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MHOJIOKEHHUE O KAD®EPE

b}

Hacrosmmee ITosoxkenue pacmpoctpansercs Ha kadenpy HopMmanbHoH aHatomuu KybGanckoro
rOCYJapCTBEHHOI0 MEIMIIMHCKOrO YHHBEPCHTETa M YCTaHABIMBAET €€ OCHOBHBHIE 3a/1auM, QyHKITHH,
COCTaB, CTPYKTYpY, IpaBa, OTBETCTBEHHOCTb, IOPSJOK OpraHU3allMM JEATEIbHOCTH, a TaKXke
IIOPSATOK B3aUMOJIEHCTBYS C APYTUMHU IOAPA3eIECHUAMH U CTOPOHHUMH OpraHH3alysaIMH.

IMonoxewue pazpabotano B cooTBeTcTBUYU ¢ «Il0MI0XKEHNEM O CHCTEME YIIPABIEHUA KaUECTBOM
B ®I'BOY BO Ky6Ganckuif rocyqapCTBEHHBI MEIUIMHCKAN yHUBepcuTeT Munsapasa Poccum» u
«HopMaTHBHBIMY ¥ OpraHM3aI{IOHHO-METONMYECKIMHE acliekTaMu ydebHoro mpornecca B Kybanckom
rOCyIapCTBEHHOM METUIIMHCKOM YHHUBEPCHTETEN.

1 O6mue moJ10KeHus

Kadhenpa HopmasmpHOil anaToMun (najee kadenpa) ABIAETCA CTPYKTYPHBIM IIOApa3/Ie/ICHUEM
VHHBEpCHUTETA U IIOUUHACTCS JeKaHy JiedeOHoro daxynprera. Kadenpa sBisgerca TeopeTHIecKou.

Kadenpy BosriaBiseT 3apenyromuil. 3aBemyromuil kadenpoli u3OHpaeTcsa Ha CPOK IO IISTH
JeT M3 ymcla JEI mIpodeccoOpCKO-IPenoiaBaTelnbCckoro CoCTaBa, HMEIOINUX, KaK MPaBUlo, YICHOEe
3panue mpodeccopa. Beiboph! 3aBeyromero kageapoil mpoBoAATCS IyTEM TaHHOTO rOJIOCOBAaHMS Ha
3acelaHUM YUEHOIO COBETAa YHHBEPCHTETA B COOTBETCTBHH C YcCTaBoM YHuBepcurera. IIpuHaATOE
VueHBIM COBETOM peIlleHHWe yTBEepXkKIaeTcs INpHKa3oM pekropa. IIpaBo mocraHoBku Bompoca O
ZIOCPOYHOM OCBOBOYKIEHHH OT HODKHOCTH 3aBEIYIONIEro Kadenpol IpuHAIIEXUT PEKTOPY, IeKaHy 1
(wnu) wieHaM YYEHOTO COBETa COOTBETCTBYIOIIErO (haKynpTeTa B COOTBETCTBHM C IONOXEHHEM O
TTopsiaxe BEIOOpA 3aBEIyIOMIEro Kadempoi.

3aMecTHUTENb 3aBeayromero kahempoit mo yuebHo# paboTe - 3aByd Ha3HAYAETCs, KaK IIPABHIIO,
U3 Ypcla JOIEHTOB.

Kadenpa opranumsyercs ¥ JUKBHIUPYETCA IPHKA30M pPEKTOpa Ha OCHOBAHMH PEIICHUS
V4eHOTo COBETa YHHBEPCHUTETA IO MPECTABICHUIO JeKaHa (aKylbTeTa, B COOTBETCTBHH C Y CTaBOM
YHHUBEPCUTETA.

B cBoeii mesTenbHOCTH Kadeapa pyKOBOACTBYETCS:

- JeficTByromuM 3aKoHomarensctBoM Poccmiickoit ®Denepamum  (3akonamu PO «006
obpasopanum», «O Hayke W TOCYIapCTBEHHOM HAayYHO-TEXHHUYECKOM moymrtukey, DenepanbHbIM
3akoHoM «O BBICIIEM M IIOCIEBY30BCKOM mpodeccroHaIbHOM oOpasoBanmu», «O 3ammre NpaB
moTpeOuTeNnen»;

-IPHKa3aMH U PacIopsuKeHUIMH MUHHCTEPCTBA 34paBooXpaHenus PO

-IIPEKA3aM¥ | PacTopsuKeHUIME MUHHCTepCTBa 00pasoBaHus u HayKu POD;

-yCTaBOM YHHUBEPCHUTETA;

-[IpUKa3aMH ¥ PacHOPsHKEHIAMH PEKTOPA YHUBEPCHUTETA,

-pemnerrsivi CoBeTa yHUBEpCUTETA H (DaKyIbTeTa,

-TpeGOBaHUAME ~MeXAyHapomHeIX cragapro MC HCO 9001:2008, HOpMaTHBHBIMU



JTOKYMEHTOB B 00JIACTH Ka4eCTBa;

-pyKoBOACTBOM M0 KauecTBy M JokymeHTamumed CMK ®I'BOY BO Ky6I'MY Munsmpasa
Poccuun;

-pererusvu CoBera 10 KauecTBY;

-HactosuM [lomoxxeHueM.

HesrenpHOCTh Kadenpbl (GHUHAHCHPYETCS M3 CPENCTB By3a, OOpasyeMBIX U3 OIOMKETHBIX H
BHEOIOKETHBIX HCTOYHHUKOB.

2 CTpyKTypa u KaJApoBBIii cocTaB Kadeapsl

2.1 Crpyktypy u mraT KaQeapsl, a TAKKe U3MEHEHHUSI K HUM YTBEPXKIAET PEKTOD.

Hampasnenus paboTHI Kadenpsl: yaeOHO-MeTouYecKas pabora, HAay4HO-
HCCIeI0BaTENbCKas, TEXHUYECKOe 0OecIeueHHe.

22 B mrar xadenpsl BXOZAT 3aBeXylOIui Kadenpol, MOLEHTHI, aCCHCTEHTHI, CTapIIHii
nabopaHT, 1ab0PaHTHI, 3aBEAYIOIIHNH My3eeM. '

3ameleHre TO/DKHOCTE! HayYHO-IEJarorndeckuX pabOTHHKOB MPOM3BOIUICA IO TPYZOBOMY
ZOroBopy (KOHTPakTy), 3aKiI04acMOMy HA CpOK IO ISTH JIET; 3aKIOYEHHI0 TaKOro TPYAOBOIO
ZI0roBOpa (KOHTpaKTa), MPEJIECTBYET KOHKYPCHBIH 0TOOp B COOTBETCTBUY C MOJIOKEHHUEM O HOPSIKE
3aMEIIeHUS YKa3aHHbIX JOJDKHOCTEH, yTBEPKICHHBIM MuHICTEpCTBOM 00pa3oBans U Hayku PO.

Ha momxHOCTH yd4eGHO-BCIOMOTaTENFHOIO II€pCOHANa COTPYIHHUKH 3auUCISIOTCS IPHKA30M
PEKTOpa YHUBEPCUTETA B COOTBETCTBHHY C TPY/IOBEIM 3aKOHOIATEIHCTBOM.

Cotpynauky Kadenphl PeryIipHO HOBBIIIAIOT KBATH(GUKAIUIO IIYTEM CTAKHPOBKHU, 0OYUEHHS
B MHCTHTyTaXx M Ha (axyipreTax, LEHTpaX IOBBIIIEHHS KBAaTU(DUKAIMH, BENd HAY4HO-
HCCIIE0BATENLCKYIO U IIPENOAaBaTENbCKYIO paboTy, y4acTBys B HayYHBIX KOHGEPEHIMIX, CEMUHAPaX,
CUMITO3HyMaXx.

IlomnoMounms, mpaBa, OOA3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHMSA K KBAIH(UKAIIMA
IepcoHana kageaphl IPUBEIEHB! B COOTBETCTBYIOIINX JTOJDKHOCTHBIX HHCTPYKITHSAX COTPYAHHKOB.

3 OcHoBHBIE 3a1a4H KadeAphl

3.1 O6ydeHue OUCHUIIIUHE AaHATOMHS CTYIEHTOB Jie4eOHOro, IMeAMaTpUUIECKOTO,
CTOMAaTOJIOTHYECKOTO, MEIUKO-IIPOPMIaKTHIECKOTO (HaKyIbTETOB.

3.2 CucreMaTH4ecKoe  COBEPIICHCTBOBaHME  y4eOHO-MeTOAMYECKOW  paboThl IO
IIOBBIIEHUIO Ka4e€CTBA IIOJIOTOBKHY CTYIE€HTOB, aCIIHPAHTOB.

3.3 Pemenne BOIDPOCOB  MAaTEepHANbHO-TEXHHYECKOI'O  OCHameHHs Kabeapsl ©
aHATOMHUYECKOr0 My3es Kadeapbl C I[E€NpI0 IOBBINIEHHS KadecTBa YCBOEHHUS CTyIEHTaMH
yue6HOTO MaTepuala 1o U3y4aeMbIM Kypcam.

3.4IlpoBenenue (QyHIAMEHTAIBHBIX M IOMCKOBBIX Hay4YHO-HCCIEIOBATEIbCKUX paboT IO
OCHOBHBIM HallpaBJICHUIM HayJHO-HCCIIEIOBATENbCKOM pabOThI KaQeapEL.

3.5 Ilybnuxamnus pe3ylabTaTOB HayYHO-HCCIENOBATENbCKUX paboT B MEPHOJUUECKHX H
CIIELHANBHBIX HAYYHBIX H3JJaHUSIX, yYaCTHE B CEMUHApaxX U KOH(EPEHITUIX.

3.6 CucremaTH4ecKoe IIOBHIMIEHHE KBAIM(QUKAMH ¥ COLHAIBHOI'O0 YPOBHS Hay4HO-
podeccopcKoro U BCIOMOTaTeIFHOTO IIepCcoHala KaeapHl.

3.7 OxazaHue KOHCYJIbTAaTUBHBIX YCIYT B IIOApa3EeICHUIX YHUBEPCUTETA.

3.8 PasBuTHE W NOJNEpKaHUE B3aUMOCBSI3€M C By3aMH K OpraHaMH 37IpaBOOXpaHEHUS

peruona u PO.

4 Oysxkunu Kadeapbl

4.1 Yyebuo-metoauueckas pabora

4.1.1 Paspaborka y4eGHO-METOAWYECKUX KOMIIJIEKCOB IO IUCITUILIMHE, COOTBETCTBYIOIIMX
TpeOOBaHUSIM CIIEHHATBHOCTH (JIedeOHOe Jeno, MeAUKO-pOGMIaKTHIeCKOe JeNio, IeIHaTpHs,
CTOMATOJIOTHSL).



4.1.2 Pa3paboTka METOIMYECKHX IIOCOOMUH, CIIOCOOCTBYIOIIKMX KOMIUIEKCHOMY YCBOCHHIO
MaTeprana CTyIeHTaMH.

4.1.3 Pa3paboTKa KOHTPONBHBIX MEPOIPHATHH.

4.1.4 Vcmonmp3oBaHHe B y4eOHOM IIpOIlECCE HATINHOM JEMOHCTpAalWd, KHHO- H
BHICOMaTEPHATIOB.

4.1.5 Wcmomp3oBaHue B y4eOHOM IIpoOIECcCe HOBBIX COBPCMEHHBIX TexHoyorTHi ((aHTOMEL,
MyIbTAMEIUIHBIE CPEICTBA, TUCTAHIIMOHHOES obyueHue, HHTEPHET).

4.1.6 TlomroToBKa K IUKIY TIpenapoBKyu OumomMaTeprana.

4.1.7 TIpoBeneHue KOHKypca MperapaToB, M3TOTOB/ICHHBIX B X0/ YUPC.

4.1.8 TloaroToBKa K y4acTHIO B KOHKypCaXx, OJMMIIHANAX, KOH(pEepeHIUIX U T.JI.

4.1.9 TloaroroBka MEpONPHATHIA IO CaMOCTOSATENBHOM paboTe CTYICHTOB.

4.1.10 Pa3paboTka, KOPPEKIHS KPUTEPHEB U TPOBEICHHE OaIIBPHO-PEUTUHIOBOM OLIEHKI
yCIIeBaeMOCTH CTYIEHTOB.

4.1.11 Tloaroroska wH(MOPMAIMOHHBIX CTEHOB.

4.1.12 Paszpaborka IUIAHOB II0 HampPaBJICHUSIM JEATCIBHOCTH Kadenpsl (3aBEXyIOIIUH
xadepoii, 3aBy1). .

4.1.13 OueHka pefiTuHTa IpenoapaTenel Kagenpet.

4.2. Hayuso-uccleioBaTeNnbckas pabora.

42.1 BHIIOTHEHYe [UIaHA HaydHO-HCCIIENOBATENbCKIX PaboT.

422 ObecriedeHre Pa3sBUTUS MaTepUAILHON GassL.

423 O6cyxmeHue IOTy4EHHBIX HAyYHBIX PE3yJbTaToOB Ha KadenparbHbIX COBEIIAHUAX U
poOIeMHOH KOMHCCHH IO COOTBEeTCTBYIOIIeH crenuansHocTH. [lyOnuKamus HayqHBX paboTr u
yuacTie B KOHQEPEHITHSX.

424 Vwuactue B KOHKypcax Ha IIOJyJdeHIE HayYHBIX I'PaHTOB.

42.5 O6yueHune depes aCIUPaHTYPy U JOKTOPAHTYPY CHCIUATTHCTOR BEICIIEH KBAT(QUKALIUH.

4.2.6 TlpuBneuenwe K HaydHOH paboTe CTYNEHTOB W AUIIOMHMKOB BRIy CKAIOMHX kadenp.

4.3 Texumaeckoe obecredeHne Kaenapst

43.1 Ob6ecnieyenvie kadeapbl GHOMATCPHATIOM.

432 PerymapHas 3aMeHa MOpambHO M (H3MYECKH YCTAapEBIIETO y4eOHOro J1abopaTopHOTO
o6opynoBaHus ¥ IpuOOPOB Ha HOBOE.

433 PemeHde BOIPOCOB O CBOCBPEMEHHOM OOECIICICHUM Kagempbl HEOOXOIMMBIMU
PACXOHEIMA MaTEpHAIaMU ¥ HHCTPYMEHTAMH.

434 OOydueHwe OCHOBAM TEXHHKH O€30MaCHOCTH M Oprarusallis Cadi 3a€CToB M0 TEXHUKE
©€30IacHOCTH.

5. Vnpasienue kadenpoii. OcHoBHbIe GPyHKIUH 32BeXyI0MET0 Kadenpoi

5.1. Kadenpy BO3IIaBIAET 3aBEIyFOLIMHA xadempoii, IMEIOMKI yIEHOE 3BaHHC mpodeccopa
Ag jomeHTa. JIOIDKHOCTB 3aBEAyIOMEro Kapenpod INTaTHas, ero (yHKIHOHATBHEIE 00S3aHHOCTH
ompesenseMble IODKHOCTHOM HHCTPYKIMEH, SBILTIOTCA OCHOBO# JICATENBHOCTH 3aBEAYIOILIECTO
kxadempoi. -

52. 3apepyrommii kabenpoi OTHOCHTCS K MPO(EccOPCKO-TPENoAaBaTeIbCkoMy COCTaBYy
yHHBEpCHTETa U HMEET CTaryc pPYKOBOIUTEII OCHOBHOTO CIPYKTYPHOTO  IIOJpa3s/e/ICHUA
YHHBEPCUTETA.

5.3. 3aMemeHue IOJDKHOCTH 3aBelylomero kadenpoil OCyMeECTBISICTCS Ha OCHOBaHHH
BEIDOPOB YUEHBIM COBETOM YHHBEPCHTETa IIYTEM TAWHOrO0 TOJOCOBAaHWS W3 dYHCIa Hambonee
KBAIMDHUIMPOBAHHBIX ¥ aBTOPUTETHBIX CIEIMAIMCTOB COOTBETCTBYIOIIETO poduIIs, IMEIONIHX, KaK
[IPaBHIIO, YYEHYIO CTEIEHb WIIH 3BaHHE, C OCIEYIOMUM 3aKITI0HCHICM TPYJOBOLO JOrOBOpa CPOKOM
1o 5 JIET.

5.4. Pextop MOXET Ha3Ha4aTb BPEMEHHO HCTIOIHAIOMICIO 00s3aHHOCTH 3aBEHYIOIIETO
xaenpoil mpukasoM 10 OOBSBICHHA KOHKYpca M IPOXONKICHMIA BLIOOPOB C yKa3aHHEM CpOKa H
yCcIoBHil pabOTEL

55 B cBoeifl IeATENHHOCTH 3aBeAylOIMH Kadenpoil PyKOBOIACTBYCTCA JICHCTBYIOLIHM
3aKOHOIATETHCTBOM, YCTaBOM YHHBEpPCHUTETa, PCIICHUAMHU V4eHOro coBeTa YHHUBEPCHUTETa,



IIpUKa3aMu peKTopa, pemenusymu Hayuno-meronudeckoro Cosera yHuBepcutera, CoBeTa (aKyibrera
1 BBIIOJIHAET MOPYIEHUS, BO3JIOKEHHBIE HA HETO PYKOBOZCTBOM YHHBEPCHTETA.

5.6. 3asemyromuii kadempodl TOAYMHSAETCS HEMOCPEICTBEHHO JeKaHy (aKynbTeTa H
IPOPEKTOPY II0 yueOHO-BOCIUTATENBHON paboTe.

5.7. 3aBemyroumuit kadeapoil HECET OTBETCTBEHHOCTD:

e 3a Pe3yJIbTATHI IESTEIFHOCTU Kadepsr;

e 3a Ka9eCTBO y4eOHOTO IIpoIiecca;

e 33 CBOEBPEMEHHOCTH U IIPABUJIBHOCTD BEICHUS yI€O0HO-0TYETHOH JOKYMEHTAIUH.

5.8. 3aBemyromuil Kadempoil e:EroJHO OTUUTHIBAETCS II0 HTOTaM CBOEH JEATENHLHOCTH HEpeN
KOJUTEKTHBOM Kadeaphl.

6. lenonpon3BoacTBO Kadeapol

6.1. Kadenpa momkHa MMETh JOKyMEHTAI[HIO, OTPAXAIOLIYIO COIEpIKaHWE, OPraHU3alrio H
(GopMBI yueOHO-BOCIIMTATENBFHOrO IPOIIECCa, B COOTBETCTBHH ¢ MHCTPYKIMEH IO JENONpPOU3BOJCTBY
BBICIIIETO y4eOHOI0 3aBEACHHU. :

6.2. Ha xadeqpe BeeTcs, COCTABIAETCA M XPAHUTCS CIETYIOIas TOKyMEHTaIus:

o [IpuKa3sbl, paclopsHKEHHs PEKTOpa, IPOPEKTOPOB By3a IO paboTe Kadeapsl, IPUKAsbl 110
pe3yIIbTaTaM aHaK3a IO CHCTEME MEHEDKMEHTA KaueCTBa (KOIHH);

e [lonoxeHue o Kadenpe

e J[OJDKHOCTHBIE HHCTPYKIIHH COTPYTHAKOB Kadeapsl (KOIun);

e TIporokois! 3acenanus kadenprl 3a y9eOHBIH rox;

e IInane! yueOHOM U HAYYHO HCCIIEOBATEIBCKON PaboTel KadeIphl Ha y4eOHBIA IO,

e MuauBuayaiabHbIE IUIAHBI X OTYETHI 0 paboTe MpernoaBareliei;

e OtueT 0 pabote Kadheapsr,

OTYETEI 0 HAYYHO-HCCIIeIOBATENbCKOM paboTe kKahenps! (ToI0BOM, KBapTaJIBHBII/I)
CBeeHHs O IIearOTHYeCKOd Harpy3Kke mpernoaaBareniel kagenpsl Ha yaeOHBIH rox;
OK3aMeHaIMOHHbIE OUIIETHI II0 aHATOMUH YEJIOBEKA,

I"'paduxu OTIIyCKOB COTPYIHHUKOB

AcnupaHTypa U coucKateny (OTIETHI ¥ CIHCKH);

Crucku aBTopedepaToB u aBTopedepaTsr;

VuebHO-METOANYECKIH KOMILIEKC 110 aHATOMUH YEJI0BEKA,

Marepuais! mo camooOcienoBaHuio kKadeapsr;

[TaTeHTHI Kadeaphl;

['paHTBI 1 MEAUIIMHCKUE TEXHOJIOTHH;

XypHas! peructTpanuy MOCTYNAIOIKX JOKYMEHTOB;

XKyprain peructparuy OTIPaBIAEMBIX JOKYMEHTOB;

Homenkmatypa nen kadenpsr;

e JloxymeHTHl cucteMbl MeHemkMenTa kadectBa (CMK) Ky6I'MYVY (peecTp IOKYMEHTOB,
noxymenTsl CMK, u3sMeHeHus K HUM, IIpuKassl 1o Bonpocam CMK);

o JloxymeHTHI 10 BHyTpeHHemy ayaury CMK kadenps! (akTsl HECOOTBETCTBHM, KapToukd KJI
u I1]1, oTYeTHI 110 pe3yybTaTaM BHyTpeHHHX ayauToB) Komnuwm;

o JIOKYMEHTHI [0 MaTepHATbHO-TEXHHYECKOMY  0OeCImedeHHI0 (MEpPEeYeHb MOMEIICHHUIH,
060pYIOBAHKS U MATEPHAIBHBIX IIEHHOCTEH, akThl COCTOAHMSA HoMemmenuH, obopynosanust, TCO u
pabodmX MeCT, CIIMYUTEbHbIC i HHBCHTApH3allOHHEIE BeqomocTy) Komnuu;

o JIOKyMEHTHI II0 OXpaHe TpyJa ¥ TEXHHKe 0e30macHOCTH (MHCTPYKIHMHM, aKThl MPOBEPKH
coctosaus OT u TB, ceenenus o nposepke 3Hauui 1o OT) Kommn.

6.3. Best mexopsmas ¢ kadeaphl JOKyMEHTAIHS T0AUCHBACTCS 3aBeLyIOMUM Kadeapon.

6.4. Cpoku XpaHeHWs OIpEeNeNIIOTCS HOMEHKIaTypoi men kadenpsl, «IlepeuneM THIOBBIX
YIIPaBJIEHYECKUK JOKYMEHTOB, 0OpasyloIuXcs B NEATENBHOCTH OpPraHU3aluil, ¢ yKa3saHHEM CPOKOB
XpaHEHHs, YTBEPIKIEHHbIM pykoBoauTeaeM DenepansHoii apxusHOH Cityx661 Poccuu B 2000 r.



7. AmymecTBO M cpeacTBa Kadeapsl

7.1. OunaHncoBas MmeATENbHOCTh Kadeapbl OCYIIECTBIIETCS B CMeEIMIaHHOH QopMe B
YCTaHOBJICHHOM IIOPSJIKE 3a CUET:

® CpElCTB, IIONyYaeMBIX OT OCYIIECTBIECHHUS IIIaTHOM 00pa3oBaTeNbHON IeSITEeIbHOCTH,
IIpelyCMOTPEHHOH 3aKoHOAaTeENbCTBOM PD;

® CpeAcTB eaepaTIbHOI0 U MECTHOTO OIO/KETOB;

e I[EJIEBBIX BJIOKEHUH MHUHUCTEPCTB, BEIOMCTB, OpraHM3alMil M YUYpEXKIECHUU, a TaKxke
MEXITYHAPOAHEIX (OHIOB, OOIECTBEHHBIX, KOMMEPUECKUX U Pa3IMYHBIX KPEAUTHBIX OpraHu3aIluii;

® JpyTHX HCTOYHHKOB, IIPENyCMOTPEHHBIX 3aKOHOAATEIIECTBOM.

7.2. HmymecTBo, mepeaHHOe YyHHUBEpCHTETOM Kadenpe, Haxoautcs Ha Kadeape B
OTIEpPaTUBHOM YIIPABJIEHUH U COCTOUT Ha OaylaHCe YHUBEPCUTETA.

7.3. 3a xadenpoit B 1mensx oOecrmeueHuss y4eOHOTO TIpolecca 3aKPEIUISIOTCS ITOMEINEHH,
KOMITBIOTEPHI, ceTeBoe 000pyAOBaHKE U OPITEXHUKA, CPEACTRA CBS3H.

7.4. MarepuanpHO-TeXHUYECKOe obecreueHrne Kadeapbl OCYIIECTBISETCS 3a CUET CPEICTB,
OTIPEIETICHHBIX BBIIIIE.

8.B3aumooTHOMIEHHsA. CBSA3H

Y CcTaHOBIIEHB! CIIEAYIOIIHE CITy KeOHbIe B3aMOOTHOIIIEHUS.

81 C nexamaroM seyeOHOro (akympTeTa IO BOIpocaM OOpa3oBaTeIbHOW W (HHAHCOBOM
IeATeNbHOCTH Kadeapsl.

[Toyuaer: pacmopsbkeHHs JAeKaHa, JOKYMEHTH OpraHU3aIlMOHHOI'O XapaKTepa, 3a4eTHBHIC H
9K3aMEHAITMOHHBIE BEIOMOCTH.

[lpencraBnser: miaH paboThl Kadenpbl Ha Y4eOHBIM TON, 3amOJHECHHBIE 3aYeTHHIE H
9K3aMEHAITMOHHEIE BETOMOCTH.

8.2 C mexaHaraMu yHHBEPCHUTETA.

Ilomywaer: 3adeTHBIE W OK3aMEHAIIMOHHBIE BEIOMOCTH; JOKYMEHTHI OPTaHHU3aIllHOHHOTO
Xapakrepa.

[pencrapser: 3aoIHEHHEIE 3a49eTHEIE U SK3aMEHAITOHHBIE BEIOMOCTH.

8.3 C yueOHBIM yIpaBJICHHUEM.

[TomydaeT: pacrmcanve y4eOHBIX 3aHATHH Kadenpsl, IPHUKa3sl W PacIOpPsDKEHHsS PYKOBOICTBA
YHHBEPCHUTETA IO OpraHu3aluy yaeOHOro mporecca.

[IpencraBnseT: ciy>xeOHBIE 3aIIUCKH U 3asSBKM Ha KOMaHIWPOBaHUE IpenoaBareieii, yueOHo-
BCIIOMOTATENHHOTO IIEPCOHAa MO Pa3IMYHBIM BOIPOCaM; IUIAHUPYEMYIO M (DaKTHUECKYIO0 Harpy3Ky
IperoiaBarelei 3a HCTEKIHi YIeOHbBIH IO/,

8.4 C 6ubmioTexoi.

[Momygaet: yueOHyro nuTeparypy; “HPopManuio o0 00ECIIEYeHHOCTH JUTEPATYpOd KypCoB,
TPYIII, CHEIUaNIbHOCTEeH; HH(OPMAIIUIO O HOBBIX U3AHUSIX JIUTEPATYPHL.

[IpencraBnger: 3asBKHA Ha MPHOOpETEHUE JIUTEPATyphl; OTUETHBIE (PMHAHCOBBIE JOKYMEHTHI O
IpHOOPETEHUH IUTEPATYPhI; HHPOPMAIIHIO O IIyOIUKAIUIX COTPYTHHKOB.

8.5 C Hay4yHO-OpraHU3aIMOHHBIM OTEIOM.

[Tonywaer: mHQOPMAIMOHHBIE U WHPOPMAITMOHHO-METOJUYECKHE MaTepUaibl O HAyYHBIX
MEpOIPUATUSIX, MPOBOJUMEIX YHHBEPCHTETOM M CTOPOHHMMHK OpraHM3alusMH; HH)OPMAIMOHHO
METOAMYECKUE MaTepuaibl I y4acTHs B KOHKypcax Hay4YHO-TEXHHYECKHX IporpamMM u (OHIIOB,
METOMYUECKAE MAaTe€pHaibl I IOATOTOBKM OTYETOB 10 OOMKETHOMY (PHHAHCHPOBaHMIO;
uH(OopMAaITHIO 0 PUHAHCOBOM COCTOSHHUH IIPOEKTA, JOTOBOPA, CTATUCTHKY IO PACXOJIOBAHUIO CPEJICTB.

[lpencraBmsger: mpemiaoxKeHHs IO (HOPMHUPOBAHUIO TEMATHYECKOTO IUIAaHA HAYJIHO-
uccienosarenbckux pabor (HUP), ydacTuio B HaydHO-TEXHHYECKMX NporpaMMax; IUIaHBI Hay4HO-
TEXHIYECKHX MEPOIPUATHI; IPOEKTHl ¥ JOrOBOpa Ha BRIIONHEHUE paboT U yciyr, otyersl 0 HMP mo
OrKETHOMY (DPMHAHCHPOBAHUIO.

8.6 C mexamaroMm OITK u ITTIC.

[TosrydaeT: mprkas3bl peKTopa O MpreMe B KIMHHYECKYI0 HHTEpHATYPY U OpAMHATYPY, O CpOoKax
[IPOBEICHHUSI BCTYIHTENIPHBIX U KaHAUIATCKAX SK3aMEHOB; OJIaHKK 5K3aMEHAI[MOHHBIX JIUCTOB, JIUCTOB



aTTeCTalluy, MHAWBHyaJIbHEIE IUIAHBL, BBITUCKH U3 IIPHKAa30B PEKTOpa (O 3aYMCICHHH aCIHPaHTOB,
OTYUCIICHHUH, IIPOJIIEHUH U JIp. ).

IIpencraBnsgeT: CIMCOK KOMHCCHHU IT0 NPUEMY BCTYNHTEIBHBIX W KaHIAUOATCKUX JK3aMEHOB;
IIPOTOKOJIBI aTTECTAIlUH MHTEPHOB, OPJUHATOPOB, aCIHPAHTOB; IIPOEKT IIJIaHa IIPHEMa B aCITUPAHTYPY.

8.7 C ympaBneHrueM OyXrajaTepcKoro y4era.

Ilomy4aet: crpaBKK O IEPEYUCIICHUU AECHEXXHBIX CPENICTB, BEIOMOCTH Ha 3apa0OTHYIO ILIATY,
cueTa Ha IIpHoOpeTeHHOe 060pyI0BaHNE U PACXOJIHbIE MaTepHAaJIbl, HHBEHTAPHEIC BEIOMOCTH H T.II.

IIpencraBnger: ciy)keOHBIE 3alUCKM O IMEPEUMCICHUN JEHEXXHBIX CPEICTB, IMOMIHCAHHEBIE
BEZIOMOCTH Ha 3apabOoTHYIO ILIaTy, JOKYMEHTHl Ha IpHoOpeTeHHe OOOpYHOBaHMS M PACXOIHBIX
MaTepHajoB, aKThI IIPUEMKH-CAAYH IPUOOPOB, 3aII0HEHHBIE MHBEHTAPHEIE BEJOMOCTH H JIp.

8.8 C ympaBieHueM KaJIpoB.

[Tomyuaet: GopMBI TOKYMEHTOB IS 3alI0JTHEHUSL.

IlpencraBnsger: maTepuainsl 1y oGopMIIEeHHS Ha paboTy COTPYIHHUKOB Kadeapsl, IepeMEIleHHI,
JOKyMEHTHI IIOATBEPKIAIONIIE POXOXKICHAE YCOBEPIIEHCTBOBAHUM, CEPTH(HUKAIMOHHBIX IHKIOB, H T.I.,
JIOKyMEHTBI IS yTBEP)KACHUS UX repOoBOii IevaThio.

8.9 C xanuemnspuei. )

Ilomygaer: o¢QopMieHHbIE KOMaHIUPOBOYHEIE YIOCTOBEPEHHS, TIOYTY (BHEIIHIOI M
BHYTPEHHIOI0), OpraHH3allMOHHO-PaCIOPSIUTEHHBIE TOKYMEHTHI YHUBEPCUTETA.

IlpencraBnser: mucbMa K TeNerpaMMBl I JaibHeimeldl oOpaOOTKHM M OTIpaBlieHHS IO
Ha3HAUYCHUIO; IIChMa B IPYT'He OpraHu3alyy JJIs PEeTUCTPAIIHH.

8.10 C agMHUHUCTPATUBHO-X03IHCTBEHHOH YacCThIO.

ITomygaet: TpeGoBaHHA Ha NPHOOPETEHHE XO3SHCTBEHHO-KAHIEIIPCKUX MPHHAIICIKHOCTEH;
CIy>keOHBIE 3aIlUCKK O PeMOHTE ITOMEIeHUH 1 000py10BaHUS Kadeapsl.

8.11 C orzmenoM KOHTPAaKTHBIX GOpM 00yUEHUSI POCCUHCKUX ¥ MHOCTPAHHBIX YYAITHXCS U
MEXIYHAPOJHBIM CEKTOPOM:

Ilomygaer: wMHQOpPMANMOHHBIE IHCBMA, MJOKYMEHTHI, PpETYJIMPYIOMHE MEXIYHAPOIHYIO
JIEATEBHOCTE YHUBEPCUTETA.

Ilpencrapnger: 3asgBKM Ha KOMaHAWpOBaHWE (II0 Mepe HEOOXOMHUMOCTH); OTYETHI O
KOMAaHIMPOBaHUM COTPYIHUKOB; 3asBKH M OTUYETHI O IIpHE€ME MHOCTPAHHBIX JIENIETaluii; CBeACHUs 00
YCIIEBAEMOCTH HHOCTPAHHBIX CTYAEHTOB (IO 3ampocy); OTYETHl O IyOJNHMKAIUSIX B HHOCTPAHHBIX
XypHajax (eXKerofjHo); OTYETHI O XOJI€ BHIIIOIHEHNA MEXXIyHAPOAHBIX HAYIHO-TEXHHUECKHX [IPOEKTOB
U KOHTPaKTOB.

8.12 C opranm3aniioHHO-M3AATEIECKUM OT/IEIIOM.

IlpencraBnger: Marepuaisl U OJNaHKH-3aKas3hl I HM3JaHUS yueOHBIX mocobmii. [lomydaet:
TOTOBBIE BaDHAHTHI OJIAHKOB U IPYyroi euaTHOH IPOAYKIIUH UL IIPOBEAeHUs yaeOHOro Iporiecca.

8.13 C OMKK, YMO, moMOIIHIKOM pEKTOpa II0 KAUeCTBY.

Iomy4yaeT: HOpMaTHBHBEIE NOKYMEHTHI CHCTEMBI KOHTPOJII KadecTBa yHUBepcurTeTa. lIpemcraBiser:
JOKYMEHTHl CHCTEMBI KOHTPOJS KauecTBa Kadenprl Uil TPOBENCHHS ayIWTa, SKCIEPTHU3Bl H
COTJIaCOBaHMUIL.

8.14 C mpyrumu mojpasJeleHIsME yHUBEPCHTETa M BHEITHUMU OPraHU3AIlSIME II0 BOIIPOCaM,

KacaroIuMcs AesITeIbHOCTH Kadenpsl.

9 Opranu3anus JeATeJIbHOCTH

91 Kadenpa paboTaeT B COOTBETCTBHM C y4YeOHBIMH IITAHAMH, YTBEPXKICHHBIMH Y UYEHBIM
COBETOM YHUBEPCUTETA.

['onoBBIe ITaHBI AEATETHHOCTH Kaemphl COCTABITIOTCS 3aBEAYIOINAM Kadeapoil Ha OCHOBE
IUTAHOB paboT IO HallpaBIECHUAM AEATEIBHOCTH. [I1aHbl nedTenpHOCTH HamlpaBieHHH paboT Kadeaph
OIIpENICIAIOTCS  3afadaMy, KOTOpBIE CTaBUT Iepen Kadenpod peKTopaT M OCHOBBIBAIOTCS Ha
UMEIOIeMCs  INTaTe COTPYJHHWKOB, Ha o0ecledeHHnH Y4eOHBIMH NOCOOUsSMH, 00OpyIOBaHHEM,
COCTOSHUM J1IaDOpaTOpPHBIX KaOWHETOB W y4eOHBIX ayAuTOpHH, a TaKke (UHAHCOBHIMHU
BO3MOXHOCTAMH. Ilocie oOcykaeHus 3THX IUIaHOB 3aBeAylomuii Kadeapoit ¢opMmupyer romoBoii
mras. [Tmas cornacyercs ¢ pyKOBOJIUTENAMH IOpa3ieeHuil, paboTa ¢ KOTOPEIMH IpelyCMaTpUBAETCA



[LIaHAMH B YTBEP)KIAETCS Ha 3aceaHuU KadepoL.

9.2 IlnanupoBanue yueOHO-METOAMIECKON pabOTHI

Copepxanue 00pa3oBaHHA IO CIENUATBHOCTAM ONPCACIAIOTCA y4eOHBIME IIpOrpaMMaMH,
TIPeyCMOTPEHHbIME ~ y4eOHBIME ~ IIAaHAMM  JIUCLIUILINH, paspabaThlBaéMBIMH ~ Ha  OCHOBE
rOCyIapCTBEHHBIX CTaHIAPTOB.

921 VueGmo-meromuueckue  Kommwiekcsl (YMK)  paspabarbiBaioTCs — BENyIIUMH
npenojasarensiMu Kadenpst (OAUH pa3 B IATh net). Bee marepuansy, Bxopsume B YMK obcyxnaroTcs
Ha 3acelaHusx Kadempsl, coriacyrorcs ¢ Kahenpamu, a TaKkke pacCMaTpUBAIOTCA Ha VYueHoMm coseTe
daxymsrera. Ilocme BceX —COINACOBAHMH VMK  yTBepXKIAlOTCS IPOPEKTOPOM TIO  YIeOHO-
BOCIHTATEILHON paboTe.

922 Pacopenenenune IIEpPCOHATBHON yaeOHOH Harpy3ku npodeccopcko-
IIperoaBaTelbckoro cocrasa (1o ceMecTpaM) OCYIIECTBIIAET 3aMECTHTENb 3aBEIyIOLICro
xapenpoit - 3aByd kadenpel. Ha OCHOBaHHH ITOTO COCTABIAIOTCA MHIHMBHLYalbHBIC IUIaHBI
Ipo(eCCOPCKO-IPENOIABATENBCKOT0 COCTAaBa M PACTIHCAHUE paboTh! KadeIpel Ha JTAaHHBIA CEMECTP.

923 VYueOHbI mporecc Kadenpa peamm3yeT CIeIyIOmUMI BUIaMI y4eOHBIX 3aHATHH: JICKIIH,
TIPaKTHYECKUE 3aHATHS, KOHCY/BTAIH, IR ITPEIapHpOBaHIL (2 MecsIa, BO BHEYPOUHOE BpEM).

VCBOGHHE IIPOrPAMMHOrO MaTepuana o0ydacMBIMH B 3HAUWTEIRHOM Mepe IOCTHIaeTCs
palMOHATBHO  OPraHM30BaHHOH CAMOCTOSTENEHON ~ paboTOd  CTYyHEHTOB,  OOecmedeHHEM
KOHCYJIbTAIHSAME, PAGOTOM ¢ METOIMIECKOH IUTepaTypoH.

B kadecTBe KOHTPOJBHBIX MEPONPHUATHA  IIPEITyCMOTPCHBL ¢bpoHTATBHEI  OIpPOC,
TECTHPOBAHHUE, C/{a4a HTOTOBBIX 3aHATHH.

924 Jlna peamusamun YdueOHOTO IiaHa Kaenpoi pa3spabaThIBAlOTCS CEMECTPOBBIC ILIAHEI
MEpOIpHATH, OOecIeunBaroliye palMoHAIbHOS BEJICHHC yueGHOrO IIpolecca U YCBOCHHE
IpOrpaMMHOTO Marepuana, a TaKKe IIIaHbl MEpOIpPUATHH MOArOTOBKH K  3a9€THO-
3K3aMCHAITHOHHOMN CECCHY, MEPOTIPUATHM 110 JIHKBHIAIUH 320JDKCHHOCTEH.

B ceMeCTpOBOM IUIaHE MEPONPHATHH —pealu3aliii y4eOHOro Ipolecca YKa3bpIBAalOTCA
MEpONIPUATHSL, OTBETCTBEHHBIE 32 HX POBEJICHIE U KOHTPOJIb MX BBIIOJTHEHI:

TlepeyeHb MepONPHSTHI CEMECTPOBOTO IIaHA BKIFOYACT:

- COCTaBJICHHE PACIMCAHUs YUCOHBIX 3aHATUH (JICKINH, CEMHHAPOB, aGopaTopHBIX paboT);

- COCTABIICHHE PACIHCAHUS KOHCYIBTAIHI;

- cocTaBJICHHE PAaCIHCAHUS JAeXKyPCTB IpeTofaBaTeiei 1o YUPC;

- COCTABJICHHE PACIMCAHHS IPHeMa 0TpaboTOK;

-odopmienne HHQOPMAIMOHHOTO CTEH[AA C YKasaHHEM IlIaHa JEKIIH U IPaKTHYECKUX
saHATHH, YacoB pabOThl KaGWHETa CAMOCTOATENBHOM pabOTBI C KOCTHBIMA Iperaparamu M
GuomaTepuanom, rpaduka cradd OTPabOTOK, rpaduka TECTHPOBAHMS, MEPEYHS INPaKTHICCKUX
HaBBIKOB;

B miaHe MepONIpHUATHH IIOArOTOBKHA K 339eTHO-3K3aMEHAITHOHHOM CECCHH  OTPaXKarOTCs
CIIEIYIOIIKE TTO3UIIHH:

- HOArOTOBKA TECTOB M 3K3aMEHAI[MOHHEIX OUIIETOB;

- pacmucaHwe KOHCY/IbTalHH;

- pacIucaHHue 3a4eTOB, 9K3aMEHOB;

- TIOZICUeT peliTHHTa CTYJIEHTOB B CEMECTPE, TOIOBOT0;

- cjlaua SK3aMEHAIIMOHHbIX BEJOMOCTEH B IEKaHATEL.

B muiare MepOIpHATHI [0 THKBHIAIKY 38/[0JDKCHHOCTEH OTPAKAIOTCS CIIC/YFOIITHE TIOSHUINII.

- oTpaboTKa U 10Pab0TKa MPAKTHIECKHX 3aHATHH;
pacrvicaHue S5K3aMeHOB;
claya 9K3aMeHOB;

- [IOJIBEICHHUE UTOr'OB,;

- ¢Jlaua SK3aMEHAlMOHHBIX BEJOMOCTEH B ICKaHATEL.

92.5 B TeueHue ceMecTpa MPOBOIUTCI KOHTPOJIb BHIIOIHCHIA MEpOIPUATHH ydeOHOTO IIaHa:
- KOHTpOJIb BBIIOJHEH!S 00IIEro pacIMCaHus,

- KOHTPOJIb BBITOJIHEHNUS HH/IUBAy AJIEHBIX ILIAHOB IIperoIaBaTeNe;

- KOHTPOJIb BEIEHHUS KXyPHAIOB;



- KOHTPOJIbHBIE MEPOIIPHUSTHS 110 YCBOEHHIO CTy/IEHTaMH y4eGHOrO MaTepyaa;

- aHAJI3 PE3Y/IbTaTOB 3K3aMEHAIMOHHON CECCHH.

9.2.6 IlpoBepka MesTENBHOCTH y4eGHO-METOMUIECKOH PaGOTE Kabeaps! OCYIIECTBIIIETCS 10
pesynbTataM KOHTPOJIBHBIX MEPOIPHATHN B TE€YCHHE CEMECTPA M B KOHIIE CEMECTpa. DTy IIPOBEPKY
BBINIOJIHSCT 3aMECTUTEND 3aBEYIOMIEro Kadenpoi mo yuebHol paboTe.

3aBenyromuil kadenpolt IPOBOAMT aHATM3 9TOM HESATENHHOCTH M B CIydae obOHapyxeHus
«crmaboro 3BeHa» B y4eOHOM IIPOLECCe, BIMAIOMETO HA €r0 KauyeCTBO, BHOCHT KOPPEKLIUIO IIpH
TUTAHHPOBAHUH CIIEIYIOIIETO CEMECTpa.

Ha sacemamnn xadempsl mpu oOGCYXIEHHH pe3yiIbTATOB S5K3aMEHAIHOHHON Cecchw, npu
OOHAPY)KCHUM NPUYHH, OTPUIATENBHO BIIMSIOIMX HA KAYECTBO YCBOGHHS Y4eGHOrO MarepHaia,
BEIDAOATHIBAETCS DEINEHHE IO JUKBUIAIMK JTUX IPHYMH ¥ IIOBBIIIEHHWIO KAYECTBA IIOATOTOBKH
CTYZIEHTOB.

9.2."7 JToKyMEHTBI IOTEPKMUBAIOIIHE YICOHO-METOIUIECKYIO PaboTy:

- yueOHBIH IJIaH;

- yaebHOe pacnucanue;

- MHIMBUyalIbHBIC [UIaHBI TIPO(ECCOPCKO-TIPENOAaBATENECKOTO COCTABA;

- y4eOHBIE XXYPHAJIBL,

- DK3aMEHAIMOHHEIE MaTepHaJIbI;

- 5K3aMEHAITMOHHEIE BEIOMOCTH;

- IPOTOKOIBI 3aceNaHus Kadeapsl.

9.3. Hayuno-uccnenoBatensckas pabora

93.1. T'omoBo#l mTMaH HAYYHO-MCCIENOBATENbCKOM  pabOTHI  Kadempsl dopmupyeTcs
3aBeflyfomuM Kadenpod. Croma BXOZAT rOCOIOKETHBIE, XO3J0TOBOPHBIE M HHBIE JIOroBOpa
COTPYIHHUKOB.

9.3.2.3aBenyrommit xadenpoit KOHTPOIMPYET W OTBEYAET 3a CBOSBPEMEHHOE BHIIONHEHME
HAayYHBIX JIOTOBOPOB COTPYIHUKAMH Kabenprl, KOHTPOIUPYET KauecTBO paboT HAYUHBIX TEM, a TAKKe
OTYETHOCTE MCIOJIHUTENEH: IPH HEOOXOAUMOCTH HOBHIIIEHHS Ka9ecTBa paboT BHOCUT KOPPEKIUH B
IIaH Hay9HBIX paboT. OH Takke OTYUTHIBAETCS O PE3yNbTaTaX HAYIHOH NEeATeNbHOCTH Kadeapel u
IepeacT B HAyYHEBIM OTZAEN HH(QOPMAlMOHHBIE MaTepHANbl HAYIHO-HCCIENOBATENBCKON DPaGOTEL
Kadeape B LETOM. ‘

10. KonTpo.b, nposepka u peBU3Hs AeATeIbHOCTH Kadeaphbl

10.1. KorTponb 3a nesTebHOCTEIO KaheAps OCYIIECTBISET IeKaH eqeGHOro haKyibTeTa.

10.2. 3aBenyrommit kadenpoit OTUHTHIBACTCS B CBOEH JIEITENHHOCTH IIepe YY9eHbIM COBETOM
YHHBEPCHUTET, COBETOM (aKysibTeTa, IEKAHOM, IIPOPEKTOPOM IO y4eGHO-BOCTIMTATENEHON paGoTe,
PEKTOPOM. ,

10.3. KonTpons, mpoBepka M peBH3Hs AEATEIBHOCTH KadeAphl OCYIECTBIAETCS B MOPSIKE,
YCTaHOBJIEHHOM JIE€HCTBYIOITMMH HOPMATHBHEIMU aKTAMH.

11. Peopranusanus u JUKBAAAUUA Kadeapbl

11.1. Ilpexpamenue OesATeNbHOCTH KadeApbl OCYIIECTBIAETCS ITYyTEM €F JIUKBUAALNN WK
peopraHu3aIuy.

11.2. Kagenpa peoprammsyercss MM JHKBHIMPYETCS NPUKA30M PEKTOpA HA OCHOBAHHH
COOTBETCTBYIOIIETO PELIEHH Y UEHOTO COBETa YHUBEPCUTETA.

11.3. Ilpu peopranusamun Kadenpsl umerompecs Ha Kadeape JOKYMEHTH II0 OCHOBHOM
NEATENbHOCTH JTOJDKHEI OBITH CBOEBPEMEHHO IIEpelaHBl Ha XpaHCHWE NPABONPEEMHHKY, a MpH
JIMKBUIALIUY — B apXUB YHUBEPCHUTETA.

12. OTBeTCTBEHHOCTD _

OTBETCTBEHHOCTh 32 KAaYeCTBO M CBOEBPEMEHHOCTH BBHIIOJHEHMS BO3JIOXKEHHBIX HACTOSIIHM
Honoxennem Ha xadenpy 3amad u GYHKINH, BBIIONHEHHE IUIaHa PabOTHL IO BCEM HaIlpaBJICHHIM
JCATENBHOCTH, a TAlOKE 33 CO3JaHHe YCIOBHH Ad 3G QeKTHBHON paboThl CBOMX IIOJIYMHEHHBIX HECET



3aBeyromuit Kageapoi.
Kamplii COTpYIHUK HECET OTBETCTBEHHOCTH 32 KAUECTBO BHIIONHEHH Pa0oT, BO3JIOXKEHHBIX Ha
HETO JIOJDKHOCTHOH MHCTPYKIUEH.

3aBenyromuii kKadenpoit, mpodeccop

I[Tpopextop mo yuebHOH
1 BOCTIMTATENIbHON paboTe

HaganpHHK YIpaBIEHUS KaIpOB

HavansHEK IOPUIUYIECKOI'0 OTALCIAa




