS 3aBEAYIOLIUM
kadenpoii Ha OCHOBE IUTAHOB pabOT IO HaIpaBICHHAM JAeATeNbHOCTH. [lnaHbr
NeSITeTFHOCTH HampaBieHuid paboT kKadeapbl onpenenstoTcs 3aJa4yaMH, KOTOphIE
CTaBUT Tmepen Kadeapoidl pekTopaT U OCHOBBIBAIOTCS HAa MMEIOIIEMCS IITaTe.
COTPYIHHUKOB, Ha oOOeclieYeHHH Y4eOHBIMH IIOCOOHMAMH, OOOpYIOBAHHUEM,
COCTOSHHH J1a0OpaTOpHBIX KaOWHETOB W Y4eOHBIX ayJUTOpPUH, a TaKXKe
(bUHAHCOBBIMH BO3MOXXHOCTSMH. Ilocie oOCyXIeHUs 3TUX IUIaHOB 3aBENYHOIIHMA
kadempoii ¢dhopmupyer romoBoid IuiaH. [lmaH cormacyercs ¢ pyKOBOAMTEISAMH
mojpas3felieHuii, paboTra C KOTOPBIMH IIpeAyCcMaTpUBaeTcs IUIaHAMU H
yTBepKAaeTcs Ha 3aceaHuu Kadeapsl.

9.2. IlnanupoBaHue yieOHO-METOAUYECKON PabOTHI

Copepxanue 00pa30oBaHUS 1O CIEIHAIBHOCTSAM ONPEAEIIIIOTCS y4eOHBIMU
mporpaMMaMH,  HPeIyCMOTPEHHBIMH  y4eOHBIMH  IUIaHAMM  JUCLUIUIMH,
pa3pabaTbiBaeMBIMU Ha OCHOBE T'OCYJapCTBEHHBIX CTaHapTOB.

9.2.1 VwuebHo-meromuuyeckue komiuiekchl (YMK) paspabaTsiBaroTcs
BeAYIUMH IIperofaBaTelisMu Kadeapsl (OAWH pa3 B IATh JeT). Bece marepuaisl,
Bxomanme B YMK, oOcyxmaioTcs Ha 3acelaHHsIX Kadeaphl, COINacyloTcs C
kadenpamu, a Takke paccmarpuBaitoTcs Ha YueHoMm coBere MHO. Ilocie Bcex
cornacoBanuii YMK yTBepkaaroTcs IPOPEeKTOPOM ITOCIEIUIIIIOMHOIO O0yYeHHS.

9.2.2 PacmpeneseHre MepCOHATBHOW ydeOHOW Harpy3kKu HpodeccopcKo-
IIpEroaaBaTelIbcKOro cocTaBa (IO CceMecTpaM) OCYIIECTBIISET 3aMECTUTENb
3aBeqayrolero kadenpoi - 3aByd kadenpsl. Ha ocHOBaHHMM 3TOr0 COCTaBIAIOTCH
UHIWBHIYaJIbHBIE IUIAHBI  MPO(dEeCcCOPCKO-IPENoAaBaTeNbCKOIoO  COCTaBa |



pacrucanue paboTsl Kaeapsl Ha TaHHBIA CEMECTP.

9.2.3. VueOnplii mporecc Kadenpa pealusyeT CIeAYIONIMH BHIAMH
Y4eOHBIX 3aHATHH: KIS, CeMHHAp, NPAKTHYECKHMe 3aHATHS, TabopaTopHas
paboTa, MPOM3BOICTBEHHAS [IPAKTUKA, KOHCYJIBTALMHI H JIp.

YcBOCHHE NPOrpaMMHOIO MaTepuaia o0y4aeMBIMH B 3HAYMTENLHOU Mepe
JMOCTUTaeTCsd  palMOHAIbHO  OPraHHW30BaHHOM  CaMOCTOSTENBHOW  paboToi
CTYIEHTOB, OOECIIEYeHHEM KOHCYJBTAIMAMH, paboTod ¢ MeTOqudIecKoit
JIATEPATYPOU.

B KauecTBe KOHTPONBHBIX MEPOIPUATHN IPEAyCMOTPEHBl OMAIIHHE
3ajaHus, 3alluTa J1abOpaTOpHBIX pabOT, KOHTPOJBHBIE pabOTHI, aTTECTAIlHd,
TECTUPOBAaHUE HAIlCAHUE UCTOPHUI OONE3HH U T.1.

9.2.4. lna peanmsaiuu YdeOHoro ImiaHa kadeapoidl paspabaThIBalOTCH
CEMECTPOBbIC ILIAHBEI MEPOIPHUATHH, OOECIeUUBAIOIINE PAI[HOHAIBHOE BEIECHHUE
y4eOHOro Impolecca M YCBOCHHE NPOrPaMMHOTO MaTrepHaa, a Takke IUIaHbI
MEPOIPUATHH TTOArOTOBKH K 3a9€THO-9K3aMEHAIlMOHHOM CECCHH, MEPOIIPHATHH 10
JUKBUAALMH 33J0JKEHHOCTEH.

B ceMecTpoBOM IuUlaHE MEpONPUATHI peanusaMu y4eGHOro Ipolecca
YKa3BIBAIOTCSI MEPOIPHUATHS, OTBETCTBEHHBIE 32 UX IIPOBEICHWE W KOHTPOJIh MX
BBITIOJIHEHUS:

Ilepeuens MepoIpUATHii CEMECTPOBOIO ILIAHA BKIIIOYAET:

- COCTaBJICHHE paClMCaHMs Yy4eOHBIX 3aHATHH (JEeKIWid, CEMHHAPOB,
nabopaTopHEIX paboT);

- COCTaBJICHUE PacCHMCaHUs KOHCYJIbTaIIHI;

- COCTaBJICHHE PACIIMCAHUs JOIOJHUTENBHBIX 3aHATUN B IaO0OPaTOPHUIX;

- odopmiieHre MHGOPMAIIMOHHOTO CTEHIa C yKa3aHWeM ILIaHa JEeKIUH u
CEMUHapOB, YaCOB pabOThl KaOMHETa CaMOCTOATENIbHOH paboThl, KOMIBIOTEPHOLO
KJIacca, Kilacca IPaKTUIECKUX HaBBIKOB H T.1I.;

- oopMIIeHHE CTEHIa METOJHYECKOTO OOECIeUYeH s CaMOCTOSTEIbHOM
paboTHl CTy[EHTOB, C yKasaHHeM: rpaduka COadyd ¥ WX COIEpKaHHe; rpaduk
IIPOBENECHUS KOHTPOJBHBIX paboT; rpadMK TeCTUPOBAHMS,

- oopMIIEHHE CTEH/Ia METOAUIECKOro obeciedeHus yueOHbIX 1abopaTopHii
C yKasaHueM: rpadyka BHIIIOIHEHHS paboT, rpaduka WHANBUAYAILHBIX 3aIaHuM,
KOHTPOJIBHBIX BOTIPOCOB.

B miaHe meponpusTHii MOATOTOBKH K 3aY€THO-3K3aMEHAI[MOHHOU CECCHU
OTPaXKaroTCs CIIEIYIOITUE TTO3UIUH:

- IOATOTOBKA TECTOB U 3K3aMEHAITHOHHEBIX OUJIETOB,

- oTpaboTKa 1 fopaboTka 1ab0paTOpHBIX paboT;

- pacnrcaHue KOHCYIIbTaIl i,

- PacCIUCaHue 3a4€TOB, YK3aMEHOB;

- IOZ(BEJIEHUE UTOT0B (IIpoBepKa padboT);

- cllaya 3K3aMEeHAIlOHHBIX BEOMOCTEH B JEKAHATHL.

B mimane MeponpuATHH O JHKBHIAIWMH 3a0KEHHOCTEW OTpaKaroTCs
CIIeTyFOIIHE MTO3UIIHH:

- oTpaboTKa 1 [opaboTKa MPaKTHYECKUX 3aHATHIA,



- pacnucaHue 3K3aMeHOB;

- cJladya DK3aMeHOB; -

- [TIO/IBeIEHHE UTOTOB,

- cJla4a SK3aMeHallMOHHBIX BEOMOCTEH B JIeKaHATEHI.

9.25.B TedyeHwe cemecTpa TPOBOJUTCS KOHTPOJIb  BBHIIOJHEHHS
MEPOIPHUATHH yueOHOTO IIaHa:

- KOHTPOJIb BBITIOJIHEHUS OOIIET0 pacuCaHus,

- KOHTPOJIb BBIIIOJIHEHUS UHANBHIyaJIbHBIX TUIAHOB MPEIoiaBaTele;

- KOHTPOJIb BEICHUS XYPHAJIOB;

- KOHTPOJIBHBIE MEpOMNPUSATHS 10 YCBOCHHMIO CTyJIEHTaMH y4eGHOro
MaTepuana,

- pe3yJIbTaTHl 3K3aMEHAI[HOHHOMN CeCCHH.

9.2.6. IIpoBepka nesTenbHOCTH Y4eOHO-METOAWYECKOH pPaboThl Kadempsl
OCYILIECTBIIIETCA IO pe3yibTaTaM KOHTPOJBHBIX MEPOIPHUATHH B TEeUCHHE
CEMECTpa, KOHTPOJIBHBIX PaldOT, 3aIIUTHI JIaOOpaTOPHBEIX pPabOT, aTTECTAllMH H
pe3yIbTaTOB TECTUPOBAHUS U B KOHIIE CEMECTpa - 110 pe3ysIbTaTaM 3K3aMeHOB. DTy
IIPOBEPKY BBIIIOJIHAET 3aMECTUTENb 3aBeIyIoIero Kadenpoit no yueOHoit padore.

3aBenqyromui Kadeapoil MpoBOIUT aHAIMU3 3TOHW NEATEIHHOCTH U B CIydae
o0Hapy>XeHus «ciaaboro 3BeHa» B y4eOHOM IIpOIlECCE, BIHAIOIIET0 HA €ro
Ka4eCTBO, BHOCUT KOPPEKIUIO IPHY IIAaHWPOBAHUH CIIEIYIONIETO CEMECTPA.

Ha 3acemannu xadenps! npu obCyXIeHHUM pe3yIbTaTOB 3K3aMEHAI[HOHHOM
ceccuM, MIpU OOHApy)XKEHWU MPHUYMH, OTPHUIATEIFHO BIMSIOMIMX Ha KauecTBO
YCBOEHHS y4eOHOro MaTepuaina, BeIpabaThIBAeTCs PElIeHHe 0 JTMKBUAAIIMN STHX
IIPUYMH M IIOBBIIIEHUIO KayecTBa IIOATOTOBKU CTYAEHTOB, OpPAMHATOPOB,
aCIHMpPaHTOB, KypCaHTOB.

9.2.77. JIoKyMeHTEI IOAJEPKUBAOIINE y4eOHO-METOIUUECKYIO paboTy: ..

- yueOHBIH TTaH;

- yueOHOe pacliicaHue;

- UHIUBU Ty aJIbHBIE IJIaHBI TPO(ECCOPCKO-TIPENOaBaTeIbCKOIO COCTaBa;

- yueOHBIE Xy pHAJIHI;

- 3K3aMEeHallMOHHBIE MaTePHAITHI;

- 3K3aMEeHallMOHHbBIE BEIOMOCTH;

- IPOTOKOJIBI 3aceaHus Kadeaphl.

9.3. Hayuno-uccrnenoBarenbsckas pabota

9.3.1. IlaTUneTHUN ¥ TONOBOM IUTAHBI HAYYHO-HCCIIENOBATENIbCKONW pabOThI
kadenpsl Gopmupyercs: 3aBenyromuM kadeapoii. Ciofia BXOAAT rocOIOIKETHEIE,
X03I0TOBOPHBIE U UHBIE IOTOBOPa COTPYIHHKOB.

9.3.2. 3aBemyromuii kaenpoii KOHTPOIUPYET U OTBEUAET 38 CBOEBPEMEHHOE
BBIIIOJIHEHHE HAy4YHBIX JOTOBOPOB COTPYIOHHKAMH Kadenpbl, KOHTPOIUPYET
Ka4ecTBO paboT Hay4yHBIX TeM, a TaKXKe OTYEeTHOCTh WCITONHUTENEH: IIpH
HEOGXOMMOCTH TIOBBIIICHUS KadecTBa paboT BHOCUT KOPPEKIUH B [UIAaH HAYIHBIX
pabot. OH TakKe OTUUTHIBAETCS O pe3yJbTaTax HaydHOU AeSTebHOCTH Kadeapsl
U IepefaeT B Hay4yHBId OTHeT HWHPOPMAIMOHHBIE MAaTEepHaIbl HAyYHO-
MCCIIeI0BATENbCKOM paboThl KadeIpsl B IIETIOM.



10. KoHTpO/1b, IPOBEpPKA H PeBH3HS IeATEIbHOCTH Kadeapbi

10.1. KonTpoms 3a gesTenbHOCTHIO Kadenpsl ocyinecteiser aupekrop MHO.

10.2. 3aBemyrommii kaheqpoll OTIUTHIBACTCS B CBOEU AEATENBHOCTH IEpe]
VuensiMm coBerom yHuBepcurera, CoBetrom WHO, npupexkropom HWHO,
IIPOPEKTOPOM IOCIEAUIIIIOMHOTO 00yUEHHUSI, PEKTOPOM.

10.3. Konrpomp, mnpoBepka U peBU3US JAEATENBHOCTH  Kadeapsl
OCYILECTBISETCS B IIOPAAKE, YCTAaHOBIEHHOM JEUCTBYIOIIMMH HOPMATHBHBIMHU
aKTaMHU.

11. Peopranusanus u JUkBHAANNA Kadeapbl

11.1. Ilpexpamenne nesTeNbHOCTH Kadeaphl OCYIIECTBISAETCS ITyTEM €0
JUKBUIALVY WA PEOPraHU3AIIUH.

11.2. Kadenpa peopraHusyercs: Wid JTUKBHIUPYETCS MPUKA30M PEKTOPA Ha
OCHOBAaHHH COOTBETCTBYIOLLErO PELICHNS Y UEHOT'O COBETa YHUBEPCUTETA.

11.3. IIpu peopranmsanuu kadenpsl uMeronmecs Ha kKadeape MTOKYMEHTHI
II0 OCHOBHOM JIE€ATENHOCTU JOJKHBI OBITH CBOEBPEMEHHO IepelaHbl Ha XpaHeHUe
IIPABOIIPEEMHHUKY, a IIPU JTUKBUAJAIINHN — B apXUB YHUBEPCHUTETA.

12. OTBeTCTBEHHOCTDH

OTBETCTBEHHOCTh 3a KadecTBO M CBOEBPEMEHHOCTh  BBHIIOJIHEHHS
BO3JIOKEHHBIX HacrosumM IlonoxenneM Ha kadempy 3amad W QyHKIIHH,
BBIIIOJIHEHNE IIJIaHA paboOThl 1O BCEM HAIMpPAaBJICHUSAM ICATENBHOCTH, a TaKkKe 3a
co3maHue yciuoBud nansi 3GhGEeKTHBHON pabOThl CBOMX IOJYMHEHHBIX HECET
3aBeyIomHi Kadeapoii.

Kaxnapiif cOTpyIHMK HECeT OTBETCTBEHHOCTh 3a KA4eCTBO BBIIOIHEHHMS
paboT, BO3JIOXKEHHBIX Ha HETO JIOJDKHOCTHOM MHCTPYKIIHEH. '
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