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MOJOXEHHUE O KA®EJAPE NIEJAAATPUN Ne 1

Hacrosimee TlomoxkeHWe pacmpocTpansercss Ha kadenpy neauarpun Nel
®I'BOY BO Ky6I'MY Munszpasa Poccun (fanee - YHUBEPCUTET) U yCTaHABIM-
BaeT ee OCHOBHBIE 3ajaud, (YHKIH, COCTaB, CTPYKTYpy, IpaBa, OTBETCTBEH-
HOCTB, IOPAIOK OPTaHM3ALUM AESTENBHOCTH, & TAKXKE MOPSAJIOK B3aUMOJICHCTRIA C
IPYTUMHE TIO/Ipa3/ieIeHUsMHA U CTOPOHHUMY OpraHu3alisIMH.

TTosioxKeHre pa3paboTaHO B COOTBETCTBMM C TPeOOBAHHSAMHU HOKYMEHTHPO-

BaHHBIX TIPOIEAYP CUCTEMEI MEHE/DKMEHTa Ka4eCTBa OI'BOY BO Ky6I'MVY Mus-
3npasa Poccun.

1. O0mue nmosoKeHNs

1.1. Kadenpa neguatpun Ne 1 aBnseTcs CTpyKTYpPHBIM HOAPa3IeICHUCM
VHEBepCUTETa ¥ MOMUMHAETCS eKaHy TeHaTPUIECKOro GpaxynbTeTa. Kadenapa
SBIIAETCS TTONAKIIMHUIECKON.

1.2. Kadenpy Bo3IIaBiseT 3aBefAyOLIHii. 3apeqyronmmii Kadenpoi n36upa-
eTCsl Ha CPOK JI0 IISATH JIET U3 YUCTIA JIHI] HPO(PEeCCOPCKO-IPenofaBaTebekoro co-
CcTaBa, MMEIOIIIX YdeHoe 3Banue npodeccopa Wi oueHTa. Beibops! 3apelryromie-
ro kaeapoii MPOBOAATCA IIyTEM TAWHOIrO TOJOCOBAHHWS HA 3acCeAaHud VYyenoro
cOBEeTa yHHMBEPCHTETa B COOTBETCTBMM C YCTaBOM YHHUBEpPCUTETa. {Ipunsroe
VueHBIM COBETOM pEIlieHHe YTBEPXKIACTCs NPUKa3oM pekropa. [IpaBo mocTaHoBKH
BOIIPOCA O JOCPOYHOM OCBOOOXIEHHWH OT JOJDKHOCTH 3aBEIYHOLICTO xadenpoi
TIPUHAIIEKHUT PEKTOPY, AeKany W (WiM) WieHaM Y9YEHOTO COBETa COOTBETCTBYIO-

mero (axynbTeTa B COOTBETCTBHE ¢ IONoXkeHHeM o [lopsinke BbIGOpa 3aBeMyio-
nero xadeapou.



1.3. Kadenpa opranusyercs i JIUKBUAUPYETCA IIPUKA30M PEKTOPa Ha OCHO-
BaHHH pellleHus] Y 4eHOro coBeTa Y HUBEPCHUTETA TI0 TPE/ICTABICHUIO JIEKaHa ¢a-
KyJIbTETa, B COOTBETCTBHHU C Y CTaBOM Y HHBEPCUTETA.

1.4. B cBoeil gesrensHOCTH KadeIpa PyKOBOJICTBY €TCA:

- IeMCTBYIONIUM 3aKOHOIATEIBCTBOM Poccuitckoii @enepanuy B chepe
37[paBOOXpaHEeHHs U 00pa30BaHuU;

- PUKa3aMy U PacIopsnkeHusMy MUHHACTEPCTBA 31PaBOOXPAHEHNS 1 COTH-
anpHOro passutus PO, |

- IpHUKa3aMH ¥ pactiopsxenuaMu MuHICTEpCTBa o6pazoBaHus 1 HayKu PD;

- YcraBoM YHUBEPCUTETA,;

- IPHKA3aMHM ¥ PACIIOPSHKEHUSMH PEKTOPa Y HUBEPCHTCTa,

- pemenmsivu CoBera YHHBEpCHTETa U QaKyIbTeTa;

- TpeGOBaHMSIMU MEXK/TyHapPOHBIX CTAHNAPTOB ISO 9001: 2015, HopmaTHB-
HBIMH JJOKYMEHTOB B O0JIaCTH Ka4ecTBa;

- PYKOBOJCTBOM IO KQ4€CTBY ¥ JOKYMEHTUPOBAHHBIMU npouenypamu CMK
®I'bOY BO Ky6I'MY Mumnsapasa Poccun;

- pemenmsivMu CoBeTa 1o KauecTBY,
- gactoswM IlonoxeHnuem.

JlesirenpHOCTh Kadenpbl pUHAHCHPYETCA U3 CPEACTB By3a, obpa3yeMbIX u3
OI0/KETHBIX ¥ BHEOIOPKETHBIX HCTOTHUKOB.

2.CTpyKTYypa U KaJpOBbiii cOCTaB kadeapnol

2.1. CTpyKTypy ¥ IuTaT KaQenpsl, a TakKe H3MEHCHHUS K HUM yTBEP-
KIaeT PeKTop.

Crtpykrypa Kadeapsl yCIOBHO COCTOUT M3 CIISAYIONMIMX HaITpaBJICHHI:
yue6HO-MeToquIecKas paboTa, HAayTHO-UCCICNOBATENIbCKAT paboTa, seuebHas
paboTa, TexHUUECKOE OOecIeueHte.

2.2. B mrar kadeapsl BXOAST 3aBeyIonuil xapenpoi, npodeccop, 10LEeH-
ThI, ACCHCTEHTEI, CTAapIINii Tab0paHT, 71a00paHTBHL.

2.3.3aMelneHre IOJDKHOCTEN HAayIHO-IIENaroruaeckux pabOTHHKOB TMPOU3-
BOJIATCS TIO TPYIOBOMY [JOTOBOPY, 3aK/IF0UaeMOMY Ha CPOK [0 DATH JICT; SaKIIOte-
HHIO TAaKOTI'O TPYIOBOIO JOroBopa MPEAIECTBYCT KOHKYPCHBIH 0TO0p B COOTBET-
CTBUHU C TIOJOXKEHUEM O TIOpAAKE 3aMEIICHUS YKa3aHHBIX OJDKHOCTEH, YTBEp-
’KIeHHBIM MUHHCTEpCTBOM 00pa3oBaHus U Hayku PD.

2.4 Ha NO/KHOCTH y4e6HO-BCIIOMOIaTeIbHOTO NIEPCOHANA COTPYAHNKH 3a-
YHCISOTCS IPUKA30M PEKTOpa YHHBEPCUTETa B COOTBETCTBAN C TPY/IOBBIM 3aKO-
HOJIaTEeJI5CTBOM.

2.5.CoTpyqHUKE Ka(eapbl PeryispHO IOBBIIIAIOT KBaTU(HKALUIO TIyTeM
CTaXXUPOBKY, OOyYeHHs B MHCTHTyTax u Ha (akyrbTeTax, LEHTPaX MOBBILICH!IS
KBAJM(UKAIMY; BeJsI HAyIHO-MCCIE0BATeNBCKYIO U IPENOoAAaBaTeNbeKyIo pabory,
y4aCTBYys B HAYYHBIX KOH(EPEHIHAX, CeMUHApaX, CUMIIO3AyMax.

2.6.ITomHOMOYHS, TpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTD, TpeOoBaHus K
KBaNA(HUKAIAN TepcoHana Kadenpsl NPUBEICHB B COOTBETCTBYIOTIIX JOJIKHOCT-
HBIX MHCTPYKLUAX COTPYHUKOB.



3. OcHoBHBIE 3a1a49U Kadespbl

3.1.00y4yeHne QUCIUILIMHE «[leguaTpusi» CTYIEHTOB TEIUATPUICCKOTO,
CTOMATOIOTHIECKOTO, JIeueOHOro W MeJUKO-TIPO(QUIaKTHIECKOTO baxyibTe-
T0B. O6yUeHMe KIMHUYECKHX MHTEPHOB, KIMHUMECKUX OPIANHATOPOB 1O cre-
muansaocTH «Ileamarpusiy. OOydeHne acUPaHTOB IO CTEIHAIBHOCTH «Ilenn-
arpus». OOyueHHe Bpadyeil IO CNENUaIbHOCTH «IleguaTpus», B TOM YHCIE H
Ha KOHTPAKTHON OCHOBE.

3 2. CHCTEMATHYECKOE COBEPIIEHCTBOBAHUE YIeOHO-METOAUICCKAX pa-
60T [0 MOBHINIEHMIO KAauecTBa MOATOTOBKH CTYIEHTOB, KIMHMYCCKUX UHTCP-
HOB, KIIMHAYECKUX OPJUHATOPOB, aCIMPAHTOB U BpayeH.

3.3.Perenre BOIPOCOB MaTepHaIbHO-TEXHHIECKOTO OCHAIICHIA Kaden-
pBI C TIETBI0 IIOBBIIEHHS KaUecTBa yCBOCHHA CTY/ICHTaMH y4eGHOro MaTepua-
Jia 0 M3y4aeMBIM KypcaMm.

3.4 IlpoBeneHune byHIaMeHTalbHBIX u ITOUCKOBBIX Hay4HO-
YCCNeNoBaTelbcKuX ~— paboT MO OCHOBHBIM  HANpPaBJICHUAM Hay4HO-
HCclenoBaTelIbCKoi paboTsl Kadeapsl.

3.5. ITy6nukanysi pe3yibTaToB HAaydHO-HCCICAOBATENIBCKIX paboT B Te-
PHOJMYECKUK M CHENMAIbHBIX HAayYHBIX U3/IAHMAX, y4acTHe B CeMuHapax H
KoH(pepeHIHIX.

3 6.CrCTeMATHIECKOE TOBBINIEHNE KBATM(PUKAIUE U COMUAIBHOTO yPOB-
HSL HAYYHO-TIPO(ECCOPCKOTO H BCIIOMOTATeIbHOTO IIEpCOoHaa Ka(eaphl.

3.7.0ka3anye KOHCYJIbTaTUBHBIX yCIyr B IOJAPasACICHHAX YHuBepcuTe-
Ta.

3.8 PassuTHE W IOJJEpKaHve B3aUMOCBA3ell C By3aMu ¥ opraHami 3apa-
BOOXpaHeHHs perioHa u PO.

4. @ynxknuu Kadeapsl

4.1. VueGHO-MeTOiMuecKas paboTa

4.1.1. PazpaboTka y4e6HO-METOANIECKUX KOMIUIEKCOB 110 JUCHUTLIMHE, CO-
OTBETCTBYIOIMX TPEOOBAHKAM CIIEIUATH3ALIIH.

4.1.2. Pa3zpaboTka METOAUICCKHUX rocobuii, criocoOCTBYIONIMX KOMILIEK HO-
My YCBOEHHIO MaTepuaa CTyACHTaMH, HHTEPHAMIL, OpAUHATOPAMH.

4.1.3. Pa3paboTKa KOHTPOJIBHBIX MePOIPHUATHUH.

4.1.4. Vicionp30Banue B ydeGHOM mponecce HArISIHOH JeMOHCTPAUH, Kit-
HO- ¥ BAJIeOMAaTepHasioB.

4.1.5. Vicrionp30BaHue B yd4eOHOM IPOIIECCe HOBBIX COBPEMEHHBIX TEXHOJIO-
it (MyJIbTHMEIHUHHBIE CPEACTRA, NAUCTAHIHOHHOE obyuenue, UHTEPHET).

4.1.6. TloAroToBKa K y4acTHIO B KOHKYpCax, OJHMIHNANaX, KOHGMEePEHUHIX
U T.A

4.1.7. ToATOTOBKA MEPOLIPHATHAM 11O CaMOCTOSTENLHOM paboTe CTy/ICHTOB.

4.1.8. Pa3paGoTKa, KOpPEKIMsl KpUTEpUeB M HPOBE/ICHHC OannpHO-
PENTUHIOBO} OLIEHKU YCIIEBAEMOCTI CTYACHTOB.

4.1.9. TToaroToska HHPOPMAIMOHHBIX CTEH/I0B.

4.1.10. PazpaboTka ILTaHOB 110 HATIPABIEHUSM JCATEILHOCTH kagenps! (3a-



BeMyIoIIHil KadeapoH, 3aByd, YIOTHOMOYEHHBIHN IIO Ka4eCTBY).

4.1.11. Ouenka peifTunra npenojaBaTeneli kapeaps.

4.2. HayuHo-uccieioBaTelbcKas paboTa.

4.2.1 BLITIOHEHHE [UIaHa HaydHO-MCCIeI0BaTeIbCKUX paboT.

4.2.2. ObecriedeHie Pa3sBUTHS MaTepuanbHON Oassl, COOTBETCTBYIOIIEH MHU-
POBBIM CTaHAAPTaM, 0GeCTIeUHBAIOIIEH BBICOKOE KaIeCTBO UCCIIeJOBaHU.

4.2.3. Obcyx/eHre IOTyIeHHbIX Hay9IHbIX Pe3yJIbTaTOB Ha KadeapaabHBIX
COBEINAHKAX M IPOOIEMHOM KOMHCCHM IO COOTBETCTBYIOLIEH CIEUalbHOCTH.
[Ty6nuKanys HaydHBIX paboT U yacTue B KOH(pEpEeHLIMIX.

4.2.4. VuacTie B KOHKypcax Ha IOTydeHue HayIHbIX I'PAHTOB.

4.2.5. ObydeHue depe3 aclUpaHTypy U NOKTOPaHTypy CIIEIHATTUCTOB BEIC-
el kpan(UKaLym.

4.2.6. TlpusiedeHne K Hay4HOH paboTe CTYIEHTOB U JUINIOMHUKOB BBLITYC-
Karomux Kagenap.

4.3. Texuuueckoe obecneueHne Kapenpst.

4.3.1. PerynspHas 3aMeHa MOPAJIbHO U (GH3NIECKH yCTapeBIIEro y4ebHOoro
nabopaTopHOro 000pyIOBaHMSA U npubOPOB Ha HOBOE.

4.3.2. Pemenye BOIPOCOB O CBOCBPEMEHHOM obecreyeHnd kadeapsl HeoO-
XOMMBIMH PACXOHBIMU MaTepualaMy ¥ HHCTPYMEHTAMU.

4.3.3. OGyuenne OCHOBAM TeXHUKH O€30TaCHOCTH 1 OpraHHM3allisl ClIauu 3a4€TOB
110 TeXHMKe 0e30I1aCHOCTH.

4.3.4. Pernenye BOIIPOCOB II0 PEMOHTY ITOMEITeHU .

4.3.5. Pentenue BOIpocoB o6 yOopKe MoMeleHui xadepsl.

5. Yupasnenne xadenpoii. OcHoBHEIE $yHKIHH 3aBeIylomero kaden-
poi

5.1. Kadenpy BO3riIaBiser 3aBeyomuil Kadempol, MMEoIH y9eHoe 3Ba-
Hue mpodeccopa MM JioleHTa. JIOIKHOCTE 3aBe/IyIOLICro xadeapoi mrarHas, ero
(yHKUMOHANBHEIE 00S3aHHOCTH ONPEAC/IACMBIC JODKHOCTHOM HHCTPYKLHAEH, fAB-
[ISIOTCS OCHOBOM MEATENFHOCTH 3aBeyI0Iero KaheapoH.

5.2. 3aBeayromuii Kadeapoii OTHOCHTCS K npoheccopcKo-
TIPeNo/IaBaTeECKOMY COCTaBY YHUBEPCHTETA i UMCCT CTaTyC PyKOBOAUTENA OC-
HOBHOT'O CTPYKTYPHOTO TOJipasfieieHusl yHUBEpCUTETa.

5.3. 3aMelIeHie TOJDKHOCTH 3aBefylolnero Kadeapol OCYyLIeCTBIICTCS Ha
OCHOBaHWY BHIOOPOB YUCHBIM COBETOM YHMBEPCHTCTA IIyTEM TalfHOTO TOJ0COBA-
My W3 9ECia Hambonee KBanuUIMPOBAHHBIX U aBTOPHTETHBIX CIISHIUATACTOR €O
OTBETCTBYIOMEro MpoduiIs, NMEIOLIUX, KaK NPABIIO, yICHyIO CTeNeHb WM 3Ba-
HYie, ¢ TIOCIIeAYIOMIM 3aKIIOYeHHeM TPYTOBOTO Or0BOpa CPOKOM 70 5 TeT.

5.4, PexTOp MOYKET Ha3Ha4aTh BPEMEHHO UCIOJIHIIOIICTO 00s3aHHOCTH 328~
Be/IyIoLIero Kadeapol mprKasoM 0 OOBSIBIEHHS KOHKYpCa U MPOXOKACHUA Bbl-
GOpOB C yKa3aHHeM CpOKa yCIOBUH paboTHL.

55 B cBoeil eATeNbHOCTH 3aBeytomuil kadenpoi PyKOBOACTBYETCA nei-
CTBYIOIINM 3aKOHOJATCIILCTBOM, VerasoM VHMBEPCHTETA, PEIICHISIME Y YeHOTO
coBeTa YHUBEPCHUTETA, IIPUKa3aMK PEKTOPa, PEIICHUAMU Hay4Ho-MeTOAUIeCKOro



Cosera YruBepcuteTa, CoBera (paKyabTeTa W BEINOHSAET [OPYIeHU, BO3JIOKEH-
Hble Ha HETO PYKOBOJCTBOM Y HHBEPCUTETA.

5.6. 3aBemyrommii Kadenpoli MOMYMHSICTCS HETMOCPCACTBEHHO JCKAHy da-
KyJIbTeTa U IIPOPEKTOPY IO yueGHOM i BOCIIUTATEILHON paborte.

5.7. 3aBenyromuii kadenpoil HeceT OTBETCTBCHHOCT!

5.7.1. 3a pe3yabTaThl IeATEIbHOCTH Kadeapsl;

5.7.2. 3a Ka4ecTBO yIeOHOro MmpoIiecca;

5.7.3. 332 CBOEBPEMEHHOCTh ¥ MPABUIILHOCTD BEACHH yqe6Ho—0quTHoi/’1 no-
KyMEHTALUHK.

5.8. 3aBemyromuii Kadenpol eXerojHO OTIUTBIBACTCA IO HTOTAM CBOEHU
JIeATEeNHHOCTH Tepe/i KOIUIEKTUBOM KabephL.

6. Jlesionpon3BoACTBO KadeApkI

6.1. Kadenpa gomkHa UMeTh JOKYMEHTaLUIO, OTPaXKAOIIYIO COJICPAKAHUE,
OpraHU3aIKIO U GOPMBI y1eOHO-BOCITMTATEIBHOTO IIPOLIeCca, B COOTBETCTBUM C
HHCTPYKIHeH 10 IENONPOU3BOJCTBY BHICLIETO y4eOHOTO 3aBEACHHUS.

6.2. Ha xadeipe BeETCsI, COCTABIAETCS M XPAHUTCS ClIeAYyIOIIad OKyMCH-
TaIys:

6.2.1. TTpuKa3bi, pacnopsHKeHHs! PeKTOpa, MPOPEKTOPOB By3a (korun);

6.2.2. TIpoTokous! 3acenanus Kahenpsl 3a yaeOHBIH Iof;

6.2.3. IIpoTOKOJIBI HAYYHO-METOAUICCKUX KoHGbepeHIUH;

6.2.4. TInan pa6otsl kKadenps! Ha yueOHbIH TON;

6.2.5.11nanbl ITOBBIILIEHHS KBaTHPUKALUA po¢eccopcKo-
peno/aBaTeNbCKOro CoCcTaBa (xomun);

6.2.6. TOCTs! 110 crnenyaiibHOCTAM (IIGCTOSIHHO);

6.2.7. Paboune ydeOHBIE IIaHBI U TPOTPaMMBbL y4eOHBIX JUCIHUIUIAH IIO
[AHHBIM TJIaHaM, TIPOTPaMMBI IPaKTHIECKHUX HaBBIKOB;

6.2.8. CiicKy KypaTopoB (IIpernoiaBaTelin Kadeapsl);

6.2.9. YyeOHO-METOINIECKNE KOMILIEKCHI IpenoyiaBarenen 1o JEHCTBYIO-
MM y4eOHBIM IUIaHaM B rpadyK UX HOATOTOBKH 1 nopaboTku;

6.2.10. I'paduk KOHCYIBTalMI Ipero/iaBareliei;

6.2.11. Kuura mpoToKoioB 00CYKICHHUS OTKPBITBIX 3aHATHH IperofaBaTe-

6.2.12. ypHay moceneHyi 3aHsTH;

6.2.13. Exxeroguple WHANBULyalbHBIC TUIAHBL, OTHETHL O paboTe Inperno/iaBa-
TeNneu;

6.2.14. TomoBsle oTueTHl 0 padoTe Kadenpss;

6.2.15. DKx3aMeHaIMOHHbIe OMIETHI 110 JICKIMOHHBIM KypCaM;

6.2.16. XKypHai mo TexHuKe 6e30I1acHOCTH;

6.2.17. JIOIKHOCTHBIE MHCTPYKI[HK COTPYAHUKOB Ka(eapsl;

6.2.18. Oruersl 0  IMPOXOXKIEHHUM  CTRXUPOBOK po(eccopcKo-
IIPEIofaBaTeIbCKOro COCTaBa.

6.3. Bes ucxomsimas ¢ Kadeapsl JOKYMEHTAIHUs IOJMHCHIBACTCS 3aBE/Iy O~
UM Kadenpoi.



6.4. CpoKM XpaHEHMs ONPE/IeNIAIOTCA HOMEHKJIaTypo# fen kadenpst, «Ile-
pedHeM THIOBBIX YIPABIEeHYCCKUX apXUBHBIX IOKYMEHTOB, obpa3yromuxcs B
[IPOIIECCE NEATENBHOCTH I'OCY IaPCTBEHHEIX OPraHoB, OPraHoB MECTHOTO CaMo-
yIpaBJIeH:s ¥ OPraHUu3alii, ¢ yKa3aHueM CpOKOB xpanenus» (Mocksa, 2011 r.).

7. AMymecTBO U cpexcTsa Kadeaphbl

7.1. ®uHaHCOBas IesITeNbHOCTh KadeApel OCYIIECTBIAETCH B CMEIIaHHOU
¢opme B yCTAHOBIECHHOM IOPSZIKE 32 CUeT:

7.1.1. cpencTs, MOMY4YaeMbIX OT OCYILECTBICHUA IUIaTHOM 06pa3oBaTeNbHOM
JEeATENFHOCTH, [PelyCMOTPEHHOM 3aKOHO/IATENbCTBOM PO®;

7.1.2. cpeacTB ¢elnepanbHOro U MECTHOTO OIOIKETOB;

7.1.3. 11e/1eBbIX BIOXKEeHUN MUHHACTEPCTB, BEIOMCTB, opraHu3alii U yupeik-
JIeHHiA, a TaKKe MEX/IyHapOoIHbIX (HOH/IOB, ob1ecTBEHHBIX, KOMMEPYECKUX U pa3-
JINYHBIX KPEUTHBIX OPTaHU3aIUi;

7.1.4.Apyrux MCTOYHHUKOB, NPENYCMOTPEHHBIX 3aKOHOJATENILCTBOM.

7.2. VImy11iecTBO, MepeaHHoe YHUBEPCUTETOM Kadepe, HAXOAUTCS Ha Xa-
denpe B OEPaTUBHOM YIIPaBICHHHU 1 COCTOUT Ha OajlaHCce YHUBEPCHUTETA.

7.3. 3a kadeapoil B IeNsix obecedeHus y4eOHOTO HPOIecca 3aKPeIlIAoTCs
[HOMEIEeH s, KOMIIBIOTEPBI, ceTeBoe 000py/IOBaHHE ¥ OPITEXHUKA, CPEACTBA CBi-
3U.

7.4. MaTepHanbHO-TeXHIIECKOoe obecedeHue xadeipbl OCYIECTBIIETCA 32
CUET CPEJCTB, ONMPEAEIICHHBIX BBIMIE.

8. Bzaumoornomenust. Cessn

YV CTaHOBJIEHBI CIIEAYOIIHE CIIyKeOHble B3aHMOOTHOILICHI.

8.1. C mexaHaToM MequaTpudeckoro Qaxyiprera Mo BOIpOCcaM obpa3oBa-
TeNBHOM ¥ (PUHAHCOBO JEATeNbHOCTH KaQenphl.

[ToiyyaeT: paclopsDKEHHs JeKaHa, JOKyMEHTBI OPTaHU3allHOHHOTO XapaKTe-
pa, 3a4eTHBIE U 9K3aMEHAIMOHHBIE BEJIOMOCTH.

TpercrapnseT: WaH paboTsl Kadeapsl Ha yueOHbIH TOA, 3aNOJIHCHHBIE 38~
YyeTHbIEe ¥ PK3aMeHAI[MOHHBIE BEJIOMOCTH.

8.2. C nexaHatamMu yHHMBEPCUTETA.

[lomydaet: 3a4eTHBIC M dK3aMEHAIMOHHDBIE BEJIOMOCTH; JIOKYMEHTDI oprasg-
3aIMOHHOTO XapaKTepa.

Ipe/icTaBIseT: 3al0THEHHbIE 3a4eTHbIE i SK3aMEHALHOHHbIC BEJOMOCTH.

8.3. C y4eOHBIM yIIPaBJICHUEM.

TlosydaeT: pacmucaHue y4eOHbIX 3aHATHI xadenphl, IPUKa3bl U PACTIOPAKE-
HUS pyKOBOZICTBA YHUBEPCHTETA 1O OpraHu3aliy yueGHOro npoiiecca.

TlpencTaBisieT: Cy)eOHbIE 3aIKCKI U 3aSBKM HA KOMAHAUPOBAHUC npero-
naBaTeneif, y4eOGHO-BCIIOMOraTebHOro MepcoHana 10 pasinvHbIM BOIPOCAM;
IaHAPYEMYIO H (PaKTHUECKYIO HarpysKy nperrofapaTenell 3a HCTEKIMA yUeOHbIH
TOJI.

8.4. C OubIMOTEKOM.

[Momyuaet: yueOHYIO JAUTEPATYPY; pH(OpMaIuio 00 00ecneYeHHOCTH JINTe-



paTypoit KypcoB, IpYIII, ClieLHaIbHOCTeH; HHQOPMAIMIO O HOBBIX M3IaHHAX JIATE-
paTypsl

[Ipe/CTaBisieT: 3asBKH HAa NPHOOPETECHHE JTUTEPATypbl; OTICTHBIC dbuHaHCO-
Bble JOKYMEHTHI O TIPHOOpETEHNH JTUTePaTyPhl; HHGOPMALMIO O IMyOIHKAlUIX CO-
TPYAHUKOB.

8.5. C Hay4HO-OpraHU3al[MOHHBIM YIIPABJICHHICM.

TTony4uaeT: HHPOPMALKOHHEIE U HHPOPMAIMOHHO-METOAMYECKUE MaTCpHa-
JIBI O HAYYHBIX MEPOTIPHSITHAX, TPOBOAUMBIX YHUBEPCHTETOM H CTOPOHHIMU opra-
pusanusMi;, HHOOPMAIIHOHHO METOIMYECKUEe MaTepHaibl Ul yIacTis B KOHKYD-
cax Hay4YHO-TEXHHYECKHUX IMPOrpamm 1 (OHIOB; METOJAUYECKHEe MaTeprasbl JUid
IOITOTOBKH OTYETOB 1O GIOMKETHOMY (PUHAHCHPOBAHHIO; uHpopManuo o GpuHaH-
COBOM COCTOSIHWH TIPOEKTa, JI0r0BOPA, CTATHCTUKY IO PACXO/IOBAHMIO CPEACTE.

IpesacraBisieT: MPEIOKEHUA IO GOpPMUPOBAHMIO TEMATHIECKOTO IUTaHA
HAYYHO-HCCIE0BATENECKAX PaboT (HUP), y4acTHIO B Hay4HO-TEXHMUECKUX TIPO-
rpaMmax; [UIaHBI HAYYHO-TeXHHIECKHIX MepOTIPHUSTHIA; TPOEKTHI 1 0T0BOpa Ha BbI-
nonHenue paboT u yeiyr, oraets o HYP 1o GIoKeTHOMY (PHHAHCHPOBaHUIO.

8.6. C nexanarom OITK u ITIC.

[Toiy4aeT: NPUKa3kl PEKTOPa O NPHEME B KIHMHIIECKYIO UHTEpHATYPY YU Op-
JMHATYPY, O CPOKAX IHPOBEJEHMS BCTYNMTENBHBIX M KAHIMAATCKUX 5K3aMEHOB;
6IIAHKH K3aMEHAIMOHHBIX JICTOB, IACTOB ATTECTALMY, HHAMBAYaILHBIC TIAHBI,
BBITIMICKA U3 IPAKA30B PEKTOPa (0 3aUMCIICHHH aCTIMPAHTOB, OTIUCICHIN, TIpozyIe-
HUY U JIP.).

IIpeacTaBiseT: CIECOK KOMICCHH 1O TIPHEMY BCTYTHUTEILHBIX N KaHJIWuJaT-
CKHX DK3aMEHOB, IPOTOKOJBl aTTECTALMN HHTEPHOB, OPAMHATOPOB, acCIIMPaHTOB;
TIPOEKT IUIaHa IPHEMa B aCTIMPAHTYPY.

8.7. C ynpaBieHreM GyXrajTepcKkoro yuera i KOHTpostd. -

[Tosy4aeT: COPaBKy O TIEPEeUVCICHHH JEHEXKHBIX CPETICTS, BEIOMOCTH Ha 3a-
paGoTHYyIO IUIaTy, cdera Ha nproOpeTeHHOe 00OPYIOBaHUE U PACXOJHBIE MaTe-
pHanbl, HHBEHTapHbIE BEIOMOCTH U T.A.

IIpencTapisier: CIyeOHble 3alMCKH O IICPEIHC/ICHAN JICHEXKHBIX CPEICTB,
O/IACAHHBIE BEJOMOCTH Ha 3apaloTHYIO IUIATy, JOKYMCHTBHI Ha npuodperenune
06OpyIOBaHMSL M PACXO[HBIX MATepHaioB, aKTbI IPHEMKH-C/ladl IpHOOpPOB, 3a-
MOJIHEHHbIE UHBEHTApHbIE BEIOMOCTH U AAP.

8.8. C ympaBrneHHeM KaJipoB.

[Tomnydaet: pOPMBI JOKYMEHTOB ISl 3AIIOTHCHHA.

IIpencTapisieT: MaTepHaibl JUIs odopmiieHns Ha paboTy COTPYIHUKOB Ka-
e Ipbl, TIepeMeIIeH i, TOKYMEHTBI OJTBePXKIArOIHe HPOXOK/ICHUE yCOBEPIIECHCTBO-
BaHuif, CepTH(UKAIMOHHBIX IIUKIIOB, ¥ T.JI., JOKYMEHTBI U yTBepIKIEHHSA UX TepOo-
BOM I€YaThBIO. ,

8.9. C opraHu3aliOHHbBIM OTIEIIOM.

Tlomyuaer: oQOpMIIEHHBIE KOMaHAMPOBOIHbIE yIAOCTOBEPEHHs, MOYTY
(BHENIHIO U BHYTPEHHIOI), OpTaHN3ALOHHO-PACTIOPAUTEIBHBIE  JIOKYMEHTEI
YHHBEPCHUTETA; TOTOBBIS BAPUAHTHI OIaHKOB ¥ APYTro# 1euaTHOM MPOXYKIUH JUIA
TIpOBeIeHIsT yIeOHOTo IIponecca.



[MpexcrapiseT: NMCbMa M TeNETPaMMBI AL nanpHelme o0paboTKU U OT-
IpaBJeHus 110 Ha3HAYEHHUIO; IIIChMA B IPYTHe OpraHi3atin AU pEerucTpany; Ma-
Tepuasibl ¥ OaHKU-3aKa3bl ULl U3JAHAS y4eOHBIX TOCOOHH.

8.10. C x039UCTBEHHBIM OTIEJIOM.

[ony4aer: TpeGOBaHWS Ha TpPHOOpeTeHHME X03sCTBEHHO-KaHIEMSIPCKUX
IIPYHA/JIEXXHOCTEH; CITy>KeGHBIS 3aTHCKK O PEMOHTE moMeIneHui 1 060pyIoBaHUL
xadeapsl.

8.11. C mpyruMu TIOApa3Je/leHusIME yHUBEPCATETa M BHEIIHUMH opraHmsa-
IUSIMHE TI0 BOIIPOCAM, KacaroImuMes AeATebHOCTH xadeapsL.

9, OpraHu3anus 1esiTeJibHOCTH

9.1. Kadenpa paGoraer B COOTBETCTBHIHU C y4eOHBIME TIIaHAMH, YTBEPIK/ICH-
HBIMM Y4YeHBIM COBETOM YHHUBEPCHUTETA.

TOOBEIe TUIaHBI JeATENBHOCTH Kadelpbl COCTABIAIOTCS 3aBENYIONUM Ka-
denpoil Ha OCHOBE ILIAHOB PabOT MO HAIPABICHUIM nesitenpHocty. [lnansr ges-
TebHOCTH HarpaBieHuit paboT Kadeapsl ONPEeNI0TCs 3a1adaMH, KOTOPhIC cTa-
puT mepe]] Kadeapoil PeKTOpaT ¥ OCHOBBIBAIOTCS Ha UMEIOMEMCA mrare coTpyn-
HMKOB, Ha 00eCIIedeHHH yIeOHBIMA IOCOOMIMHY, 060pyI0BaHHEM, COCTOSHHMH Jia-
GOpATOPHBIX KAOMHETOB ¥ Y4eOHBIX aymuTOpHif, a Takke GUHAHCOBBIMH BO3MOX-
socrsmu. TTocie oGCYy)KIeHHS dTHX IUIAHOB 3aBe/lyFOIIHH xadeapoit Gopmupyer
romoBoif maH. Ilnan cornacyercst ¢ pyKOBOAUTCIIAMH nofpaszelieHuii, padora ¢
KOTOPBIMI TIPeyCMATPHUBAETCS ITAHAMY 1 yTBEPIKIACTCA Ha 3aceaHny Kahenpsl.

9.2. IlnanupoBaHue y4eGHO-METOANIECKOU paboTHL.

CopepxaHne 06pPa30OBAHMS MO CHENUANBHOCTSM ONPEACIIIOTCA yueOHBIMH
[IpOrpaMMaMH, IIpe/lyCMOTPEHHBIMI YIeOHBIMU TIIaHAMHU JUCIIMIIIHH, pazpabathi-
BaeMBIMHK Ha OCHOBE rOCYJapCTBEHHBIX CTaHIapTOB.

0.2.1. VueGHO-MeTouueckue komiurekcsl (YMK) pa3pabaThIBaIOTCS BEMy-
UMY TIpenofaBaTelsiMa Kadenpsl (ofiH pas B ILITH net). Bce marepuaibl, BXO-
msme B YMK o0cyxaaroTces Ha 3acelaHusiX Kadepsl, COrIacyroTcs ¢ xadenpa-
MH, & TAK)Ke PacCMATPUBAIOTCS Ha YUICHOM COBETE daxyssTera. [Tocne Beex coria-
cosanuit YMK yTBepkIaroTcs IPOPEKTOPOM I10 yueGHO-BOCTIATATEBHOH pabore.

9.2.2. Pacmpesenenye IePCOHANBHON yae6GHOll HAarpy3ku TPOHeccopeKo-
TIperno1aBaTelbCKOro cocTaBa (IO ceMecTpaM) OCYIIECTBIISET 3aMeCTATENk 3a-
Beaytonero kadenpoi - 3aBy4 xadenpel. Ha OCHOBaHHM 3TOr0 COCTABILANOTCS
FHIMBAIYATbHEIE IUIAHB! TTPO(ECcCOPCKO-NPEoAaBaTeIbCckoro cocTaBa U pacliu-
carye paboTh! KadeIphl Ha JAHHBIA CEMECTP.

9.2.3. VaeGupii mporece Kadenpa peanusyeT CIeIyrompMI BriaMi yaeOHBIX
3aHSTUIL: KU, CEMUHAp, NMPaKTHIeCKUe 3aHIThA, naboparopHas pabora, IIpous-
BOJICTBEHHAS IIPAKTHKA, KOHCYJIBTAUK U 1.

VYcBoeHHe IPOrpaMMHOIo MaTepuaia 06yuaeMBIMH B 3HAYMTEIBHON MEpE
JIOCTUraeTcsi payoHaIbHO OpraHH30BAHHON CaMOCTOSATENbHOM paboTol CTYACH-
TOB, 00ecIeYeHNeM KOHCYIbTalluAMH, paboToit ¢ METOMYECKON JUTEPATYPOH.

B KauecTBe KOHTPOJBHBIX MEPOIPHATHH NPefyCMOTPEHL! HOMALIHAE 3a/a-
HYs, 3QIUTA Ta60paTopHBIX paboT, KOHTPOILHBIC paboTEI, aTTeCTalys, TeCTUPO-



BaHMe, HaNMCcaHue UCTopuil GonesHu u T.4.

9.2.4. st peanmuzaiuy YueGHoro miana Kapeapoi pa3pabaThIBAIOTCS CeMe-
CTpOBBIE TUIAHBI MEPOTIPHATHH, 00€CIeUHBAIOIIIE PALMOHANEHOS BEACHHE yueb-
HOTO IpoIiecca U yCBOGHHE IPOrPaMMHOr0 MaTeprala, a TaKxe TijlaHbl Mepo-
IIPUATHIT TOJTOTOBKY K 3a4€THO-OK3aMEeHAIMOHHON CeCCuy, MEPOIIPUATHH IO JiH-
KBHIAIMH 3310JXKEHHOCTEN.

B ceMecTpOBOM IUIaHe MEPOIPHSITHE peanusalyy y1eOHoro nponecca yKa-
3BIBAIOTCSl MEPOTIPUSATHsl, OTBETCTBEHHBIE 38 UX TIPOBEACHUE M KOHTPOJEL HX BhI-
TIOJTHEHYS:

TTepeueHp MepONPHATHIL CEMECTPOBOTO IIAHA BKIFOTACT:

- COCTABNEHME pachucanus y4eOHBIX 3aHATUH (JTeKIHH, CEMHHAPOB, nabo-
paTopHBIX paboT);

- COCTaBJICHHE PACTIMCAHNUSI KOHCYIbTAINM;

- COCTABJICHHE PACIIHCAHNS IOTIOIHATEIBHBIX 3AHATHII B Ta00OPaTOPHIX;

- othopmenre HHOOPMAIMOHHOrO CTEHAA C yKasaHMEM IlaHa JTeKIui U
CeMHMHApOB, 4acoB paGoTHl KabHHETa CaMOCTOATENbHON paboThI, KOMIILIOTEPHOTO
Kjacca, KJ1acca MpakTHIeCKUX HABBIKOB U T.11.;

- oOpMIIEHHE CTEH/A METOTMYECKOTO 00ecTIeueHHs CaMOCTOSITEIBHOM pa-
6OTHI CTYIEHTOB, C yKazaHHueM: rpaduka cadn W UX CONCPKAHNUE; rpaguK IIpoBe-
JieHys] KOHTPOJILHBIX paboT; rpadHK TeCTUPOBAHI,

- o()OpMIIGHFE CTEH/A METOIMYECKOr0 0becreueHns yueGHBIX JTabopaTopuit
¢ yKazaHueM: rpaduKa BBIIOIHCHHS pabot, rpaduKa HHIAUBAXYaATBHBIX 3aTaHuM,
KOHTPOJBHEIX BOTIPOCOB.

B myaHe MepONpHSTHI INOATOTOBKH K 3aUeTHO-DK3aMEHAIMOHHON CecCcur
OTPaKAIOTCS CEAYIOMIUE TTIO3ULIHH:

- HOJITOTOBKA TECTOB 1 SK3aMEHAIVIOHHBIX OUIIEeTOB;

- oTpaboTKa ¥ opaboTKa 1abOpaTOPHBIX pabor;

- pacICaHue KOHCYIBTallHil;

- pacriiicasye 3a4€TOB, YK3aMEHOB;

- OJBE ICHYe UTOTOB (IIpoBepKa paboT);

- ¢cjlaua 3K3aMEHAI[MOHHBIX BEIOMOCTEH B ACKaHATHI.

B mIaHe MepONPHATHE 1O IMKBUJAIAN 3aM0IDKEHHOCTEH OTpaKArOTCs ClIe-
JIYIOILHE TTO3ULIMH:

- 0TpaboTKa 1 10paboTKa NPAKTUIECKIX 3aHATHH;

- pacricaHue 3K3aMeHOB;

- ¢c/1ava SK3aMEHOB,;

- OJIBEJICHUE UTOTOB;

- claua SK3aMeHAlMOHHBIX BEJIOMOCTeH B I€KaHATHL.

02.5. B TeueHue ceMecTpa MPOBOAUTCSA KOHTPOJL BBINOITHEHNA MepONpPUATHI
y41eOHOro IUIaHa:

- KOHTPOIIb BBITIOJHEHHS O0IIEro paciiCaHus;

- KOHTPOJIB BHIIIOTHEHHS MH/MBUYAILHBIX TITAHOB TpenojaBaresei;

- KOHTPOJIb BEIEHUS JKYPHAJIOB;

- KOHTPOJBHBIE MEPOTIPHUSATHUS 10 YCBOSHHIO CTYICHTAMH yu1eGHOro MaTepHana;



- pe3yNIbTaThl SK3aMEHAHOHHON CeCCHH.

9.2.6. TIpoBepka OESTENBHOCTH Y4eGHO-METONMIECKOH pabOThl Kadeapol
OCYIIECTRIISETCS [0 Pe3yJbTaTaM KOHTPOJBHBIX MEPONPUATHH B T€UEHUE CEMECT-
pa, KOHTPOJBHEIX PaboT, 3aIUTH 1abOPaTOPHBIX paboT, aTTECTAIMU U PE3YIBTATOB
TECTUPOBAaHMs ¥ B KOHIE CEMeCTpa - 10 pe3yibTaTaM JK3aMCHOB. DTy TpOBEpPKY
BEIIOJHSET 3aMECTHTENH 3aBeayIouiero kabenpoii mo yuebHoii padote.

3aBenyromuii kadenpoi MPOBOAUT aHAIIN3 DTOH NEesATENFHOCTH U B ClIydae
oGHapyKeHUS «cnaboro 38eHa» B y4eOHOM MPOLECCE, BIMSIOMIEro Ha €T0 KaqecT-
BO, BHOCUT KOPPEKIIHIO IIPY [JIAHUPOBAHUY CIEAYIOLIETO CEMECTPa.

Ha sacenanum Kadeapsl P 00CYKIEHUM Pe3yNbTaToB DK3aMeHAIIMOHHOM
CeccHH, TPH OGHApyXKEHHH MPUYHH, OTPULATENPHO BIMIOMMX Ha KadeCTBO yc-
BOeHMsSI yueGHOro Marepuaia, BepabarbiBaeTcs PelleHue MO JMKBHIAIMA STHX
TIIPUYHH U [IOBBIIICHHUIO Ka4eCTBa MOJTOTOBKY CTYICHTOB.

9.2.7. JloKyMeHTHI MOIEPKUBAIOIIHE yIeOHO-METONUIECKYO paborty:

- yaeOHBIH IIaH,

- yueOHOE pacIHCcaHue;

- MHUBHIyaNbHBIE UIaHB! IPO(ECCOPCKO-TPETIOAABATENBCKOro COCTaBa;

- yueOHBIE XKyPHAIIBL;

- 3K3aMEHAIMOHHBIE MaTepHalIbl;

- 3K3aMEHAIMOHHBIE BEJIOMOCTH;

- TIPOTOKOJIb! 3aceIanus Kadepsl.

9.3. HayuHo-HccieoBaTenbeKas paboTa.

9.3.1. Ton0BO# UIaH HAydHO-KMCCIIE0BATeNECKOH PadoThl xadeapsl Gopmu-
pyeTcs 3aBemyroummM kadenapoil. Ciona BXOMIT rocOOAKETHBIE, X0310r0BOP-
HBIe W HHBIE JJOTOBOPA COTPYIHUKOB.

9.3.2. 3aBeAyromuii kKadenpoll KOHTPOJIUPYET M OTBEYACT 33 CBOCBPEMEH-
HOe BEITIOJHEHME HAYYHBIX JOTOBOPOB COTPYIHUKAMH Kaheapbl, KOHTPOIHPYET Ka-
yecTBO PabOT HAYYHBIX TEM, @ TAKKe OTIETHOCTD WCITOTHUTENEMN: TPH HEOOXO M-
MOCTHY IIOBBIIIEHHS KauecTBa paboT BHOCUT KOPPEKUHM B IUIaH HAyIHBIX paloT.
OH TaKke OTYUTHIBACTCS O pe3y/ibTaraX Hay4HOHU AESTEJIbHOCTH Kadenpsl 1 Ie-
pefaer B HAaydHBIE  oTheN  UHGOPMAIMOHHBIE — MaTepuallbl Hay4HO-
HCCIIEIOBATENBCKOM paboThl Kadeaphl B IEJIOM.

10. KonrpoJib, NpoBepKa U peBH3NA AeSITEJIbHOCTH kadenpnbl

10.1. KOHTpOb 32 JAESTENbHOCTEIO KaQenphl OCYIIECTBISACT NeKaH Henat-
pUYECKOTO (PaKyIbTeTa.

10.2. 3asemyromuii xadepold OTUUTHIBACTCS B cBOEl JIesITeNIbHOCTH TIepel
V4eHBIM COBETOM YHUBEpPCHTETa, COBETOM (paKyJbTeTa, NEKaHOM, IPOPEKTOPOM
110 y4eGHO-BOCTITATEIHOK PaboTe, PEKTOPOM.

10.3. Koutponb, poBepKa U peBU3Hs AeATCIPHOCTH Kadeaps! OCyILIeCTBIIA-
eTCs B OPSJIKE, YCTAHOBICHHOM JeHCTBYIOIMMHU HOPMATHBHLIMU aKTAMI.

11. Peopranuzauust 0 JHKBHIAUAS Kadeapsl



11.1. Ipexparenue JesTeIbHOCTH Kadeaphl OCYIecTBIAETCs [y TeM ero
JUKBUAAIUNA WIM PEOPraHu3alliy.

11.2. Kadenpa peopraHusyeTcs WK JHKBHIUPYETCS IPUKA30M PEKTOpa Ha
OCHOBAHHY COOTBETCTBYIOIIEro PEILEeHUsT Y YeHOTO COBETa YHUBCPCUTETA.

11.3. ITpu peopranu3alyu Kadeapbl KMEIOMHUECT Ha Kadeape TOKyMEHTBI
10 OCHOBHOM JeSITeIbHOCTH JOJIKHBI OBITh CBOEBPEMEHHO NEPEIaHbl Ha XPaHEHNC
IPaBONPEEMHHUKY, a TIPH JIMKBU/IALUY — B ApXUB YHUBEPCHUTETA.

12. OTBeTCTBEHHOCTH

OTBETCTBEHHOCTD 32 KAaueCTBO M CBOEBPEMEHHOCTH BBINONIHCHHS BO3JIO-
KeHHBIX HacTosmuM [lonoxeHneM Ha xadenpy 3afad ¥ (YHKLMH, BBIIOIHCHUC
TUiaHa paboTHI IO BCeM HANPABIEHUAM JESTeIBHOCTH, & TAKKE 33 CO3[AHNE yCJIo-
Buil 1 3QPeKTHBHOH pabOTH CBOMX NONYMHEHHBIX HECeT 3aBeIyIOIMi Kadel-
pOii.

Ka/plit COTPY/HUK HECeT OTBETCTBEHHOCTD 32 Kav€CTBO BBINOIHEHMA Pa-
60T, BO3JIOXKEHHbIX Ha HErO HOIDKHOCTHOH HHCTPYKIHEH.

3aBeyromuii kadenpoii meuatpyn Nel
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